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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbio penofaBaHus OUCLUIIINHEL «YIIpaBlIeHNUe YeI0BeYeCKIUMHU pecypcaMu»
SIBJISIETCS:

ITO3HAKOMUTH CTYOEHTOB C COBPEMEHHHIMU KOHLEMIUIMU U METOaMU yIIpaBlIeHUS
yeJIOBeYEeCKUMU pecypcaMy 3a py0exkKoM U B Halllel CTpaHe.

OTa 1e/lb OCTUTaeTCs IIyTeM pelleHus Clenyolux(er) 3aaad(u):

HM3y4YUTh METOABl MOTHBALMK, CUCTEMEl BO3HarpaXOoeHus, aTTeCcTalluM IIepcoHala,
BOIIPOCH PEKPYTHUHTA, B3aUMOJeNCTBHE C IpodCcor3aMy; MO3HAKOMUTHCA C ¢ 6aaHCOM
TPYIOOBBEIX PECYPCOB B CTpPaHe W NMPOTHO3MPOBaHMEM cIlipoca Ha pabouyio cuniy.
[IproOpeTeHHbIE CTyAeHTAMHU 3HAHUS U HaBHIKA HEOOXOOMMEHI Ojisg pabOTH B cuUCTeMax
yIIpaBIeHUS COBPEMEHHBIMY IIPEOIPUATUSIMH.

2. MecCTO THCIHIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOrPaMMbI

HucuunnuHa «YnpaBieHue dyeioBedecKuMu pecypcamu» b1.5.12 gBngeTrcs ogHOU U3
OUCLUUTIINH 0a30BOM YacTU y4eOHOTO IjaHa MOArOTOBKY OaKajlaBpHaTa II0 HallpaBJIeHUIO
«38.03.02 MeHenxMeHT». MCXOOHBIN YPOBEHDb 3HAHUU U YMEHUU, KOTOPLIMU [OJIKEH
ob6magaTh CTYAEHT, MPUCTyIasd K MU3YYEeHUI0 JaHHOW OUCIHUIIIKAHBI, ONpefeNseTcs
M3y4eHNEeM TaKUX AUCLUIIINH, KakK«MeHegKMeHT».

3. IlepeyeHb IUTAaHUPYEMBIX Pe3yIbTaTOB 00yUY€HH I, COOTHECEHHBIX C
IUTaHHPYEMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/ILHOH MPOrPaMMBbI

[Tporecc u3y4eHus: QUCLUIIIMHEI HallpaB/ieH Ha (pOpMUpPOBaHUE CIEAYIIUX
KOMIIETEeHIIUN:
Komnerenuun, yctanoBiaesHble @T'OC BO
Tabmua 1

Ne Kon

HauMeHOBaHHe KOMIIETEHIIUH
I/ [KOMIIeTeHIIHH

CIIOCOOHOCTHIO TPOEKTHPOBATL OPraHU3aIlMOHHBIE CTPYKTYPhI, y4aCTBOBATh
B pa3paboTKe CTpaTeruil yIpaBeHUs YeJI0BeUeCKUMU pecypcaMu

1 OIIK-3 opraHu3alui, IJIAHUPOBATh U OCYILIECTBIIATh MEPOIIPUATUS, PACIPenesaTh
Y [eJIerupoBaTh IIOJIHOMOYHUS C YYeTOM JIMYHOU OTBETCTBEHHOCTHU 3a
OCYIIECTBJIIEMBIE MEPOIIPUATHS

BJlafIeHVEM HaBHIKaMU KCII0Ib30BaHUSI OCHOBHBIX TEOPUU MOTUBALIUY,
JIUePCTBa U BJIaCTHU [Jid PelleHus CTpaTern4eCKUX U OnepaTUBHBIX
yIpaBieHYeCKUX 3a/lay, a TaKXKe [JIs OpraHu3aluy I'PYIIoBoH paboTH Ha

2 MK-1 OCHOBE 3HAHHUS IIPOIECCOB I'PYIIOBOY TUHAMUKY ¥ ITPUHITUIIOB
(hopMHUpPOBaHUS KOMaH[Ib, YMEHME ITPOBOOUTE ayIUT YeJI0BeYECKUX
PECYPCOB ¥ OCYLIECTBISATh JUATHOCTHUKY OPTaHU3AIMOHHON KYIbTYPHI
[TnaHupyeMble pe3yabTaThl 00y4eHN
Tabmnuia 2
Kog
KoMIIe- 3HATh yMeTh BJIaJieTh
TeHIIHH




OCHOBHEIE TEOPUH U
KOHIIEIITUH
B3aMMOOENCTBUA JIIONEH B

OPraHU30BHIBATh
KOMaHIHOe
B3aMMOOENCTBUE OIS

3alayaMyu OpPraHU3alluy;

COBPEMEHHLIM
OpraHu3aluy, BKIII0Yas pelIeHus yIpaBieHYeCcKux
VHCTPYMEHTapUueM
BOTIPOCH MOTHBAlIUY, 3a7ay - aHaJIM3UPOBATh
OIIK-3 , ylIpaBJIeHUs
T'PYIIIOBOM JUHAMUKY, COCTOSIHUE U TeHIeHIUU
YeJI0BeYECKUMHU
KoMaHf000pa3oBaHus, pa3BUTHUS PHIHKA TPyfa C CCVDCAMY:
KOMMYHUKAIIUY, TUEePCTBa | TOUKYU 3peHus: obecreyeHus pecyp ’
U yIIpaBJIeHUS noTpeOHOCTH OpraHKu3aluU
KOHQIUKTaMU; B 4eJIOBEYECKHUX pecypcax;
TIPOBOJUTE ayOUT
YyeJI0BeUeCKUX PECYPCOB
OpraHu3alluy,
IIPOTHO3UPOBATH U
OTIpefeNATh MOTPEOHOCTE
OpraHu3alliy B IePCOHAse, | HABHIKAMMU HCII0JIb30BaHUS
POJIb ¥ MECTO yIIpaBlIeHUs .
onpenenaTh 9pPeKTUBHbIE | OCHOBHEIX TEOPUM
IIepCOHAJIOM B
IIyTU €e YIOBIETBOPEHUS; - | MOTHBALUU, TUIEPCTBA U
00IIIeOpraHU3alMOHHOM
[K-1 pa3pabaTkeiBaTh MPOTPAMMBI | BIACTH AJIS PEIIeHUS
yIIpaBJIEHUH U €0 CBSI3b CO
00y4eHUs COTPYOHUKOB M | CTPATETUYECKUX U
CTpaTern4ecKuMu

OLIEHMBATh UX
3 PEeKTUBHOCTE; -
pa3pabaTeiBaTh
MEPOTIPHUSITHS 10
MOTHBUPOBAHUIO U
CTHMYJITMPOBAHUIO
TIepCOHAJIa OPraHU3aluY;

OllepPaTHUBHABIX
yIIpaBIeHYECKHUX 3a7ady;

4. 00beM THCHHIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas ¢popMa o0yueHUs

Tabnura 3
o Bcero|CeMmecCTphI

Bupn yue0OHOM padoOTHI 9ACOR n
OO6I11ast TPYIOEMKOCTh | 3 3ET 108 108
KoHTaKkTHasi pabora ¢ 00y4alOIIUMHUCST 50.25 50.25
B TOM YHCJIE:
Jlekuu 20 20
[TpakTuyeckue 3anatus (I13) 16 16
JlaGopaTopubie paboTe (JIP) 14 14
3almTa KOHTPOJIbHOM PabOoTH -
3amuTa KypcoBoi paboTHl -
3almra KypCoBOTo MPOeKTa -
[TpomexkyToUHas aTTeCTalUs 0.25 0.25
CamocTositeibHasi padoTa odoyuaromuxcsi (CPC) 57.75| 57.75
B TOM YHCJIE:
Kypcosas pa6oTa -
KypcoBoii mpoekT -
W / unu mpyrue BUOBI CAMOCTOSTEIbHOM PaOOTHL:
IIOATOTOBKA K JITaOOpaTOPHEIM paboTaM, MPaKTHYECKHUM 1975 | 4975
3aHSTHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe ) )
TEOPEeTUYECKOTO MaTepHara.




[ToproroBka K MpoOMeXyTOYHOU aTTeCTalliu 8 8
By npoMeKyTOYHOH aTTeCTalluH 3aueTt

5. ComepxKaHue TUCIHUIITHHBI

5.1. ComepxkaHure pa37eioB OUCLUIIIUHEI.

Tab6mnuia 4
Ne cemecTpa
No HauMeHoBaHHEe
n/m pa3gesa (TeMsbI) CogepxkaHue pa3geaa OYMHO-| . 1.
OUCITUIITAHBI OuHAs 320~
Has
Pa3pmen 1. OyHKIIMY yIpaBlieHUs 4eJI0BeYeCKUMU
1 BBepnenue B ynpaBneHue| pecypcamu. [1nanuposanue. Co3gaHue pe3epaa. 4
Ye0BeYeCKUMU TpeHuHr nmepcoHana. Bo3HarpaxmneHue.
pecypcamMu ITogmep:kaHue 4eI0BEYECKHUX PECYPCOB.
Pazpen 2.
Crparermaeckoe YnpaBneHre 4e10BeUeCKUMU pecypcaMy B
2 |ympasmenze MHOTOHAIIMOHATbHBIX OpraHu3alusix. A
- AKTyasnbHble TPO6IEMEI YIIpaBIIeHUS
P ——— YeJI0BeYeCKUMU PECyPCaMH.
[TnaHupoBaHue MIOACKUX pecypcos. OleHKa
Pasmern 3. Oymymux moTpebHOCTEN B JIIOACKUX pecypcax:
PHIHOK Tpy/Ia H Ka4eCTBEHHEIE METOMIb! OLEHKH;
3 [IQHHDOBAHHE CTIPOCa KOJII/I‘-IG(ETBGHHBIG METOOH. BHEIIHNY PEIHOK 4
ma paBouyio cuTy paboyeil CUIB: OCHOBHBIE ONIPENEeIeHUsT; PHIHKU
TPYyHa; meMorpadrieckasi CUTyalus u
IpEeI0kKeHNs Ha PHIHKE TPy[a.
AHanu3 comepxkaHus PadOTH U CO3[IaHUe
OONKHOCTHOM MHCTPYKLIMU. [Iporecc aHanm3a
Pasmer 4. comepxKaHus pabOTH: oIpeneneHue Maciitaba
4 | Amamas comepxanus paboTel; BEIOOP MeTOda aHaiu3a; cOop ) 1
paBoTE HH(pOPMAINU U CO3[laHNe O0TYETa O MONIyYeHHOU
nH(opMaIuy; mpoBepKa, afeKBaTHOCTHU
HCIIOJTb30BAHHBIX METO/IOB ITOCTABIEHHOU
3apaye.
TpymoBoe 3aKOHOMATENbCTBO. Bub
OUCKPUMHUHAIIMK Ha padodyeM MecTe:
IIPUTECHEeHNE XKEeHIIWH, UHBATUI0B, CTAPUKOB,
MOJIOMIEKH U MPeNCTaBUTEIIeN HallMOHAJIbHBIX
Pasgern 5. MEHBIIUHCTB. FOCYJZ[apCTBeuHHBIe IIPOTPaMMBbI
3aKOHH 0 TPYTE. 00pBOBI C TUCKPUMUHAIIAECH. HJ‘I&HI:IpOBaHI/Ie u
THCKpUMAHATIA. po1ecc 0T60pua KagpoB. KagpoBell pe3eps.
5 | Mnanuposanue = [TpoGnembl HaliMa ¥ peKpyTHHT. OlleHKa A
mponece orbopa KaHOUIaTOB Ha paboune MecTa. [Ipomenyps!
kanpos. Kamposs orbopa: pe3iome, 6HaI:IKOBbIe METOOUKYU U
peseps, OLIEHKH CITOCOOHOCTEH; TECTH OIIEHOK
mIpodeCcCuoHaNbHEIX HABLIKOB; TECTHI,
OLIEHWBAIOIIHE CIIOCOOHOCTH K 00YYEHHUIO; TECTHI
HCCIIeIOBaHUS TUYHOCTHA ¥ UHTEPECOB; TECTH Ha
YeCTHOCTh. MHTEpPBBIO ¥ (OPMEL €TO
npoBeneHusi. I[Ipo6neMbl 0TOOpa PYKOBOOUTEIIEH.




Paspen 6.

Pa3zButue nepcoHara.

HpOJIy'KTI/IBHOCTb "
Ka4eCTBO II€pPCOHalla

PasBuTue nepcoxana. 3aTpaTH Ha 00y4eHue.
CBs13b 00y4eHus C APYTUMU QYHKIUSIMU
yIpaBlieHUs IePCOHAJIOM: IITIaHUPOBaHueE,
aTTecTaluus, KOMIeHcanus u np. CucreMHas
MOZeJb TPDEHUHTOBOTO [IUKJIa: OIleHKa, TPEHUHT,
arrectauus. [IpuHIUNIL 00y4eHNUS B3POCIIbIX:
TIPENNOCHUIKY 00y4YeHMSs; TPENOoCTaBIeHNe
IIPaKTUKY; 3HaHUE Pe3y/IbTaToB U N0JIydeHNne
oOpaTHO# cBsi3Y; OOyueHUEe TeXHUYECKUM
HaBblKaM. OOy4yeHue ynpaBieHieB. C1oCco0k!
OLIEHMBAHUS PE3yIbTaTOB O0YIEHUS.

Pazpen 7.
ATtTecTtanusa
pPe3yNbTaToB PabOTH

ATTecTanus pe3ynabTaToOB paboTHL.
CrpaTernueckoe 3HaueHHe aTTeCTalluu.
OcHOBHBIE (DYHKIIMM aTTECTAIMH: aTTeCTaIUs
Kak C11oco6 pa3BuTHS PAaOOTHHUKOB; aTTECTAIIHS
KaK afMUHUCTPATUBHASA Mepa; MaTepHakbl 0
aTTecTalluy KakK JOKyMeHT. KpuTepuu KauecTBa
CHCTEMEI aTTeCTAlllK: BAIMTHOCTE; HAJIEXKHOCTD,
HETMPEeB3SITOCTh U OTCYTCTBUE OLIHNOOK
OLIEHMBAHUS, TPAKTUYHOCTH B UCIIOIL30BAHUM.
MeTonr aTTeCTAllU: 00BLEKTUBHEIE 1
cyonekTuBHBEIe. Co001IeHNE PE3YTbTaTOB
aTTecTanuy (IPoBeOeHNe COIMAIbHOTO
MHTEPBLIO).




Pazgen 8.
MoTuBalus U CUCTEMEL
BO3HArpaXkaeHus

Cucrema Bo3Harpaxmnenuii. Teopus oXugaHUM 1
TEOPUSI CIIPABEJIMBOCTH 00 YOOBIIETBOPEHHOCTHU
omnaTo¥ Tpyna. IlocTpoeHue
BHYTPUOPTraHU3aIMOHHOW CIIPaBeAJINBOCTH:
MEeTOMbI OIIMCaHUs PabOTHL. YCTaHOBIIEHUE
BHEIITHEeH CIIPaBeIIMBOCTH: 0030k 3apaboTHOM
TIJIATH; TONIUTUKA B OTHOIIEHUY YPOBHS OIJIATHL.
YcTaHOBNEHYUE NHOUBUOYAIbHOU
CIIPaBEJIUBOCTHU: TIOCTPOEHNE TaPUGHON CETKHU;
yCTaHOBJIEHNE WHOUBUAYAIbHOTO YPOBHS
OTLJIATHI: TI0 CTAPIIMHCTBY; 10 Pe3yibTaTaM
IPEeOBIAYIIeTo Tofa; Ha OCHOBE MMEIOIIUXCS
HaBBIKOB. 3aKOHOATEIHCTBO B OTHOLIEHUN
OTITaThl: HOPMUPOBAHHLIM 1 HEHOPMUPOBAHHBIH
TPYI; MUHUMAaJbHas 3apaboTHas I1aTa;
pabouast Hefens; 3aKOH O paBHOM OIyIaTe 3a
paBHEIH TPy, [Ipo6G1eMbl aIMUHUCTPUPOBAHUS
cHuCTeMHl KoMIeHcanui. OmaTa 1mo pe3yiabTaTaM
TPYOa U HOMOJIHUTENIbHEIE JTbTOTH PAaOOTHUKAM.
ViuouBuayanbHOE CTUMYNTHpOBaHue. CoenbHas
oIlJIaTa; KOMUCCHUOHHBIE; IPEMUH; OIljIaTa Ha
OCHOBE HABBLIKOB; OIlJIaTa 110 pe3ybTaTaM
paboTh mpepbIgyLIero roga. ['pynmoBoe
CTUMYIUPOBaHKE. BHITIIaTH B COOTBETCTBUU C
IOXOMOM IIPENIPHUSTHUS; OIlJIaTa B CBSI3U C
IPUOBUIBI0 IPEOUPUATHS; paOOTHUKY
CTAQHOBSITCSI BlafenbllaMu akluii. bapsephl Ha
IIyTH BHEJIpEeHU OIJIaTHI I10 pe3yabTaTaM Tpy[a.
OmnaTa ympaBasiomux. Posb IroT B CUCTEME
BO3HarpaxgeHuu. Tulsl 1eroT. [IporpaMmel
3aIIKUTH PaOOTHUKOB: COLIMAIbHOE CTPAXOBaHUE;
mocobue 1o 6e3paboTuiie; mocodue 1mo
TpaBMaTU3My. Bugel KoMIeHcaluit 3a
HeoTpaboTaHHOE BpeMs; OTIYCK; OOMbHUYHBIN
JIUCT; MUYHBIE THU; MTUCT yX0oOa 3a pe0eHKOM;
OpyTHe MUCTH (TOXOPOHHBIN, y4yacTHe B
cymeObHOM 3acefmaHuu U mp.) [JOIONMHUTENbHEIE
IIPOTPAMMHI 110 3aIUTE 3TOPOBBS.

Pazgen 9.
Be3omacHocTh 1
30OPOBHE.
B3aumopencTBue ¢
mpodcoro3aMu

3aK0H OTHOCUTEJILHO 0€30IaCHOCTH PabOTHL.
TpaBMEI Ha paboyeM MecTe; XPOHUYECKIe
3aboneBaHusi, CBI3aHHEIE C PABOTOMH;
CrelajbHble OPraHu3aluK, KOHTPOIUPYIOIIHe
BLITIOJTHEHUE 3aKOHAa 0 0€30MacHOCTH TPyHa.
YnpaBrieHue CTPeCCOM: TTOCIIEeICTBUS CTPECCa;
IPUYUHEL CTPecca y pab0OTHUKOB; CIIOCOOH!
yMeHbIIIeHus cTpeccoB. KoOHCynbTUPOBaHME 110
(¢brHaHCOBHIM BompocaM. [Tpodcoro3sl u
TIePEroBOPHL MeXKY MpodhCco3aMu 1
anMuHHCTpaIueli. McTopus npodhCco3HOTo
nBukeHus. Pa3puTre 3aKoHa 0 Mpodcoro3ax.
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Pa3zpmen 10.
Yupasneunue
YeI0BeYECKUMU
pecypcamu B
MHOTOHALMOHAIbHBIX
KOMIIaHUSX

pybexom.

YnpaBneHue 4el0Be4eCKUMHU PecypcaMu B
MHOTOHAIIMOHATPHOU KOMITaHUU. Pasmuyune
MeX[y ynpaBieHueM YP B MHOTOHAI[MOHAIbHON
Y HAITMOHAJIbHON KOMIIaHUSIMHU. IIpo0IeMsr,
BCTaIOLIMeE IIeper LIeHTPaIbHEIM IPaBIeHueM
KOMITaHUH, UMEIOIIeH [oYepHue MPeanpUsITUs
3a pybexoM. Bribop mpepcTaBUTENS AT pabOTH
3a pybezxoM. O0y4yeHUe epen KOMaHIUPOBKOH
3a pybex. OmeHKa U oraTa paboTh 3a
pyOezxxoM. Bo3BpalreHue paboTaBIIero 3a

5.2. MexXOuCHUUNNINHAPHbEE CBA3U C oOecrmedyrBaeMBIMU (MOCTEOYIOITUMU)

OUCIIMIIIINHaAMHU.
TabOnuia 5
Il]\/[:'l HaunmeHoBaHHe 0O0ecneuynBaeMbIX (IOCIeYIOIINUX) TUCITUIITHH
1 | MeHemXMeHT
2 | CTpaTern4yecKruii MEHeIKMEHT
3 | VYupaBneHue KOHGIUKTaMU U JeJI0BLE IEPETOBOPE
5.3. Pa3pgesnel UCIIUIIIMH U BUOLI 3aHSITHH.
Ounas popMa o0yueHus
Tab6mnuia 6
Ne HaummeHoBaHHue pa3gesa (TeMbI) JIek-| IIpakrt. | JIab6. |Cemu- CPC Bcero
n/n THCHMILIHH IIMH [3aHATUSA3aHATHS HaPbl JaCOB
Paspmen 1.
1 | BBeneHnue B ynpaBiieHUE YeJI0BEYECKUMU 2 5 7
pecypcamMu
Pasgmen 2.
2 | CTpaTeruuyeckoe yrpaBjieHHEe YeJI0OBEUECKUMHU | 2 2 5 9
pecypcaMu.
Pasmen 3.
3 | PeIHOK Tpyna ¥ IylaHUpPOBaHUeE CIIpoca Ha 2 2 2 5 11
pabouyio CUIy
g |Paspend. 2 2 2 5 | 11
AHanu3s cofepzkaHus PabOTH
Paspgern 5.
3aKOHEI 0 Tpyae. JUCKpUMUHAIIHS.
5 2 2 2 5 11
[TnaHWpoBaHME U MPoLecc 0TOOpa KagpoB.
KapmpoBelii pe3eps.
Pazgen 6.
6 | Pa3Butue nepconana. [IpogyKTUBHOCTL U 2 2 2 5 11
KaueCTBO MepCoHana
7 |Pasmen’. 2 2 2 5 | 11
ATTecTalnys pe3ynbTaToB PabOTH
g |Fasnens. 2 2 2 5 | 11
MoTuBalys ¥ CUCTEMHEI BO3HATPaXKIEHUS
Paspgen 9.
9 |Bbe3omacHOCTh ¥ 300POBbe. B3amMopencTBue ¢ | 2 2 5 9
npodcoio3aMu




Pasmen 10.
10 | YopaBneHue 4yeoBeYeCKUMU pecypcaMu B 2 2 4.75| 8.75
MHOTOHAIIMOHAJIbHEIX KOMIIQHUSIX

HUtoro: | 20 16 14 - 149.75/99.75

6. JIaGopaTOpPHBIA NPAKTHKYM

Ounas ¢popMa o0yueHUs

Tabmuma 7
No Howmep " Bcero
o/ [PA3AETA HamnmeHOBaHHe 1a00paTOPHOH PadOThI aCOB
(TeMbI)
1 3 PriHOK Tpynma u NJTaHEPOBaHKE CIPoca Ha pabouyio cumy. CpaBHuI/ITeJ'IBHBIfI 9
aHa/IM3 CTpaTeruil yIpaBieHus 4eJI0BeYeCKNUMH pecypcaMi (Kenchl)
2 4 AHanu3 cofep:KaHusI paboTH ¥ pa3paboTKa [OMKHOCTHEIX MHCTPYKIUHI 2
3 5 [TpoGneMel HaliMa U peKpyTUHT. [logroToBKa pe3ioMe. PoyieBrie UTPEL Ha 9
cobeceioBaHue NpHU NpreMe Ha paboTy
4 6 [InarupoBaHre KaJpPOBOTO COCTaBa MaJjioro MPeanpUusiTU. 2
5 7 MeTonp! aTTeCTalK IIePCOHANa. 2
6 8 MoTtuBalus U CUCTEMEI BO3HArpaXkaeHus 2
7 9 Ponesas urpa: «IleperoBopsl ¢ TpoCcO030M KOMIaHUN» 2
Wrtoro: | 14
7. IIpakTHYeCKHe 3aHATHS (CeMHHaPhI)
Ounas popMma o0yueHus
Tab6mnuia 8
No Howmep o Bcero
/i pa3jgea HauMeHoOBaHMEe NPaKTHYECKHUX 3aHATHH (CEeMUHApPOB) 4aCOR
(TeMbI)
1 2 CTpaTternyeckoe ynpasjieHUEe YeJI0BeYeCKUMU pecypcaMu 2
9 3 PrIHOK Tpyna u TJIaHKPOBAHKE CIPOCa Ha pabouyio cumy. CpaBHuI/ITeJ'IBHBIfI 9
aHaJIM3 CTPaTeruid yupaBJeHNs 4eJI0OBeYeCKUMU pecypcaMu (KeMChl)
3 4 AHanu3 cofepzkaHus paboTH ¥ Pa3paboTKa JOMKHOCTHEIX MHCTPYKITUHI 2
4 5 [Touck BakaHcui. [logroToBka pe3iome. PojieBble UTPHL Ha cobecenoBaHue 9
IIpU IpreMe Ha paboTy.
5 6 Ouenka moTpebHOCTH B paboueii cusne. [InaHupoBaHNe KafpOBOI'0 COCTaBa 9
MaJioro NpefnpusIThs.
6 7 [Ipouenyprl ¥ METOIHI aTTECTALMM [IepCoHala. 2
7 8 OCHOBHBIE KOHIIETIINY MOTUBALIMY U CUCTEMEI BO3HATrpakJeHUs 2
8 10 AHanus poneBoil urpsl: «IleperoBopsl ¢ IpodCO30M KOMIaHUU» 2
Hroro: | 16

8. IIlpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)

PaboyuM y4eOHBIM IIJTaHOM HE IIPEeAyCMOTPEHO

9. CamocTosiTe/IbHasA padoTa



Ounas popMa o0yueHUs

Tabmnua 9
Ne
paseila Copepxanue CPC ®opmMa KOHTPOJIs Beero
MUCITHII- JacoB
JIHHBI
1 H3yuyeHne TeopeTUUECKOr0 MaTepuana. [logroTtoska Ompoc 5
K 71a00paTOPHLIM M MPAaKTUYECKUM paboTam.
9 H3yyeHne TeopeTUUECKOr0 MaTepraa. [logroTtoska Ompoc 5
K 71a00paTOPHLIM M IPAKTHYECKUM paboTam.
3 H3yyeHne TeopeTUUECKOr0 MaTepraa. [IoaroTtoska Ompoc 5
K 71a00paTOPHLIM M IPAKTHYECKUM paboTam.
4 M3yyeHue TeopeTuyecKoro MaTepuasna. [loororoBka Ompoc 5
K 1a60paTOPHEIM U MPAKTHYECKUM paboTaM.
5 M3yuyeHue TeopeTuyeckoro MaTepuasna. [loorotoBka Ompoc 5
K J1ab0paTOPHEIM ¥ IPAaKTHYECKUM paboTaM.
6 M3yyeHue TeOpeTUYeCcKoro MaTepuasna. [ToorotoBka Ompoc 5
K 1a00pPaTOPHEIM U MPAKTHYECKUM paboTaM.
7 M3yyeHue TeopeTUYeCKOro MaTepuasna. [TogroToBka Ompoc 5
K 1a00pPaTOPHEIM ¥ MPAKTHYECKUM paboTaM.
8 M3y4yeHne TeOpeTUYECKOro MaTepuasa. [TogroToBka Ompoc 5
K 1a00PaTOPHEIM U MPAKTHYECKHUM paboTaM.
9 H3yuyeHne TeopeTUUECKOr0 MaTepurana. [logroTtoska Ompoc 5
K 71a00paTOPHLIM M IIPAKTUYECKUM paboTam.
10 H3yyeHne TeopeTUUECKOr0 MaTepuaa. [logroTtoska Ompoc 475
K 71a00paTOPHLIM M IPAKTHYECKUM paboTam.
Htoro: [49.75

10. IlepedyeHb Y4€OHO-METOTHIECKOr0 00eCIeYeHHsI [I/Isi CAMOCTOSITe/ IbHOM
padoThI 00yYaIOUIMXCSI 110 TUCIHUIIITHHE

I caMOCTOSITeNbHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefyloliee yuebHO-
MeTonudeckoe obeclieueHue:
[TomoxxeHMe 0 CaMOCTOSITENbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCylapCTBEHHOM YHUBEPCUTETE TeleKOMMyHUKauui uM. npod. M.A. boruy-Bpyesuua;
PEeKOMeH[I0BaHHAsl OCHOBHAS U [ONOJIHUTEJIbHAS JIUTEPaTypa;
KOHCIIEKT 3aHATHUU 10 JUCLUIIJINHE;
ClTavObI-IPpe3eHTalUy U APYTOi MEeTOOUYEeCKHAU MaTepuas, UCI0Ib3yYeMbI Ha 3aHATUSIX;
MeTOWYEeCKre PEKOMEH/IAIMH 110 TIOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX

comepxkaHuio u opopMmienuio (pedepar, acce, KOHTPOIbHAsS paboTa) ;
(DOH[BI OLIEHOYHBIX CPENCTB;
MeTOAMYeCKre YKa3aHus K BHIIOTHEHNIO TabopaTOPHEIX PaboT Ol CTYAEHTOB;

11. ®oHA OLIEHOYHBIX CPEICTB [IsI MIPOBEIeHUsI IPOMEKYTOYHOH aTTeCTalluu
00y4YaIOIIUXCsI

®OH[I OIIEHOYHHIX CPEeNCTB pa3pabaTriBaeTCs B COOTBETCTBUU C MeTOOUYECKUMU
pekomMeHpanusamMu mo ¢popmupoBanuio ®OC u npukazom MuHoOpHayku Poccuum oT 5
anpens 2017r. Ne 301 r. MockBa "O6 yTBepXpaeHuHu IlopsifgkKa opraHuM3aluu 4
oCyllecTBIeHUsS 00pa3oBaTeNbHON HEesTENbHOCTH IO 00pa30BaTebHEIM IIpOrpamMMaM
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BEHICIIIETO 00pa30BaHHUs - IMporpaMMmaM OaKajaBpwaTa, MPOrpaMMaM CIeIHalIuTeTa,
IporpaMMaM MaTrHMCTPATypH" M SBISETCS NPUIOXKeHHEeM K paboueldl mporpamme
IVCITUIIINHEL.

QOHI OLIEHOYHHIX CpenCTB [OJisd IIPOBEOEHUMA HpOMe}Ky'TO‘-IHOIjI dTTeCTalluu

06yanOH.II/IXC5{ II0 OUCHUIIJINHE BKJIIIOYAET B cebs:

nmepedyeHb KOMIIETEHIIUH C YKa3aHUEM 9TAIO0B X (OPMUPOBAHUS B IIPOIIECCE OCBOECHUS
00pa30BaTeIbHOM TPOTPaMMBI;
ONKMCaHWe ToKa3aTesel U KPUTEPUEB OlLIEeHUBAHUS KOMIIETEHIIUN Ha Pa3IUYHBIX 3Talax
rxX GOpMHUPOBaAHUS, OIIMCAHKE ITIKaJ OlleHUBAHUS;
TUIIOBBIE KOHTPOJIbHbIE 3aJaHUs UITM UHBIE MaTepPHUaslbl, He00XOIUMEIE [JIST OLIEHKH
3HAHUU, YMEHUM, HABLIKOB U (MJIM) OIBITA AeSATEIbHOCTH, XapaKTEePU3YIOIINX 3TAIIbI
dbopMHUPOBaHUS KOMIIETEHIIUH B ITPOIIECCE OCBOEHUST 00PAa30BaTEIbHOM TPOrPaMMBI;
MeTOIMYeCKre MaTepualbl, OIpeaesollre IPoIeqyphl OlleHUBaHUS 3HAHUM, YMEHUH,
HABBIKOB U (MJIM) OIBLITA JESTEIbHOCTH, XapaKTEePU3YIOMIUX ITaIbl GOPMUPOBAHUS
KOMIIETEHIIUM.

Inmst KaXXmoro pe3ynabTaTa 00yYeHHUS 0 OUCIUIIINHE ONPEeNessioTCs MoKa3aTenu U

KPUTEpPUM OIeHKU CHOPMUPOBAHHOCTU KOMIIETEHIMM Ha pPA3NIMYHHEIX 3TalaXx HX
dbopMupoOBaHus, IIKAB U MPOLEAYyPHl OLleHWBaHMUS.

12. IlepedyeHb OCHOBHOH H IOIOTHHTE/ILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JTHCIHIIIHHEI

12.1. OcHOoBHas nuTEpaTypa:

1. IeiiHeka, A. B. YopaBneHue 4enoBe4eCKUMU PECYPCaMu [ONeKTPOHHEBIM pecypc] :

y4eOHUK 05 OakanaBpoB / A. B. [leiiHeka, B. A. becnianbko. - Mocksa : [lamkos u K,
2017.-392 c. - ISBN 978-5-394-02048-3 : b. . Kuura u3 koyeknuu J[lamkoB u K -
OKOHOMUKaA ¥ MeHEeOXXMeHT. PEKOMEH0BaHO YIIOJITHOMOUYEHHBEIM YUpeXAeHueM
MunucrepcTBa o0pa3oBanHus U Hayku PO — ['oCcymapCTBEeHHBIM YHUBEPCUTETOM
yIpaBlieHUs B KaueCcTBe y4yeOHUKA AJIS1 CTYOEeHTOB BRICIINX Y4eOHBIX 3aBEeHNUH,
00y4aloIuXcs 10 HallpaBIeHUIO IIOTOTOBKY «MeHemXKMeHT» (KBamubuKaIus
«bakanaBp») [Ipemgeigymee uspanue:: RU-LAN-BOOK-56329. - [B. M. : 6. 1.]. -

https://e.lanbook.com/book/56329

. bangun, K. B. YnpaBneHnueckue pelneHus [3meKTpoHHBIN pecypc] : yuebnuk / K. B.

Banmgus, C. H. Bopobses, Y. b. YTkuH. - 8-e u3n. - Mocksa : [lamkoB u K, 2017. - 496 c.
- ISBN 978-5-394-02269-2 : b. 1. Kuura u3 koyuiekiuu J[lamkoB 1 K - DKkoHOMUKA U
MeHeIKMeHT. PEKOMEHIOBAHO YIIOTHOMOYEHHBIM yUpeXaeHneM MuHUCTePCTBa
oOpa3oBanus 1 Hayku PO — ['ocymapCTBeHHBIM YHUBEPCUTETOM yIIPABIEHUS B
KauecTBe yueOHHUKaA 71 CTYNEHTOB BHICIIUX y4eOHbIX 3aBeqeHul, 00y4aoIuXCcs 110
HaIlpaBJIEHUIO IIOATOTOBKY «MeHemKMeHT» (KBanmugpuKaIs (CTereHb) «0aKanaBp»)
[Tpepsinymee usganue:: RU-LAN-BOOK-56331. - [6. M. : 6. u.]. -

https://e.lanbook.com/book/56331

12.2. [lononHuTENIbHAS IUTEPATYpa:

11


http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D56329<.
http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D56329<.
http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D56331<.
http://asu.itut.ru/bonch/project/faculty/{ji_url_prefix}&task=set_static_req&req_irb=<.I=RU%2DLAN%2DBOOK%2D56331<.

1. Xutpus, C. U. YipaBrneHue 4eI0Be4eCKIMU pecypcaMu [IIeKTPOHHEIN pecypc] :
y4e0HO - MeTOgUUYeCKOoe Ioco0re 110 BHIOJTHEHUIO TPaKTUYeCKUX 1 1abopaTOpHBIX
pabot / C. Y. Xutpus ; per. M. B. Bonbbcon ; ®egepanbHoe areHTCTBO CBSI3H,
denepanbHOE TOCYOApCTBEHHOE O10[I2KEeTHOE 00pa30BaTeIbHOE YUpeXAeHNEe BLICIIETO
npodeccruoHanbHOro oopasoBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLXi uM. pod. M. A. bornu-bpyesuua". - CII6. : CIIOI'YT,
2016.-19c. - 207.93 p.

2. HoBuukos, B. W. YrpaBneH4yeckas 9KOHOMUKa. Teopus OpraHu3aliui.
OpraHu3almoHHOe MoBefieHre. MapKeTHUHT [IJIeKTPOHHBIN pecypc] : yueOHOoe mocobue
/ B. 1. Hosuukos, Y. M. Bunorpagosa, M. C. Komens. - Mocksa : Jlamkos u K, 2017. -
132 c. - ISBN 978-5-394-02811-3 : b. . Kuura u3 Komneknuu [JamkoB u K - 9KoHOMUKA
U MEHEIXMEHT

3. Ky3nenos, Y. H. 3 dekTuBHEIN pyKOBOOUTENb [DIeKTPOHHBIN pecypc] : yuebHo-
npakTudeckoe nocobue / M. H. Ky3Helos. - 5-e u3f., nmepecM. - Mocksa : Jlamkos u K,
2018. - 596 c. - ISBN 978-5-394-02912-7 : b. . Kuura u3 Koynekuuu [JamkoB u K -
9koHOMUKa U1 MeHeqKMeHT [Ipenbipyimee udnanue:: RU-LAN-BOOK-93488. - [B. m. : 6.

n.]. - https://e.lanbook.com/book/93488

13. IlepeyeHsb pecypcoB HH(POPMANHOHHO-TE/IeKOMMYHHUKAIIHOHHOH CEeTH
«AHTEepHEeT»

Pecypcel nHQOPMaMOHHO-TEIEKOMMYHUKAIIMOHHOK ceTH «IHTEpHET» U3
YKa3aHHOTO IIePeYHs SBISIOTCS PEKOMEHIYEMBIMU OOMOTHUTEIbHBIMU
(BcrmoMoraTeNnbHEIMH) NCTOUHUKaAMHU OpuIlianbHOM HHQOpMaLKy, pa3MeIleHHON Ha
JleTabHBIX OCHOBAHUSX C OTKPHITEIM JOCTYTIOM. 3@ IIOTHOTY COflePKaHUS U KauyeCTBO
paboTy CaliTOB HECET OTBETCTBEHHOCTh IIPaB000OIafaTe b.

Tab6mua 10

HaumeHOBaHHe pecypca Anpec
«YnpaBneHue 4yeioBe4eCKUM
TIOTEHIINAJIOM» - KYypHal
«CIipaBOYHUK I10 YIIPaBIEHUIO
IIEPCOHATIOM»
«HR-Portal»: Coobmectso HR-
ITpodeccronanos
«MupOBOH ONBIT B yIIPaBIEHUN
IIePCOHANIOM»: 0030D
«YTmpaBneHue MepcoHaaIoM
opraHu3auuu. [IpakTukym» nop pen. (www.smartcat.ru/Personnel/UpravleniePersonalomOrganizaciiPraktikumUch.shtml,

A.4. KubanoBa

grebennikon.ru/journal-26.html/

sup.kadrovik.ru/

www.hr-portal.ru/

shiblio.com/biblio/archive/juravlev _kulapov world hiting/

14. Ilepeyenb HHPOPMAIHOHHBIX TEXHOIOTHH, HCIOIL3YEeMBIX IPH
OCyIlleCTB/IEHHH 00pa30BaTe/ILHOI0 IIpolecca o JUCHHUIUIHHE (MOIYII0),
BKJTIOYAsi MepedyeHb MPOrpaMMHOro obdecrnedyeHust 1 HHPOPMAITHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. ITIporpaMMHOe o0ecredyeHre OUCIUTITHHBL:

- Google Chrome
- Open Office
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- Windows 7 I9YEU

14.2. UadopMalliOHHO-CIIPaBOYHEIE CUCTEMBL:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeToguuecKue yKa3aHH IS 00y4aIOIIMUXCS 0 OCBOEHUIO THUCIUIIIMHBI

15.1. IImaHupoBaHKe W OPraHU3aluUs BpeMeHH, He0OXOOUMOTO Mg U3YUYEHUS
IOUCITUIITHHEL

BaXHBIM YyCIOBUEM YCIEIIHOTO OCBOEHHUS MOUCHUNNUHBI «YIpaBlIeHHE
YyeJI0BeYEeCKUMHU pecypcaMu» SIBJISIETCS CO3[MaHUe CHUCTEeMbl MMPaBUJIbHOM OPraHU3aluu
TPYy[a, IO3BOJSAIONIEN pacIpenenuTh YueOHYy0 Harpy3Ky paBHOMEPHO B COOTBETCTBUU C
rpadukoM 00pa3oBaTENIbHOr0 IMpolecca. boJbllyio MOMOIIL B 3TOM MOXKeET O0Ka3aTh
COCTaBJIeHUe IJTaHa paboTH Ha CEMECTP, MECSIl, Hefleno, feHb. Ero Hanuyue mo3BOJIUT
IIOOYMHUTH CBOOOIHOE BpeMs IeNisiM y4ueOwl, TpyouThcs 6ojiee ycrelrHo u 3hPeKTUBHO.
HyXHO OCYyIIECTBASATh CAMOKOHTPOIIb, KOTOPHIH SBISETCS HEOOXOOUMBEIM yCIIOBUEM
ycnemHou y4yebrl. Bce 3amaHusg K NpPaKTHUYECKUM 3aHATHUIM, a TakKxke 3agaHUd,
BLIHECEHHBIE Ha CaMOCTOSTENbHYIO Pa00Ty, PEKOMEHAYETCS BHIIONHATh HEITOCPENCTBEHHO
II0CJIe COOTBETCTBYIOIIEN TeMHBl JEKIMOHHOTO Kypca, YTO CIOCOOCTBYeT NydlIeMy
YCBOEHHI0 MaTepHuaa, MO03BOJISIET CBOEBPEMEHHO BHISIBUTH U YCTPAHUTH «IIPOOENBI» B
3HAHUSX, CUCTeMaTU3UPOBaTh PaHee MPOMIEeHHbIM MaTepras, Ha ero OCHOBe IPUCTYIIUTh
K OBJIQJIeHWIO HOBHIMU 3HAHUSIMU ¥ HaBHIKaMHU.

CucteMa YHUBEPCUTETCKOTO 00yUeHUsI OCHOBHIBAETCS Ha PallMOHAIbBHOM COYETaHUU
HECKOJIbKUX BUIOB y4eOHBIX 3aHATUN (B IMEpPBYI o4Yepedb, JEKIUN M MPaKTUYEeCKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/IagaeT onpeaeeHHON Cleln(puKo.

15.2. TlogroToBKa K JIEKIUIM

3HAKOMCTBO C OUCLUIIIMHOU IIPOUCXOAUT yKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOe 0opMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIEKIUi HeoOXOMUMO YYUTHIBATh TOT (GAKTOpP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHISIBISIOT B3aUMOCBI3U
MeXMy SBIEHUSIMHU, MMOMOTAasl CTYOEHTY IMOHSAThH I'TyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KakK B MCTOPUM, TaK U B HACTOSIEE BpeMs.

KoHCcnekTUpOBaHUWE JEeKLUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO OeATEIbHOCTh CTyOeHTa. KOHCIEekKT
SIBJII€TCS MOJIE3HBIM TOT[a, KOr'[a 3alKicaHO caMoOe CYLIEeCTBEHHOe U CelaH0 3TO CaMUM
obyuawmumMmcsa. He Hago cTpeMuThcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIEKTHPOBaHKE» MPUHOCUT OObIlle Bpefa, 4eM IoJb3h. Ilenecoobpa3Ho BHavaie
IIOHATH OCHOBHYIO MBICJIb, U3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KejnaTeabHO
3aluCh OCYIIEeCTBIATh Ha OJHOU CTpPaHUILe JIUCTA UJIM OCTaBJISAd MOJid, Ha KOTOPHIX
IO3qHee, IIPU CaMOCTOSITENIBHOM paboTe C KOHCIIEKTOM, MOXKHO CHEJAaTh NOMOTHUTEIbHEIE
3alliCU, OTMETUTH HETIOHSITHLIE MeCTa.

KoHCIeKT NeKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
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9toMy B OonbmIoN cTemeHuM OyAyT cmocoOGCTBOBATH BONPOCH IjlaHA JIEKIUH,
IpeioXKeHHbIe mpenogaBaTensaM. CrnenyeT obpallaTh BHUMaHKUe Ha aKIEHTHI, BEIBOMH,
KOTOpHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaXKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXHO», «XOPOIIO 3allOMHUTL» ¥ T.II. MOXKHO [IeJlaTh 9TO U C TIOMOIIIbIO
PA3HOILIBETHHIX MapKePOB UK PyYeK, TOMUepKUBast TEPMUHEL U ONIpeeIeHus.

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIH JIy4llle 3aMEeHUTh
OOBIYHBIMK CJIOBAMM [JIsg OBICTPOTO 3PUTEJIBHOTO BOCIPHUSTHUS TeKcTa. Paboras Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO YUeOHUK, HO U Ty
JUTEPATYPY, KOTOPYIO MOIOTHUTEILHO PEKOMEHIOBAN IeKTOP. UMEHHO TaKas cephe3Hasi,
KpomoTnuBasi paboTa C JTeKUMOHHBIM MaTepualioM II03BOJUT TIy0OKO OBJIAEeTh
TEOPETUYECKUM MaTepPUaJIOM.

15.3. IloaroToBKa K NpPakTUUYECKUM 3aHATUIM

[TogroToBKy K KaxXXOOMy IMPaKTH4YeCKOMY 3aHATHUIO CTYHEHT OOJXKEeH HadaThb C
O03HAKOMJIEHHUS C IJIaHOM IIPAKTUYECKOTO0 3aHATHS, KOTOPHIM OTpaXaeT COoOdepXKaHUe
IpenjoXkeHHOW TeMBl. TulaTelbHOE MPOAYMbIBaHME U M3yUYeHHe BOIPOCOB IJaHa
OCHOBHIBAeTCsA Ha NMpopabOTKe TEKYIIero MaTepuasna JIEKIUU, a 3aTeM HU3y4YeHUs
00s13aTeJIbHOU U [OMOJIHUTENbHOM JIUTEPATYPhl, pEKOMEHO0BaHHOU K HaHHOU TeMe. Bce
HOBHIE MOHSATHUS IO M3yyaeMoN TeMe HeoOXOOMMO BHIYYUTb HAM3YCTh U BHECTU B
r7I0CCapuii, KOTOPHIY Lierecoo0pa3Ho BECTH C CaMOT0 Hadalla U3y4eHUs Kypca.

Pe3ynbTaT Takou pabOTH AONIXKEH IPOSABUTHCS B CIIOCOOHOCTHU CTyAeHTa CBOOOTHO
OTBETUTh Ha TEOPETUYECKHE BOIPOCH NpPAKTHKyMa, €r0 BHICTYIJIEHWN U y4aCTHUHU B
KOJIJIEKTUBHOM OOCYXKIOEHMH BOMPOCOB M3y4dyaeMOM TEeMbl, MPABUIbHOM BHIIIOIHEHUU
IPaKTUYeCKUX 3aJaHui ¥ KOHTPOJBHBIX PadoT.

B mpolecce MOATOTOBKM K IMPAKTHUYECKUM 3aHSITHUSAM, CTyIeHTaM He0o0XOomuMo
obpaTuTh ocob0oe BHMMaHHEe Ha CaMOCTOSTeNIbHOe H3ydyeHHe PEeKOMeHJOBaHHOU
nuTepaType. IIpy BCeu MOJNHOTEe KOHCIEKTHUPOBAHUA JIEKLUU B HEM HEBO3MOXKHO
M3JI0KUTh BeCh MaTepuall U3-3a JUMHUTa ayJAUTOPHLEIX YacoB. [103TOMy caMOCTOSITENTbHAS
paboTta ¢ yueOHUKaMU, YUeOHBIMU TOCOOUSMU, HAay4YHOM, CIIPABOYHOM NMUTEPATypPOH,
MaTepuaiaMy IIepUuogAYeCcKUX U3aHuil U MHTepHeTa sBnsieTcs Haubonee aPpheKTUBHBIM
METOAOM IOJTy4YeHHUS NOMOTHUTEIbHEIX 3HaHUM, I03BOISET 3HAUUTEIbHO aKTUBU3UPOBATh
npolecc OBlajeHus uHHPopMalueu, cmocobcTByeT OGonee rnybOKOMY yCBOEHUIO
n3y4aeMoro mMarepuasna, GopMHPYeT y CTYAEeHTOB CBO€ OTHOIIEHWE K KOHKPETHOU
mpobneMe.

15.4. PekoMeHpmaluu 1o paboTe ¢ TUTEpaTypoOn

Paboty c nmuTepaTypol Iesiecoobpa3Ho HayaTh C U3ydeHUs 06X paboT o TeMe, a
TaKXe y4eOHUKOB M yuyeOHBIX mocobuii. [lanee peKOMeHAyeTCs MepeuTu K aHanusy
MoHorpaduil ¥ ctaTed, pacCCMaTPUBAIOIIKAX OTHE/IbHEIE aCIeKTH IIPo0ieM, N3ydyaeMbIX B
paMKax Kypca, a Takxke opUIMabHEIX MaTepHUajioB U HeOoNyOJMKOBaHHBIX NOKYMEHTOB
(HayuHO-HCCenoBaTebCcKue paboThl, OUCCEpTalii), B KOTOPHIX MOTYT COREPIKAaThCA
OCHOBHBIE BOIIPOCHI U3y4aeMoii TPOOIEMEI.

PaboTy ¢ MCTOYHMKaMHU HaJOo HaYMHATh C O3HAKOMUTEJILHOTO YTEHHUS, T.e.
IIPOCMOTPETH TEKCT, BBIAETISASA €r0 CTPYKTYPHBEIE eAUHUIIEL. [Ip1 03HAaKOMUTETbHOM YTEHUU
3aKjafkaMyd O0TMedaloTcd Te CTPaHHUILEB, KOTOphkle TpebyioT 0ojee BHUMATEJIbHOTO
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n3y4yeHus. B 3aBUCUMOCTU OT pe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCS
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MMOCTaBIeHHOU
3amauu TpebyeTcs u3ydyeHWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUS. Eciu B KHUTe HET IoApoOHOro OrjiaBlieHus, ClefyeT o0paTUTh
BHUMaHUe yYeHUKa Ha IIpegMeTHbIEe U UMEeHHbIEe YKa3aTeslu.

V36paHHbe (pparMeHTH WU BEChb TEKCT (€CNIM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHUBOI'0, HETOPOIIJIUBOTO UTEHUS C «MBICIIEHHOM IMpopaboTKoim»
MaTepuana. Takoe YTeHUe IpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymMeHToB; 3) BeIBogoB. Ocoboe BHUMaHUe cjefyeT 00paTHUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxKe NMpoaHalIU3UpPOBaTh, KakKue U3 yTBEPKAEHUN
aBTOpPa HOCST NpoOIeMaTUYHBIM, TUIOTETUUYECKUM XapaKTep M YIOBUTb CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NIPUXOOUT HaleKo He
cpaldy. Haumnyuymu#i cnocob® HaydyUThCS BHIAENSATH T'JIaBHOE B TEeKCTe, ylIaBIUBaTh
npoOyieMaTUYHBIM XapakKTep YTBEePXKIEHUU, NaBaTh OI[EHKY aBTOPCKOM MO3ULMUHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAKOMUTCS C Pa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apryMEHTOB
CTOPOH ¥ [ieslaeT BHIBO 0 Haubomnbinel yoemuTeIbHOCTH TOU WM MHOU MO3ULIKH.

Ecnu B nuTepaType BCTPEUYaTCA pa3Hble TOUYKYU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAIINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENb3sT UX OTBEPTaTh, HE
pa3obpaBmuch. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMu HeoOXOOWMO HaWUTHU
palyoHanbHOE 3€ePHO YV KaXXOOro M3 HUX, YTO MO3BOJIUT T'Iy0xKe YCBOUTH MpEeAMET
n3ydyeHus u 6ojiee KPUTUYHO OIleHWBATh U3ydyaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYKHO ONpPENeNATh UX CXO0XKUe CYyKOEeHHUs, apT'yMEHTHI, BEIBOAHL, a
3aTeM CpPaBHMBATh UX MeXy co00M U MPUMEHSITh U3 HUX Ty, KoTopas Oojee ybeouTebHa.

CnepyomuM 3TanoM paboTel ¢ MTUTepPaTyPHBIMUA UCTOYHUKAMU SIBISETCS CO3[aHue
KOHCIIEKTOB, (PUKCUPYIOIINX OCHOBHLIE TE3UCH M apTyMEeHTH. MOXKHO AeNlaTh 3allCH Ha
OTHENbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh MO OTHENILHEIM TEMaM
M3y4aeMoro Kypca. [Ipyroi cmocob - 3TO BefleHNe TeMaTUYeCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinue cnenuanbHble PabOTH MOHOTPad@HUYeCcCKOTO
XapakTepa Ienecoo0pa3HO KOHCIIEKTUPOBATb B OTHENIbHBIX TeTPafsx. 31eCh BaxXHO
BCIIOMHUTB, UYTO KOHCIIEKTHI IIAIIYTCSA Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTAaTOYHBIM
IJIsl UCIIPABJIEHUS ¥ PEMapPOK MEeXCTPOYHBIM PACCTOSHHEM (3TH IpaBuIa COOII0OOAITCS
sl ynoOCTBa peflakTupoBaHus). EC/IM B KOHCIIEKTaX IPUBOOATCS IUTATEL, TO HEIIPEMEHHO
OOIXKHO OBITh HAHO YKa3aHUEe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJIHLIE MaHHBIE, Ne
CTpaHuIlH). BriocnencTeuu 3Ta nHGOPMAIY MOXKET OBITh MCII0Ib30BaHa IIPU HAlTMCAaHUHU
TeKCTa pedepaTra WA APYroro 3aJaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATyPOU BaxKHO YMETh:

- COIIOCTaBNATh, CPAaBHUBATh, KIaCCU(MUIUPOBATh, TPYNIUPOBATh, CUCTEMATHU3UPOBATh
“H(OpPMAIIKIO B COOTBETCTBUM C OIpefeleHHOM y4eOHO! 3aiauel;

- 0000I11aTh MOJTYYEeHHYI0 MH(POPMAIIXIO, OIIeHUBAThL IIPOCIYIIAHHOE U TPOYUTAHHOE;

- (pmKCHUpOBaTh OCHOBHOE COfiepKaHue co001IeHu; GOpMyIupPOBaTh, YCTHO U IHCHbMEHHO,
OCHOBHYIO U[IeI0 COOOIEHUST; COCTABISTH IJIaH, HOPMYIMPOBATh TE3UCH;

- TOTOBUTH U IPE3EHTOBaTh Pa3BEPHyThHIe COODIEHUS THIla OOKIIaaa;

- paboTaTh B pa3HHIX pexXrMax (MHIUBUAYAJIbHO, B IIape, B IPYIINIE), B3AUMONENUCTBYS OPYT
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C IPyToM;

- TI0Ib30BaThCS pedepaTUBHLIMU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NENCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU JIE€MCTBHUS;

.- obpamaThCsa 3a IOMOIIbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IMYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMu B TEKCTE (KIJTI0UeBhIe
CJIOBa, CTPYKTypa TEKCTa, IpeaBapsioilas nHpopMalus 1 ap.);

- UCIIONb30BaTh MPU TOBOPEHUM U MHUCHME Nepudpas, CHHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIUINKY coOeceHNKA B MOATBEPKAEHUN TOHUMaHUS
€ro BLICKA3bIBAHUS UJIK BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBI0 K COOeCeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMMKY, XKeCTHI (BOOOIIe X B Te€X CIydasix, KOrha S3bIKOBEIX CPENCTB He
XBaTaeT [Jig BhIPakKeHUS TeX UM MHBIX KOMMYHUKaTABHBEIX HAMEPEHUH).

15.5. [TogroToBka K IpoMeXkyTOYHOU aTTeCTALlUU
[Tpu moATrOTOBKE K IPOMEXKYTOYHOM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMAaTEJIbHO M3Y4YUTh NI€pPeYeHb BOIPOCOB W ONPENENuTh, B KaKUX UCTOYHUKAX
HaxXOOsTCSl CBeNeHUs, He0OXOOuMBbIe [OJig OTBETa Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYDY;
- COCTaBUTh KpaTKNe KOHCIIEKTEl OTBETOB (IIJIaHEl OTBETOB).

16. MaTrepHaIbHO-TEXHHYECKOe 00eclieueHHe THCIUIITHHBI

Tabmnumna 11
Ne HaumeHoBaHHe clieIHATU3UPOBAHHBIX
o o HanmeHoOBaHHE 000PYyI0BaHHS
n/n ayIUTOPHH U TabOpaTOpPUH
1 [lekuKMOHHasa ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC
AYOUTOPHUH MJIsI IPOBENEeHUs I'PYIIIOBLIX 1
2 YAHTOPHH [ p A py Aynro-BUe0 KOMIIJIEKC
MPaKTU4YEeCKUX 3aHSITUHN
3 |KOMIBIOTEPHBIM KJTaCcC [IepcoHaANbHBIE KOMIIBIOTEPHI
AyOUTOPHS I KYPCOBOTO M JUILJIOMHOTO
4 [YRHTODHA I yp a [TepcoHanmbHBIE KOMIIBIOTEPHI
MPOEKTHUPOBAHUS
5 |AyguTopus Ojisi CAaMOCTOSITEIbHOM PabOTHI KoMIIbIOTEPHas TEXHUKa
6 [YuTanmbHBIM 3all [TepcoHaIbHBIE KOMIIBIOTEPHI

16



