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(KOJI " HAMMEHOBadHNE HallpaBJI€eHUA IIOATOTOBKH / CHeI.II/IaJ'II:HOCTI/I)
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MeHemXKMEHT B HHPOKOMMYHUKAIUIX
(HampaBneHHOCTS / TpoduIL 06pa30BaTENIbHOM IPOTPAMMEI)

o4yHas popMa, 04YHO-3a049Has popMa, 3a04Hast hopma
(bopma oOyuenuUs)

CankT-IleTepOypr



PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbpio mpenofaBaHus TUCIUIIINHEL «[[eI0mPOU3BOICTBO U 9TTEKTPOHHBIN
IOKyMEeHT0000POT» SIBISETC:

dbopMupoBanve (yHHaMeHTa MOATOTOBKM OyOyIIUX CIELHAaJuCTOB B 00JlacTu
CYIIEeCTBYIOUINX HOPM U CTaHJAapTOB [eI0NIPOM3BOLACTBA, @ TAKXKe UCIOIb30BaHUS CPELNCTB
3JIEKTPOHHOT'0 OKyMeHT0060poTa

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

1. ChopMupoBaTh 3HaHUS, YMEHUS ¥ HaBHIKU, [T03BOJISIONIME TOHUMATh ITPUHIUIILL
TIOCTPOEHUS U PYHKLMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa, a TakXke
TIOHUMATh NIPUHLIHUIIE HCIIOIb30BaHUS 3TUX CUCTEM MJIS KOJJIEKTUBHOM PabOTH U IeJI0BOTO
obmenus. 2. ObecneyuTs CTyLeHTaM 3HaHNeE 3aKOHOIATEIbHEIX OCHOB [I€JIOIIPON3BOLCTBA,
cnioco60B omucaHus HOKYMeHT0000poTa Kak OM3Hec-polecca 1 MeTOIOB peanru3aiuu Ha
0a3e crenuanu3upPOBaHHBEIX MHPOPMAIMOHHEIX CUCTEM. 3. [I03HAKOMUTH CTY[EHTOB C
TEPMUHOJIOTHEN, KlacCupuKaluell 1 NPUHINIAMYI OpraHU3alliy OejIOIPOXU3BOACTBA Ha
IPEeNIPUATIY, IPUMepaMu IPaKTUYEeCKOT0 UCII0Ib30BaHuUS.

2. MecCTO THCIHIIIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOTrPaMMbI

HOucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHEN HOKyMeHTooOopoT» B1.5.21
SBJISIETCS OMHOM U3 OUCIHHUILIMH 6a30Boi y4eOHOTO MjIaHa MOAr0TOBKY OaKanaBpuaTa I10
HanpasBneHuio «38.03.02 MenenxMenT». HCXOOHBIY ypOBEeHb 3HAHUU U YMEHUY,
KOTOPHIMU HONXKeH o0nafaTh CTYOeHT, MPUCTyNas K U3YYEeHUIO JaHHOW AUCIUIIIUHEIL,
oIpefenseTcsd U3ydeHueM TaKuxX OUCIUNINH, Kak «MHQOpMaIlMOHHEIE TEXHOIOTUHU B
MeHEeIKMEHTE».

3. IlepeyeHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHHPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOTrPaMMBbI

[Tpouecc n3ydyeHus OUCLUNIMHLEL HallpaBieH Ha (POPMUPOBaHUE CIEIYIOMINAX
KOMIIETEeHIIUN:
Kommetenuuu, ycranosinenHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CIIOCOOHOCTHIO OCYIIECTBIATH OeJI0BOe 00IleHNe U MyOIuYHbIEe

1 OIIK-4 BHICTYTIJIEHUS, BECTU II€PETOBOPHI, COBEILIaHUs, OCYLIECTBIIATh OEJI0BYIO
IIePENNCKY ¥ MOAePKUBaTh 3T€KTPOHHbIE KOMMYHUKALAN

BJIafleHNEM HaBBIKaMU JJOKYMEHTaIbHOTO 0(hOPMIIEHHUS PEIIeHU B
yIIpaB/IeHUH ONEepPanoOHHON (IPOU3BOACTBEHHON) AeATEIbHOCTH

2 I1K-8 . .
OpraHu3alluil IpX BHEIPEHUHU TEXHOJIOTUYECKUX, TPOAYKTOBLIX MHHOBAIUHN
UJIM OPTaHU3AIMOHHBIX U3MEeHEHUN
[TnaHupyeMble pe3yabTaThl 00yYeHUS
Tabmnuiia 2
Koga
KOMIIe- 3HaATh yYMeThb B/IaJdeThb
TeHITHH




HaBBEIKAMU
OJOKYMEHTAJIbHOT'O
HOPMATHUBHEBIE U IIPABOBHIE | OCYLIECTBIIATE OEJIOBYIO IIEPEIIUCKY 1 O(bOpMJ'IeHI/IH
OIIK-4 | DOKyMEeHTH OAINEPKUBATh SJIEKTPOHHEIE yIIpaBlIeH4YeCKUX PEIeHnH
HOEeJIOIIPOMu3BOOCTBA; KOMMYHUKAIINH; C UCIIOJIb30BaHUEM CUCTEM
3JIEKTPOHHOTO
OOKYMEHTO0000pOTa;
HaBBIKAMU IIOATOTOBKHU
OPraHM3allMOHHBIX 1
pelnaTh 3amadu JOKYMEHTO000pOTa B
TpeOOBaHUS K pacuopsgUuTENbHEIX
o OpraHu3alnuy C IPpUMEHEHUEM
“HDOPMAIMOHHON OOKYMEHTOB IIpU
I/IH(l)OpMaI.II/IOHHO-KOMMYHI/IKaLII/IOHHHX
[IK-8 |06e3omacHOCTH N BHEIPEHUU
TEXHOJIOTUU U C Y4€TOM OCHOBHEIX
9JIEKTPOHHOT' O o o TEeXHOJIOTUYEeCKHUX,
TpeboBaHMH HHOOPMALMOHHON .
JIOKYMeHTOOGOpOTa; 6 IIPOOYKTOBEIX MHHOBAIIUN
€30IaCHOCTH;
WIIN OPraHn3alfuOHHBIX
U3MEHEHNH;
4. O0beM TUCHHUIUIMHEI ¥ BUIBI Y4e0HOH PadOTHI
Ounas ¢popMa o0yueHUs
Tabmuua 3
o Bcero|CeMecCTpbI
Bup yue0HOM paboTHI P
4acoB 3
O61mas TPYI0eMKOCTb | 3 3ET 108 108
KoHTakTHasi padora ¢ 00y4alOIIHMHCS 50.25| 50.25
B TOM YUCJIE:
Jlexknuu 20 20
[TpakTudeckue 3anatus (I13) 16 16
JTabopaTopHbie paboTs (JIP) 14 14
3aluTa KOHTPOJIbHOM pabOoTHI -
3amuTa KypcoBoil paboTHl -
3amuTa KypCoBOro IIpOeKTa -
[IpomexyTOUHAs aTTeCTalUs 0.25 0.25
CamocTositeibHasi paboTa o0yuyaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosas paboTa -
KypcoBoy npoekT -
W / unu ppyrue BUOBL CAaMOCTOSATETEHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHYECKUM 1975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe ' )
TEOPETHYECKOr0 MaTepuana.
[TonroToBKa K MPOMEXKYTOYHOM aTTeCTalluu 8 8
Bua npoMeKyTOUYHOH aTTeCTalluu 3aueT
OuHo-3a04Hast popma 00ydeHUS
Tab6mnuia 4
o Bcero|CeMmecTpbI
Bupg yue0HOM paboTHI P
9aC0B 4
O61ast TPyIOeMKOCTb | 3 3ET 108 108
KoHTakTHasi padora ¢c 00y4alOIIHMHUCS 32.25 | 32.25
B TOM YUCJIE:
Jlexumy | 14 | 14




[TpakTuyeckue 3anatus (I13) 10 10
JTa6opaTopHbie paboTs (JIP) 8 8
3almTa KOHTPOJIbHON PabOoTH -
3amuTa KypcoBoil paboTHl -
3ammuTa KypCoOBOTO MMPOEKTa -
[TpoMexXyTOUYHAas aTTecTalus 0.25 0.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 75.75 75.75
B TOM YMCJIE:
Kypcosas pa6oTa -
KypcoBoy npoexT -
W / unu gpyrue BUOB CAMOCTOSTEIbHOM PaOOTHL:
IIOATOTOBKA K JTaOopaTOPHEIM paboTaM, MPaKTHYECKUM

67.75 67.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe
TEOPETUYECKOr0 MaTepuana.
[ToproroBka K MpOMeXyTOYHOU aTTeCTalllu 8 8
By npoMeKyTOYHOH aTTeCTalluH 3aueT

3aouHas popma oOyueHUs

Tabmuma 5
Bun yue0HOM padOTHI Bcero| Cemectper
qacoB| yc3 | 3 4
OO6I11ast TPYIOEMKOCTh | 3 3ET 108 | 12 | 47 | 49
KoHTaKTHas1 paboTa c 00y4aromuMHCs 14.55| 12 | 2.3 |0.25
B TOM YHCJIE:
Jlekuuu 6 6 -
[TpakTuueckue 3anatus (I13) 4 2 2 -
JTa6opaTopHbie paboTs (JIP) 4 4 - -
3almTa KOHTPOJIbHOM PabOoTH 0.3 - 103 -
3ammuTa KypcoBoil paboThl - - -
3almTa KypCoBOT0 MPOeKTa - - -
[TpoMexXyTOYHAas aTTeCTalUs 0.25 - - 10.25
CamocTositeibHasi paboTa o0yuaromuxcsi (CPC) 89.45| - |44.7|44.75
B TOM YHCJIE:
Kypcosas paboTa - - -
KypcoBoy npoekT - - -
W / unu mpyrue BUOBI CAMOCTOSATEIEHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHYECKUM 8945| - |447laa75
3aHSATHUSIM, KOHTPOIBHEIM paboTaM, U3yUeHHe
TEOPETUYECKOTO MaTepHara.
[ToproroBka K MpOMeXyTOYHOU aTTeCTalliu 4 - - 4
Bua npoMeKyTOYHOH aTTeCTalluH - - |3auerT]
5. ComepxKaHue TUCIUIIIHHBI
5.1. ComepxaHue pa37esioB OUCLUIIIUHEI.
Tab6mnuia 6
No HaumenoBaHue Ne cemectpa
/i pa3gesa (TeMbI) CopepxxkaHue pa3aeiia OYHO-| . -
THCIHITHHEI ouHasL3a04-|"
Hasi




Pasger 1 Ba3oBble TEpMUHEL U ONIpefeNIeHus, IPUHLIUIIEL
' OpraHu3aluu JOKyMeHT0000poTa,
1 | OcroBm p LK 0Ky p 3 4 | 3
3aKOHOMaTeNIbHbIe HOPMEL U TPEeOOBaHUS,
OeoIpou3BOCTBA
TpaKTUKa COCTABJIEHHUS [EJIOBLIX OyMar
[TprHUXNE TOCTPOEHUS, COCTaB 1
Pazpen 2. KlaccupuKauusi HHPOPMaIMOHHBIX CUCTEM
2 | CucteMbl 97IEKTPOHHOT0| 3JIEKTPOHHOT'0 JOKYMEHTO000pOTa. 3 4 3
OOKYMeHT0060poTa HuctpymenTsl MS Office, kopriopaTuBHbEIE
CpefiCTBa KOJIIEKTUBHOM PabOTHI
Pasmern 3 [TousiTue 6u3HeC-TIpoIiecca, OM3HEC-3alayH,
; pecypca, nukia, BeTsiaenus, KPI. Metopst
3 | IokyMeHTO060POT KaK 3 4 3
ONMCaHMs, MOJENUPOBaHUS U ONTUMU3ALUN
Ou3Hec-Iporecc
O613HEC-TTPOLIECCOB
Pasgen 4 Hudopmanuonnsie cucteMsl SOA, MECTO U POJIb
: CHCTEM 3JIEKTPOHHOT'0 IOKYMEeHT0000p0Ta, UX
KoprniopaTtuHEIe . .
4 KW3HEHHBIN IIUKII, 3TAllbl Pa3BEPTHIBAHUS U 3 4 3
CHUCTEMBHI 37IEKTPOHHOTO
cTtpaTerus pa3Butusg. OueHka sQpGheKTUBHOCTH
OOKyMeHT0060poTa
cucteM 910
CTpyKTypa, cocTaB U (QyHKIMOHAIbHEIE
Pasnen 5 BO3MOXKHOCTHU cuUCTeMBI. UHTepdeiic
5 ) KJINEHTCKOU 4aCTH, y4ETHAS KapTOuKa 3 4 3
O6nayHBIe pelleHus
IOKyMeHTa, 6a30Bble OIepaluy Hafl
NOKyMEeHTaMHt
Pa3zpen 6. [TousiTue u 0COOEHHOCTH IUGPOBOM IOAIUCH.
6 HoxymMeHT0060POT Texuonoruu Blockchain. Tpan3akiuu u 3 A 3
IOPUOUYECKHU cTpykTypa 610ka. Chephl MpUMeHEHUS
3HauuMoro KouteHra | Blockchain

5.2. MexpaucuuniuHapHble CBA3U C oOeclmedYuBaeMBMU (MOCTEAYIOMIUMH)

OUCILIUIIIINHAMHU.
Tab6mua 7
n]\/[; HanmeHoOBaHHE 00ecCIIeYHBaeMbIX (IOCIEAYIOIINUX) TUCITHILTHH
1 | UupokoMMyHUKAIIMOHHEIE CPEICTBA YIIPABIIeHUS IPEANPUITUEM
2 | MeHem>XXMEHT
5.3. Pa3pgesnel OUCIIUIIIMH U BUOLI 3aHATHH.
Ounas ¢popMa o0yueHUs
Tabmumna 8
Ne HaumeHoBaHHue pa3jgesa (TeMbl) JIek-| IIpakTt. | Jla6. |Cemu- CPC Bcero
o/ OHCIHIUIHH IIHH [3aHATHABAHATHS HapPbI JaCOB
1 |Pasmen 1. 4 2 2 9.7517.75
OCHOBHI IETTOITPON3BOCTBA
o |Pasmen 2. 4 4 4 8 | 20
CucTeMHbl 371eKTPOHHOT0 JOKYyMEHT0000pOoTa
3 |Pasmen 3. 4 4 2 8 | 18
IJoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Pazpen 4.
4 | KopnopaTUBHBEIE CUCTEME STIEKTPOHHOTO 4 2 2 8 16
IOKyMeHT0060poTa
5 Pazgen 5. 9 4 4 3 18
OO6ayHbIe PEIIeHUS




Pazpen 6.
6 | JOKyMEeHTOO0OPOT IOPUANYECKU 3HAUUMOTO 2 8 10
KOHTEHTA
Utoro: | 20 16 14 49.75|99.75
OuHo-3a04Has popma 00ydeHUsT
Tab6mnua 9
Ne HaummeHoBaHue pa3gesa (TeMbl) JIek-| IIpakrt. | JIab. |Cemu- CPC Bcero
n/n OTUCHUIUIMH IIHH [3aHATHABAHATHS Hapbl JacoB
1 |Pasmen 1. 2 | 3 1 12 | 18
OCHOBHI IETIONIPOU3BOACTBA
p |Pasmen 2. 4| 2 3 12 | 21
CuCTeMHI 37IeKTPOHHOT'0 JOKYyMEHT0000pOoTa
3 |Pasmen 3. 2 | 2 1 12 | 17
IJoKyMeHT0060POT KakK OM3HEC-TPOIECC
Pazpen 4.
4 | KopropaTuBHBIE CUCTEMBI SJIEKTPOHHOTO 2 2 1 12 17
OOKYMEHT0000pOoTa
5 |Pasmen . 2 1 2 12 | 17
O6nayHble peleHns
Pazmen 6.
6 | JOKyMeHTOO0OpOT I0PUANYECKN 3HAUUMOTO 2 7.75] 9.75
KOHTEHTa
Wroro: | 14 10 8 67.75[99.75
3aouHas popma oOyueHUs
Tab6mua 10
Ne HaumeHnoBaHue pa3geina (TeMbl) Jlek-| [Ipakr. | JIa®6. [Cemu- CPC Bcero
n/n TUCIUIUTHH IIHH [3aHATHABAHATHS HapbI JacoB
1 |Pasmen 1. 1| 1 0.5 14 | 16.5
OCHOBHI [ENIONIPOU3BOACTBA
o |Pasmen 2. 1 1 1 14 | 17
CucTeMHbl 371IeKTPOHHOT'0 JOKYyMEHT0000pOoTa
3 |Fasmens. 1| 1 0.5 14 | 16.5
IoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Paspen 4.
4 | KopnopaTUBHBEIE CHCTEMEL STIEKTPOHHOTO 1 0.5 1 14 | 16.5
IOKyMeHT0060poTa
5 |Pasmens. 1| 05 1 14 | 16.5
O6iauHble PEeIIeHNs
Pazpen 6.
6 | JOKyMeHTOO0OPOT IOPUAUUYECKU 3HAUUMOTO 1 19.45|20.45
KOHTEHTA
Hrtoro:| © 4 4 - 189.45|103.45
6. ;TabOpaTOPHBIN MPAKTHKYM
Ounas popMa o0yueHUs
Tabnumna 11
No Howmep o Bcero
pa3aea HauMeHoBaHHeE Ta00pPaTOPHON PadOTHI
o/ JacoB
(TeMbI)




1 1 [TpakTuKa coctaBneHus JOKyMeHTOB B cpege MS Office 2
2 2 IoxymeHnToob6opoT cpencrtBamu MS Office 2
3 2 Hacrpoiika cpenst MS Office kKak cpeficTBa KOJIJIEKTUBHOU PabOTEHI 2
4 3 Omnucanue 6usHec-npoueccos B MS Visio 2
5 4 ViMuTaliMoHHOE MofienupoBaHue Ou3Hec-mpoiieccoB B IBM WebSphere 9
Modeler
6 5 Onepanuu Hap fokymeHTamu B 310 2
7 5 YuéTtHas KapTo4yKa fJokyMeHTa B 3J10 2
HUroro:| 14
OuHo-3a04Has popma 0OydeHUs
Tabnumna 12
No | HOMEP . Bcero
/1 pa3aeia HauMeHoBaHHe Ta00paTOPHON PadOTHI ACOB
(TemsnI)
1 1 [TpakTuKa cocTtaBieHus JOKyMeHTOB B cpefe MS Office 1
2 2 IokymeHnToo60poT cpepcTBamMu MS Office 2
3 2 Hactpoiika cpenbt MS Office Kak cpeficTBa KOJIJIEKTUBHON PabOTHI 1
4 3 OnucaHue 6usHec-mporeccoB B MS Visio 1
5 A HiMuTamuoHHOE MofienupoBanue 6usHec-mpoueccoB B IBM WebSphere 1
Modeler
6 5 Onepauuu Hag gokymeHTamu B 310 2
7 5 YyéTHag KapTouka JoKyMeHTa B 3J10 0
Hroro:| 8
3aouHas popma oOyueHUs
Tabmua 13
No Homep " Bcero
. pa3aea HauMeHoBaHHeE Ta00pPaTOPHOU PadOTHI aCOB
(TeMbI)
1 1 [TpakTuKa cocTaBieHus JOKyMeHTOB B cpene MS Office 0.5
2 2 HokymeHTo060poT cpefcTBaMu MS Office 0.5
3 2 Hactpotika cpemsl MS Office kak cpencTBa KOMIEKTHBHOM PaOOTH 0.5
4 3 Omnmcanue 6usHec-mporeccos B MS Visio 0.5
5 4 ViMuTanroHHOE MOofenupoBanue Ou3Hec-mpoieccoB B IBM WebSphere 1
Modeler
6 5 Onepauuu Hag gokymeHTamu B 310 0.5
7 5 YuéTHag KapTouka JoKyMeHTa B 310 0.5
HUtoro:| 4
7. IIpakTHYeCKHe 3aHATHs (CeMHHapPhI)
Ounas popMa o0yueHUs
Tabnuna 14
Homep
Ne Y Bcero
/i pa3jgea HauMeHOBaHMEe NPaKTHYECKHUX 3aHATHH (CEeMUHApPOB) 4aCOR
(TeMbI)
1 1 3a1§0HouaTeﬂbele HOPMEI ies1onpou3BofcTBa (Ha 6a3e CIIC «KoHCynbTaHT 1
+»
2 1 [ITa6mons! menosbix 6ymar (Ha 6a3e CIIC «KoHCYNIbTAHT +») 1
3 2 Hutepderic MS Outlook 4




4 3 Hutepdeiic MS Visio 4
5 4 2Kn3HeHHBIN HUKI cucTeMul D10 2
6 5 Hutepdeiic knuenrta 310 4
Hrtoro: | 16
OuHo-3a04Hast popma 00ydeHUS
Tabnuua 15
Homep
Ne Y Bcero
pa3gena HauMeHoBaHHe NPAaKTHYECKHUX 3aHATHH (CEMUHApPOB)
n/n JacoB
(Temsbl)
1 1 3aKOHOMaTeIbHEIE HOPMEI IeI0Npou3BoacTBa (Ha 6a3e CIIC «KoHCYyIbTaHT 1
+»)
2 1 [Ta6nous memoBeix Oymar (Ha 6a3e CIIC «KOHCYNIbTAHT +») 2
3 2 Hutepdeiic MS Outlook 2
4 3 Hutepdeiic MS Visio 2
5 4 Kus3HeHHHHN UK cucTeMbl D10 2
6 5 HuTtepderic knmuenTa 30 1
Htoro: | 10
3aouHas popma oOyueHUst
Tab6mnuia 16
Homep
Ne " Bcero
pa3geal HaumeHoBaHHe MPAaKTHYECKHX 3aHSTHU (CEMHHApPOB)
n/n 9acoB
(TemsnI)
1 1 3aKOHOMaTeNIbHbIE HOPMHI IeI0NIpou3BofcTBa (Ha 6a3e CIIC «KoHCynIbTaHT 05
+») )
2 1 [ITa6mons! menoBeix 6ymar (Ha 6a3e CIIC «KoHCYNmbTaAHT +») 0.5
3 2 Hutepdeiic MS Outlook 1
4 3 HnTepderic MS Visio 1
5 4 2Kus3HeHHHHN ITUKI cucTeMbl 910 0.5
6 5 WnTepderic kmuernta 900 0.5
Hroro:| 4
8. IIlpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)
PabouuM y4yeOHBIM IIJTaHOM He IIPEAYCMOTPEHO
9. CamocTosiTeIbHasA padoTa
Ounas popMa o0yueHUs
Tab6mnuia 17
Ne
pa3aeia Copepxanue CPC ®opmMa KOHTPOJIS Beero
MU CITUII- JacoB
JIMHBI
1 H3yyeHne TeopeTUUECKOro MaTepraa. [loaroTtoska ompoc 975
K IPAKTUYECKUM 1 JTabopaTOPHEIM paboTaM
M3yuyeHne TeOpeTHUeCKOro MaTepuasna. [IonroToBka
2 oTIpocC 8
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
3 M3yuyeHne TeOpeTHUYECKOT0 MaTepHasa. [IoiroToBKa
0mIpocC 8
K ITPAaKTUYECKUM ¥ JTabopaTOpPHEIM paboTaM




4 M3yuyeHne TeOpeTHUeCKOro MaTepuasna. [IonroToBka ompoc 8
K ITPAaKTUYECKUM ¥ JTabopaTOpPHEIM paboTaM
5 M3yuyeHne TeOpeTHUYEeCKOTro MaTepuasa. [IoiroToBka ompoc 8
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTam
6 [ToaroToBKa K JTEKIMOHHBIM 3aHSITUSIM 0TIpPOC 8
Hroro: [49.75
OuHo-3a04Hast popma 00ydeHUS
Tabmnuia 18
No
pasfiea Copepxanue CPC ®opma KOHTPOJIS Bcero
MM CITHII- JacoB
JIMHBI
1 M3yuyeHne TeOpPeTUUYECKOT0 MaTepHasa. [IoiroToBKa ompoc 12
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
9 M3yueHne TeOPETUUYECKOTO MaTepHasa. [IonroToBKa ompoc 12
K IIPAaKTUYECKUM U JTabopaTOpHBEIM paboTaM
3 M3yueHne TeopeTU4ECKOTO MaTepuasa. [IoaroToBKa oTIpOC 12
K IIPAaKTUYECKUM U JTabopaTOpHEIM paboTaM
4 H3yuyeHne TeopeTUUECKOr0 MaTepuaa. [logroTtoska ompoc 12
K IIPAaKTUYECKUM U JTabopaTOpHEIM paboTaM
5 H3yyeHne TeopeTUUECKOr0 MaTepuaa. [logroTtoska ompoc 12
K IIPaKTUYEeCKUM U JTabopaTOpHBEIM paboTaM
6 ITogrotroBka K JI€KIIMOHHBIM 3aHSATUSIM 0IIpOC 7.75
Htoro: [67.75
3aouHas Gpopma oOyueHUst
Tab6mnuia 19
Ne
z;‘lii‘:ﬁ Copepxanue CPC ®opmMa KOHTPOJIS E;g:;g
JIMHBI
1 H3yyeHue TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 7
K IIPAKTUYECKUM U J1abopaTOpHEIM paboTaM
1 H3yuyeHue TeopeTUUECKOro MaTeprana. [IoaroTtoska ompoc 7
K IPAKTUYECKUM U JTabopaTOpPHEIM paboTaM
9 M3yuyeHne TeOpeTHUeCKOro MaTepuasa. [IoAroToBka ompoc v
K ITPAaKTU4YECKUM ¥ JTabopaTOPHEIM paboTaM
9 M3yueHne TeOpeTUUYECKOTO MaTepuasa. [IoiroToBKa ompoc 7
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
3 M3yueHne TeOpPeTUUECKOT0 MaTepHasa. [IonroToBka ompoc 7
K IIPaKTU4YeCKUM U JTabopaTOpHBEIM paboTaM
3 M3yyeHne TeopeTU4ECKOTO MaTepuasa. [IoaroToBKa oTIpoC 7
K IIPAaKTUYeCKUM U JTabopaToOpHBEIM paboTaM
4 M3ydeHne TeopeTU4eCKOTo MaTepuasa. [IoaroToBKa ompoc 7
K IIPaKTUYECKUM U JTabopaTOpHBEIM paboTaM
4 H3yyeHune TeopeTUUECKOro MaTepuana. [logrotoska ompoc 7
K IIPAaKTUYECKUM U JTabopaTOpHBEIM paboTaM
5 H3yyeHue TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 7
K IIPAKTUYECKUM U JTabopaTOpHEIM paboTaM
5 H3yuyeHue TeopeTUUECKOro MaTepuana. [IoaroTtoska ompoc 7
K IPAKTHYECKUM U JTabopaTOpHEIM paboTaM
6 [TogroToBKa K JMEKITMOHHBIM 3aHATUSAM 0IIpoC 9.7
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6 | Ilogroroska K IEKIMOHHEIM 3aHATHIM | 0IIpoC 9.75
Htoro: | 89.45

10. IlepedyeHb yUeOHO-METOIHYECKOr0 00eCIeYeHUs I/Isi CAMOCTOATE TbHOH
padoThI 00yUaIONIMXCS II0 TUCIUIIITHHE

17151 caMOCTOSITeIbHOM PabOTHI IO AUCIUIIINHE PEKOMEHIOBAHO clenywilee yueOHo-
MEeTOANYeCKoe o0ecreyeHue:
- [TonoxkeHue 0 CaMOCTOSITeIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCyapCTBEHHOM YHHUBEPCUTETE TeleKOMMyHUKauui uM. npod. M.A. boru-BpyeBuua;
- pPeKOMeH[oBaHHAas OCHOBHAS W OOIOJHUTEIbHAS NTUTEPATYPa;
- KOHCIIEKT 3aHATUU [0 AUCLUIIINHE;
- Claupgbl-IIpe3eHTalliy U IPYroM MeTOONYECKUY MaTepral, UCIIOIb3yeMbli Ha 3aHATUAX;
- MeTOIUYeCKre PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxkaHuio u ohopMmienuio (pedepar, acce, KOHTPOIbHAS paboTa) ;
- (pOHOBI OIIEHOYHBIX CPEMCTB;
- MeTOIMYEeCKHe YKa3aHUS K BHIITOITHEHUIO 1a00paTOPHEIX PabOT it CTYIEeHTOB;

11. ®oHA OLIEHOYHBIX CPEICTB ISl MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTAalluH
00YyYaIOIIHUXCS

®oHMI OIIEHOYHHIX CPENCTB pa3pabaThiBAETCS B COOTBETCTBUU C JIOKAJIbHBIM aKTOM
yHuBepcureTta "[lonoxeHune o GOHOE OIIEHOUYHBIX CPEACTB" U SBISETCS IMPUTOXKEHUEM K
paboueli mporpaMMe JUCITATIINHEI.

®OHO OLEHOYHHIX CPEACTB [OJid IPOBEAEHHUS IMPOMEXKYTOYHOW aTTeCTalluu
00y4alolIuXCcsl M0 AUCIUIINIMHE BKII0YaeT B cebs:

- TiepedyeHb KOMIIETEHIINH C YKa3aHMEM 3TaIlOB UX (GOPMHUPOBAHUS B IIPOIIECCE OCBOEHUS
00pa30BaTeIbHOU TPOTPaMMBI;

- ONMCaHMe II0Ka3aTelen U KPUTEPUEB OlLleHUBAHUS KOMIIETEHIMI Ha Pa3/IMYHBIX 3Tallax
¥X (OPMUPOBaHUS, ONIMCAHKE IIKal OLIEHUBAHUS;

- TUIIOBHIE KOHTPOJIbHBEIE 3a[laHuUs UM WHBIE MaTepHUasbl, He0OXOIUMEBIe [IJIST OIIeHKU
3HaHWM, YMEHNY, HABBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePUIYIOIIUX STaIlbI
dhopMupOBaHUS KOMIIETEHIIHM B IIPOIIeCCe 0CBOEHUST 00pa30BaTeIbHOM IIPOIPAMMEbL;

- MeTOOMYEeCKHe MaTepualibl, ONpeaessollye IpoLenyphl OLleHUBaHU 3HaHUM, YMEHUH,
HaBHIKOB ¥ (MJIM) OIIBITA [IeITEIbHOCTH, XapaKTEPU3YIOMMX 3TAIbl (POPMUPOBAHUS
KOMIIETEHIIUM.

17151 KaXXaoro pe3ynbTaTa 00y4eHHUs 0 OUCHUIIIMHE ONpPeesioTCsS I0Ka3aTelu U

KPUTEPHUU OIeHKHM CHOPMHPOBAHHOCTH KOMIIETEHIMM Ha PAa3/IMYHBEIX 3TamaX HX

dbopMupoBaHus, Kb ¥ IPOIEAYPHl OIleHWBaAHMUS.

12. IlepeyeHb OCHOBHOH H [IOIOTHHUTE/ILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JHCIHIUIHHBI

12.1. OcHOoBHas nuTEpaTypa:

1. Kynses, H. H.
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KoHpupmeHImanbHOE OeI0IPOU3BOACTBO 1 3AIUINEHHBINA 37IeKTPOHHBIN
OOKyMeHT0000pOT : [OneKTpoHHEIM pecypc] : yuebnuk / H. H. Kynses, A. C.
HOémymkuH, T. B. Kongpamosa, A. I'. ®abpuyuHoB. - 2-e. - Mockga : Jloroc, 2017. - 500 c.
- URL: https://e.lanbook.com/book/126123. - ISBN 978-5-98704-711-8 : B. 11. Kuura u3
KoJmeknuu JIoroc - 9KOHOMMKA ¥ MeHeIxKMeHT. PEeKOMeH0OBaHO B Ka4eCTBe yueOHUKa
IJIS1 CTYOEeHTOB BBRICIIKX Y4eOHBIX 3aBefleHuH, 00y4Jaromuxcs 110 HallpaBleHuIM
nogrotoBku 032000 «[lokymeHTOBeneHue u apxuBoBefenue», 080500 «MeHenKMeHT»,
090100 «MudopmanmonHas 6e3omacHocTh», 032001 «[loKyMeHTOBeeHUE U
OOKyMeHTallMoOHHOe o0ecreueHnue yrnpasiaenus», 080507 «MeHeOKMEHT
oprauuzanuu», 090103 «Opra"nu3aliys U TEXHOIOTHS 3alUTE nHGopMauum» . - [B. M. :
0. n.]. - https://e.lanbook.com/book/124994

12.2. [JononHUTENbHAS IUTEPaTypa:

. ManwiruHa, Jlapuca Anb0epToBHa.

[1enonpor3BOACTBO 1 9JIEKTPOHHBINM TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
MeTOIMYeCKHe YKa3aHUs K BHIITOTHEHUIO KOHTPOJIbHOM paboTel / JI. A. Manwirusa, U. B.
[llep6akos ; pen. M. b. Bonbdcon ; PemepanbHoe areHTCTBO CBSI3u, PemepanbHoe
rocyoapCTBeHHOe 00pa3oBaTeIbHOE OI0IXKETHOE YUpeXIeHre BLICIIETO
npodeccruoHanbHOro oopa3oBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
VHUBEPCUTET TeIeKOMMYHUKaIni uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT,
2013. - 33 c. : un. - 229.62 p.

. KoMnmieKCHBIY MOAXOM K 3alllUTe 3JIEKTPOHHOTO JOKYMEHT0000pOoTa : [ I7IeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. [llTepenbepr [u mp.] ; pem.: A. B. Kpacos, H. A.
BenbMucos ; OemepanbHoe areHTCTBO CBsA3U, PefepanbHoe rocygapCTBEHHOE
OromkeTHOe 00pa30BaTeIbHOE YUpeKIeHre BLICIIEro MpodhecCruoHaIbHOTO
oOpa3oBauus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

. 3axapoB, ApraH ApraHOBHY.

[1enonpor3BOACTBO 1 9JIEKTPOHHBINM TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
nmabopaTopHbI npakTukyM / A. A. 3axapos ; pet. M. b. Bonbdcon ; ®emepanbHoe
areHTCTBO CBsA3U, PemepanbHOE rocygapCcTBeHHOE 0I0fI2KeTHOE 00pa30BaTeIbHOE
yupexkneHue BhICIIero npodeccruoHanbHoro obpa3oBanus "CaHKT-ITleTepOyprckuit
rOCyOapCTBEHHBI YHUBEPCUTET TeJeKOMMyHUKaui uM. npod. M. A. Bonu-Bpyesuya".
- CII6. : CITI6I'VT, 2016. - 31 c. : umn. - 493.42 p.

. Kysnenos, U. H.

Ienonpon3BOACTBO : [INEKTPOHHEIHN pecypc] : yueOHO-cipaBouHOe mocobue / M. H.
Ky3He10B. - 6-e u3f. - Mocksa : [lamkos u K, 2017. - 460 c. - URL:
https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. u. Kuura us
KoJjutekKuuu JJamkoB U K - DKOHOMUKA U MEeHeIKMeHT . - [B. M. : 0. n.]. -
https://e.lanbook.com/book/50237
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13. IlepeyeHsb pecypcoB HH(POPMATHOHHO-TE/IeKOMMYHHUKAIITHOHHOH CE€TH
«AHTEepHEeT»

Pecypcel nHQOPMaMOHHO-TEIEKOMMYHUKAIIMOHHOK CeTH «IHTEpHET» U3
YKa3aHHOT0 [IePeYHs SIBIISAITCSI PEKOMEHAYEMBIMHU JOMOTHUTEIbHBIMU
(BcrmoMoraTeNnbHEIMM) UCTOUHHUKAMHU OpuIlianbHOM HHQOpMaLKy, pa3MeIleHHON Ha
JleTaJIbHBIX OCHOBAHUSAX C OTKPBITHIM JOCTYIIOM. 3@ IIOJIHOTY COOepKaHUsl U Ka4eCTBO

paboTy CaliTOB HECET OTBETCTBEHHOCTh IIPaBo00OIafaTe b.
Tab6muia 20

HaumeHOBaHHE pecypca Anpec
KoncyneranT [Iroc -
3aKoHOOaTenbLCTBO PO

Busnec u 0671aK0: Iy4IIre TPaKTHKY

peleHnu
Pacumpenue Bo3moxkuocTei Office
365 c nomourio Enterprise Mobility [mva.microsoft.com/ru/training-courses/-office-365-enterprise-mobility-suite-8332
Suite

www.consultant.ru/

mva.microsoft.com/ru/training-courses/--11313

14. Ilepedyenp HHPOPMAIHOHHBIX TEXHOIOTHH, HCIO/IL3YEeMBIX IPH
OCyIlIeCTB/IEHHH 00pa30BaTe/ILHOI0 NMpoliecca Mo TUCIHHUIUIHHE (MOIYIII0),
BKJTIOYAsi MepeYeHb MPOrpaMMHOro obecrnedyeHust H HHPOPMAITHOHHBIX
CIIPABOYHBIX CHCTEM.

14.1. ITIporpaMMHOe o0ecredyeHre OUCIUTITAHBL:

ABBYY FineReader 11 CE
Google Chrome

- Open Office

Windows 7 LISYBU

CIIC «KoncynbranTllntoc»

14.2. Na(opManmoHHO-CIIPaBOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
- 9BbC Jlans (https://e.lanbook.com/)
9BC CII6I'YT (http://lib.spbgut.ru)

15. MeToguuecKHe YKa3aHHUS IS 00yJaIONIUXCS 10 OCBOEHHUIO TUCITHIITHHBI

15.1. TInaHupoBaHKWEe ¥ OpraHu3alus BpeMeHU, HeoOXOOUMOTO OIS U3YUEeHUS
OUCIUTIINHEI

BaxXHBIM yCJIOBHEM YCIELIHOTO OCBOEHUS OUCIUIIUHB «[[eTOIpPOU3BOACTBO M
3JIEKTPOHHHIM [OOKYMEHTO000POT» SBISETCS CO3JaHHEe CHUCTEMBl MPaBUIbHOU
OopraHu3aluy TPyha, IMO3BONAIONIeN paclpefenuTh yuebHy0 Harpy3Ky paBHOMEPHO B
COOTBETCTBHUHU C TpaduKoM 00pa30BaTEILHOIO IIPoliecca. BobITyo MOMOIIL B 9TOM MOXKET
O0Ka3aTh COCTaBJIeHUE IJlaHa pabOTH Ha CEeMEeCTp, MecsI], Heflelo, HeHb. Ero Hanuuue
MIO3BOJIUT IMOOUYUHUTL CBOOOMHOE BpeMs IensaM y4eObnl, TPyOuUTbCcsS GoJiee YCIENIHO U
3 pexTuBHO. HyKHO OCYIIECTBIAATh CAMOKOHTPOJIb, KOTOPHIU SBJISETCS HE0OXOMUMBIM
yCII0OBHEM yCIelnTHoN yueOnl. Bce 3amanusi, BKII0Yast BBIHECEHHBIE HA CAMOCTOSITENIbHYIO
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paboTy, PEKOMEHAYeTCS BHINONHSAThL HENOCPEeOCTBEHHO IIOCJe COOTBETCTBYIOIIETO
ayOUTOPHOTO 3aHATUS (JEeKIUHU, MPAKTUYEeCKOro 3aHATHS), YTO CIIOCOOCTBYET NIy4dLIeMy
YCBOEHUI0 MaTepuasa, M03BOJISIET CBOEBPEMEHHO BHISIBUTh U YCTPAHUTHL «IMPOOEIHI» B
3HAQHHUSX, CUCTeMaTU3MPOBaTh paHee MPOMOEeHHbIM MaTepral, Ha ero OCHOBE IIPUCTYIIUTh
K OBJIaJIeHUIO HOBLIMHU 3HAHUSMU M HaBHIKAMU.

CucTteMa YHUBEPCUTETCKOTO 00yUeHUSI OCHOBHIBAETCSA Ha PallMOHAIbHOM COYETaHUU
HECKOJbKUX BUIOB Y4eOHHIX 3aHATHUN (B MEePBYI0 ouepedb, JIEKIUM M NPAKTHUYECKUX
3aHsATHM), paboTa Ha KOTOPHIX 00/IagaeT OnpeneieHHO CIeln(pUKO.

15.2. IToaroToBKa K JIEKLIUSAM

3HAKOMCTBO C OUCLUIIIMHON ITPOUCXOOUT YK€ Ha MEepPBOM JEKIUH, TOe OT CTydeHTa
TpebyeTcsl He MPOCTO BHUMaHUE, HO U CaMOCTOSITeNIbHOe 0opMIIeHNe KOHCIeKTa. [1pu
paboTe ¢ KOHCIIEKTOM NEKIUN HeoOXOOUMO YUUTHBATL TOT (AKTOpP, YTO OJHU JEKIUU
[AI0T OTBETHl HA KOHKPETHBIE BOIIPOCH! TEMEI, APYTHE - JIULIb BHIABIAIOT B3aUMOCBSA3U
MeXIy SIBJIEHHUSIMH, IIOMOTas CTYOEHTY IMOHSATh TIyOMHHBIE HPOIECCH Pa3BUTHUS
M3y4aeMoro IpefMeTa, KakK B MCTOPUM, TaK M B HACTOSIIEe BpeMs.

KoHCcmekTUpoBaHUE JEKUUU - CJO0XKHBIM BUI BY30BCKOU aymIUTOPHOM paboOTHI,
Ipenamnoaraliiui WHTEHCUBHYI YMCTBEHHYIO HOEeSTelIbHOCTh CTyoeHTa. KOHCIeKT
SIBJISIETCS TIOJIE3HBIM TOT{Ia, KOTHa 3aliCcaHo caMoe CYIIeCTBEHHOE U CHEeNTaHO 3TO CaMUM
oOyuawmumcsa. He Hago cTpeMuThCs 3alucaTh [OCJIOBHO BCHIO JIeKnuio. Takoe
«KOHCITEKTHPOBaHKE» MMPUHOCUT OOJIBbINE Bpema, YeM IMoib3bl. Ilemecoo6pa3Ho BHadase
IIOHSITh OCHOBHYIO MBICJIb, M3JIaTaeMyl0 JIEKTOPOM, a 3aTeM 3almucarth ee. 2KenaTenbHO
3allMCh OCYIIECTBNSATh HAa OOHOMW CTPAHUIlE JTUCTA WU OCTABNSAS IOJS, Ha KOTOPHX
o3Hee, IPU CAMOCTOSITENIbHOM pab0Te C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOIHUTE IbHEIE
3aIMKCH, OTMETUTD HETIOHSITHEIE MECTA.

KoHCIEeKT NeKnuu aydine Ioapas3fessaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9toMy B OOnbIION cTemeHu OymyT cmoco6CTBOBAThH BOMPOCH IjlaHA JIEKIUH,
IpennoXkeHHble pemonaBaTensaM. Crnenyet oOpaliaTh BHUMaHUEe Ha aKI[€HTHI, BEIBOMEI,
KOTOPHIE [eNTaeT JIEKTOP, OTMedasi Hanboree BaXKHEIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje
3aMeYaHUsIMHU «BaXXHO», «XOPOIIO 3allOMHUTL» U T.II. MOXKHO [IeJlaTh 3TO U C IIOMOIIIbIO
Pa3HOIIBETHHIX MAPKEPOB UM PYYEK, IOTUYEPKHUBas TEPMUHLL U OIIPENETIeHUS.

Ilenecoob6pa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp u
cuMBonoB. OgHAKO MpY JanbHeuIel paboTe ¢ KOHCIIEKTOM CUMBOJIB JTy4YIlle 3aMEHUTh
OOBIYHBIMHU CJIOBaAMHU [1Jis OBICTPOTO 3PUTENLHOTO BOCHPUSTHUS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIEKIIUH, BCceTrma HeE0OXOOUMO MCIIOJIb30BaTh HE TOJMbKO Yy4eOHUK, HO U TY
JIUTEPATypPy, KOTOPYIO MOIOJTHUTEIFHO PEKOMEHIOoBANl JIeKTOP. IMeHHO TaKasl cepbe3Hasd,
KpomoTnuBasi paboTa C JNEeKUUMOHHBIM MaTepHalioM I03BOMUT TIy0OKO OBIAMETh
TEOPEeTUYECKUM MaTepUajioM.

15.3. [TogroToBKa K IpakTUYECKUM 3aHATUSAM

TmaTenbHOE MpPOAYMEBaHWE U M3y4YeHUE BOIPOCOB IIJJaHa OCHOBHIBAETCS Ha
nmpopaboTKe MPOMAEHHOr0 MaTepuasa (MaTepuana JIeKIWi, MPakKTUYeCKUX 3aHATHH), a
3aTeM u3y4yeHus 00s3aTeNbHOM U [IOMONTHUTEIbHON JTUTEPATYPhl, PEKOMEHIOBAHHON K
NAaHHOU TeMe.

Pe3ynbTaT Tako# pabOTH HOMXKEH IMPOSBUTHCS B CIIOCOOHOCTH CTyIeHTa CBOOOMHO
OTBETUTh Ha TeOpeTUYeCKHe BOIPOCH MPaKTUKyMa, €r0o BEHICTYIJIEHUU U y4aCTUU B
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KOJIZIEKTUBHOM OOCYXIEeHWH BOIPOCOB M3y4YaeMOM TEMEl, MPABUIIbHOM BHIIIOJHEHUU
IPAaKTHYECKUX 3aJaHWi U KOHTPOJIBHHIX PaldorT.

Heo6xoguMo MOHMMAaTh, YTO HEBO3MOXKHO BO BPeMST ayIUTOPHEIX 3aHSITUN M3JI0XKHUTh
BeCh MaTepuaj KM3-3a JUMHUTA ayOIUTOPHBIX YacCOB, W NMPU MUIYYEHUU MUCIUIIHHEI
HEIOCTAaTOYHO KOHCIIEKTOB 3aHATHH. [I09TOMy caMOCTOsITeNNbHas padoTa ¢ yueOHUKaMH,
yu4eOHBIMU MOCOOMSIMHU, HAY4YHOW, CIPABOYHOM NUTEPaTypo#, MaTepuagaMu
IepUOOUYeCKUX M3maHui u WHTepHeTa sBiasgeTcss Haubomee 3p(HEKTUBHEIM METOIOM
TIONTyYeHHsI NOMOTHUTETbHEIX 3HAHWH, TI03BOISIeT 3HAUYUTEIbHO aKTUBU3UPOBATh ITPOIECC
oBNajieHusT uH@oOpMaIuen, crnocodCcTByeT Goyee rIy00KOMY YCBOEHMIO HM3y4aeMOTO
MaTepuana, GOpMUPYeT y CTYOEeHTOB CBOE OTHOIIEHWE K KOHKPETHOU IpobiemMe.

15.4. PekoMeHpmaluu 1o paboTe ¢ TUTEpaTypoOn

Pa6oTy c nuTepaTypoii Ilenecoobpa3Ho HayaTh C U3y4yeHUs oOuKx paboT 1o TeMe, a
TaKXe y4eOHUKOB M yuyeOHBIX mocobuii. [lanee peKOMeHAyeTCs NMepeuTu K aHanusy
MOHOrpaduil U cTaTel, paCCMaTPUBAIOIINX OTAENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke opUIIMaTbHBIX MaTepUaaoB U HEOMYyOJIMKOBAHHBIX MOKYMEHTOB
(Hay4HO-UCCeoBaTenbCKue PaboThl, AUCCEePTalliM), B KOTOPHIX MOTYT COAepXkKaThCs
OCHOBHBIE BOIIPOCH U3y4aeMOM MPOOIIeMEI.

PaboTy ¢ uCTOYHMKaAMHU HaJO0 HaYyWMHATh C O3HAKOMUTENILHOTO UYTEHHS, T.€.
IIPOCMOTPETH TEKCT, BHIAEIAS €r0 CTPYKTYPHbIE eQUHHULIEL. [Ipr 03HaKOMUTEIbHOM YTEHUU
3aKjlafiKkaMyd OTMeYaloTCS Te CTPaHHUIb, KOTOpkle TPeOyiT 0oliee BHUMAaTEJIbHOTO
n3y4yeHus. B 3aBUCUMOCTU OT Pe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCS
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MMOCTaBIeHHOU
3amauu TpebyeTcs u3ydyeHUe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUS. Eciu B KHUTe HET IoApoOHOro OrjiaBlieHus, ClefyeT o0paTUTh
BHUMaHUe yYeHUKa Ha IIpegMeTHbIEe U UMEeHHbIEe YKa3aTeslu.

V36paHHbe (pparMeHTH WU BECb TEKCT (€CNTM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHUBOI'0, HETOPOIIJIUBOTO UTEHUS C «MBICIIEHHOM IMpopaboTKoim»
MaTepuana. Takoe YTeHUe IpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymMeHToB; 3) BeIBoOoB. Ocob0oe BHUMaHUe cjaefyeT 00paTUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxKe NMpoaHalIU3UpPOBaTh, KakKue U3 yTBEPKAEHUN
aBTOpPa HOCST NpoOIeMaTUYHBINA, TUIOTETUUYECKUN XapaKTep M YJIOBUTb CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NIPUXOOUT HaleKo He
cpaldy. Haumnyuymuii cnocob® HayduUThCS BHIAENSATH T'JIaBHOE B TEKCTe, ylIaBIUBaTh
npoOieMaTUYHLIM XapakTep YTBEPXKIEHUU, NaBaTh OI[EHKY aBTOPCKOM MO3ULMHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAKOMUTCS C Pa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apryMEHTOB
CTOPOH ¥ [ieslaeT BHIBOA 0 Haubomnbinel yoemuTeIbHOCTH TOU WM MHOM MO3ULIKH.

Ecnu B nuTepaType BCTPEUYATCS Pa3Hble TOUYKU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAIINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENb3sT UX OTBEPTaTh, HE
pa3obpaBmuch. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMu HeoOXOOWMO HaWUTHU
palyoHanbHOE 3€ePHO y KaXXOOro M3 HUX, YTO MO3BOJIUT T'Iy0xKe YCBOUTH NMpeAMET
n3ydyeHus u 6ojiee KPUTUYHO OIleHWBATh U3ydaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYKHO ONpPENeNATh UX CXO0XKUe CYyKOEeHHUs, apT'yMeHTHI, BEHIBOAHL, a
3aTeM CpPaBHMBATh UX MeXy co00M U MPUMEHSTh U3 HUX Ty, KoTopas Oojee ybeouTebHa.
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CnenyomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHUPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHENbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh IO OTHENIbHEIM TEeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4YeCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnmuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa 1enecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa cOOMI0OOAI0TCs
st ynoOCTBa pelakTUpoBaHus). EC/TM B KOHCIIEKTaX IPUBOOSATCS IUTATEL, TO HEIIPEMEHHO
DONXHO OBITh HaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE MaHHBIE, Ne
cTpaHulk). BriocnemcTBuu 3Ta wHGOPMAIMK MOXKeT OBITh MCII0/JIb30BaHa IPKU HAalMCAHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOM BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPULIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKI0 B COOTBETCTBUY C OIpeeIeHHON y4eOHOM 3aauel;

- 00001maTh MOTy4YEHHYI0 HHPOPMALXIO, OLleHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHCbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyINPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThIe COODIIEHNUS THIIa NOKIIaa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NENCTBHS CBOMX TOBAPHINEH, 00BeKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

.- obpamaThCsa 3a IOMOIIbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IMYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMu B TEKCTE (KIJTI0UeBhIe
CJIOBa, CTPYKTypa TEKCTa, IpefaBapsoilas nHpopMalus 1 ap.);

- UCIIONb30BaTh MPU TOBOPEHUM U MHUCHME Nepudpas, CHHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIUINKY coOeceHNKA B MOATBEPKAEHUN TOHUMaHUS
€ro BLICKA3bIBAHUS UJIK BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBLI0 K COOeCeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMMKY, XKeCTHI (BOOOIIe X B Te€X CIydasix, KOrha S3bIKOBEIX CPENCTB He
XBaTaeT [JIg BhIPaKeHUS TeX UM MHBIX KOMMYHUKaTABHBEIX HAMEPEHUH).

15.5. [TogroToBka K IpoMeXkyTOYHOU aTTeCTALlUU
[Tpu moATrOTOBKE K IPOMEXKYTOYHOM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMAaTEJIbHO M3Y4YUTh II€pPeYeHb BOIPOCOB W ONPEHNENuTh, B KaKUX UCTOYHHUKAX
HaxXOOsTCSl CBeNeHUs, He0OXOOuMBbIe [OJig OTBETa Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYPY;
- COCTaBUThb KpaTKNe KOHCIIEKTEl OTBETOB (I1JIaHEL OTBETOB).
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16. MarepHaIbHO-TEXHHYECKOe 00eclieueHHe THCIUIITHHBI

Tabnuna 21
Ne HaumeHoBaHHe clieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000PYyI0BaHHS
n/n ayIUTOPHH U TabopaTOpPUH
1 [lekuKMOHHasA ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC
AYOUTOPHUU MIJIsSI IPOBENEeHUs I'PYIIIOBLIX 1
2 YAHTOPHH [ p A py Aynro-BUe0 KOMIIJIEKC
MPaKTU4YEeCKUX 3aHSITUHN
3 |KOMIBIOTEPHBIM KJTaCC [IepcoHaANbHBIE KOMIIBIOTEPH
AyOUTOPHS OIS KYPCOBOTO M JUILJIOMHOTO
4 [YRHTODHA I yp a [TepcoHanbHBIE KOMIIBIOTEPHI
MPOEKTHUPOBAHUS
5 |AyguTopus Ojsi CAaMOCTOSITeIbHOM PabOTHI KoMIIbIOTEpHas TEXHUKa
6 [YuTanmbpHBIM 3all [TepcoHaIbHBIE KOMIIBIOTEPHI
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