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o4yHas popMa, 04YHO-3a049Has popMa, 3a04Hast hopma
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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbio mpenomaBaHus QUCHUIUINHEL « MHPOpMAaInOHHBIE TEXHOIOTHY B
MEHeIXKMEeHTe» SIBIISIeTCS:

M3y4yeHUe OCHOBHBIX IMOHSATHU, 0COOEHHOCTENM M 3aKOHOMEDPHOCTEW pPa3BUTHUSI
HHQPOPMAIIMOHHLIX TEeXHOJIOTHM B Poccuu u B Mmupe, GHOpMUPOBaHHE MHTETPATIbHOTO
IpeCTaBlIeHUs O CTPYKTYPHOM opraHu3auuu, GYHKIMOHAILHOCTH U TEXHOJOTUIX
MH()OPMAIIMOHHBIX CUCTEM MCIIOIb3yeMbIX B MPodecCcroHanbHOM 00/1acTH

OTa 1e/lb OCTUTaeTCA IIyTeM pelleHus Claenyolux(er) 3aaad(u):

dbopMupoBaHre 3HAHWM, YMEHUN W HABHIKOB, IIO3BOJAIOIINE TOHUMATh MPHAHIIUIIEL
IPUHATHAS U peanu3alnuyl SKOHOMUYECKUX U yIIPaBJIeHYeCKUX PelIeHuN.

2. MecTo THCIHUIIIHHBI B CTPYKType 00pa30BaTe/IbHOH MPOrPaMMEI

Hucuunnuia «MHGOpPMallMOHHBIE TEXHONIOTUM B MeHemxkMeHTe» B51.5.09 aBnsercs
0a30BO¥ MUCIUIIIUHOMN IMKJIa y4eOHOTO IIJIaHa MOATOTOBKM OaKajlaBpuara IO
HamnpaBneHuio «38.03.02 MeHemxKkMeHT». M3ydeHune OucCHUNINHE «MHpOpPMallnOHHbIE
TEXHOJIOTUU B MEHEIXXMEeHTe» OCHOBBIBAeTCSl Ha 6a3e 3HAHUM, YMEHUHN ¥ KOMIIETEHITUH,
IIOJTyYEeHHBIX CTyJIeHTaMH B X0[e OCBOEHMS IKOIbHBEIX KyPCOB.

3. IlepeyeHb IVTAHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tporecc n3ydyeHus: JUCHUMINHE HallpaBlieH Ha (POpMUPOBaHUE CIIEAYIOMNUX
KOMIIETEHIINN:

Kommietenuuu, ycranosinenHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CIIOCOOHOCTHIO pelllaTh CTaHAAaPTHHIE 3aflayy TpodecCcroHaNbHON
OesiTeIbHOCTH Ha OCHOBe MHGOPMAIMOHHOM 1 Oubnmuorpadudecko

1 OIIK-7 KYJIbTYPHL C IPUMeHeHneM NH)OPMaImOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUH U C Y4€TOM OCHOBHBIX TpeOoBaHKY WHPOPMaIMOHHON
0e30macHOCTH
BlafiIeHHEeM HaBhHIKaMU IMOATOTOBKY OPraHU3al[MOHHAIX U PACIOPSAAUTEIBHBIX

2 [1K-20 OOKYMEHTOB, HEOOXOIUMBIX IJISI CO3MaHUs HOBBIX ITPEAIPUHUMATENIbCKUX
CTPYKTYP

[TnaHupyeMble pe3yabTaThl 00yYeHUS
Tabmnuiia 2
Kop

KOMIIe- 3HaATh ymeTb BIaJdeTh
TEeHIIUH

TEOPEeTUYECKUE OCHOBEI pelIaTs CTaHgapTHEE 3a1ayl “H(}OPMAIMOHHO-KOMMYHUKaIMOHHEIMHY
OTIK-7 HH(bOpMaLIHH n HpO(beCCI/IOHaJ'IBHOfI OeATEJIbHOCTH Ha | TEXHOJIOTUSAMU [JIsA PEIlIeHNn s

KOMIIBIOTEPHEIX CPENiCTB IIpuMeHeHNeM HHPOPMaIOHHO- CTaHMapTHHIX 3afa4

paboTH C Hell; KOMMYHUKAIIMOHHBIX TEXHOJIOTUY; mpoheCcCHOHANbHON IesITeIbHOCTH;




TpeGoBaHUS U K
MOATOTOBKHU
OpPTraHU3aIlMOHHBIX 1
PacIopsIgUTEIbHBEIX

ITK-20 |moKyMeHTOB, HEOOXOOUMBIX
OIS CO3MAHUS HOBBIX
TIpeIIPUHUMATETbCKUX
CTPYKTYpP ¥ UHCTPYMEHTOB
¥X peanusaliyiy;

TOTOBUTDb OPraHU3alMOHHEIE U
pacnopsauTeNbHbIE TOKYMEHTHI,
HeOOXOMUMEIX [IJIsI CO3MaHus HOBBIX
TIPEANPUHUMATETBCKUX CTPYKTYD;

HWHCTPYMEHTaMu [JIs1 IIOATOTOBKH
OpPraHu3alfuOHHEBIX U
pacropAOuTEeIIbHEIX HOKYMEHTOB,
HeOﬁXOJII/IMBIX [ CO3OaHusA HOBBIX
IpegnpuHUMaTeJIbCKUX CTPYKTYD;

4. O0beM THCHHUIUIHHBI U BUIBI Y4€0HOH PadOTHI

Ounas popMa o0yueHUs

Tabmuma 3
o Bcero| CemecTpsl

Bupn yued0HOM padoOTHI 9ACOB 1 5
O61mas TPyL0eMKOCTh | 7 3ET 252 144 | 108
KoHTakTHasi pabora ¢ 00y4alOIIUMHUCST 104.6 | 52.35 [52.25
B TOM YMCJIE:
Jlexuun 40 20 20
[TpakTuyeckue 3ansatus (I13) 32 16 16
JlaGopaTopubie paboTs (JIP) 28 14 14
3almTa KOHTPOJIbLHOM PabOoTH - -
3ammTa KypCcoBoi paboThl 2 - 2
3ammuTa KypCoOBOTO MMPOEKTa - -
[IpoMexyTOouHas aTTecTalys 2.6 2.35 10.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 113.75| 58 [55.75
B TOM YMCJIE:
Kypcosast pa6oTa 20 - 20
KypcoBoii mpoeKkT - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTH:
IIOATOTOBKA K JIaOOpaTOPHEIM paboTaM, MPaKTHYECKHUM 85.75 58 |27.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[ToproroBka K MpoOMeXyTOYHOM aTTeCTallln 41.65| 33.65 8
Buja npoMeKyTOYHOH aTTeCTaluHu OK3aMeH[3auer

OuHOo-3a04yHas popma 00ydeHUs
Tabnuma 4
o Bcero| CemecTpsbl

Bupg yueOHOM padOTHI 9ACOB 1 5
O61mas TPyL0eMKOCTh | 7 3ET 252 144 | 108
KoHTakTHasi pabora ¢ 00y4alOIIUMHUCST 78.6 | 42.35 |36.25
B TOM YHCJIE:
Jlekuu 28 16 12
[TpakTuyeckue 3ansatus (I13) 26 14 12
JlaGopaTopubie paboTe (JIP) 20 10 10
3aluTa KOHTPOJIbHOM PaboTH - -
3ammTa KypCcoBoi paboThl 2 - 2
3ammuTa KypCcoOBOT0 MMPOEKTa - -
[IpoMexyTOouHas aTTeCcTalUsl 2.6 2.35 10.25
CamocTositeibHasi padoTa od0ydaromuxcs (CPC) |139.75| 68 |71.75




B TOM YHCJIE:
Kypcosast pa6oTa 20 - 20
KypcoBoii mpoeKT - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
IIOITOTOBKA K JTa00paTOPHHIM PaboTaM, MPaKTUYECKUM 111.75] 68 14375
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[TogroToBKa K MPOMEXKYTOYHOU aTTEeCTAllUU 41.65| 33.65 8
By npoMeKyTOUYHOH aTTeCTalluHu Ok3aMeH|3auerT
3aouHas Gpopma oOyueHUst
Tabmnuia 5
Buj yueOHOM padoThI Bcero Cemectper
gacoB| ycl | 1 2
OO1mas TPymOEMKOCTh | 7 3ET 252 16 | 108 128
KoHTakTHasi pabora ¢ 00y4alONIUMHUCST 289 | 16 |8.55| 4.35
B TOM YHCJIE:
Jlexkuunu 8 8 - -
[TpakTuueckue 3ansatus (I13) 10 2 8 -
JTabopaTtopHbie paboTh (JIP) 6 6 - -
3aIuTa KOHTPOJILHOM PabOoTH 0.3 - 0.3 -
3amnmTa KypCcoBoii paboThl 2 - - 2
3amuTa KypCcoBOTO MPOEKTa - - -
[IpoMexyTOuHas aTTeCcTalys 2.6 - 10.25] 2.35
CamocTosiTeibHasi padoTa o0yuaromuxcsi (CPC) 210.1 - 195.45] 114.65
B TOM YHCJIE:
Kypcosast pa6oTa 20 - - 20
KypcoBoii mpoeKT - - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
IIOITOTOBKA K JTa00paTOPHHIM paboTaM, MPaKTUYECKUM 190.1| - los.45| 9465
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[ToaroToBKa K MPOMEKYTOYHOU aTTeCTalUU 13 - 4 9
Buja npoMeKyTOYHOH aTTeCTaluu - |3auet|9K3ameH
5. CogepKaHue TUCIHUILIUHDI
5.1. ComepxaHre pa37eoB OUCHUIITUHEI.
Tabmuia 6
No HauMeHoBaHHEe Ne cemectpa
- /;1 pa3jgesa (TeMbI) Copgep:xkaHue pa3gena O9IHO-| .
TUCITUIUTHHBI OuHas|3a04-"
Hasi
[TocTaHOBKa 3alay¥l HHPOPMAIIMOHHOTO
obecrie4eHu s yIIpaBlieHYeCKOoN OesTeTbHOCTH
Pazgen 1. (MeHemxXMeHTa). MeTombl OIIMCAHUS
1 |HVudopmaliioHHEIE HHGOPMAIIMOHHEIX ITPOIIECCOB MPEINPUITUS U 1 1 1
OCHOBBI MEHEIKMEHTa | ero gesiTelbHOCTH. MHpopManroHHOe
obecrieyeHre IPUHSTHS YIIPaBIeHYECKUX
pemeHui




[TonsiTe nH(pOpPMAIUY; OLleHKa KOJIUYeCTBa
nH(OpMaIuy; CTPyKTypa U 3aKOHOMEPHOCTH
Pasmern 2 IpoTeKaHusl NHGHOPMALUOHHBIX IIPOLIECCOB;
: o01mast xapaKTEpPUCTHKA ITpo1eccoB cOopa,
2 | TeopeTuyeckue OCHOBHI 1 1
nepenayun, 06pab0OTKU U HAKOIJIEHUS
“HDOPMaTUKH
nH(pOpMaIuy; TeXHUYeCKue U IporpaMMHbIe
CpefCTBa peanu3anuy nHOOPMaIMOHHBIX
IIPOIIECCOB
OCHOBHI TOCTPOEHUS U QYHKITMOHUPOBAHUS
BBIYKCITUTEIIBHBIX MAIIWH; 001I1e MPUHIUIIEL
Paszpen 3. IIOCTPOEHUS U apXUTEKTyprl IBM;
3 | BeruucnuTenbHbIE HHGPOPMAIIMOHHO-JIOTHYEeCKHe 0CHOBE 9BM; 1
MaIllUHBI, CHCTEMBI mporpaMMHOe o6ecriedeHre COBpeMeHHbX IBM
¥ TEXHOJIOTMH IIPOrPaMMUPOBaHUS;
KOMITBIOTEPHEIE CETH JIOKAJIbHEIE M TTT00aTbHE
Ha3naueHnue u knaccuukalus onepanioHHBIX
Pazmen 4. CHCTEM: IPUHIOUIIE MocTpoeHus OC;
4 OnepauuoHHBIE XapaKTePUCTUKU UHTEP(DENCOB U TEXHOIOT U 1 1
CHACTEMBI U CEPBUCHBIE | BHITIOJIHEHUS OCHOBHBIX AEUWCTBUM B cpefe MS
IIPOTPaMMBbI Windows; Ha3HaueHUe U IpUMeHeHe
CEPBUCHAIX TPOTrpaMM
Pasmen 5. .
OneMeHThl TEOPUY IPUHATUS pelleHu. MeTomb
HudopmanmoHHas
IIOATOTOBKY U IPUHATHUS PELIeHUS.
5 |mogmep:KKa IPUHSTHUS 1
CLIEHI B HudopMaoHHbIE CUCTEMBI U TEXHOJIOTUU
p O EePKKY IPUHATUS pellleHur
MEHEXKMEHTE
Pasmen 6 CucteMbl cOopa ¥ arperanuy JaHHLIX. CHCTEMBI
’ Y TEXHOJIOTUY XpaHeHUs U 00pab0TKU NaHHBIX.
[Ipou3BOOCTBEHHEIE
6 CucreMsl IpeCTaBlIeHUs U HOKYMEHTUPOBaHUS 1
“H(pOpMaIOHHEIE .
nauHBIX. basosrle nporpammel MS Office ans
CHUCTEMBI IPEATIPUATUS
paboTH C JAHHBIMH.
Pazpen 7. OcHoBHEIE OTIpefieneHusi, KnaccupruKaiui,
Cetu 9BM. O6meH JIOKaJibHble, peTUoHaJIbHbIE, TTI00aTbHbEIE CETH.
7 |uHboOpMaLuen B PaspesnieHve pecypcos B JIOKaQJIbHEIX CETHX. 2 1
pa3nuyHbIX pexumMax | OOMeH nH(oOpMalue B pa3NUYHbIX PeXUMax
paboTHl TOKaIbHOM ceTH| paboTel ceTu. Bompockl ceTeBoi 6€30mMacHOCTH
Pasen 8 ApxuTekrTypa ceTu MHTEepHET. MHOTOYpOBHEBasd
) MOZEJIb B3aUMOAEUCTBUS OTKPHITHIX CUCTEM.
ApxutekTypa u
8 Ocnosarle ycnyru MHTepHeT. [TouckoBbIEe 2 1
OCHOBHBIE CEPBHUCHI . .
cucteMnl. PaboTa ¢ anmekTpoHHOM mouTou, FTP-
cetu UHTepHET
cepBepaMu
Pa3pmen 9. [TousitTue web-caiita, Knaccudukanuu, CrrocoOk!
9 DeMeHTHl SI3bIKa co3manus web-cTpaHul, oCHOBEL si3bika HTML, 9 1
HTML. Co3manue web- | co3manne HHGOPMAIIMOHHBIX CAaTOB C IIOMOIIBIO
CTpaHull Cucrem ynpasnenus KoHTeHTOM (CMS)
5.2. MeXOuCHUUNNIHHAPHbEE CBI3M C obOecrmedynBaeMBIMU (MTOCTIENYIOIIUMU)
OUCLUIIINHAMU.
Tabmuma 7
Ne
/i HaunmeHoBaHHe 00ecneuynBaeMbIX (IIOCIEAYIOIINUX) TUCITUIITHH
1 | Ienomnpou3BOACTBO U 9NIEKTPOHHBIM JOKYMEHTOOO0POT
2 | MEbOKOMMYHUKAIMOHHEIE CPEICTBA YIIPaBIEHUS IPEANPUITHEM
3 | MUudpopmanmoHHOe obecnieueHre OM3HEC-TPOLIECCOB IPEATIPUATHS




5.3. Pa3nmesnsl UCIUIIINHE 1 BUOL 3aHATHH.

Ounas ¢popMa o0ydeHUs

Tabmnuia 8
No HaumMmeHnoBaHMe pa3jgesia (TeMBbI) Jlek-| IIpakrt. | Jla6. |Cemu- CPC Bcero
n/n TUCHHUIUIHH IIUH [3aHATHABaHATHS Hapbl 9aCoB
1 Pazpen 1. 4 10 14
HudopMalmoHHble OCHOBEI MEHEIKMEHTA
o |Pasmen 2. 2 | 2 10 | 14
TeopeTrnueckre 0CHOBEI UHGOPMATUKHI
3 Pazpgen 3. 4 9 10 16
BBIYKMCIUTENbHEIE MAIIMHEI, CHCTEMBI
Pazpmen 4.
4 | OnepalXOHHBIE CUCTEMEl U CEPBUCHBIE 2 2 2 10 16
IIPOTPaMMEI
Paspern 5.
5 | UudopMalinoHHas DOAepKKa IPUHATUS 2 6 10 18
pelleHnl B MeHeIKMEHTE
Pa3pern 6.
6 | IIpousBomcTBeHHBIE HH(POPMAIIMOHHEIE 6 4 12 8 30
CHACTEMEBI IPePUITUS
Paspmen 7.
7 | Cetu 9BM. OO6meH uHbDOpPMaIuen B 4 2 8 14
Pa3THYHBIX PekuMax paboTH JOKAIbHON CETH
Pa3zpen 8.
8 | ApxuUTeKTypa U OCHOBHbIE CEPBUCHL CETU 8 6 8 9 31
WHTEepHET
Pa3pen 9.
9 | 9nmemenTs s3bika HTML. Co3nanue web- 8 8 6 10.75|32.75
CTPaHUI]
Htoro: | 40 32 28 - 185.75|185.75
OuHOo-3a04Has popma 00ydeHUus
Tab6mnuia 9
No HaumeHoBaHHe pa3aesa (TeMbl) Jlek-| [Ipakr. | JIab6. [Cemu- CPC Bcero
n/n TUCIHUIUIHH IIMH [3aHATHS3aHATHSI| Hapbl 9aCoB
1 Pa3pen 1. ? 10 12
HMudopMalmoHHbIe OCHOBEI MEHEIKMEHTA
o |Pasmen2. 2 | 2 10 | 14
TeopeTnueckre 0CHOBEI UHGOPMATUKHI
3 |FPasmens. 2 | 2 12 | 16
BrIYKCIUTENbHEIE MAIIUHEI, CHCTEMBI
Pazmen 4.
4 | OnepalliOHHBIE CUCTEMBI U CEPBUCHBIE 2 2 2 12 18
IIPOTPaMMEI
Paspgern 5.
5 |Hu(DopMmaimonHas noagepkKa IPUHATUAS 2 6 12 20
pelleHnl B MeHeIXKMEHTE
Pazmen 6.
6 | IIpousBomcTBeHHBIE HH(POPMAIIMOHHEIE 6 2 8 12 28
CHACTEMEBI IPeIPUITUS




Pa3pen 7.
Cetu OBM. O6meH uHbopManue B
7 . 4 2 10 16
Pa3MYHBIX PeXUMax paboTh JIOKaIbHOM
CeTH
Pa3zpen 8.
8 | ApXUTeKTypa U OCHOBHEIE CEPBUCHL CETU 4 6 4 10 24
HuTepHeT
Pazmen 9.
9 | OnemenTH %3bika HTML. Co3manue web- 4 4 6 23.75137.75
CTpaHUI]
Wtoro: | 28 26 20 - [111.75|185.75
3aouHas popma oOydeHUs
Tabmuna 10
No HammeHoBaHHe pa3geia (TeMbI) JIek-| Ilpakr. | JIa6. |CeMu- CPC Bcero
n/n OUCHUIUTHH WY [3aHATHABaAHATHS HapbI 4acoB
1 Pazpen 1. 1 10 | 11
MHadopMaImoHHEIe OCHOBE MEHEIKMEHTA
9 Pazpen 2. 1 10 11
TeopeTndeckre 0CHOBE HHPOPMATHKH
Paznen 4.
3 | OmepalinOHHBIE CUCTEMBI M CEPBUCHEIE 2 6 2 75.45|85.45
IIPOTPaMMEI
Paspgen 7.
4 | Cetu 9BM. O6MeH nHpopMalren B 1 30 | 31
Pa3TUYHBIX PekuMax paboTH JOKAbHOM CETH
Paspern 8.
5 | ApxuTeKTypa ¥ OCHOBHBIE CEPBUCH CETU 1 2 30 33
HHTepHeT
Paspgen 9.
6 | Onemenrtn g3bika HTML. Co3gauue web- 2 2 4 34.65|42.65
CTPaHUI]
Uroro:| 8 10 6 - 1190.1{214.1
6. /Ta0OpPaTOPHEIN MPAKTHKYM
Ounas popMa o0yueHUs
Tabmuia 11
No Howmep " Bcero
o/ Pa3Aena HauMeHoOBaHHe jTaDOpaTOPHOH padOTHI aCOB
(TemsbIl)
1 4 PaboTa c onepaurorHo# cucteMor Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU TPUI0KEHUSIMHU
9 6 TekcToBril potieccop MS Word. Co3gaHue u ¢popMaTHpOBaHUE TEKCTOB, 3
Tabmuil, rpaduUYecKux 00HEKTOB.
3 6 PaboTa co CTpyKTypoii 6onblIoro fokyMeHTa. Co3faHue orjiaBleHun 2
4 6 3HAKOMCTBO C ocHOBaMHU fA3bIKa VBA. Co3daHue 1 UCIIOJIb30BaHUe 9
MaKpOKOMaH[ (MaKpOCOB) [iJisi aBTOMaTH3aluu paboTH C JOKYMEHTaMHU.
5 8 PaboTa C 371eKTPOHHOM 1MOYTOM. 3HAKOMCTBO C ycnyrou FTP. 4
6 8 3HaKOMCTBO ¢ ycnyramu Internet. WWW, pa6oTa ¢ 6pay3epamu. 4
[ToMCKOBEIE CUCTEMEL
7 9 OcHoBH g3b1Ka HTML 4




8 | 9 |Pa3paborka mepcoHanmbHOM Web-CTpaHHUIEL. 2

Wtoro: | 28
OuHo-3a04Has popma 0OydeHUsT
Tabmnuia 12
Ne Howmep o Bcero
/i pa3aeia HauMeHoBaHHe Ta00paTOPHON PadOTHI MACOB
(TeMbI)
1 4 PaboTa c onepanuronHo# cuctemort Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU IPUI0KEHUSIMHU
9 6 TekcToBrii nporeccop MS Word. Co3pmanue u hopMaTupOBaHNE TEKCTOB, 4
Ta0u1, rpaduIecKux 0ObEKTOB.
3 6 PaboTa o CTPYKTYypoit 60bLIOro JoKyMeHTa. Co3maHue OrjlaBlIeHu 2
4 6 3HAKOMCTBO C 0CHOBaMH s3blKa VBA. Co3maHue U UCI0Ib30BaHUe 9
MaKpOKOMaH[ (MaKpOCOB) IJIs aBTOMAaTHU3aluK PabOTH C JOKYMEHTaAMMU.
5 8 Pabora ¢ 371eKTPOHHOU T0YTON. 3HAKOMCTBO C ycmyroit FTP. 2
6 3 3HakKoMCTBO ¢ ycinyramu Internet. WWW, pa6oTa ¢ 6pay3epaMu. 9
[TOMCKOBEIE CUCTEMEL
7 9 OcHoBH g3b1Ka HTML 2
8 9 Pa3paboTka mepcoHaNbHOM Web-CTpaHUITHL. 4
Htoro: | 20
3aouHas popma oOyueHUst
Tab6mnuia 13
No | HOMEP . Bcero
o/ Pa3Aea HaunmeHoBaHHe Ta00paTOPHOM PadOTHI ACOB
(TemsnI)
1 4 TexkcToBeii mporieccop MS Word. Co3nanue u popMaTupoBaHUE TEKCTOB, 9
Tabmuil, rpaduIecKux 00BEKTOB.
2 9 Pa3paboTka mepcoHANbHOW Web-CTpaHUITh 2
3 9 OcHoBH g3b1Ka HTML 2
Htoro:| 6
7. IIpakTHYEeCKHe 3aHATHs (CeMHUHapPhI)
Ounas popMa o0yueHUs
Tabnuna 14
No Howmep " Bcero
/i pa3gea HauMeHOBaHMEe NPaKTHYECKHUX 3aHATHH (CEMHUHApPOB) acos
(TeMbI)
1 2 [Tporpammuoe obecnegenre IBM 2
2 3 OcHOBHI 0y7ieeBoM anreOprl, CUCTEMEl CUHUCIIEHUS 2
3 4 PaboTa c oneparuorHo# cuctemorr Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBEIMU IPUI0KEHUSIMHU
4 5 Word, co3paHue, pefakTupoBaHue U GopMaTUpPOBaHNE JOKYMEHTOB 4
5 5 Paborta c TabmumaMu u rpad@uKon 2
6 6 Co3ganue MabI0HOB ¥ PACCHIIOK 4
7 7 3HaKOMCT]u3O C IPHUHIIUIIAMY OPraHU3aIlMH KOMITBIOTEPHEIX ceTei, paboTa B 9
JIOKQJIbHOM CETU KOMIIBIOTEPHBIX KJIaCCOB
8 8 3HakoMCTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 4
[TOMCKOBBEIE CHCTEMHI.




9 8 PaboTa ¢ 371IeKTPOHHOI TOYTON. 3HAKOMCTBO C ycnyroi FTP.. 2
10 9 Pa3paboTka mepcoHanbHOM wWeb-CTpaHuIlb! 8
Htoro: | 32
OuHo-3a04Has popma 00ydeHUS
Tab6muma 15
Ne Howmep Y Bcero
n/u pa3jgesa HauMeHOBaHME NPaKTHYECKHX 3aHATHH (CEMHHApPOB) 4aCOR
(Temsbl)
1 2 [Tporpammuoe o6ecneyenue IBM 2
2 3 OcHOBHI 0yJ1eeBOM anreOpsl, CUCTEMBI CUUCIIEHUS 2
3 A PaboTa c onepaurorHO# cucteMor Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU TPUI0KEHUSIMHU
4 5 Word, co3manue, pefakTupoBaHue U popMaTrupoBaHie JOKYMEHTOB 4
5 5 Pa6orta c TabnuiiamMu u rpad@uKon 2
6 6 Co3pmanue mabI0HOB ¥ PACCHITIOK 2
v 7 3HaK0MCT1§o C IPUHIKIIaMU OpraHu3allid KOMIILIOTEPHHIX ceTel, paboTa B 9
JIOKAJIbHOM CeTH KOMIIBIOTEPHHBIX KJIaCCOB
3 3 3HaKoMCTBO ¢ yciayramu Internet. WWW, pa6oTa ¢ 6pay3epamu.
[TOMCKOBEIE CHCTEMEI.
9 8 PaboTa ¢ 371eKTPOHHOM MMOYTOM. 3HAKOMCTBO C ycnyrou FTP..
10 9 Pa3paboTka mepcoHanbHOM Web-CTpaHuIlk! 4
Htoro: | 26
3aouHas popma oOydeHUs
Tabnumua 16
No Howmep o Bcero
/m pa3gea HauMeHoOBaHHe NIPAaKTHYECKHUX 3aHATHHU (CEMHUHApPOB) 4acos
(TemsbI)
1 4 Word, co3gaHue, pefakTUpoBaHue U popMaTUpOBaHNEe JOKYMEHTOB 4
9 4 Pa6ota c onepanuonHo# cucteMorr Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU TPUI0KEHUSIMU
3 8 3HakKoMCTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 9
[ToMCKOBBEIE CHCTEMHI.
4 9 OcHoBrl s13b1ka HTML, co3naHue BeO-CTPaHUIIb 2
Wroro: | 10

8. IIlpuMmepHasi TeMaTHKa KYPCOBBIX IPOEKTOB (padoT)
Y4eOHBIM IIJTAaHOM IIPETYyCMOTPEHA KypcoBas padorTa.

IToAroTOoBKa K HAaTHCAHUIO KYPCOBOH PadOTHI.

KypcoBas paboTa HampaB/iieHa Ha 3aKpeljieHle TeOPeTUYeCKNX 3HaHUU IIyTeM
pelleHusT KOHKPETHOU IIPaKTUYeCKOU 3afayuy 110 U3yyaeMOoU JAUCLUIIJINHE.

[Tombop nuTepaTyphl OCYIIECTBISIETCS CTYAEHTOM CaMOCTOSTENIBHO, C Y4ETOM
PEKOMEHI0BaHHOTO TepeyHs. V3yueHre NUTepaTyphl CleayeT HauuHaTh C Y4eOHUKOB U
y4e0HBIX TT0OCOOMY, a TaKXKe PeKOMEeHOyeMbIX MCTOYHUKOB K IIJTaHaM CEMUHApPCKUX U
IIPAaKTUYECKUX 3aHATUM.

[1naH KypcoBoii pabOTH HOKEH COCTOATE U3 BBEHEHUSs, 3 I7iaB U 2-4 BOIIPOCOB
(IyHKTOB) B OCHOBHOY 4aCTH, 3aK/IOYEHNU, CIIUCKA JTUTEePaTypPhl U IPUI0XKEHUM.
OopMynMPOBKHU IIYHKTOB IIJIaHA ONPEAeNIIOTCS 1leIeBOM HalpaBlIeHHOCThIO PadOTHI,
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HCXOJs U3 ee 3a/ay.

B mporiecce HamucaHUs KYPCOBOM pabOTH CTYOEHT JOJIXKEH pa300paThCs B
TEOPEeTHYECKHUX BOIIPOocax n30PaHHOM TeMEI, CAaMOCTOSITEJIbHO TPOAHaTU3UPOBATh
IPAKTHYECKHUI MaTepua, pa3o0paTh ¥ 000CHOBAThH MPAKTHYECKUE TPEII0KEeHHS.

B ycTraHoBneHHBIe Kadenpor CPOKY 3aKOHUYEHHas KypcoBasi paboTa IpeaCcTaBseTCs
Ha MMPOBEPKY IpenonaBaTeno. [IpernomaBaTens, IPOBepUB paboTy, MOXKET BO3BPATUTE €€
st MOpabOTKKU BMECTE C MUCbMEHHBIMY 3aMedyaHusIMU. CTyIeHT NOJIXKeH YCTPAHUTh
TIOJTy4eHHbIE 3aMeYaHus B YCTAHOBJIEHHBIN CPOK, IOCIe 4ero paboTa OKOHYATETbHO

OLIEHUBAETCH.
Tabmuna 17
No
n/m Tema KypcoBoro npoekxra (padorsr)
1 JImynasa crpaHudka. O cebe (buorpadus umu pesioMme). Yenedenud. [lyremectsus. [Ipy3bs.
CeMbsi. Moe TBOpUYecTBO. HOBOCTH U T.I
9 Kny6/Coo011iecTBO 110 HHTEpPECaM (CIOPT, KOJIEKIMOHUPOBaHUe, Ty TEIIeCTBUS, My3blKa 1
IIT.II)
3 [TapukMaxepckas (cajioH KpacoTsl # T.I1). O npepnpusatuu. Yciayru. Llensl. MacTtepa.
OT3bIBBEI KNTHMEHTOB. Kak ¢ HaMu cBg3aThCsa. HoBocTu. CKUOKHU U T.II.
A Typuctuueckoe areHTcTBO. Typel. [Ipennaraemeie ycayru. [TyreBku. I'ocTuHUIEL. OT3BIBHL.
Hosoctu u 1.1
5 | Kade O Hac. bnopga. Hamu Kynunapsl PenienTel IpUroToBIeHusI. MeponpusaTus T.100.
6 Xocten/Ctynenyeckoe obmexurre. O mpeanpusituu. Yciayru. Homepa. [1omomHUTEIBHEIE

ycnyru. KomnbeioTepHbii 11eHTp. Pacuenku. HoBoctu u T.11.

9. CamocTosiTeIbHasI padoTa

Ounas popMa o0yueHus

Tab6mnuia 18
Ne
pasieia Copepxanue CPC ®opmMa KOHTPOJIS Beero
M CIIUII- JacoB
JIMHBI
1 V3yyeHne TEOpeTUUECKOr0 MaTepraa. 0IIpoC 10
2 V3yyeHne TEOpeTUUECKOr0 MaTepuaa. 0IIpOC 10
3 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroTtoska ompoc 10
K IPAaKTU4YECKUM 3aHATUSIM
4 H3yyeHne TeopeTUUECKOro MaTepuana IToaroTtoBka ompoc 10
K IPAaKTU4YECKUM 3aHATUSIM
5 H3yyeHne TeOpeTUUEeCKOro MaTepuana. [IoaroToBka ompoc 10
K 1aO0pPaTOPHBEIM 3aHSATHSIM
6 H3yyeHne TeOpeTUUECKOro MaTepuana. [ToaroToBka oTIpoC 8
K IPAKTUYECKUM U JTabOpPaTOPHBEIM 3aHSATUSIM
7 W3ydeHne TeopeTUUeCKOro MaTepuasna. [Ionroroska oTIpOC 8
K ITPAKTUYECKUM U JTabOpaTOPHEIM 3aHSITHSIM
8 H3yyeHune TeopeTUUECKOr0 MaTepuaa. [logrotoska ompoc 9
K IIPaKTU4YECKUM U JTabOpPaTOPHBEIM 3aHSATUSIM
M3yueHne TeopeTHYECKOTO MaTepuasa, pa3padoTka
9 CTPYKTYPHI ¥ IIOATOTOBKA KOHTEHTA [J1S 0IIpoC 10.75
MIePCOHAJIbHOM CTPAHUITEI
Htoro: [85.75
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OuHo-3a04yHas popma 00ydeHUs

Tab6mua 19
Ne
a3gesia Bcero
pasi Copepxanue CPC ®opmMa KOHTPOJIs
MU CITHII- JacoB
JIMHBI
1 V3ydyeHne TeOpeTUUEeCKOro MaTepuania. OTIpPOoC 10
2 W3yyeHne TeOpeTUUECKOr0 MaTepHraa. 0IIpOC 10
H3ydyeHre TeOPETUUECKOTO MaTepuana. IIogroToska
3 y P p a 0TIpocC 12

K MIPAKTHYECKUM 3aHSITUIM
4 M3yuyeHne TeopeTuuecKoro MaTepuana [TogrotoBka OIIDOC 12
K IIPAKTUYECKUM 3aHSITUIM P

N3yuyeHne TeopeTHYeCcKOro MaTepuana. Ilogroroska

5 0TIpocC 12
K 1ab0paTOPHEIM 3aHSATHSIM

6 M3ydeHne TeOpeTHUECKOT0 MaTepuasa. [IoAroToBKa ompoc 12
K MMPAaKTUYECKUM U J1aO0PATOPHLIM 3aHATUSIM

7 HM3yueHne TeOpeTHUeCcKOro MaTepuasa. [IoAroToBKa ompoc 10
K MMPAaKTHYECKUM U J1aO0PATOPHLIM 3aHATUSIM

8 HM3yueHre TeOpeTHUeCcKoro MaTepuasa. IIoAroToBKa — 10

K IPAKTUYECKUM U JTabOpaTOPHEIM 3aHSITHSIM

M3ydeHne TeopeTUYECKOTO MaTepuasa, pa3padoTka
9 CTPYKTYPHI ¥ TIOATOTOBKA KOHTEHTA [T 0TIpocC 23.75
IIePCOHAJIbHOM CTPAHUIIEI

Htoro: |111.75

3aouHas Gpopma oOyueHUs

Tao6mnuia 20

Ne
pasesa Copepxanue CPC ®opmMa KOHTPOJIS Beero
MUCITHII- JacoB

JIMHBI

1 V3ydyeHne TeOpeTUUeCKOro MaTepuania. 0TIpPOoC 10

2 V3yyeHne TeOpeTUUECKOr0 MaTepuaa. 0IIpOC 10

4 H3yyeHue TeopeTUUECKOr0 MaTeprana. [logroTtoska ompoc 10

K IPAaKTUYECKUM 3aHATUIM
4 H3yuyeHne TeopeTUUECKOro MaTepraa. [IoaroTtoska ompoc 20

K JTab0OPaTOPHEIM 3aHATHSIM
4 M3ydeHne TeopeTHUecKoro Mmarepuasna [logroroska OIDOC 20
K MMPAaKTUYECKUM 3aHSITUSIM P

I/ISY‘IGHI/IG TeOPEeTU4YEeCKOIro MaTepuaiia. [Togroroska

4 omIpocC 25.45
K ITPAKTUYECKUM ¥ JTaOOPAaTOPHBIM 3aHSATUSIM

7 W3yueHne TeopeTUueCKOro MaTepuasa. [Iogroroska OIDOC 30
K IPAKTUYECKUM U JTabOpaTOPHBEIM 3aHATUSIM p
W3ydeHne TeopeTUUeCKOro MaTepuasna. [Iogroroska

8 y P p A 0IIpoC 30

K IPaKTHYECKUM U J1aO0PaTOPHLIM 3aHATUIM

M3y4yeHue TeopeTHueCcKoro MaTepuana, pa3paboTka
9 CTPYKTYPSHI ¥ IOATOTOBKA KOHTEHTA [JIS 0Ipoc 34.65
[IePCOHAJIbHOY CTPAHUIIEI

Htoro: |190.1
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10. IlepedyeHb Y4€OHO-METOTHIECKOr0 00eCIeYeHHsI [I/Isi CAMOCTOSITe/ IbHOU
padoThl 00yYaIOUIMXCSI 110 TUCIHUIIIHHE

17151 caMOCTOSITEeIbHOM pPabOTHI 110 AUCIUIININHE PEKOMEHIOBAHO clenyilee yueOHo-
MeTou4YecKoe obecredyeHue:
- [TomoxkeHue 0 caMOCTOSITeNIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCcyoapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKalui uM. mpod. M.A. bonu-bpyeBuya;
- PeKOMeHOOBaHHAas OCHOBHASA U OOIOIHUTENIbHAS IUTEPATYPa;
- KOHCIIEKT 3aHSTHUU MO0 OUCIUIIINHE;
- Claupgbl-IIpe3eHTaly U OPYroM MeTOANYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeToguuYecKue peKOMeHOalluy I10 MTOATOTOBKE MUChMEHHBIX PaboT, TpeOOBaHUS K UX
comepKaHu0 ¥ oopMIIeHHIO (pedepaT, acce, KOHTPOJIbHAsS PabdoTa) ;
- (bOH[BI OIIEHOYHBIX CPENCTB;
- MeTOIMYeCKHe YKa3aHUS K BHIITOTHEHUIO 1a00paTOPHEIX PabOT I CTYIEHTOB;
- MeTOWYeCKre PEKOMEeH[AIMH 110 TIOATOTOBKE U 3allluTe KypCOBOU pabOTH! (ITPOEKTa).

11. ®oHJ OLIEHOYHBIX CPEICTB ISl MPOBEIeHUsI IPOMEXKYTOYHOH aTTeCTalluH
00y4Yaromuxcsi

®OoHJI OIIEHOYHHIX CPeNCTB pa3pabaThiBAETCS B COOTBETCTBUU C JIOKAJIbLHBIM aKTOM
yHuBepcuteta "[lonoxeHune o GOHME OLIEHOUYHHIX CPEACTB" U ABNSETCS MPHUIIOKEHUEM

([Tpunoxenue A) K pabouelt mporpaMMe OUCIHUTIINHEL

®oHI OIEHOYHHBIX CpPENCTB [OJid IPOBEOEHUSA NPOMEXYTOYHOU aTTecTaluu
00y4YalolIuXCsl 10 OUCIUIINIMHE BKIIOYaeT B cebs:

- IlepeyeHb KOMIIETEHIIUM C yKa3aHUEM 3TaloB UX GOPMUPOBAHUS B IIPOIIECCE OCBOEHUS
00pa30BaTeIbHOM TPOTPaMMBI;

- OIIMCaHMe II0Ka3aTejlel U KPUTEPUEB OLlIeHUBaHUSI KOMIIETEHLIMM Ha Pa3/IMYHBIX 3Talax
¥x (OPMUPOBaHUS, ONIMCaHNE IIKal OLleHUBAHUS;

- TUTIOBHIE KOHTPOJIbHBIE 3a[jaHus I HHBIE MaTepuabl, He00XO[UMbIE [IJIST OLleHKU
3HaHWM, YMEHUY, HaBBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePU3YIOIIUX JTaIlbI
(dhopMupoBaHUS KOMIIETEHIIAN B IIPOLIECCEe OCBOEHUST 00pa30BaTeIbHOM ITPOTPaMME;

- METOAMYEeCKHe MaTepualibl, ONpeaessiollye IpoLenyphl OlleHUBaHUs 3HaHUM, YMEHUH,
HaBBIKOB U (MJIM) OTBITA AEeATETbHOCTH, XapaKTEePU3YIOIIUX 9Tallbl (GOPMUPOBAHUS
KOMIIETEHIIUM.

[ KaXXmoro pe3yiibTaTa 00y4eHUs 0 AUCHUIIINHE ONPEensioTCa IoKa3aTelu U

KPUTEPHUU OIeHKHM CHOPMHPOBAHHOCTH KOMIIETEHIMM Ha PAa3/IMYHBEIX 3TamaX HX

dbopMupoOBaHus, IIKAB U MPOLEAYyPHl OLleHWBaHMUS.

12. IlepedyeHb OCHOBHOH H [IOIOTHHTEILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JTHCIHIITHHBI

12.1. OcHOBHas nuTEpaTypa:

1. CumoHoBHUY, C.
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WudopmaTuka. ba3oBeit Kypc: YueOHUK OJ1s1 BY30B. 3-€ u3n. CTaHOapT TPETHETO
moKoJieHud : [OnekTpoHHbI pecypc] / C. CumonoBud. - CIIO. : [Tutep, 2011. - 640 c. :
un. - URL: http://ibooks.ru/reading.php?productid=23132. - ISBN 978-5-459-00439-7 :
b. u. CTaH#apT TPETHETO MTOKOIEHHUS.

. Caaxk, A. 3.

HudopMaimoHHble TEXHOJIOTUY yIIPaBlIeHUus: YUeOHUK IS By30B. 2-e u3f. CTaHgapT
TPEThero MOKOJIeHU : [OnekTpoHHBIM pecypc] / A. 3. Caak, E. B. [Taxomos, B. H.
TromHsgKOB. - CII0. : ITutep, 2012. - 320 c. : un. - URL:
http://ibooks.ru/reading.php?productid=28470. - ISBN 978-5-459-01057-2 : b. .
CraHpmapT TPeThero MOKOJIeHN .

. JleBuyk, FOpuu [leTposuu.

HMudopMaimoHHble TEXHOJIOTUY B MEHEIKMEHTE : [ONeKTPOHHEBIM pecypc] : yuebHOe
nocobue / FO. I1. JleBuyk, E. II. Oxunuenko ; pei.: C. U. JIyroBuHos, H. H. bensHuHa ;
denepanbHOE areHTCTBO CBsA3M, PenepanbHOE rOCygapCTBeHHOE 0I0IKEeTHOE
o0pa3oBaTelbHOE yupexkeHue BLICIIero mpodeccroHanbHOro obpa3oBanust "CaHKT-
[TeTepOyprckui rocyilapCTBEHHbIN YHUBEPCUTET TEIEKOMMYHUKAIMK UM. Ipod. M. A.
Bonu-Bpyesuua". - CII6. : CIT6IT'YT, 2016. - 92 c. : un. - ). - 527.36 p.

12.2. [JononHUTENbHAS IUTEPaTypa:

. TeopeTuyeckue 0CHOBH UH(GOPMATUKH : METO/l. yKa3aHus K TabopaTOpHEIM paboTam /
FO. I1. JleBuyk, E. Il. Oxunuenxko, A. [I. Coraukos, E. B. Ctpurusa ; pen. M. b.
Bonbdcon ; emepanbHoe areHTCTBO CBs3U, enepanbHOe rocyqapCTBEHHOE
oOpa3oBaTeNibHOE 0I0I2KETHOE yUpeKAeHNe BLICIIET0 TPOdHeCCuOHATbHOTO
oOpa3oBauus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2012. - 32 c. -
232 p. - TekcT : HEMMOCPEACTBEHHHIN.

. Oxunuenko, Enena [TaBnoBHa. MHGOpPMaIlMOHHEIE TEXHOJIOTUY B MEHEI2KMEHTE :
y4e0HO-MeTOoguYeCcKoe Iocobue M0 BHIMMOJHEHUIO TPAaKTUYeCKUX U 1abopaTOpHBIX
pabot / E. I1. Oxunuenko, E. FO. JlyroBuHoBa ; pen. H. b. [llep6akoB ; PemepanbHoe
areHTCTBO CBsA3U, emepanbHOE rocygapCTBeHHOE OI0fI2KeTHOEe 00pa30BaTeIbHOE
yupexneHue BhIciiero oopasoBanus "CaHKT-IIeTepOyprckuit rocynapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLXi uM. mpod. M. A. bornu-bpyesuua". - CII6. : CIIGI'YT.
9.1.-2019.-52c.:um-).-671.21 p.

. Oxunuenko, Enena [TaBmoBHa. MHGOpPMaLMOHHEIE TEXHOJIOTUYN B MEHEIXKMEHTE :
y4e0HO-MeTOauYeCcKoe Iocobre M0 BHIMOJHEHUIO MTPAKTUYEeCKUX U JTabopaTOPHBIX
pabot / E. I1. Oxunyesnko, E. FO. JlyroBuHOBa ; peu. U. b. [llepbakos ; PegepanbHoe
areHTCTBO CBs3U, PegepanbHOE TOCYyOapCTBeHHOe 610aKeTHOe 00pa3oBaTelbHOE
y4upexpaeHue Bhiciiero oopasoBanus "CaHKT-IIeTepOyprckuil rocyqapCTBEHHBIN
VHUBEPCUTET TeIeKOMMYHUKaIni uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6'YT.
Y.2.-2019.-51c.:mum.-).-671.21 p.

. Ucakoga, A. Y.

HudopManmoHHble TEXHOJIOTUY : [3JIEKTPOHHBIN pecypc] : peKoMeHA0BaHO yueOHo-
MeTOIUYeCKUM 00bequHeHreM 10 00pa30BaHKI0 B 001aCTH IPUKIATHON HHPOPMATUKU
B KauecTBe y4e0HOTo 1MocoOusi A CTyNEHTOB BHICIINX YUEOHBIX 3aBeeHNH,
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oOy4arouxcs 1Mo HampasneHuto noarotToBku 230700 «npuknagHas nHGopMaTuka» u
OPYTUM 5KOHOMHUYeCKuM crenuanbHOCTAM / A. U. HMcakosa. - Mocksa : TYCYP, 2013. -
206 c. - URL: https://e.lanbook.com/book/110396. - b. 11. Kuura u3 konnekuuu TYCYP -
HMudopmaTuKa

13. IlepeyeHsb pecypcoB HHPOPMATTHOHHO-TE/IeKOMMYHUKAIIHOHHOH CE€TH
«AHTEpHET»

Pecypchl HHOOPMAIMOHHO-TEIeKOMMYHUKAIMOHHOM ceTu «IHTepHeT» U3
YKa3aHHOTO IIePeYHs SBIISIOTCSI PEKOMEHOYEeMEIMHU NOMOTHUTEIbHBIMU
(BCITOMOTaTeIbHEIMU) KCTOYHUKAMHU O0(HUIIHATIbHON HHGOOPMAIIMK, pa3MeIleHHON Ha
JIeTaJIbHEIX OCHOBAHUSIX C OTKPBITHIM JOCTYIIOM. 3a IOJIHOTY COMepPKaHusI ¥ Ka4eCTBO

paboTy caliTOB HECET OTBETCTBEHHOCThL IIpaBo00IafaTes.
Tab6mnuia 21

HaumeHoBaHue pecypca Anpec
HOY Hatyut «OCHOBE pabOTH C
Microsoft Office 2007»
HOY UnTynt «MHbDOPManOHHEIE
TEeXHOJIOTUU B YIIPaBI€HUU www.intuit.ru/studies/curriculums/4115

IPENUPUATHEM>

www.intuit.ru/studies/courses/657/513/info

14. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOIL3YEeMBbIX MPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca o JUCHHUIIMHE (MOIYII0),
BKJIIOYasi MepedeHb MPOrpaMMHOro obecredyeHust 1 HHPOpPMaIHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. TIporpaMMHOe obecrnieyeHne OUCIUTIINHEL:

Google Chrome
- Open Office
Windows 7 LISYBU

14.2. N HpopMallOHHO-CIIPABOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeToguuecKHue yKa3aHHUs IS 00y4alONIUXCS M0 OCBOEHUIO TUCIHIITHHBI

15.1. IImaHupOBaHKWE M OPraHU3alUs BPEMEHH, He0OXOOUMOTO [JIsS H3YUYEHHUS
IUCHUATITAHEL

BaxXXHEIM YCJIOBHEM YCIEIIHOTO OCBOEHHUS OUCIUIIHHH «HMHGOpMaluOHHBIE
TEXHOJIOTHH B MEHEIXMEHTe» SIBIIIeTCS CO3JaHue CHCTEeMEl IPABUIbHOM OpraHW3alluu
TPy[a, I03BOJIAIONIEH pPacIpenenuTs YueOHYy0 Harpy3Ky paBHOMEPHO B COOTBETCTBUHU C
rpadukoM 00pPa30BaTEIBHOTO MpoIlecca. BobINyo MOMOIIL B 3TOM MOXET OKa3aTh
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COCTaBJIeHHe IJlaHa PaboTHl Ha CEMEeCTp, MecsIl, Hefemlo, JeHb. Ero Hanuyue Mo3BOJIUT
IIOAYMHUTH CBOOOOHOE BpeMsd IeisiM y4ueOrl, TpyAuThCa 6ojiee yCIeInHo U 3hPEeKTUBHO.
Hy>XHO OCYIIEeCTBISITh CAMOKOHTPOJIb, KOTOPHIA SBISETCS HEOOXOOMMBIM yCIOBHEM
ycremHo# y4ebOnl. Bce 3amaHus, BK04as BHIHECEHHbIE Ha CaMOCTOSATEJIbHYIO padoTy,
PEKOMEHMYETCSI BHIMIONIHSAThL HEIIOCPEOCTBEHHO II0CJIE COOTBETCTBYIOIIETO ayOUTOPHOTO
3aHATHSA (JIEKIWHU, TPAaKTUYECKOTO 3aHATHS), YTO CIOCOOCTBYET NydIlIeMy YCBOEHHIO
MaTepuasna, I03BOJIsSeT CBOEBPEMEHHO BHISBUTH M YCTPAHUTH «IMPOOEb» B 3HAHUSAX,
CUCTeMaTH3UpOBaTh paHee NPOUAEHHBIM MaTepuaa, Ha ero OCHOBe NMPUCTYIUTh K
OBJIQMIEHUI0 HOBLIMH 3HAHMSMH W HaBBIKAMHU.

CucTteMa YHUBEPCUTETCKOTO 00yUeHUSI OCHOBHIBAETCSA Ha PallMOHAIbHOM COYETaHUU
HECKOJbKUX BUIOB YueOHHIX 3aHATHUN (B MEePBYI0 ouepedb, JIEKIUHM M NPAKTHUYECKUX
3aHsATHM), paboTa Ha KOTOPHIX 00/IagaeT OnpeneieHHON CIeln(pUKO.

15.2. IToaroToBKa K JIEKLIUASAM

3HAKOMCTBO C OUCLUIIIMHON ITPOUCXOOUT YXKe Ha MEepPBOM JEKIUH, TOe OT CTydeHTa
TpebyeTcsl He MIPOCTO BHUMaHUE, HO U CaMOCTOSITeNIbHOe 0opMIIeHNe KOHCIeKTa. [1pu
paboTe ¢ KOHCIIEKTOM JNEKIUN He0OXOOUMO YUUTHBATL TOT (AKTOpP, YTO OOHU JEKIUU
[AI0T OTBETHl HA KOHKPETHBIE BOIIPOCH! TEMEI, APYTHE - JIULIb BHIABIAIOT B3aUMOCBSA3U
MeXIy SIBJIEHHUSMH, IIOMOTas CTYOEHTY IMOHSATh T'IyOMHHBIE HPOIECCH Pa3BUTHUS
M3y4aeMoro IpefMeTa, KakK B MCTOPUM, TaK M B HACTOSIIEe BpeMs.

KoHcmekTUpoBaHUE JEKLUUU - CJO0XKHBIM BUI BY30BCKOU aymIUTOPHOM paboOTHI,
Ipenamnoaraliui UHTEHCUBHYI YMCTBEHHYIO HOEeSTelIbHOCTh CTyoeHTa. KOHCIEKT
SIBJISIETCS TIOJIE3HBIM TOT{Ia, KOTHa 3alMCcaHo caMoe CYIIeCTBEHHOE U CHEeNTaHO 3TO CaMUM
oOyuawmumcsa. He Hago cTpeMuThCs 3amucaTh [OCJIOBHO BCIO JIeKnuio. Takoe
«KOHCITEKTHPOBaHUE» MMPUHOCUT OOJIbINE Bpema, YeM IMoib3kl. Ilemecoo6pa3Ho BHadase
IIOHSITh OCHOBHYIO MBICJIb, M3JIaTaeMyI0 JIEKTOPOM, a 3aTeM 3amucarth ee. 2KenaTenbHO
3allUCh OCYIIECTBNSATh HAa OOHOMW CTPAHUIlE JIUCTA WU OCTABNSAS IOJS, Ha KOTOPHX
03Hee, IPU CAMOCTOSITENIbHOM pa0oTe C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOIHUTE IbHEIE
3aIMKCH, OTMETUTD HETIOHSITHEIE MECTA.

KoHCIeKT NeKnuu aydine Ioapa3fessaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9toMy B 0OOnbIION cTemeHu OymyT cmoco6CTBOBAThH BOMPOCH IjlaHA JIEKIUH,
IpenoXeHHble mpenonaBaTensaM. Crnenyet oOpaliaTh BHUMaHUEe Ha aKI[€HTHI, BHIBOMEI,
KOTOPHIE [eNTaeT JIEKTOP, OTMedasi Hanboree BaXKHEIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje
3aMeYaHUsIMHU «BaXXHO», «XOPOIIO 3allOMHUTL» U T.II. MOXKHO [IeJlaTh 3TO U C IIOMOIIbIO
Pa3HOIIBETHHIX MAPKEPOB UM PYYEK, IOTUYEPKHUBas TEPMUHLL U OIPEIETIeHUS.

Ilenecoob6pa3Ho pa3paboTaTh COOCTBEHHYI CHUCTEMY COKpalleHui, ab0peBUaTyp u
cuMBooB. OgHAKO MpU JanbHeHIel paboTe ¢ KOHCIIEKTOM CUMBOJIB JTy4YIlle 3aMEHUTh
OOBIYHBIMHU CJIOBaAMHU [IJis OBICTPOTO 3PUTENLHOTO BOCHPUSTHUS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIEKIIUH, BCceTrma He0OXOOUMO MCIIOJIb30BaTh HE TOJMbKO Yy4eOHUK, HO U TY
JIUTEPATypPy, KOTOPYIO MOIOTHUTEIFHO PEKOMEHIOoBAN JIeKTOP. IMeHHO TaKasl cepbe3Hasd,
KpomoTnuBasi paboTa C NEKUUMOHHBIM MaTepHalioM I03BOMUT TIy0OKO OBIAMETh
TEOPEeTUYECKUM MaTepUajioM.

15.3. ITogroToBKa K IpakKTU4ECKUM 3aHATUAM
TmaTenbHOe MpPOAYMEBaHWE U M3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
nmpopaboTKe MPOMIEHHOr0 MaTepuasa (MaTepuana JIeKIui, MPakKTU4eCKUX 3aHATHH), a
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3aTeM u3y4yeHuss 00s3aTeNbHOM U [IOMOTHUTEIPHON JTUTEPATYPhl, PEKOMEHIOBAHHON K
NAHHOU TeMe.

Pe3ynbTaT Takoi pabOTH HOMXKEH MPOSBUTHCS B CIIOCOOHOCTH CTyIeHTa CBOOOMHO
OTBETUTh Ha TEOPETUYECKHE BOIPOCH NpPAKTHKyMa, €r0 BHICTYIJIEHWN U y4aCTUHU B
KOJIJIEKTUBHOM OOCYXKIOEeHMH BOMPOCOB M3y4YyaeMOM TeMbl, MPABUIbHOM BHIIIOTHEHUU
IPaKTU4YeCKUX 3aJaHui ¥ KOHTPOJBHBIX PadoT.

Heo0xomuMo MOHUMATh, YTO HEBO3MOXKHO BO BpeMsI ayOUTOPHBIX 3aHATUN U3T0KUTh
BECh MaTepual KM3-3a JUMHUTA ayOgUTOPHBIX YaCOB, ¥ NpPH U3YYEHUU OUCLUIMIUHEL
HeI0CTAaTOYHO KOHCIIEKTOB 3aHATHH. [103TOMy camocTosiTeNbHAs paboTa ¢ yueOHUKaAMU,
y4eOHBIMU TOCOOMSIMHK, HAy4YHOW, CIPaBOYHOW NUTepaTypol, MaTepualaMu
IepUuoNuYecKuX MU3maHut u MHTepHeTa sBnseTcss Haubonee 3QPEeKTUBHEIM METOOOM
IIOJIy4YEeHUS NOMOJHUTENbHBIX 3HaHUW, IT03BOMISET 3HAYUTEIbHO aKTUBU3UPOBATh MIPOLIECC
oBNajieHusT uH@oOpMaluen, crnocodCcTByeT Goyee rIy00KOMY YCBOEHMIO M3y4aeMOTO
MaTepuana, GopMUpPYEeT y CTYOEHTOB CBOe OTHOIIEHHE K KOHKPETHOW Ipobieme.

15.4. PekoMeHpmaluu 1o paboTe ¢ TUTEpaTypoOn

Pa6oTy c nuTepaTypoii Ilenecoobpa3Ho HayaTh C U3ydyeHUs o0uKx paboT mo TeMe, a
TaKXe y4eOHUKOB M yuyeOHBIX mocobuii. [lanee peKOMeHAyeTCs MepeuTu K aHanusy
MOHOrpaduil U cTaTel, paCCMaTPUBAIOIINX OTAENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke opuIIMaTbHBIX MaTepUaaoB U HEOMYyOJIMKOBAHHBIX MOKYMEHTOB
(Hay4HO-UCCeoBaTenbCKue PaboThl, AUCCEPTAalliM), B KOTOPHIX MOTYT COAepXkKaThCsd
OCHOBHBIE BOIIPOCH U3y4aeMOU MPOOIIeMEI.

PaboTy ¢ uCTOYHMKaAMHU HaJO0 HaYyWMHATh C O3HAKOMHUTENILHOTO UYTEHHS, T.€.
IIPOCMOTPETH TEKCT, BEIAENIAS €r0 CTPYKTYPHbIEe eQUHHULIEL. [Ipr 03HaKOMUTEIbHOM YTEHUU
3aKjlafiKkaMyd OTMeYaloTCS Te CTPaHHUIb, KOTOphkle TPeOyioT 0ojiee BHUMAaTEJIbHOTO
n3y4yeHus. B 3aBUCUMOCTU OT pPe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCS
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MMOCTaBIeHHOU
3amauu TpebyeTcs u3ydyeHrWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUS. Eciu B KHUTe HET IoApoOHOro OTjaBlieHus, ClefyeT o0paTUTh
BHUMaHUe yYeHUKa Ha IIpegMeTHbIe U UMEeHHbIEe YKa3aTelu.

V36paHHbe (pparMeHTH WU BECb TEKCT (€CNTM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHMBOI'0, HETOPOIIJIUBOTO UTEHMHS C «MBICIIEHHOM IMpopaboTKOoim»
MaTepuana. Takoe YTeHUe IpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BeIBoOoB. Ocoboe BHUMaHUe cjaefyeT 00paTHUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxKe NMpoaHaNIU3UpOBaTh, KakKue U3 yTBEPKAEHUU
aBTOpPa HOCST NpoOIeMaTUYHBIM, TUIOTETUUYECKUN XapaKTep M YIOBUTb CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM MPUXOOUT HaleKo He
cpaldy. Haumnyuymuii cnocob® HayduUThCS BHIAENSATH TJIaBHOE B TEKCTe, ylIaBIUBaTh
npoOyieMaTUYHLIM XapakKTep YTBEPXKIEHUU, NaBaTh OIEHKY aBTOPCKOM MO3ULMHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAaKOMUTCS C PAa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apryMEHTOB
CTOPOH U [ieslaeT BHIBO 0 Haubomnbinel yoemuTeIbHOCTH TOU WM MHOU MO3ULIKH.

Ecnu B nuTepaType BCTPEUYATCS Pa3Hble TOUYKU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAIINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENb3sT UX OTBEPTaTh, HE
pa3obpaBmuch. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMu HeoOXOOWMO HaWUTHU
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palnoHanbHOE 3ePHO yV KaXIOro M3 HUX, YTO MO3BOJIUT TIy0zkKe YCBOUTH NMpeaMeT

n3ydyeHus u 6ojiee KPUTUUYHO OI[€HWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU

MO3UIIUSIMU aBTOPOB, HYKHO ONPEAENATh UX CXO0XKHNEe CyXKIAeHHs, apTyMeHTHI, BEIBOAEI, a

3aTeM CpaBHMBATh UX MeXAy co00M U MPUMEHSITh U3 HUX Ty, KOTopas Oojiee ybenuTenbHa.

CnenyomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMUA UCTOYHUKAMHU SIBISETCS CO3MMaHue

KOHCITIEKTOB, (DMKCHPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha

OTHEeNbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh IO OTHENILHEIM TEeMaM

M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIIEKTOB

II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnuanbHbe Pab0TH MOHOTpadHuuecKoro

XapakTepa 1enecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBIX TeTpPadsx. 3Mech BaxKHO

BCIIOMHHUTD, UYTO KOHCIIEKTHI ITUIIYTCS Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM

OIS UCIIPABJIEHUS ¥ PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa coOMI0OOA0TCs

st ynoOCTBa peflakTUpoBaHus). EC/TM B KOHCIIEKTaX IPUBOOSATCS IUTATHI, TO HEIIPEMEHHO

IDONXHO OBITh HAHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne

CcTpaHulbl). BriocnemcTBuu 3Ta wHGOPMAIMK MOXKeT OBITh MCII0/JIb30BaHa IPKU HAallMCAHUHN

TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOH BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKIO0 B COOTBETCTBUU C OIpeeIeHHON y4eOHOH 3aauel;

- 0000mIaTh MOTy4YEHHYI0 HH(POPMALXIO, OLleHMBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHChMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyINPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThHIe COOOIIEHNUS THIIa NOKIIafa;

- paboTaTh B pa3HbIX pexkrMaXx (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAEHUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEMCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

.- obpamaThCsa 3a IOMOIIbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKoH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMHu B TEKCTE (KITI0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, MpefaBapsoilas nHpopMalus 1 ap.);

- UCIIOJb30BaTh MPU TOBOPEHUM U MHUCHMEe Nepudpas, CMHOHMMUYHLIE CPEe[CTBa, CJIOBa-
OMMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIINKY coOeceJHNWKA B MOATBEPKAEHUN TOHUMAaHUS
€ro BLICKA3bIBAHUS UJIM BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBI0 K COOeCeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMMKY, KEeCTHI (BOOOIIe X B Te€X CIydasix, KOrfa S3bIKOBEIX CPENCTB He
XBaTaeT [Jig BhIPaKeHUS TeX UM MHBIX KOMMYHUKaTHBHBEIX HAMEPEHUH).

15.5. [TogroToBka K IpoMeXyTOYHOU aTTeCTAllUU
[Tpu moATrOTOBKE K IPOMEXKYTOYHOUM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMAaTEJIbHO M3Y4YUTh II€pPeYeHb BOIPOCOB W ONPEHNENuTh, B KaKUX UCTOYHHUKAX
HaxXOOsATCSl CBeOeHUs, He0OXOOuMBbIe 71 OTBETa Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYPY;
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+ COCTAaBHUTH KPAaTKH€ KOHCIIEKTEI OTBETOB (mmaHbI OTBeTOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCIHUIUIHHBI

Tabmnuia 22
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TabOpaTOPUH
1 |lekuroHHas aygUTOPUS Aynuo-BUE0 KOMILJIEKC
AyouTOpuM Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHaIbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [FYRHTODHA N yp A [lepcoHabHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBAHUSI
5 |AyguTopus Oy CaMOCTOSITETbHON pabOTH KoMmblOTepHas TeXHUKa
6 [YuTanbHBIM 3an [IepcoHaIbHBIE KOMIIBIOTEPH
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