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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbio pemnomaBaHus OuCHUTIINHEL « MHPOopMalmonHoe obecriedyeHne OU3HeC-
IIPOIIECCOB NMPEAIPUATUASI» ABIAETCH:

M3y4dyeHue CPenCTB U MeTONOB 00pa00TKY, aHaIu3a U XpaHEHUs HaHHbBIX

OTa menb [OCTUTaeTCd MyTeM PelleHus clenyoumx(ei) 3apad(u):

1. 3HaKOMCTBO C IpUHLIKNAMU pabOoTH TaOIUYHEIX [IPOIIECCOPOB U PEISLUOHHBIX 0a3
naHHBIX. 2. [IpuoOpeTeHNe CTyHeHTaM{U 3HaHUM U HABHIKOB HEOOXOOUMBIX OIS
peanu3alyy COBPEMEHHBIX aBTOMAaTHU3UPOBAaHHBEIX NHOOPMALUOHHBIX CUCTEM YIIPaBIeHUS
npeanpusAtueM u obecrnedeHus UHPOPMAIUOHHOW HMOAAEepkKKH OHM3HEC-IIPOIECCOB
npegnpuaTus. 3. HayuuTh CTyIeHTOB IPOEKTUPOBaTh U pa3pabaTeiBaTh HHGOPMAIIOHHEIE
CUCTEMBI IPEeANPUATAN U OpraHu3alui

2. MecCTO THCIHIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOrPaMMbI

Oucnunnuua «HMHpopmManunonHoe obOecneyeHue OU3HEC-TIPOLECCOB
npennpusitus» b1.B.01 sgBnsieTcs o0s13aTenbHON OUCIUTIINHON BapuaTHBHON YacTu 010Ka
1 yuebHOro mjaHa IOATOTOBKM OakKalaBpuaTa 0 HamnpaBieHuio «38.03.02
MenenxMeHT». H3ydyeHue gucuunnuHbel «MHPopManuoHHOe obecnedyeHue OuU3HeC-
IIPOIIECCOB IPEANPUATHSI» ONHPAEeTCSd Ha 3HAHUM OUCHUNIUH(b) «MHpOpPMaInOHHEIE
TEXHOJIOTUY B MEHEIKMEHTE>.

3. IlepeyeHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tpouecc n3y4yeHus OUCLUNIIVHEL HallpaBieH Ha (POPMUPOBaHUE CIEOYIOMINX
KOMIIETEeHIIUN:
Kommetenuuu, ycranosinernHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

BIafleHNeM HaBBIKaMU JJOKYMEHTaIbHOTO 0(hOPMIIEHUS PEIIeHU B
yIIpaBJIeHUH ONepanioHHON (IPOU3BOACTBEHHON) AeATEIbHOCTH

1 TK-8 OpraHU3alUy IPU BHEAPEHUY TEXHOJIOTHYECKUX, TPONYKTOBEIX HHHOBAIIHH
HJIA OPTaHU3alMOHHBIX M3MEHEeHUN
[TnaHupyeMbie pe3yabTaThl 00yYeHUS
Tabnuiia 2
Kon
KoMIIe- 3HaTh yMeTh BJIageThb
TeHIIUH
TaOJTUYHBIMHI
OCHOBHEIE METOTHL U IPUMEHSITh IIpoLieccopaMu 1
[IK.g | TexHomoruu 00paboTKH, nHMOOPMALHOHHEIE CUCTEMAMH yIIPaBIeHUS
aHa/IM3a U XpaHeHUs TEeXHOJIOTHUHM [IJIs pellieHus | 0a3aMu JaHHBIX IS
OaHHBIX; yIIpaBJIeHUYECKUX 3a7ady; 00paboTKy, aHanmu3a 1
XpaHEeHUs HaHHHIX;




4., 00beM THCHIHUIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas ¢popMa o0ydeHUs

Tabmnuma 3
o Bcero| CemecTpnl
Bupn yueoHOM padoThI ACOB 3 1
OO6I11ast TPYHOEMKOCTh | 9 3ET 324 180 144
KoHTaKTHasi paboTa ¢ 00y4aromuMHCs 136.6 | 68.35 |68.25
B TOM YHCJIE:
Jlexumu 52 26 26
[TpakTruyeckue 3anatus (113) 44 22 22
JTabopaTtopHbie paboTs (JIP) 36 18 18
3amyTa KOHTPOJIbHOM pPabOoTHI - -
3amuTa KypcoBoi paboTH 2 - 2
3aluTa KypCcoBOro IpoeKTa - -
[IpomexyTOUHas aTTeCTalys 2.6 2.35 [0.25
CamocTositeibHasi paboTa od6yudaromuxcsi (CPC) 153.75| 78 |75.75
B TOM 4HCJIE:
Kypcosas paboTa 20 - 20
KypcoBoii mpoekT - -
W / unu gpyrue BUOBL CAMOCTOATENBEHOM PabOTHI:
MIOATOTOBKA K JTa00paTOPHHIM paboTaM, TPaKTUYeCKUM 12575 78  |a7.75
3aHATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe
TEOPETHYECKOr0 MaTepuana.
IToproroBka K MpoOMeXyTOYHOU aTTeCTalluu 41.65| 33.65 8
By npoMeKyTOUYHOH aTTeCTalluu OK3aMeH3adeT
5. CogepKaHue TUCIUILIAHBI
5.1. ComepxaHue pa3aesioB OUCLUIIINHEL.
Tabnuma 4
No HaumeHnoBaHue Ne cemectpa
/o pa3aesia (TeMbl) Copep:kaHue pa3gena O4HO-| .
THCHHUIUTHHBI OuHas|3a04- "
Hasi
O61mas xapaKTepucTuKa cbopa, mepenayu,
00paboTKM ¥ HAKOIJIeHUs HHDOPMAIUH AJI
Pazpen 1. obecrnieyeHus MOAAEPKKY OM3HEC-TIPOIIeCCOB

1 | CpencTBa 00paboTKu 1
aHaJIK3a MaHHBIX

npeanpusaTusi. MHGopMalmoHHbIe TEXHOJIOTHUHY, 3
nHGOPMaIMOHHbIE CUCTEMEL. TabIuyHbIe
IIPOLIECCOPH! KaK 6a30BbIi MHCTPYMEHT
MHGOPMAIMOHHIX CUCTEM.

nporeccopa Excel

Pa3zpen 2.
BelyncnuTeNnbHEE
YucmoBas u torudeckas o0paboTka JaHHEIX B
2 | BO3MOXKHOCTH
(GOpMyNIbHBIX BEIpaXXeHusaXx. OyHKIuU
TabIMYHOTO




I'paduyeckoe npencTaBieHne TaHHBIX.
CopTupoBKa U GUILTPAIMS TaOTHYHLIX JaHHbIX.
3 Pazgen 3. KoHconupmaius gaHHBIX. AHAIUTUYEeCcKas 3
O6paboTKa maHHBIX 00paboTKa MaHHEIX, HCIIOIL30BAHKUE
MHCTpyMeHTapusi « CBOMHBIX TabIUI», OCHOBHI
OLAP TexHOIOTHH
ABToMaTu3anus pabot. 43wk VBA. PemakTop
Pasgen 4 VBA. MeTonbl co3maHus, PpeNakTHPOBaHu,
) OTJTafKM ¥ 3alycKa MaKpocoB. MHTepdenck
[IporpaMmmupoBaHue B
4 rH(GOPMaIMOHHBIX cucTeM. PadpaboTka 3
Excel. UHTepaKTHBHAs .
I0/Th30BaTENIbCKOT0 UHTEP(dElica B cpefie
paboTa C JaHHBIMU
TabIUYHOrO mmpoiteccopa. opMeI, THANIOrOBBIE
OKHa
Paspmen 5. Hcnonb3oBauue MS Query nist paGoTE €
5 | Pabora c BHEIIHUMHU BHEIIHUMH UCTOYHUKAMHU JaHHBIX (0a3aMu 3
UCTOUYHMKAMHU JAaHHBIX | HaHHBIX MS Access)
Pa3pen 6. ITousatue BII. Penanuonusie bII. CucTeMbl
6 | OCHOBHEBIE HOHSTHS yrpaBrieHus 6a3aMu HaHHBIX. 2KU3HEHHBIHN ITUKIT 4
6a3el gauubix 1 CYBI | BI.
Pazgen 7. .
A Oransl npoekTupoBanus BII. Tumsl cea3eu.
7 | [IpoekTupoBaHue 6a3 4
CoctaBnenue T3
TaHHBIX
Pa3pen 8. Co3pganue Tabaul. MexaHU3MEI IIOBHIIIEHUS
8 | Co3panue TabiauIl ¥ UX | HaMeXXHOCTH BBOJA HAHHEIX. McIonb30BaHHue 4
CBSI3LIBAHUE KJTFOUel ITPY CBSI3BIBAHUM TaOJIHI]
Pazgen 9.
9 | Co3manue untepdeiica | Co3manue Gpopm. Co3maHUE OTUETOB 4
K 0a3e maHHEBIX
Omnepanuu pessiuoHHOM anreOpsl. Bumsl
Pazgen 10.
10 3anpocoB. Co3gaHue 3ampocoB. MHgekcanus. 4
3ampock! K 6a3e JaHHBIX
3anpocCHBIE CBA3H.
Pa3pen 11.
A Co3maHne MakpocoB. Micnonb3oBanue VBA.
11 | ABToMaTHu3aIus PabOTH 4
BT [Ty6nukanuus Bl B UHTEepHET
5.2. MeXOuCHUNNIUHAPHbEE CBI3U C obOecrmedYnBaeMBIMU (MTOCTEOYIOIIUMU)
OUCLIUIITINHAMU.
Tabmuma 5
No
/i HanMmeHoBaHHe oO0ecneuynBaeMbIX (IIOCIeYIOIINUX) TUCITUIIIHH
1 | busHec-njmaHUPOBaHNE U PUCK-HUHAHCUPOBAHNE
2 | KomnbioTepHBIE CPEACTBA YIIPaBIeHUS MPOEKTaMU
3 |IIporpaMMHEIe CPeLCTBa 5JIEKTPOHHBIX NPENIPUATHI
5.3. Pa3pgesnsl UCIUIIINH U BUOLI 3aHSITHH.
Ounas popMa o0yueHus
Tab6mnuia 6
Ne HaumeHnoBaHue pa3jgesna (TeMbl) Jlek-| IIpakr. | JIad. [Cemu- CPC Bcero
n/n OTUCIUILUIHH MU [3aHATHASAHATHA HaPbI JacoB
Pazgen 1.
1 A 2 10 | 12
CpepncTtBa 00paOOTKM ¥ aHAIHM3a HAaHHBIX




Pasgen 2.

2 | BerurcnuTenbHBIE BO3MOKHOCTH TaOIUYHOTO | 6 6 4 20 36
npoieccopa Excel

3 |Pasmen 3. 8 | 10 8 20 | 46
O6paboTKa JaHHBIX
Pazpen 4.

4 | IIporpammupoBanue B Excel. UuTepakTuBHasg| 6 6 6 20 38
paboTa C maHHLIMU

5 Paspgern 5. A 8 12
PaboTa ¢ BHEIIHUMHU KCTOYHHUKAMH NAaHHBIX

6 Pazmen 6. A 3 7
OcHoBHBIE TTOHATHS 0a3bl JaHHEIX 1 CYB]]

7 |Pasmen’. 4 4.75 | 8.75
[TpoekTupoBanue 6a3 MJaHHBIX

g |Pasmens8. 8 | 10 6 10 | 34
Co3panue TaONMHIl ¥ UX CBSI3LIBAHUE

g |Pasmen 9. ) 4| 8 7 10 | 29
Co3pmanue uHTepderica K 6a3e JaHHBIX

10 | Pasmen 10. 4| 4 4 10 | 22
3ampocH K 0a3e JaHHBIX
Pasmen 11.

11 ABToMaTtu3alus paboTh BT 2 1 10 13

Wroro: | 52 44 36 - |125.75[257.75

6. ;TabOpaTOPHBIN MPAKTHKYM

Ounas popMa o0yueHUs

Tabnuia 7
No | HOMEP . Bcero
o/ [PA3AETA HauMeHoBaHHe Ta00pPaTOPHOU PadOTHI ACOB
(TeMbI)

1 2 BBop maHHBIX 1 6a30BEIE KOMAH/IEL 1

2 2 CrocoOnI agpecanuu 0.5

3 2 DopMyIbHEIE BEIUMCIIEHUS 0.5

4 2 Vicnonb3oBanue QyHKINN 2

5 3 dopmaTHpoBaHNe JaHHBIX U TabIuI] 1

6 3 Vicrions30oBaHue guarpamMm 1

7 3 CopTUpPOBKa JaHHBIX 1

8 3 dunbTpaluud JaHHBIX 1

9 3 Konconumaius maHHbIX 2
10 3 CBopgHble TaOIUIIL 2
11 4 PaboTa ¢ MakpocaMu 3
12 4 Co3pmaHue Monb30BaTEIbCKUX (GOPM 3
13 8 Co3ganue TabIuIl B peKuMe BBOIA HAaHHBIX 1
14 8 Co3pmanue tabnui B pexkume KoHCTpyKTOpa 1
15 8 Hicnonb30oBaHKe yCIOBUM Ha 3HAYEHUE 1
16 8 Hcnonp3oBaHUe MAacOK BBOMA 1
17 8 CBsg3nIBaHME TAOIHI] 2
18 9 Cozpganue hopMm 2
19 9 Co3gaHue guarpaMM ¥ KHOIIOYHEBIX (OPM 2
20 9 Co3paHue 0TYETOB 1




21 9 Co3gaHue COCTaBHHIX (DOPM, 3aIIPOCOB, OTUETOB 2
22 10 Co3gaHue 3ampocoB Ha BEIOOPKY 2
23 10 BrrunciieHud B 3ampocax 2
24 11 ApToMaTu3anus paboTh 6a3bl JaHHBIX 1

Hroro: | 36

7. IIpakTHYeCKHe 3aHATHS (CeMHHaPhI)
Ounas popMa o0yueHus
Tab6mnuia 8
Homep
0 o Bcero
. pa3geral HaumeHoBaHHe MPAaKTHYECKHX 3aHSITHU (CEMHHApPOB) 4aCOB
(TeMbI)

1 2 BBon maHHBIX 1 6a30BEIE KOMaHIEL 1
2 2 CmocoOHI agpecanun 1
3 2 QOpMyIbHEIE BHIYUCIIEHUS 1
4 2 Vcnonb3oBanue QyHKINN 3
5 3 dopmaTupoBaHye JAaHHBIX U TAOIHI] 1.5
6 3 Hcnonb3oBaHre guarpaMm 1.5
7 3 CopTHUPOBKA [TaHHBIX 1
8 3 QunbTpanysa JaHHBIX 1
9 3 KoHconmupmanus naHHBIX 2
10 3 CBopmHBIE TAOIHIIEI 3
11 4 PaboTa ¢ Makpocamu 3
12 4 Co3gaHne no1b30BaTENLCKUX (HOPM 3
13 8 Co3pmanue TabmuIl B pezkuMe BBOA JAHHBIX 2
14 8 Cospganne Tabmaull B pexxuMe KoHCTpyKTOpa 2
15 8 Vcnonb30BaHue yCIOBUM HA 3HAUYEHUE 1
16 8 Hcnionp30BaHre MacoOK BBOMA 1
17 8 CBg3nIBaHMEe TaOIUI] 4
18 9 Cozpganue hopMm 2
19 9 Co3pgaHne auarpaMM U KHOIOYHEIX HOpPM 2
20 9 Co3maHue O0TYETOB 2
21 9 Co3pmaHue COCTaBHHIX (HOPM, 3aIIPOCOB, OTUETOB 2
22 10 Co3pgaHue 3amnpocoB Ha BEIOOPKY 2
23 10 BrrumcneHnus B 3ampocax 2

Hrtoro: | 44

8. IIlpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)
Y4eOHBIM IIJTAaHOM IIPETyCMOTPEHA KypcoBas padorTa.

IToAroTOBKA K HAaTHCAHUIO KYPCOBOH PadOTHI.

KypcoBas paboTa HampaB/ieHa Ha 3aKpeljieHle TeOPeTUYeCKNX 3HaAHUU IIyTeM
pelleHusT KOHKPETHOU IIPaKTUYEeCKOU 3afayuu 110 U3y4yaeMOU AUCLUIIJINHE.

[Tombop nuTEpaTyphl OCYIIECTBIISIETCS CTYAEHTOM CaMOCTOSTENIBHO, C Y4ETOM
PEKOMEHI0BaHHOTO TepeyHs. V3yueHre NUTepaTyphl CleayeT HauuHaTh C Y4eOHUKOB U
y4e0HBIX TTOCOOMY, a TaKXKe PeKOMEHOYeMbIX MCTOYHUKOB K IIJTaHaM CEMUHApPCKUX U
IIPAKTUYECKUX 3aHATUM.

[1naH KypcoBoii pabOTH HOKEH COCTOATE U3 BBEOEHUS, 3 I7iaB U 2-4 BOIIPOCOB



(TyHKTOB) B OCHOBHOM YaCTH, 3aK/II0YeHUs, CIIMCKA JIUTePATyPhl U IPUI0KEHUH.
OopMyTUPOBKY MMyHKTOB IJTaHa OIIPENEsIOTCS 1IeIeBOM HallpaBIeHHOCThIO PAabOTH,
HCXOJs U3 ee 3aay.

B mporiecce HamucaHUs KYPCOBOM pabOTH CTYOEHT JOJIXKEH pa300paThCs B
TEOPEeTHYECKHUX BOIIPocax n30PaHHOM TeMEI, CAaMOCTOSITEJIbHO TPOAHATU3UPOBATh
IPAKTHYECKHUI MaTepua, pa3o0paTh 1 000CHOBAThH MPAKTHYECKUE TPEII0KEHHS.

B ycTraHnoBneHHBIe Kadenpo CPOKY 3aKOHUYEHHas KypcoBasi paboTa IpeCcTaBIsIeTCs
Ha MMPOBEPKY IpenonaBaTento. [IpernomaBaTens, IPoBepuB paboTy, MOXKET BO3BPATUTE €€
st mopabOTKKU BMECTe C MUCbMEHHHIMY 3aMedYaHusIMU. CTyIeHT NOJIXKeH YCTPAHUTh
TIOJTy4eHHbIE 3aMeYaHus B YCTAHOBJIEHHBIN CPOK, IOCIIe 4ero paboTa OKOHYATETbHO
OLIEeHWBAETCS.

Tab6mua 9
Ne
n/m Tema KypcoBoro npoekra (padorsr)
1 Asmakomnanus. CamoneTsl. Pacnucanue. [TocagoyHas BemoMocTh. Kimaccugukaiums MecT.
ITpegBapuTenbHas mpogaxa Ounetos. Bo3BpaT 6uneToB
9 ABToBOK3as. ABToOyCH. MapmipyThl. Pacniucanue. [TocagoyHast BeIOMOCTb.
[TpegBapuTenbHas mpofaxa 6unetoB. Bo3BpaT 6UNIETOB.
3 ABTOCanoH. BricTaBka u mpomaxa aBTomMoOunei. ITocraBiuku. KnueHTH. 3asBKY KIIHEHTOB.
3aKa3Hl IOCTABIIHKAM
A Anteka. CripaBOYHUK anTeKaps. bone3Hu, CUMITOMEI, IPOLIEAYPHl, MeAUKaMEeHTHI, CKIIa[

anrteku. Penentel. Ha3HaueHne MeIUKaMeHTOB

5 | bauk. Bknaguvku. Bknagsl. Bupgsl BKiagoB. Onepalyu o BKiafgy. 3aKphITHe BKIaga. ApXuB
Bubnuoreka. Kuuru. IIpon3Benenus. ABTOpH Tpou3BeneHui. 2KaHPH TPOKU3BEIeHHH.
Copepxanue KHUT. Paspmensl. Boijada 1 BO3BpaT KHUT

Bupxa Tpyna. be3pabotHsie. [Ipodeccun, obpa3oBanusi, TpeboBaHus K OyayIel paborte.

7 | Bakancuu. OpraHu3alyy, yCJIOBUS TPYHAa U OIJIATH, XKUIHUIIHbIE YCI0BUS, TpeOOBaHUS K
CIIEeLIanuCTy

Biopo 3HakoMCTB. [loTeHIIMaNbHbIE XKEHUXU ¥ HEBECTHl. XapaKTEPUCTUKU. 3HAKU 30[H1aKa.

8
TpeboBanus K napTHEPY. COCTOSBIINECS ITaphl. APXUB
9 BowuHckas yacTe. [TomunHeHHBIE BOeHHOCTyXKalue. PopMa cryk0bl, rpaxKnaHCKUe
npodeccuu. ITogpasnenenusi. KomaHOupH Mogpa3neneHui
By3, nekanat. ba3a JaHHBIX BCEX MeKaHATOB By3a. CTyOeHTH. YueOHEIN MTaH. [IpeaMeTs! 1o
10 | cemecTpam. YcneBaeMocThb CTyneHTOB. Clienuanu3alliy, KypCOBhE U JUIIJIOMHbEIE PAOOTHL.
Crunenguu. AKageMudecKue OTIyCKa, OTUUCIIEHUS CTYOEHTOB, IEPEBOALL B APYTHE I'PYIIIH,
Ha fipyrue GakynbTeTs. APXUB
11 Bys, kadenpa. Harpy3ka mpernopmaBartenel Bcex Kadenp By3a. CocTtaB Kadenprl. YuebHoe
mopyuyeHue Ha y4eOHbIM rof. Pacnpenenerue 4acoB 10 IpernofaBaTensiM Kabeaprl. ApXuB
12 By3s, mpuemHast KoMmuccusi. AOUTypueHTH. ®aKkynbTeThH U clenraabHOCTHU. [Iman Habopa.
3asBnenus. Bugel o0ydeHus, TbroTh. BcTynuTenbHbe 9K3aMeHbl. Pe3ynbTaTe 9K3aMeHOB
13 By3, pacnucanue. YuebHoe pacnucaHue By3a. [IpeiMeTHl, IpenofaBaTeNly, CTyAIeHUYecKue

rpynmnbl. Y4eOHBIN IIaH. AYOUTOPUY, TUIEL ayOUTOPUHN. YUeT IoXKeIaHui pernofaBaTenen
14 |T'azera oO6bsaBnenunii. O6baBnenus no pyopukam. Kymnns, npopaxa, o6MmeH, paboTa, ycnyru
15 T'ocaBTOMHCHEKIUS. TpaHCIOPTHLIE cpefcTBa. Knmaccudukalus cpeicTB. BramembIlsl.
P03BICK YyTHaHHBIX TPAHCIOPTHHIX CPefACTB. [IpoXoXKaeHne TeX0CMOTpa

l'octununa. Homepa rocrunuiiel. Knacc HomepoB. KompopTtabenbHOCTh. BrITOBEIE TPUOOPHL.
ITocTOSABIIEL

XKenesnasa gopora. Ctanmuu. 2Kenne3HomOpoxKHBIE BeTKH. [Toe3na. Tumsl moe3gos.

17 | PacnucaHue OBUKEHUS IOE3[0B 10 cTaHIUIM. CocTaB moe3fa 10 BaroHaMm. Knaccudukamus
BaroHoB. TapudHasa ceTka cTouMocTHu OumneToB. [Ipomaxka 6uneToB

16




18

3aKymouHas TOpropasi opranu3anus. [loctaBmuku. ToBapsl IOCTaBIIMKOB. OOBbEMH,
TIapTUH, BUIHI ITOCTAaBOK, (POPMHI OTIIATH ¥ HOCTaBKU. CKIagbl

19

HuTepueT-npoBaiigep. O6opynoBanue. Knuentrl. Yenyru. Onnara. TapudHble mmaHb

20

Kaptoreka UnTepnona. [Tpectynuuku. [IpectynHbie 1 Mahuo3HbIE TPYIIIUPOBKY,
opranusanuu. [IpecTymnenus, BUAH IPECTYIJIEHUU. YTOJIOBHOE [eJio. Onucanus
II003PeBaeMBbIX JIUL. PO3EICK. ADXUB PaCKPHITHIX IPECTYIJIEHUN

21

Kunonpoxkat. Kunoreatpsl. Texuudeckoe ob0ecrieuenre KuHOTeaTpoB. OunbMel. BiomxeT
¢bunpmoB. ITpokat ¢punsMoB. CeaHckl. [TocentaeMocTs 1 ¢60p € KaXKXOOro ceaHca

22

Kunoctynus. XynoxkecTBeHHEIE, TeJIeBU3NOHHEIE, MYJIbTUIININKALIMOHHEIE, TOKYMEHTAJIbHEIE
¢uneMmel. Ha3BaHue, rof BEITyCKa Ha 9KpaHHl, IBETHOCTb KMHOIJIEHKU. BiomxKeT GUIbMOB.
2KaHpHI, CTYOUU, PeKUCCEPH], CbeMOYHas IPyIIa, OT3bIBE U OLIeHKY KUHOKPUTUKOB.
AKTepEI ¥ UX POy, TIaBHele ponu ¢unbsMa. [Ipemun

23

KommnpioTepHasi ceTs. CIPaBOYHUK afiMUHUCTPATOPA CETH. KOMITBIOTEPEI JIOKATbHOM CETH.
PaGouue CTaHIMK, CEPBepPa, X TEXHUUYECKHe XapaKTePUCTUKY. [IporpaMMHOe obecriedeHne
cepBepoB ¥ pabouux cTaHuui. [Iomp30BaTeNnu CeTH. [IOCTYI MOTb30BaTEEH B CETh:
pa3pelIeHHbIe cepBepa U paboyre CTaHIUY, BpeMsT pabOTH B CETH, pa3peIIeHHoe
IpoTrpaMMHOe oOecredeHue

24

Jlombapy. 3aokeHHbIe TOBAPH U HeIBUAKKUMOCTh. KnueHTH. ITpogaxa 3am0KeHHOTO
HMYIIEeCTBa

25

My3zeit. XymoxKHUKHY, CTUNIU. KapTUHEL XyH0KHUKOB, XKaHPHEl. OPUTUHAIL ¥ KOIIUH.
OneHouYHasl CTOUMOCTh. KoNnmeKnuu, KOJIeKIMOHePhl ¥ My3€eU. AYKIIMOHBI 1 KOMUCCHOHHEIE
MarasuHbel. CoOCTBeHHAs KOJITIEKIINS

26

My3biKanbHas CTyAusA. KOMIO3UTOPEI, IPYIINEL ¥ UCIIOJIHUTENH, aBTOPH CII0B. IlecHu, cnosa
neced. Ctynuu 3Byko3anucu. [lucku. Hocutenu. Tupaxu JUCKOB

27

O6mecTtBO HyMU3MaToB. MoHeTHl. Komnnmekimonepsl. Konmneknuu moueT. Co6CTBEHHAS
Kojutekims. [Ipenioxenus no ooMeny

28

O6mecTBo unatenuctoB. [loutoBrie Mapku. Ounatenuctel. Konnekiuu GunaTenucTos.
CobOcTBeHHas Komteknus. [Tpenoxenus mo oOMeHy

29

Otpen kappoB. COTpyIHUKY opraHu3anuu. [logpa3nenesHus opraiu3aluy, LOJIXKHOCTY,
CTaBKHU ¥ pa3psfbl OIIaThl TPyda (OKiafbl), ITaTHOe pacnucaHue. HasHaueHue u
IepeMelleHre COTPYAHUKOB Ha JOJIXKHOCTE ONIPeieJIeHHOM CTaBKU U pa3psna B
noApasfesieHre COracHO MTaTHOMY pacluCaHui0. YBOIbHEHNE COTPYIHUKOB

30

Pectopasn. bitopa. PenieniT npuroToBieHus. CocraB TIPOOYKTOB 6moga. CKap TIPOOYKTOB

31

Pusnrepckas koHTOpa. Bumsl HemBuAKUMOCTH. [Ipennoxenue u crupoc. [IpogaBusl u
nokynartenu. TpeOoBaHUS OKyNaTeen

32

Co6riToBast Topropasi opranu3anus. ToBapsl. O6bEMEI, TAPTUH, BUOH IIPOAaX, GopMsI
omnarthl. [Tokynatenu. Cnpoc nokynarteney Ha ToBaphl. CKIabl

33

Cnyx6a OriTa. [IpegnpusiTus GEITOBOTO 00CTyKMBaHUS ropofa. Pa3psgrl, creluan3almiu,
ycnyru. Bpemst paboTh

34

CrnopTuBHas KoMaHAa. CTaTUCTUYECKUE TaHHBIE CIIOPTCMEHA BEIOPAHHOTO BUAA CIIOPTA.
CopeBHOBaHUS: JaTa ¥ MeCTO IIPOBEIeHNs, COCTaB YYaCTHUKOB. Pe3ynbTaTel CHOPTCMEHOB

35

CnopTtromuteT. CTaTUCTAYECKUE NaHHEE BEIOPAHHOTO BHUa CIIOpTa. TypHUPEH, KOMaH[IH,
COCTaBHI UTPOKOB. Pe3ybTaTE MaT4yel TYpHUPA, CTATUCTHKA MaTuel. TypHUDHEIE TaOIUIIHL,
CTATHCTUKA UTPOKOB KOMAaH[H Ha TYPHUPE

36

TeneBumgenue. [IporpamMma Tenenepenayd HECKOJIbKKAX TeIEKOMITAHUM Ha HEMEJIO 10 JHAM U
yacaM. JKaHpHI Tejleniepefayd, aHOHCH IPOrpaMM

37

TenekoMMyHUKalMoOHHas KoMmnauus. O0opynosanue. [IpousBogutenu. Ycnyru. KmueHTH.
[TocTaBuuku. OnepaTopsl CBI3U

38

Typonepatop. Typuctuueckue areHTcTBa. Typhl. [Ipennaraemeie yciayru. IlyTeBku.
l'ocTuHUIIBL

39

TIOpBMa. KaMepr. 3akII0YeHHEIE, XapaKTepI/ICTI/IKI/I 3aKJIID4YEHHBEIX. CpOKI/I 3aKJIIO9YEeHHUA




9. CamocTosiTe/IbHasA padora

Ounas ¢popMa o0ydeHUs

Tab6muma 10
No
pasfea Copepxanue CPC ®opma KOHTPOJIS Bcero
MUCIIUII- 4acoB
JIMHBI
1 V3yyeHre TeOPETUYECKOT0 MaTepuasa 0IIpoc 10
9 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBKa ompoc 20
K ITPAKTUYECKUM ¥ JTaOOPATOPHBEIM 3aHSATUSIM
3 H3yyeHne TeOpeTUUECKOro MaTepuana. [ToaroToBka oTpoc 20
K IPAKTUYECKUM U JTab0OpaTOPHHEIM 3aHSATUSIM
4 W3ydeHne TeopeTUUeCKOro MaTepuasna. [Ionroroska oTIpOC 20
K IPAKTUYECKUM U JTabOpaTOPHEIM 3aHSITHSIM
5 W3yyeHne TeOpeTUUECKOr0 MaTepraia 0IIpOC 8
6 V3yuyeHne TEOPeTUUECKOr0 MaTeprasa 0IIpOC 3
7 V3yyeHne TeOpeTUUECKOr0 MaTepraa 0IIpOC 4.75
8 H3yyeHne TeoOpeTUUECKOro MaTepuaa. [IoaroToBka ompoc 10
K TPAaKTUYECKUM U JTaBOPaTOPHBEIM 3aHSATUSIM
9 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBka ompoc 10
K ITPAKTUYECKUM ¥ JTaOOPaTOPHBEIM 3aHSATUSIM
10 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBKa ompoc 10
K ITPAKTUYECKUM ¥ JTaOOPAaTOPHBEIM 3aHSATUSIM
11 H3yyeHne TeOpeTUUECKOro MaTepuana. [ToaroToBka ompoc 10
K IIPAKTUYECKUM U JTab0paTOPHEIM 3aHATUSIM
Htoro: [125.75

10. IlepeyeHb Y4€OHO-METOTHIECKOT0 00eCIIeYeHHs [I/Isi CAMOCTOSITEe IbHOU
padoThI 00YYAIONIHXCSI TI0 THCIHUIITHHE

II71s1 caMOCTOSITEeTbHOM pabOTHI 110 AUCIUIININHE PEKOMEHIOBaHO Clenyilee yueOHo-
MeTOANYEeCKOoe o0ecreyeHue:
- [TonoxkeHue 0 CaMOCTOSITeIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCygapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKauuii uM. mpodp. M.A. Boru-bpyeBuya;
- PeKOMeH[OBaHHAas OCHOBHASA U OOIOIHUTEJIbHAS INTEPATYPa;
- KOHCIIEKT 3aHSTUY 10 OUCIHHUTIINHE;
- ClTaWfbI-TIpe3eHTalll U APYTOM MEeTOOUYECKUN MaTeprall, KCII0Ib3yeMbI Ha 3aHATULX;
- MeTOIMYEeCKHe PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHHEIX PaboT, TpeOOBaHUS K UX
comepxKaHui0 1 odopMieHHI0 (pedepaT, acce, KOHTPOJIbHAS PaboTa) ;
- (bOHOBI OIIEHOYHBIX CPEMCTB;
- MeTOIMYeCKHe YKa3aHUs K BHIITOTHEHUIO 1a00paTOPHBIX PaboT [Jid CTYIEHTOB;
- MeTOIMYEeCKHe PEKOMEH[IAIIMH 10 TOATOTOBKE U 3alllUTe KYPCOBOM PabOoTH! (ITPOEKTa).

11. ®oHA OLIEHOYHBIX CPEICTB [JIsI MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTAlluH
00Yy4YaIOIIHUXCS

®OH[I OIIeHOYHHIX CPEeACTB pa3pabaThiBaeTCs B COOTBETCTBUU C JIOKAJIbHBEIM aKTOM
yHuBepcuteta "[lomoxeHne 0 PoHIE OIEHOYHBIX CPENCTB" U SBASETCS IMPUIIOKEHUEM K
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paboueri MporpaMMe JUCITATIINHEI.

QOHI OLIEHOYHHIX CpencCTB [OJisd IIPOBEOEHUMA HpOMe}Ky'TO‘-IHOIjI dTTeCTalluu

06yanOH.II/IXC5{ II0 OUCHUIIJINHE BKJIIOYAET B cebs:

nmepedyeHb KOMIIETEHIIUH C YKa3aHUEM 9TAIO0B X (OPMUPOBAHUS B IIPOIIECCE OCBOECHUS
00pa30BaTeIbHOM TPOTPaMMBI;
ONKMCaHWe ToKa3aTesel U KpUTEPUEB OlLIEeHUBAHUS KOMIIETEHIIUN Ha Pa3UYHBIX 3Talax
X GOpMUPOBaHUS, OIIMCAHKE ITKaJl OlleHUBAHUS;
TUIIOBBIE KOHTPOJIbHbIE 3aJaHUs UITM UHBIE MAaTePHUasibl, He00XOIUMEIE [JIST OLIEHKH
3HAHUU, YMEHUH, HABLIKOB U (MJIM) OIBITA AEeSATEIbHOCTH, XapaKTEePU3YIOIINX 3TAIIbI
dbopMUPOBaHUS KOMIIETEHIIUY B ITPOIIECCE OCBOEHUST 00PAa30BaTEIbHOM TPOTPAMMBI;
MeTOIMYeCKre MaTepualbl, OIpeaesollre IPoIeqyphl OlleHUBaHUS 3HAHUM, YMEHUH,
HABBIKOB U (MJIM) OIBLITA JESTEIbHOCTH, XapaKTEePU3YIOMIUX ITaIbl POPMUPOBAHUS
KOMIIETEHIIUM.

Imst KaXXmoro pe3ynabTaTa 00yYeHUs M0 OUCIUIIINHE ONPEeNessioTCs MoKa3aTenu U

KPUTEpPUMN OIeHKU CHOPMUPOBAHHOCTU KOMIIETEHIMM Ha pPA3NIMYHHEIX 3TalaXx HX
dbopMupoBaHus, IIKAB U MPOLEAYyPHl OLleHWBaHMUS.

12. IlepedyeHb OCHOBHOH H IOIOTHHUTE/ILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JTHCIHIIIHHBI

12.1. OcHOBHas nuTEpaTypa:

. Bonmbdcon, Muxaun bopucosuy. MHpopmalmontHoe obecrieyerHue 6M3HEC-TPOIIECCOB

npeanpusaTusd [OneKTpoHHEIM pecypc] : yueb. mocobue / M. B. Bonsdcos, E. B.
Ctpurusa ; pell.: A. A. CtenaneHko, A. [I. CotHukoB ; Pepnep. areHTCTBO CBsA3HU, Defep.
roc. oOpa3oBaTeibHOe OI0[K. yupeKaeHue BrICII. Tpod. oOpa3oBanus "C.-ITetepb. roc.
VH-T TeJleKOMMYHUKanu# uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6T'YT, 2014. -
55 c. : un. - bubnuorp.: c. 55. - (B 06:.) : 300.92 p.

. I'pomreB, A. C. OcHOBHI paboTEI ¢ 6a3aMu TaHHBIX [DNEKTPOHHEIHM pecypc] : yuebHOe

mocobue / A. C. I'pomes. - 2-e u3n. - Mocksa : UHTYHUT, 2016. - 255 c. - b. u. Kaura us
komnekuun UHTYUT - UadopmaTuka

. Cnupuponos, O. B. Pabora B Microsoft Excel 2010 [9nekTpoHHBIN pecypc] : yaeOHOe

mocobue / O. B. CnupumoHOB. - 2-e u3f. - MockBa : UHTYMUT, 2016. - 433 c. - b. 1.
Kuwura u3 konnekmuu MHTYUT - UHbopMaTHKa

12.2. [lononHuTeNIbHAS IUTEPATYPA:

. Bonbdhcon, Muxaun BoprcoBud. Bassl JaHHHIX [DNEKTPOHHEIN pecypc] : yuebHoe

mocobue / M. B. Bonbdcon ; perr. B. K. Kotos ; ®emgep. areHTcTBO CBsI3H, ['0OC.
oOpa3oBaTeNlbHOE yUpexkaeHue Bricil. mpod. o6pa3zoBanus "C.-IleTep0. roc. yH-T
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2008. - 91 c. :
un. - bubmuorp.: c. 90. - (B 00m.) : 82.42 p.

. Bonmbdcon, Muxaun bopucosuy. UHpopmalmontHoe obecrieyerHue 6M3HEC-TIPOLIECCOB

IpeanpusaATus [ONeKTPOHHEINM pecypc] : yaeOHO-MeToau4YecKoe mocodue 1mo
BHITIOJIHEHUIO JTaOOPaTOPHHBIX U MpaKTuueckux pabot / M. b. Bonbsdcos, E. B. Ctpuruna
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; pen. A. [I. CotHukoB ; PefepanbHOe areHTCTBO CBI3u, OemepanbHOe
rocygapCcTBeHHOe 00pa3oBaTelbHOE OI0I2KETHOE YUpeXAeHNEe BEICIIETO
npodeccruoHanbHOro oopasoBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLXi uM. pod. M. A. bonu-bpyesuua". - CII6. : CIIOI'YT,
2014.-68 c. : un. - 536.19 p.

3. becconoBa, Y. A. OCHOBHBIE IPUHLUIIL U KOHIETIUN IPOTPaMMUAPOBaHUS Ha S3BIKE
VBA B Excel [9nmekTpoHHBIN pecypc] : yuebHoe mocobue / Y. A. Becconoga, C. H.
Benoycosga. - 2-e u3g. - Mocksa : UHTYHT, 2016. - 191 c. - ISBN 978-5-9963-0258-1 :
b. 1. Kuura u3 konmnekuun UHTYUT - UadopmaTuka

4. Bunmnur, B. A. OCHOBHE 0pMCHOT'0 TPOrpaMMUPOBaHuS U DOKyMeHTH Excel
[OnekTpoHHBIN pecypc] : yuebHOoe mocobue / B. A. Bumnnur. - 2-e u3n. - Mocksa :
WHTYHT, 2016. - 688 c. - b. 11. Knura u3 konnekuuu UHTYUT - UadpopmaTuka

5. TymaHnos, B. E. OCHOBHI TPOEKTUPOBAHUS PEISIIIMOHHBIX 0a3 JaHHBIX [DTeKTPOHHBIN
pecypc] : yuebrOe nocobue / B. E. Tymanos. - 2-e u3pn. - Mocksa : UHTYUT, 2016. - 503
c. - ISBN 978-5-94774-713-3 : b. u. Kuura u3 konnexkuuu UHTYUT - UudpopmaTuKa

6. Cupanrt, O. B. PaboTta c 6a3aMu JaHHBIX [OIeKTPOHHBIN pecypc] : yaebHOe mocobdue / O.
B. Cupasnr, T. A. KoBaneHKo. - 2-e u3f. - Mocksa : UHTYHT, 2016. - 149 c. - b. 1.
Kuwura u3 konneknuun MHTYUT - UHdopMaTHKa

13. IlepeyeHs pecypcoB HH(POPMATTHOHHO-TEIeKOMMYHUKAIIHOHHOH CE€TH
«AHTEpHET»

Pecypchl HHOOPMAIMOHHO-TEIeKOMMYHUKAIMOHHOM ceTu «HTepHeT» U3
YKa3aHHOTO IIePeYHs SBIISIOTCS PEKOMEHOYEeMEIMHU NOMOTHUTEIbHBIMU
(BCITOMOTaTEIbHEIMU) KCTOYHUKAMU O0GUIIHATIbHON HHGOOPMAIIMK, pa3MeIleHHON Ha
JIeTaJIbHEIX OCHOBAHUSIX C OTKPBITHIM JOCTYIIOM. 3a IOJTHOTY COMEepPKaHusI ¥ Ka4eCTBO
paboTy CaiTOB HECET OTBETCTBEHHOCTH IIPaBO06IagaTeNb.

Tab6muia 11
HaumeHoBaHue pecypca Anpec
HOY Uutyut «Microsoft Excel 2010» www.intuit.ru/studies/courses/613/469/info
HOY Hutyur "ba3el ganHbIX" www.intuit.ru/studies/courses/508/364/info

HOY Hutyut «Paborta B Microsoft
Excel 2007»
HOY UnTynt «Microsoft Excel 2007» www.intuit.ru/studies/courses/556/412/info

www.intuit.ru/studies/courses/1128/226/info

14. IlepedyeHb HHPOPMAITHOHHBIX TEXHOIOTHH, HCIOIL3YEeMBIX MPH
OCyIlIeCTB/IEHHH 00pa30BaTe/ILHOI0 MpoIecca N0 JUCHHUIUIHHE (MOIYII0),
BKJII0OUasi MepedyeHb MPOrPpaMMHOI0 odecnedyeHHsI H HHPOPMaIlHOHHBIX
CIIPABOYHBIX CHCTEM.

14.1. TIporpaMMHOe oOecredeHne OUCIUTIINHEL:

- Google Chrome
- Open Office
- Windows 7 I3YEHU
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14.2. UadpopMalliOHHO-CIIPaBOYHEIE CHCTEMBL:

- 9BbC iBooks (https://ibooks.ru)
- 9BC Jlans (https://e.lanbook.com/)
- OBC CII6I'YT (http://lib.spbgut.ru)

15. MeToguyecKHe yYKa3aHHUS IS 00yJalONIUXCS 10 OCBOEHHUIO TUCIIHIITHHBI

15.1. T[InaHUpOBaHUE W OpPTAaHU3AIUsI BPeMeHH, HEOOXOOMMOTO OJIs H3y4YeHUS
IVCITUIITHHEL

BaXHBIM YCIIOBHEM YCIEIIHOTO OCBOEHUS MUCIUINUHE «WHMpOpMalnoOHHOE
obecneuenne OHM3HEC-TIPOIECCOB MPEANPUITHSI» SIBASETCS CO3JaHUE CHUCTEMBI
IPAaBUIIPHON OpPraHM3allM¥ TPYHA, MO3BOJSONIEN pacnpegenuTh y4eOHYI0 HaArpy3Ky
PaBHOMEPHO B COOTBETCTBUH C rpaduKoM 00pa30BaTeILHOTO IIPOIeCCa. BObINyI0 ITOMOIIb
B 9TOM MOXKET OKa3aTh COCTaBlieHHUe IJlaHa PabOTH Ha CEMECTp, MECSI, Hefelo, NeHb.
Ero Hajmuume MO3BOIUT MOTUYUHUTL CBOOOJHOE BpeMs IelsaM y4eOnl, TPYOUThCS Gomee
ycmemHo u 93¢ GekTuBHO. HyKHO OCYIIECTBISATH CAMOKOHTPOJb, KOTOPHIN SBIISIETCS
HeoOXOMUMEBEIM yCJIOBHEM YCIeIrHOu yueOwl. Bce 3amaHus, BKIIOYas BHIHECEHHEIE Ha
CaMOCTOSITENbHYI0 pPab0Ty, PEeKOMEHMOYyeTCs BHIIIONHSATh HEIOCPEACTBEHHO IIOCHe
COOTBETCTBYIONIET0 ayMUTOPHOTO 3aHATHUS (JIEKIWH, IPAKTHYECKOTO 3aHATHUS), UTO
CIIocoOCTBYyeT NMyd4IIeMy YCBOEHHI0O MaTepualla, I03BOISET CBOEBPEMEHHO BHISIBUTH U
YCTPaHUTh «IIPOOebl» B 3HAHUSIX, CHCTEMATH3WPOBATh PaHee MPOHUIeHHEN MaTepual, Ha
€r0 OCHOBE MPUCTYMUTD K OBJIafeHUI0 HOBBIMY 3HAHUSIMU U HaBHIKAMU.

CucrteMa YHUBEPCUTETCKOT0 00y4YeHMST OCHOBBIBAETCSI Ha PAIlMOHAILHOM COYETAaHUHU
HEeCKOJIbKUX BUIOB y4eOHBIX 3aHSATHUU (B MEPBYI Oo4Yepemb, JEKIUA U IPAaKTUUECKHUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/IagaeT onpeaeeHHON Celn(puKo.

15.2. TlogroToBKa K JIEKIUIM

3HAKOMCTBO C OUCLUIIIMHOU NMPOUCXOAUT yYKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOE 0hOopMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIEKIU HeoOXOMUMO YYUTHIBATh TOT (GAKTOP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHIIBISIOT B3aUMOCBI3U
MeX[y SBJIeHUSIMHU, MMOMOTasl CTYOEHTY IOHSAThH ITyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KakK B MCTOPUM, TaK U B HACTOSIIEE BpeMs.

KoHCcnekTUpOBaHWE JEeKUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniiuii MHTEHCUBHYI YMCTBEHHYIO OeATEIbHOCTh CTyHeHTa. KOHCIEeKT
SIBJISIE€TCS MOJIE3HBIM TOT[a, KOr'[a 3alKiCcaHO caMOe CYILIeCTBEHHOe U CHelaH0 3TO CaMUM
obOyuawmumMmca. He Hago cTpeMuThCcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIEKTHPOBaHKE» MPUHOCUT OObIlle Bpefa, 4eM IoJb3h. Ilenecoobpa3Ho BHavaie
IIOHATH OCHOBHYIO MBICJIb, M3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KejnaTeabHO
3aluCh OCYIIEeCTBIATh Ha OJHOU CTpPaHUILEe JIUCTA UJIM OCTaBJISAd MOJig, Ha KOTOPHIX
IO3qHee, IIPU CAaMOCTOSITENIBHOM paboTe ¢ KOHCIIEKTOM, MOXKHO CHEJAaTh NOMOTHUTEIbHEIE
3alliCU, OTMETUTH HETIOHSTHLIE MeCTa.

KoHCIeKT NeKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
9ToMy B OOnbmIOH cTemeHu OymyT cmocoOCTBOBATh BOIMPOCH IIJlaHa JIEKIUH,
npennoXkeHHBIe IIpenonaBaTensaM. Crnegyet o0pamiaTh BHUMaHUE Ha aKI[€HTH], BHIBOMOEI,

13



KOTOpPHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaxKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXHO», «XOPOIIO 3allOMHUTL» ¥ T.I. MOXKHO [IeJlaTh 9TO U C TIOMOIIbIO
Pa3HOILIBETHHIX MapKePOB UJIU PyYeK, TOMUepKUBast TEPMUHEL U ONIpeeIeHus.

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJIoB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIH JIy4llle 3aMEeHUTh
OOBIYHBIMK CJIOBAMM [JIg OBICTPOTO 3PUTEJIBHOTO BOCIPHUSTHUS TeKcTa. Paboras Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO Y4eOHUK, HO U Ty
JUTEPATYPy, KOTOPYIO MOIOTHUTEILHO PEKOMEHIOBAN IeKTOP. UMEHHO TaKas cephe3Hasi,
KpomoTnuBasi paboTa C JTeKUMOHHBIM MaTepualoM II03BOJUT TIy0OKO OBIAmeTh
TEOPETUYECKUM MaTEpPUATIOM.

15.3. IloaroToBKa K NPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHWE UM M3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIUH, MPpaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 0053aTeNbHOU U [OMONHUTENBHON TUTEPATYPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil paboOTH HOMKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOpETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U y4aCTHUU B
KOJIJIEKTUBHOM OOCYXKIOEHWH BOMPOCOB HM3y4yaeMOUW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BpEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
BECh MaTepHasl M3-3a JUMHTA aygJUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUNIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMU, HAY4YHOW, CIPAaBOYHOM JNHUTepaTypold, MaTepuallaMu
IepUOANYEeCKUX M3MaHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
MIOTy4eHHUS OOTMOTHUTENbHBIX 3HAHUM, TO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHusI WH@POpMaIluen, crnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GoOpMUPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOU Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yUyeHUs: obuux paboT mo teMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MePeuTH K aHanu3ly
MoHOrpaduit U cTaTel, paCCMaTPUBAIOIINX OTHENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OGUIMATbHEIX MaTePUAJIOB U HEONYyOIMKOBAaHHKEX NJOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEePTAIlNU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCHI U3y4aeMo# TpPoOIIeME.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIAETISAS €r0 CTPYKTYPHBEIE eAUHUIIEL. [Ipy 03HAKOMUTETbHOM YTEHUU
3aKjlaflKkaMyd OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
U3ydyeHUs. B 3aBUCUMOCTH OT Pe3y/IbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTaBIeHHOU
3amauu TpebdyeTcs u3ydyeHue HEKOTOPHIX (ParMeHTOB TEKCTa, TO UCIOIL3yETCS METO[I
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET moapoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUE yUEeHWKA Ha IPEeOMETHHIE U UMEHHbIE YKa3aTeu.

M30paHHble pparMeHTH WU BeCh TEKCT (€CJIM OH I[eJIMKOM MMEeT OTHOIIeHHe K
TeMe) TpeOyIOT BOYMYHUBOTO, HETOPOIIJIMBOTO UTEHHUS C «MBICJIEHHOM IMpPOopabOTKOU»
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MaTepuana. Takoe YTeHMe IpeIoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BEIBOg0B. Ocob60e BHUMaHUe CliefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxKe MMpPOaHANIU3UPOBATh, KakKue U3 YTBEPKIEHUU
aBTOpa HOCSAT MpoOJeMaTUUYHBIM, TUIMOTETUYECKUN XapaKTep M YJIOBUTb CKPHITHIE
BOIIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NPUXOOUT HanekKo He
cpaldy. Haumnyumu# cnoco® HayuyuThCS BHIAENSITH T'JIaBHOE B TEKCTe, YJIaBIUBaTh
npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OI[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpaBHUTEJIbLHOE UTEHME, B XO[le KOTOPOTr0 CTYOeHT 3HAKOMUTCS C Pa3TUYHBIMU MHEHUSIMHI
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh U N0Ka3aTeIbHOCTh apIyMEeHTOB
CTOPOH U fieslaeT BEIBOJ, 0 HauOosbinel yOequTeIbHOCTH TOM UM MHOU ITO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH M IPABOBLIX SBJIEHUM, HEIb3sT UX OTBEPraTh, He
pa3obpaBmuch. [Ipy HaNW4YWM pacXxOXAEeHUU MeXKOy aBTOpaMuU HeoOXOOWMO HaUTHU
palroHanbHOE 3ePHO yV KaXOOro M3 HUX, YTO MO3BOJIUT TIy0zkKe YCBOUTH NMpeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[eHHWBATh U3ydaeMble BOIPOCH. 3HAKOMSICh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYXKHO OIPENeNsITh UX CX0XKHUe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPHUMEHSITh U3 HUX Ty, KOTOpas 0oliee ybeouTenbHa.

CnepyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLHIMUA UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DUKCHUPYIOUIAX OCHOBHBEIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJNbHBIX JINCTaX, KOTOPhEIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHLEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmenuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa menecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBIX TeTPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCIIEKTHI ITUIIYTCS Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHMEM (3T IpaBuila coOII0Oa0TCs
st ynoOCTBa pefllakTUpoBaHus). ECTM B KOHCIIEKTaX IPUBOOSATCS IUTATHL, TO HEIIPEMEHHO
IDONXHO OBITh HAHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHulkl). BriocneacTBuu 3Ta nHGOPMAIMK MOXKeT OBITh UCII0JIb30BaHa IPKU HAallMCAaHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOHN BaxKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPULIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKI0 B COOTBETCTBUU C OIpeeIeHHON y4eOHOM 3aauel;

- 00001aTh MOTy4YEHHYI0 HH(POPMALXIO, OLleHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHChMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThHIe COODIIEHUS THUIIa NOKIIafa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYANIbHO, B Iape, B IPYIIIE), B3aUMOAEUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEHCTBHS CBOMX TOBAPHINEH, 00BeKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

- oOpamaThcsi 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
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Pa3NUYHOr0 XapaKTepa, Pa3IMYHOr0 Poaa MOACKa3KaMu, OIIOPaMH B TEKCTe (KITI0YeBEIe
CJIOBa, CTPYKTYpa TEKCTa, IpeaBapsolnas nHGopMalus u [p.);

- MCIIOJIb30BaTh IPU FOBOPEHUH M MUCHMeE mepudpas3, CHKHOHUMUYHEIE CPEICTBa, CJIOBa-
ONMCAHUS OOIIUX MOHSITHM, Pa3bsICHEHUS, IPHMEPEI, TOJTKOBAHUS, «CJIOBOTBOPUYECTBO»

. TIOBTOPSITH UM IepedpPa3upoBaTh PEIIMKY COOeCeHUKA B IOATBePKISHUY ITOHNMAHUS
er0 BBICKA3bIBAHUS WJIM BOIIPOCA;

- 00paTUTHLCS 3a ITOMOIIBLI0 K COOeCeTHUKY (YTOYHUTDH BOIIPOC, IEPECIPOCHUTE U [IP.);

- MCII0Ih30BaTh MUMUKY, KECTH (BOOOIIE M B TEX CIIy4YasX, KOrHa S3BIKOBEIX CPEMICTB He
XBaTaAeT [IJIsI BEIPAXKEHUS TeX UJIU MHEIX KOMMYHUKATHBHEIX HAMEPEHHH ).

15.5. [TogroToBKa K IpoMexkKyTOYHOU aTTeCTaLlUU
[Tpy IOATOTOBKE K IPOMEXKYTOUHOU aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [IepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMbIe [I7ig OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCIHUIUIHHBI

Tabmnuia 12
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TabOpaTOPUH
1 |lekuroHHas aygUTOPUS Aynuo-BUAE0 KOMILJIEKC
AyouTOpuM Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHanbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [FYRHTODHA N yp A [lepcoHaIbHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBAHUSI
5 |AyguTopus s CaMOCTOSITETbHON pabOoTHI KoMmblOTepHas TeXHUKa
6 [YuTanbHBIM 3a1 [IepcoHaNbHBIE KOMIIBIOTEPH
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