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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbpio mpenofaBaHus TUCIUIIINHEL «[[eI0mPOU3BOICTBO U 9TTEKTPOHHBIN
IOKyMEeHT0000POT» SIBISETC:

dbopMupoBanve (yHHaMeHTa MOATOTOBKM OyOyIIUX CIELHAaJuCTOB B 00JlacTu
CYIIEeCTBYIOUINX HOPM U CTaHJAapTOB [eI0NIPOM3BOLACTBA, @ TAKXKe UCIOIb30BaHUS CPELNCTB
3JIEKTPOHHOT'0 OKyMeHT0060poTa

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

1. ChopMupoBaTh 3HaHUS, YMEHUS ¥ HaBHIKU, [T03BOJISIONIME TOHUMATh ITPUHIUIILL
TIOCTPOEHUS U PYHKLMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa, a TakXke
TIOHUMATh NIPUHLIHUIIE HCIIOIb30BaHUS 3TUX CUCTEM MJIS KOJJIEKTUBHOM PabOTH U IeJI0BOTO
obmenus. 2. ObecneyuTs CTyLeHTaM 3HaHNeE 3aKOHOIATEIbHEIX OCHOB [I€JIOIIPON3BOLCTBA,
cnioco60B omucaHus HOKYMeHT0000poTa Kak OM3Hec-polecca 1 MeTOIOB peanru3aiuu Ha
0a3e crenuanu3upPOBaHHBEIX MHPOPMAIMOHHEIX CUCTEM. 3. [I03HAKOMUTH CTY[EHTOB C
TEPMUHOJIOTHEN, KlacCupuKaluell 1 NPUHINIAMYI OpraHU3alliy OejIOIPOXU3BOACTBA Ha
IPEeNIPUATIY, IPUMepaMu IPaKTUYEeCKOT0 UCII0Ib30BaHuUS.

2. MecCTO THCIHIIIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOTrPaMMbI

HOucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHEN HOKyMeHTooOopoT» B1.5.21
SBJISIETCS OMHOM U3 OUCIHHUILIMH 6a30Boi y4eOHOTO MjIaHa MOAr0TOBKY OaKanaBpuaTa I10
HanpasBneHuio «38.03.02 MenenxMenT». HCXOOHBIY ypOBEeHb 3HAHUU U YMEHUY,
KOTOPHIMU HONXKeH o0nafaTh CTYOeHT, MPUCTyNas K U3YYEeHUIO JaHHOW AUCIUIIIUHEIL,
oIpefenseTcsd U3ydeHueM TaKuxX OUCIUNINH, Kak «MHQOpMaIlMOHHEIE TEXHOIOTUHU B
MeHEeIKMEHTE».

3. IlepeyeHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHHPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOTrPaMMBbI

[Tpouecc n3ydyeHus OUCLUNIMHLEL HallpaBieH Ha (POPMUPOBaHUE CIEIYIOMINAX
KOMIIETEeHIIUN:
Kommetenuuu, ycranosinenHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CIIOCOOHOCTHIO OCYIIECTBIATH OeJI0BOe 00IleHNe U MyOIuYHbIEe

1 OIIK-4 BHICTYTIJIEHUS, BECTU II€PETOBOPHI, COBEILIaHUs, OCYLIECTBIIATh OEJI0BYIO
IIePENNCKY ¥ MOAePKUBaTh 3T€KTPOHHbIE KOMMYHUKALAN

BJIafleHNEM HaBBIKaMU JJOKYMEHTaIbHOTO 0(hOPMIIEHHUS PEIIeHU B
yIIpaB/IeHUH ONEepPanoOHHON (IPOU3BOACTBEHHON) AeATEIbHOCTH

2 I1K-8 . .
OpraHu3alluil IpX BHEIPEHUHU TEXHOJIOTUYECKUX, TPOAYKTOBLIX MHHOBAIUHN
UJIM OPTaHU3AIMOHHBIX U3MEeHEHUN
[TnaHupyeMble pe3yabTaThl 00yYeHUS
Tabmnuiia 2
Koga
KOMIIe- 3HaATh yYMeThb B/IaJdeThb
TeHITHH




TOeJI0OIIPOU3BOICTRA; KOMMYHUKAIWH;

HOPMAaTUBHEIE U ITPABOBLIE | OCYIIECTBIIATH I€JIOBYIO IEPENUCKY U | 0hOpMITeHUS
OIIK-4 | BOKyMEeHTH IoAepKUBaTh 3NEKTPOHHEIE

HaBBIKaMHu
OJOKYMEHTAJIbHOT'O

yIIpaBlieHYeCKUX PeIeHnn
C UCIIONTb30BAaHUEM CHCTEM
371eKTPOHHOTO
OOKYMEHTO0000pOTa;

pelaTh 3afa4y TOKyMeHT0000poTa B

HaBBIKaMU IIOAT'OTOBKH
OPraHM3allMOHHBIX 1

TpeOOBaHUS K pacuopsgUuTENbHEIX
o OpraHu3alnuy C IPpUMEHEHUEM
“HDOPMAIMOHHON OOKYMEHTOB IIpU
I/IH(l)OpMaI.II/IOHHO-KOMMYHI/IKaLII/IOHHHX
[IK-8 |06e3omacHOCTH N BHEIPEHUU
TEXHOJIOTUU U C Y4€TOM OCHOBHEIX
9JIEKTPOHHOT' O o o TEeXHOJIOTUYEeCKHUX,
TpeboBaHMH HHOOPMALMOHHON .
JIOKYMeHTOOGOpOTa; 6 IIPOOYKTOBEIX MHHOBAIIUN
€30IaCHOCTH;
WIIN OPraHn3alfuOHHBIX
U3MEHEHNH;
4. 00beM THCHHUIUITHHBI ¥ BHABI y4€0HOH PadoThI
Ounas ¢popMa o0yueHUs
Tabmuua 3
o Bcero|CeMecCTpbI
Bup yue0HOM paboTHI P
4acoB 3
O61mas TPYI0eMKOCTb | 3 3ET 108 108
KoHTakTHasi padora ¢ 00y4alOIIHMHCS 50.25| 50.25
B TOM YUCJIE:
Jlexknuu 20 20
[TpakTudeckue 3anatus (I13) 16 16
JTabopaTopHbie paboTs (JIP) 14 14
3aluTa KOHTPOJIbHOM pabOoTHI -
3amuTa KypcoBoil paboTHl -
3amuTa KypCoBOro IIpOeKTa -
[IpomexyTOUHAs aTTeCTalUs 0.25 0.25
CamocTositeibHasi paboTa o0yuyaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosas paboTa -
KypcoBoy npoekT -
W / unu ppyrue BUOBL CAaMOCTOSATETEHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHYECKUM 1975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe ' )
TEOPETHYECKOr0 MaTepuana.
[TonroToBKa K MPOMEXKYTOYHOM aTTeCTalluu 8 8
Bua npoMeKyTOUYHOH aTTeCTalluu 3aueT
5. CogepKaHHe TUCIUILIAHBI
5.1. ComepxaHue pa3aesioB OUCIHUIIINHEL.
Tabnuma 4
Ne cemecTpa
HaumeHoBaHHe
No
/i pa3gesa (TeMbI) CopepxxkaHue pa3aeiia O4YHO- 3204
THCHHUIUTHHBI OYHasi|3a04-
Hast
Has




Pasgen 1 Ba3oBble TEpMUHEBL U OIIpeIeNIeH s, TPUHIIUIIHL
) OpraHU3aINH JOKyMEHT0000pOTa,
1 | OcHOBEI 3
3aKOHOMIaTeNIbHEIE HOPMBI ¥ TPeOOBaHUS,
OeoIpou3BOCTBA
TpaKTUKa COCTABJIEHHUS [EJIOBLIX OyMar
[TpUHLIUIIE TOCTPOEHUSI, COCTAB U
Pazpen 2. KlaccupuKauusi HHPOPMaIMOHHBIX CUCTEM
2 | CucteMbl 97IEKTPOHHOT0| 3JIEKTPOHHOT'0 JOKYMEHTO000pOTa. 3
OOKYMeHT0060poTa HuctpymenTsl MS Office, kopriopaTuBHbEIE
CpefiCTBa KOJIIEKTUBHOM PabOTHI
Pasmern 3 [TousiTHe OHM3HEC-TpoIecca, OM3HeC-3agauH,
) pecypca, nukia, BeTsiaenus, KPI. Metopst
3 | IokyMeHTO060POT KaK 3
OTIMCAHUS, MOJIeIMPOBAHUS U O TUMU3AIINU
Ou3Hec-Iporecc
O613HEC-TTPOLIECCOB
Pasgen 4 HWubpopmanmonHbie cucteMbl SOA, MeCTO U POb
) CHCTEM 3JIEKTPOHHOT'0 IOKYMEeHT0000p0Ta, UX
KoprniopaTtuHEIe . .
4 JKMU3HEHHBIN [UKJI, 3TAllbl PAa3BEPTHIBAHUS U 3
CHUCTEMBHI 37IEKTPOHHOTO
cTtpaTerus pa3Butusg. OueHka sQpGheKTUBHOCTH
OOKyMeHT0060poTa
cucteM 910
CTpyKTypa, cocTaB U (QyHKIMOHAIbHEIE
Pasmen 5 BO3MOXKHOCTHU cuUCTeMBI. UHTepdeiic
5 ) KJIMEeHTCKOM YaCTH, y4E€THasd KapTo4yKa 3
O6nayHBIe pelleHus
NOKyMeHTa, 6a30BBIe OIlepalliy Haf
INOKYMEHTaMHU
Pa3zpen 6. [TousiTue u 0COOEHHOCTH IUGPOBOM IOAIUCH.
6 HoxymMeHT0060POT Texuonoruu Blockchain. Tpan3akiuu u 3
IOPUOUYECKHU cTpyKTypa 610ka. Chephl MpUMEeHEHUS
3HAYMMOT0 KOHTEHTa Blockchain
5.2. MexpaucuuniuHapHble CBA3U C oOeclmedYuBaeMBMU (MOCTEAYIOMIUMH)
OUCILIUIIIINHAMHU.
Tab6muia 5
Ne
n/m HanmeHoOBaHHE 00ecCIIeYHBaeMbIX (IOCIEAYIOIINUX) TUCITHILTHH
1 | MUHTEerpupoBaHHbEIe HHPOPMAIIMOHHBEIE CUCTEMEI IPEeAIPUSATUS
2 | UHpokoMMyHUKAIMOHHEIE CPELICTBA YIIPABIECHU IPEANPUATHEM
3 | MeHemXMEHT
5.3. Pa3gensl UCHMIUIMH ¥ BUOLI 3aHITHH.
Ounas popMa o0yueHUs
Tabnuua 6
Ne HaumeHnoBaHHue pa3jgesia (TeMbI) JIexk-| [Ipakrt. | JIab. [Cemu- CPC Bcero
o/ OHCIHILIIHH IIUH [3QHATHSBAHATHS HApbl JaCOB
Paszpmen 1.
1 A 4 2 2 9.75(17.75
OCHOBHI IENTONTPOU3BOACTBA
Paspen 2.
2 A 4 4 4 8 | 20
CucTeMBbl 371eKTPOHHOT0 JOKYyMEHT0000pOoTa
Pa3pgen 3.
3 A 4 4 2 8 | 18
IoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Paspen 4.
4 | KopnopaTHBHBEIE CHCTEMEL STIEKTPOHHOTO 4 2 2 8 16
IOKyMeHT0060poTa
Pasmen 5.
5 A 2 4 4 8 | 18
O6ayHble peleHus




Pazpen 6.
6 | JOKyMEeHTOO0OPOT IOPUANYECKU 3HAUUMOTO 2 8 10
KOHTEHTA
Utoro: | 20 16 14 - 149.75[99.75
6. ;Ta0OpPaTOPHBIN MPAKTHKYM
Ounas ¢popMa o0yueHUs
Tabmuma 7
No Howmep " Bcero
pa3aea HauMeHoBaHHe Ta00pPaTOPHOU PadOTHI
n/n JaCOB
(TeMbI)
1 1 [TpakTuka coctaBieHus foKyMeHTOB B cpepe MS Office 2
2 2 IokymeHTo060pOT cpepcTBaMu MS Office 2
3 2 Hactpotika cpemsl MS Office kak cpencTBa KOMJIEKTHBHOM PaOOTHI 2
4 3 Omnmcanue 6usHec-mporeccos B MS Visio 2
5 4 ViMuTanroHHOE MOfeIupoBaHue Ou3Hec-mpoieccoB B IBM WebSphere 9
Modeler
6 5 Onepauuu Hag gokymeHTamu B 310 2
7 5 YuéTHas KapTo4yKa JoKyMeHTa B I[10 2
Hroro: | 14
7. IIpakTHYeCKHe 3aHATHS (CeMHUHaPhI)
Ounas popMma o0yueHus
Tab6mnuia 8
Homep
No " Bcero
pa3jgea HauMeHOBaHMEe NPaKTHYECKHUX 3aHATHH (CEeMUHApPOB)
o/ JacoB
(TeMbI)
1 1 3aKOHOMaTeNIbHbIE HOPMHI IeI0NIpou3BofcTBa (Ha 6a3e CIIC «KoHCynbTaHT 1
+»)
2 1 [ITa6mons! menoBwix 6ymar (Ha 6a3e CIIC «KoHCYNbTAHT +») 1
3 2 Hutepderic MS Outlook 4
4 3 HnTepderic MS Visio 4
5 4 2Kn3HeHHBIN HUKI cucTeMul D10 2
6 5 Hutepdeiic knuenTta 310 4
Hrtoro: | 16
8. IIpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)
PabouuM y4eOHBIM IIJTaHOM He IIPENYCMOTPEHO
9. CamocTosiTe/IbHAsI padoTa
Ounas popMa o0yueHUs
Tab6mnuia 9



No
pasiesa Copepxanue CPC ®opma KOHTPOJIS Bcero
M CITHII- JaCcoB
JIMHBI
1 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBka ompoc 9.75
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM '
9 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBKa ompoc 8
K ITPAKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
3 H3yyeHue TeOpeTUUECKOro MaTepuana. [ToaroToBka oTIpoC 3
K IIPaKTU4YeCKUM U JTabopaTopHBEIM paboTaM
4 W3yyeHne TeopeTUUECKOro MaTepuasna. [Ionroroska oTIpOC 8
K IIPAaKTU4YECKUM U JTabopaTOpHEIM paboTaM
5 H3yyeHue TeopeTUUECKOr0 MaTepuaa. [logrotoska ompoc 8
K IIPAaKTUYECKUM U JTabopaTOpHBEIM paboTaM
6 IToproroBka K JI€KIIMOHHBIM 3aHSATUSIM 0IIpoC 8
Htoro: [49.75

10. IlepedeHb Y4€OHO-METOTHIECKOr0 00eCIeUYeHHsI [I/Isi CAMOCTOSITe/ IbHOMU
padoThI 00yYaIOUIMXCSI 110 TUCIHUIIITHHE

I caMOCTOSITebHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefyloliee yueOHO-
MeTonudeckoe oOeclieueHue:
- [TormoxkeHue 0 caMOCTOSITeNIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCyapCTBEHHOM YHUBEPCUTETE TeleKOMMyHUKauui uM. 1pod. M.A. boruy-Bpyesuua;
- PEKOMeH[I0BaHHAas OCHOBHAaS U NOIOJIHUTEJIbHAS JIUTEPATypa;
- KOHCIIEKT 3aHSITUY 110 OUCLUIIINHE;
- Claupgbl-IIpe3eHTaliy ¥ IPYroM MeTOANYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeTOoWYeCKre PEeKOMEH[IAIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxaHuio u opopMmienuio (pedepar, acce, KOHTPOIbHAS paboTa) ;
- (pOHOBI OIIEHOYHBIX CPENCTB;
- MeTOAMYEeCKHe YKa3aHUs K BHIIOTHEHUIO TabopaTOPHEIX PaboT Ol CTYAEHTOB;

11. ®oHA OLIEHOYHBIX CPEICTB [JIsI MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTalluHu
00Yy4YaIOIIHUXCsI

®oHI OLIEHOYHBIX CPEMCTB pa3pabaThiBaeTCS B COOTBETCTBUU C JIOKATLHEIM aKTOM
yHuBepcuteta "[lomoxeHne 0 PoHIE OIEHOYHBIX CPENCTB" U SBASETCS IPUJIOKEHUEM K
paboueli MporpaMMe JHUCITUATIINHEI.

®oH[I OIeHOYHBIX CPEACTB [OJid IPOBEeOEeHUS NPOMEXYTOYHOW aTTeCTalluu
00y4alolIuxCcs M0 AUCIUIIIMHE BKII0YaeT B cels:

- TepedYeHb KOMIIETEHIIUH C YKa3aHMEM 3TAIlOB UX (OPMHUPOBAHUS B IPOIIECCE OCBOEHUS
00pa30BaTeIbHOM IIPOTPAMMEL;

- OIKCaHMe II0Ka3aTelel U KPUTEPUEB OlleHUBAHUS KOMIIETEHIIMM Ha Pa3IMYHBIX 3Talax
X (OPMUPOBaHUS, ONIMCAHKE IIIKAJI OLleHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLIE 3a[laHus UM WHBIE MaTepuaslbl, He00OXOIUMEBIe [IJIST OIleHKU
3HaHUM, YMEHUY, HAaBBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePUIYIOILIUX ITallbI
dhopMUpOBaHUS KOMIIETEHIINM B IIPOLIeCCe OCBOEHUST 00pa30BaTEeIbHOM ITPOTPAMME;

- MeTOofM4YeCKre MaTepualbl, OIpeensolre IPoleqyphl OlleHUBaHUS 3HAHUM, YMEHUH,



HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTEePU3YIOIKX 3TAIbl (POPMUPOBAHUS
KOMIIETEHIINH.
II11s1 KaXXmoro pe3ybTaTa 00y4eHuUs 0 OUCHUIINIMHE ONpPeensioTCs IoKa3aTeNlu U
KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha pPa3/IMYHBEIX 3TalaX HX
dbopMupoBaHus, Kb ¥ IPOIEAyPHl Ol[eHWBAHUSA.

12. IlepeyeHb OCHOBHOM H [ONOIHHTEILHOH JINTEPATyPhl, HEOOXOTHMOM [IJIs
OCBOEHHUH TUCIHUIIIUHBI

12.1. OcHoBHas nuTepartypa:

1. KysHenos, 1. H. [lenonpou3BoacTBO [INEKTPOHHLIM pecypc] : yueOHO-CIIpaBodyHOe
mocobue / Y. H. Ky3Henos. - 6-e u3g. - Mocksa : Jlamkos u K, 2017. - 460 c. - ISBN 978-
5-394-01981-4 : b. 11. Kuura u3 xkomnekuuu JamkoB 1 K - DKOHOMUKA U MEHEeIXKXMEHT
[Tpepsimymee usganue:: RU-LAN-BOOK-50237. - [B. M. : 6. u.]. -

https://e.lanbook.com/book/50237

12.2. [lononHuTENIbHAS IUTEPATYpA:

1. Manwirusa, Jlapuca Anr6epToBHa. [1em0IPON3BOACTBO M 3JIEKTPOHHBIN
OOKYMEHTO000pOT [D/IeKTPOHHEIN pecypc] : METOOUYECKNe YKa3aHuUs K BBHIOJHEHUIO
KOHTPOJIbHOU paboThl / JI. A. Manbiruta, M. b. [llep6akos ; pen. M. b. BonbdcoH ;
depepanbHOE areHTCTBO CBsA3U, PefepanbHOe TOCYOapCTBEHHOE 00pa30BaTeIbHOe
010[I2KEeTHOE yUpeXeHHe BEICIIero IpodeccroHanbHOro oOpa3oBanus "CaHKT-
[TeTepOyprckui rocylapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKAIUN UM. Ipod. M. A.
Bonu-Bpyesuua". - CII6. : CII6I'YT, 2013. - 33 c. : un. - 229.62 p., 229.62 p.

2. KoMIImekCHEIN ITOOXOM K 3alUTe 3JIEKTPOHHOTO HOKYMEHT0000p0Ta [IMeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. llltepenbepr [u mp.] ; peu.: A. B. Kpacos, H. A.
BenpMmucos ; OemepanbHOe areHTCTBO CBsA3U, efepanbHOE rOCygqapCTBEHHOE
OrofKeTHOEe 00pa30BaTeNbHOE YUPeXKAeHKEe BLICIIETr0 MpodhecCruoHaIbHOTO
obpa3oBanus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeleKOMMYHUKalnii uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

3. 3axapoB, ApuaH ApuaHoBud. []e0NpPOXN3BOACTBO U SJIEKTPOHHBIA JOKYMEHTO000POT
[OnmekTpoHHBIN pecypc] : mabopaTopHbIi mpakTukyM / A. A. 3axapos ; pei. M. b.
Bonbdcon ; emepanbHoe areHTCTBO CBs3U, enepanbHOe rocyqapCTBEHHOE
6r0xKeTHOE 00pa3oBaTeIbHOE YYPEeXKIeHNe BhICIIEro IpodeccroHanbHOT0
oOpa3oBauus "CaHKT-IleTepOyprckuii rocygqapCTBeHHBIM YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 31 c. :
un. - 493.42 p.

13. IlepeyeHsb pecypcoB HH(POPMATTHOHHO-TEIeKOMMYHHUKAIIHOHHOH CE€TH
«AHTEpHET»

Pecypchl HHOOPMAIMOHHO-TEIeKOMMYHUKAIMOHHOM ceTu «IHTepHeT» U3


http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D50237<.
http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D50237<.

YKa3aHHOI'0 IIepeyYHs SIBISI0TCA PEKOMEHOYEeMEIMU JOMOIHUTEIbHEIMU
(BcrmoMoraTeNbHEIMHI) UCTOUHUKAMHU ouIilianbHOM nHGOpMaLny, pa3MeIleHHON Ha
JleraJbHBIX OCHOBAHUSX C OTKPBITEIM AOCTYIIOM. 3a IIOJIHOTY COfepkKaHUsd U KaueCTBO
paboTy caliTOB HECET OTBETCTBEHHOCTh IIpaBo00OIafaTes.

Tab6muma 10

HammeHoBaHHe pecypca Appec
KoucynerasnT Ilntoc -
3aKOHOHaTensLCTBO PO

BusHec u 001ako: ny4iIe IpakTUKY

pelieHui
Pacumpenue Bo3moxkuocTen Office
365 c momoreio Enterprise Mobility [mva.microsoft.com/ru/training-courses/-office-365-enterprise-mobility-suite-8332
Suite

www.consultant.ru/

mva.microsoft.com/ru/training-courses/--11313

14. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBbIX IPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca o TUCHHUIIMHE (MOIYII0),
BKJIIOYas MepedyeHb MPOrpaMMHOro odecredyeHusi # HHPOpPMalHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. TIporpaMMHOe obecrnieyeHne OUCIUTIINHEL:

- ABBYY FineReader 11 CE
- Google Chrome

- Open Office

Windows 7 LIOYBEU

CIIC «KoucynerauTlIntoc»

14.2. N HpopMallOHHO-CIIPABOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeToguuecKHue yKa3aHHUs IS 00y4alONIMXCS 10 OCBOEHUIO TUCIIHIITHHBI

15.1. TInaHupoBaHKWEe W OpPraHMU3alus BpeMeHU, HeoOXOOUMOTO OJIsT U3YUEeHUS
OUCIUTIIMHEL

BaXXHHIM yCJIOBMEM YCIIEITHOTO OCBOEHUS OUCHUIIIWHB «[]eTOIpPOu3BOACTBO U
3JIEKTPOHHBIM [OOKYMEHTO000OPOT» SBISETCS CO3JaHUEe CHUCTEMBl INPaBUIbHOU
OpraHu3aliuy TPyHda, MO3BOJISIONIeN paclpenenuTh yueOHY0 HAarpy3Ky paBHOMEPHO B
COOTBETCTBHUHU C TpadukoM 06pa30BaTEILHOIO IIPoliecca. bobIryio MOMOIIL B 3TOM MOXKET
OKa3aTh COCTaBJIeHME IJlaHa PaboTH Ha CEMECTpP, MecCsI], Helelio, HeHb. Ero Hanuyue
MIO3BOJIUT IMOOUYUHUTL CBOOOJHOE BpeMs IlensaM y4eObl, TPyOuTbCca GoJiee YCIEUIHO U
3 pexTuBHO. HyKHO OCYIIECTBISITh CAMOKOHTPOJIb, KOTOPHIH SIBJISIETCS HEOOXOMHUMBIM
yCIIOBHEM yCIeITHOM yueOnl. Bce 3amanusi, BK/II0Yasi BEIHECEHHBIE HA CAMOCTOSITENBHYIO
paboTy, PeKOMEHAYeTCS BHIIONHSITL HEIOCPEeOCTBEHHO IIOCJIe COOTBETCTBYIOIIETO
ayOUTOPHOTO 3aHATHUA (IEKIUH, MPAKTUYECKOTO 3aHSATHUS), YTO CIOCOOCTBYET JTydIIeMy
YCBOEHHUI0 MaTepuasa, IM03BOJISIeT CBOEBPEMEHHO BHISIBUTh U YCTPAHUTH «MPOOEIHI» B



3HAHUAX, CHCTEMATU3UPOBATh paHee MPONNEHHEN MaTepuas, Ha eT0 OCHOBE IPUCTYIIUTh
K OBJIQIEHUIO HOBBIMU 3HAHUSIMHU ¥ HaBBIKAMH.

CucrteMa YHUBEPCUTETCKOT0 00y4YeHMST OCHOBBIBAETCSI Ha PAIlMOHABHOM COYETAaHUHU
HEeCKOJIbKUX BUIOB y4eOHBIX 3aHSATHUU (B MEPBYI Oo4Yepemb, JEKIUA U IPAaKTUUECKHUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/IagaeT onpeaeeHHON Celn(puKo.

15.2. TlogroToBKa K NEKLUASAM

3HAKOMCTBO C OUCLUIIIMHOU NMPOUCXOAUT yYKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOE 0hOopMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIeKIUi HeoOXOMUMO YYUTHIBATh TOT (GAKTOP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHIIBISIOT B3aUMOCBI3U
MeX[y SBIeHUSIMHU, IMOMOTAasT CTYOEHTY IOHSATH ITyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KaK B MCTOPUM, TaK U B HACTOSIEE BpPeMs.

KoHCcnekTUpOBaHWE JEeKUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO OeATEIbHOCTh CTyHeHTa. KOHCIEekKT
SBIISIETCS MOJIE3HBIM TOTTIa, KOT[a 3alKiCaHO CaMOe CYIIeCTBEHHOE M CHEeIaHO 3TO CaMUM
obyuawmumcsa. He Hago cTpeMuThCcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHi0. Takoe
«KOHCIIeKTHPOBaHMEe» MMPUHOCUT OOJIbINE Bpela, YeM IMob3kl. LlenecooOpa3Ho BHaudale
IIOHATH OCHOBHYIO MBICJIb, MU3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KenaTeabHO
3aMUCh OCYIIECTBASATh Ha OOHOM CTPaHHIlE JIMCTa MM OCTaABIISAS OIS, Ha KOTOPBIX
mo3Hee, IPU CaMOCTOSITENIbHOM paboTe C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOTHUATEIbHBIE
3alKCH, OTMETUTh HEIIOHSITHBIE MECTa.

KoHCIeKT neKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
9ToMy B OonbmIOH cTemeHu OymyT cmocoOCTBOBATh BOIMPOCH IIJlaHa JIEKIHUH,
npennoXkeHHBIe IIpenonaBaTensaM. Crnegyet o0pamiaTh BHUMaHUE Ha aKI[€HTH], BHIBOMOEI,
KOTOpHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaxKHbEIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXKHO», «XOPOIIO 3allOMHUTHL» U T.II. MOXKHO fenaTh 3TO U C IOMOILIbIO
Pa3HOIBETHHIX MAapKePOB UJIH PYUYeK, TOOYePKrBasi TEPMUHEL U ONIPeIeIeHu .

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIHI JIy4llle 3aMEeHUTh
OOBIYHBIMU CJI0OBaMHU [Jig OBICTPOTO 3PUTENBHOTO BOCHPUSATHS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO Y4eOHUK, HO U Ty
JIATEPATypPy, KOTOPYIO OOIIOJIHUTEIFHO PEKOMEHA0Ba JeKTop. UMeHHO TaKasl cepbe3Has,
KpomoTinuBasi paboTa C JTEKIMOHHBIM MaTepualoM IO3BOJUT I'TyOOKO OBIameTh
TEOPETUYECKUM MaTepHasioM.

15.3. IloaroToBKa K NpPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHKWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIUH, MPaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 00s3aTeNbHOU U [OMONTHUTENHHON TUTEPATYPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil paboOTH HOMXKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOPETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U y4aCTHUU B
KOJJIEKTUBHOM OOCYXKIOEHWH BOMPOCOB HM3y4yaeMOUW TEMBI, MPaBUIbHOM BHIIIOTHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHEIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
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BEChb MaTepHall KW3-3a JIUMHUTaA ayJAUTOPHBIX YaCOB, U IPU U3YUYEHUU OUCLUNIIKAHEL
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMHU, HAY4YHOW, CIPABOYHOM JNHUTepaTypoMd, MaTepuallaMu
IepUOANYEeCKUX M3MaHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
IIOJIy4YEHU S OOIOJIHUTEIIbHBIX 3HAHUM, TI03BOJISIET 3HAUYUTEIbHO aKTUBU3UPOBATh IIPOIECC
OBJIafleHUs WHPOpMaIluen, crnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
Martepuasna, GOpMHUPYET y CTyIEeHTOB CBOe OTHOIIEHHWEe K KOHKPETHOU IpobieMe.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yuyeHus: obuux pabot mo TeMe, a
TakXe y4eOHUKOB U y4eOHBIX mocoOuil. [lanee peKOMeHAyeTCs MepeuTu K aHalnu3y
MoHoOrpaduit 1 cTaTel, pacCCMaTPUBAIOIINX OTHENIbHEIE aCIIeKTHl Po0IeM, U3y4aeMbIX B
paMKax Kypca, a TakxXe opuIMaIbHBIX MaTepruaaoB U HeOnyO0JIUKOBAHHBIX JOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEePTAIlNU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCH 3y4aeMOou MPOOIIeMEL.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIAETISS €r0 CTPYKTYPHBIE eAUHULIEL. [Ipy 03HAKOMHUTEILHOM YTEHUU
3aKjlaflKaMyd OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
n3y4yeHUus. B 3aBUCUMOCTH OT pe3y/lIbTaTOB O3HAKOMUTEJIbHOTO UYTEeHUS BHIOMpAEeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTaBIeHHOU
3amauu TpeldyeTcs ulydeHrWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METO[
BHIOOPOYHOTO uTeHUsI. Ecu B KHUTe HET mogpoOHOro OrjaBlieHus, ClenyeT o0paTUTh
BHUMaHNe y4eHNKa Ha IIpeIMEeTHhIE U UMEHHBIE YKa3aTelH.

M30paHHble pparMeHTH WU BeCh TEKCT (€CJIM OH I[eJIMKOM MMeeT OTHOIIeHHe K
TeMe) TpeOyl0T BOyMYHBOIO, HETOPOIIJIMBOTO YTEHUS C «MBICIIEHHOM ImpopaboTKOoii»
MaTepuana. Takoe YTeHMe IpenoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BEIBOgOB. Ocob60e BHMMaHUe CliefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxke MMpPOaHaNIU3UPOBATh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCSAT NMpoOJeMaTUUYHBIM, TUIMOTETUYECKUHN XapaKTep M YJIOBUTb CKPHITHIE
BOIIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NPUXOOUT AanekKo He
cpaldy. Haumnyumu# cnoco® HayuyuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh
npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OL[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpPaBHUTEJIbHOE YTEeHHeE, B X0Ie KOTOPOTO CTYOEeHT 3HAKOMUTCS C PA3MUYHBIMU MHEHUSIMU
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBaAeT BeCOMOCTh M N0Ka3aTEeIbHOCTh apIyMEHTOB
CTOPOH U fieslaeT BEIBO O HauOosbinel yOequTeIbHOCTH TOM UM MHOU IO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOXKHOCTH IIPOIIEIINX COOLITHM U NTPABOBLIX SIBIEHUM, HEJIb35T UX OTBEPTaTh, He
pa3obpaBmuch. [Ipy HaNW4YUM PacXxOXOEeHUU MeXKOy aBTOpaMU HeoOXOOWMO HaUTHU
palnoHanbHOE 3ePHO yV KaXIOro M3 HUX, YTO MO3BOJIUT TIy0zkKe YCBOUTH NMpeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OIl€HWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU
MO3UITUSIMU aBTOPOB, HYXKHO OIPENeNsITh UX CX0XKHUe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M M MPHUMEHSITh U3 HUX Ty, KOTOpas 0ojiee ybenuTenbHa.

CnepyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMUA UCTOYHUKAMU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEeNbHBIX JIUCTAX, KOTOPHE MTOTOM JIETKO CHCTEMATU3UPOBATh II0 OTHENIbHEIM TeMaM
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M3y4aeMoro Kypca. [Ipyroi crmnocob - 3TO BefleHNe TeEMaTUYeCKUX TeTpafei-KOHCIIEKTOB

II0 OMHOM KakKou-nmubo TeMme. bonbinue cnenuanbHble PabOTH MOHOTpPadHUYeCcCKOTO

XapakTepa Imenecoodpa3sHO KOHCIIEKTHPOBATb B OTHEJIbHEIX TeTPadsax. 3Mech BaxKHO

BCIIOMHUTB, UYTO KOHCIIEKTHI IIAIIYTCSA Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTAaTOYHBIM

IJIsl UCIIPABJIEHUS ¥ PEMapPOK MEeXCTPOYHLIM PACCTOSHHEM (3TH IpaBuIa COOII0OOAITCS

sl ynoOCTBa peflakTupoBaHus). EC/TM B KOHCIIEKTaX IPUBOOATCS IUTATEL, TO HEIIPEMEHHO

OOIXKHO OBITh HAHO YKa3aHUEe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHLIE MaHHBIE, Ne

CTpaHuIlH). BriocnencTeuu 3Ta nHGOPMAIY MOXKET OBITh MCII0Ib30BaHa IIPU HAlTMCAaHUHN

TeKCTa pedepaTra WA APYrOoro 3aJaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHHUKAMU U JIUTEPATyPOU BaXKHO YMETh:

- COIIOCTaBNATh, CPAaBHUBATh, KIaCCU(MUIIUPOBATh, TPYNIUPOBATh, CUCTEMATHU3UPOBATh
“H(OpPMAIIHIO B COOTBETCTBUY C OIpefeleHHOM y4eOHO! 3aiauel;

- 0000111aTh MOJTYYEeHHYI0 HMH(POPMAIIXUIO, OIIeHUBAThL IPOCIYIIAHHOE U TPOYUTAHHOE;

- (pmKCHpOBaTh OCHOBHOE COfiepKaHue co0b1eHu; GopMyIupoBaTh, YCTHO U IHCHbMEHHO,
OCHOBHYIO U[IeI0 COOOIEHHUST; COCTABISATh IJIaH, GOPMYIMPOBATh TE3UCH;

- TOTOBUTH U IPE3€HTOBaTh Pa3BEPHYThHIe COODIIEHUS THIla OOKIIafa;

- paboTaTh B pa3HHIX pexXuMax (MHIUBUAYAJIbHO, B IIape, B IPYIIIE), B3AUMONENUCTBYS OPYT
C OPyroM;

- II0JIb30BAThCSA PedepPaTUBHBIMYU U CIIPABOYHBIMU MaTepHUalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEUCTBHS CBOUX TOBAPUINEH, 00bEKTHBHO OI[€HUBATh
CBOH [EHCTBHUS;

- obpalaThCs 3a IOMOIIbIO, MOMONTHUTENLHEIMU Pa3bsSICHEHUSIMHU K IMPeNnofaBaTerio,
OPYTUM CTyOeHTaM;

- TI0JIb30BAThCSA JIMHTBUCTUYECKOUW UM KOHTEKCTYaJbHOU AOTrafgKoHu, CJIOBapsiMH
PA3NIMYHOTO XapaKTepa, Pa3InYHOr0 poja MoACcKa3KaMH, OIIOPaMM B TEKCTe (KITI0YeBhIe
CJI0Ba, CTPYKTYypa TEeKCTa, NIpeABapsouas nHGopManus u ip.);

- HCIIOIb30BaTh IIPU TOBOPEHUM U MHCbMe Iepudpas, CAHOHUMUYHLIE CPENICTBA, CJI0Ba-
OTMCaHUSs OOIIUX MOHSATHM, PAa3bsICHEHUS, TPUMEPHI, TOMTKOBAaHUS, «CIIOBOTBOPYECTBO»

- TIOBTOPSITH UK Nepedpa3upoBaTh PEIUIUKY co0eceqHWKa B MOATBEPKIEHUY TOHUMaHUS
ero BLICKa3bIBaHUS UIIA BOIIPOCA;

- 00paTUTHLCS 3a MOMOIIBLIO K COOeCEeTHUKY (YTOYHUTD BOIIPOC, TIEPECIIPOCUTE U AP.);

- UCIIOJIb30BaTh MUMHUKY, XKECTH (BOOOII[e X B TeX CIydasix, KOraa S3bIKOBEIX CPEOCTB He
XBaTaeT IJIs BEIPaXKeHUs TeX UM UHBIX KOMMYHUKATUBHEIX HAMEPEHUH).

15.5. [TogroToBKa K IpoMexkKyTOYHOU aTTeCTaLluu
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJIbHO U3Y4YUTh [IepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe 71T OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTKVe KOHCIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCHHUIUIHHBI

Tab6muia 11
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPUH
1 |lekuroHHAas aygUTOPUS Aynuro-BULE0 KOMILJIEKC
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AyouTopuu Oy IpOBeOeHuUs I'PYIINOBLIX 1
MPaKTAU4YEeCKUX 3aHATUUN

Aynuo-BUIE0 KOMILJIEKC

KOMIBIOTEPHEIN KJIACC

HepCOHaHBHBIe KOMITBIOTEPEL

AyouTopus [ KYpCOBOTO U TUIIJIOMHOT'O
[TPOEKTHUPOBAHUS

[lepcoHabHbIE KOMITBIOTEPHL

AyouTOpHS 71 CAaMOCTOSITEJIbHOM PabOoTHI

KOMHBIOTepHaH TEXHUKa

|01 B [ DN

YuTannLHBEIR 3471

[lepcoHaIbHEIE KOMIIBIOTEPEL
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