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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbpio mpenofaBaHus TUCIUIIINHEL «[[eI0mPOU3BOICTBO U 9TTEKTPOHHBIN
IOKyMEeHT0000POT» SIBISETC:

dbopMupoBanve (yHHaMeHTa MOATOTOBKM OyOyIIUX CIELHAaJuCTOB B 00JlacTu
CYIIEeCTBYIOUINX HOPM U CTaHJAapTOB [eI0NIPOM3BOLACTBA, @ TAKXKe UCIOIb30BaHUS CPELNCTB
3JIEKTPOHHOT'0 OKyMeHT0060poTa

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

1. ChopMupoBaTh 3HaHUS, YMEHUS ¥ HaBHIKU, [T03BOJISIONIME TOHUMATh ITPUHIUIILL
TIOCTPOEHUS U PYHKLMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa, a TakXke
TIOHUMATh NIPUHLIHUIIE HCIIOIb30BaHUS 3TUX CUCTEM MJIS KOJJIEKTUBHOM PabOTH U IeJI0BOTO
obmenus. 2. ObecneyuTs CTyLeHTaM 3HaHNeE 3aKOHOIATEIbHEIX OCHOB [I€JIOIIPON3BOLCTBA,
cnioco60B omucaHus HOKYMeHT0000poTa Kak OM3Hec-polecca 1 MeTOIOB peanru3aiuu Ha
0a3e crenuanu3upPOBaHHBEIX MHPOPMAIMOHHEIX CUCTEM. 3. [I03HAKOMUTH CTY[EHTOB C
TEPMUHOJIOTHEN, KlacCupuKaluell 1 NPUHINIAMYI OpraHU3alliy OejIOIPOXU3BOACTBA Ha
IPEeNIPUATIY, IPUMepaMu IPaKTUYEeCKOT0 UCII0Ib30BaHuUS.

2. MecCTO THCIHIIIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOTrPaMMbI

HOucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHEN HOKyMeHTooOopoT» B1.5.21
SBJISIETCS OMHOM U3 OUCIHHUILIMH 6a30Boi y4eOHOTO MjIaHa MOAr0TOBKY OaKanaBpuaTa I10
HanpasBneHuio «38.03.02 MenenxMenT». HCXOOHBIY ypOBEeHb 3HAHUU U YMEHUY,
KOTOPHIMU HONXKeH o0nafaTh CTYOeHT, MPUCTyNas K U3YYEeHUIO JaHHOW AUCIUIIIUHEIL,
oIpefenseTcsd U3ydeHueM TaKuxX OUCIUNINH, Kak «MHQOpMaIlMOHHEIE TEXHOIOTUHU B
MeHEeIKMEHTE».

3. IlepeyeHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHHPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOTrPaMMBbI

[Tpouecc n3ydyeHus OUCLUNIMHLEL HallpaBieH Ha (POPMUPOBaHUE CIEIYIOMINAX
KOMIIETEeHIIUN:
Kommetenuuu, ycranosinenHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CIIOCOOHOCTHIO OCYIIECTBIATH OeJI0BOe 00IleHNe U MyOIuYHbIEe

1 OIIK-4 BHICTYTIJIEHUS, BECTU II€PETOBOPHI, COBEILIaHUs, OCYLIECTBIIATh OEJI0BYIO
IIePENNCKY ¥ MOAePKUBaTh 3T€KTPOHHbIE KOMMYHUKALAN

BJIafleHNEM HaBBIKaMU JJOKYMEHTaIbHOTO 0(hOPMIIEHHUS PEIIeHU B
yIIpaB/IeHUH ONEepPanoOHHON (IPOU3BOACTBEHHON) AeATEIbHOCTH

2 I1K-8 . .
OpraHu3alluil IpX BHEIPEHUHU TEXHOJIOTUYECKUX, TPOAYKTOBLIX MHHOBAIUHN
UJIM OPTaHU3AIMOHHBIX U3MEeHEHUN
[TnaHupyeMble pe3yabTaThl 00yYeHUS
Tabmnuiia 2
Koga
KOMIIe- 3HaATh yYMeThb B/IaJdeThb
TeHITHH




HaBBEIKAMU
OJOKYMEHTAJIbHOT'O
HOPMATHUBHEBIE U IIPABOBHIE | OCYLIECTBIIATE OEJIOBYIO IIEPEIIUCKY 1 O(bOpMJ'IeHI/IH
OIIK-4 | DOKyMEeHTH OAINEPKUBATh SJIEKTPOHHEIE yIIpaBlIeH4YeCKUX PEIeHnH
HOEeJIOIIPOMu3BOOCTBA; KOMMYHUKAIINH; C UCIIOJIb30BaHUEM CUCTEM
3JIEKTPOHHOTO
OOKYMEHTO0000pOTa;
HaBBIKAMU IIOATOTOBKHU
OPraHM3allMOHHBIX 1
pelnaTh 3amadu JOKYMEHTO000pOTa B
TpeOOBaHUS K pacuopsgUuTENbHEIX
o OpraHu3alnuy C IPpUMEHEHUEM
“HDOPMAIMOHHON OOKYMEHTOB IIpU
I/IH(l)OpMaI.II/IOHHO-KOMMYHI/IKaLII/IOHHHX
[IK-8 |06e3omacHOCTH N BHEIPEHUU
TEXHOJIOTUU U C Y4€TOM OCHOBHEIX
9JIEKTPOHHOT' O o o TEeXHOJIOTUYEeCKHUX,
TpeboBaHMH HHOOPMALMOHHON .
JIOKYMeHTOOGOpOTa; 6 IIPOOYKTOBEIX MHHOBAIIUN
€30IaCHOCTH;
WIIN OPraHn3alfuOHHBIX
U3MEHEHNH;
4. O0beM TUCHHUIUIMHEI ¥ BUIBI Y4e0HOH PadOTHI
Ounas ¢popMa o0yueHUs
Tabmuua 3
o Bcero|CeMecCTpbI
Bup yue0HOM paboTHI P
4acoB 3
O61mas TPYI0eMKOCTb | 3 3ET 108 108
KoHTakTHasi padora ¢ 00y4alOIIHMHCS 50.25| 50.25
B TOM YUCJIE:
Jlexknuu 20 20
[TpakTudeckue 3anatus (I13) 16 16
JTabopaTopHbie paboTs (JIP) 14 14
3aluTa KOHTPOJIbHOM pabOoTHI -
3amuTa KypcoBoil paboTHl -
3amuTa KypCoBOro IIpOeKTa -
[IpomexyTOUHAs aTTeCTalUs 0.25 0.25
CamocTositeibHasi paboTa o0yuyaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosas paboTa -
KypcoBoy npoekT -
W / unu ppyrue BUOBL CAaMOCTOSATETEHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHYECKUM 1975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe ' )
TEOPETHYECKOr0 MaTepuana.
[TonroToBKa K MPOMEXKYTOYHOM aTTeCTalluu 8 8
Bua npoMeKyTOUYHOH aTTeCTalluu 3aueT
OuHo-3a04Hast popma 00ydeHUS
Tab6mnuia 4
o Bcero|CeMmecTpbI
Bupg yue0HOM paboTHI P
4acoB §)
O61ast TPyIOeMKOCTb | 3 3ET 108 108
KoHTakTHasi padora ¢c 00y4alOIIHMHUCS 32.25 | 32.25
B TOM YUCJIE:
Jlexumy | 14 | 14




[TpakTuyeckue 3anatus (I13) 10 10
JTa6opaTopHbie paboTs (JIP) 8 8
3almTa KOHTPOJIbHON PabOoTH -
3amuTa KypcoBoil paboTHl -
3ammuTa KypCoOBOTO MMPOEKTa -
[TpoMexXyTOUYHAas aTTecTalus 0.25 0.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 75.75 75.75
B TOM YMCJIE:
Kypcosas pa6oTa -
KypcoBoy npoexT -
W / unu gpyrue BUOB CAMOCTOSTEIbHOM PaOOTHL:
IIOATOTOBKA K JTaOopaTOPHEIM paboTaM, MPaKTHYECKUM

67.75 67.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe
TEOPETUYECKOr0 MaTepuana.
[ToproroBka K MpOMeXyTOYHOU aTTeCTalllu 8 8
By npoMeKyTOYHOH aTTeCTalluH 3aueT

3aouHas popma oOyueHUs

Tabmuma 5
Bun yue0HOM padOTHI Bcero| Cemectper
qacoB| yc3 | 3 4
OO6I11ast TPYIOEMKOCTh | 3 3ET 108 | 12 | 47 | 49
KoHTaKTHas1 paboTa c 00y4aromuMHCs 14.55| 12 | 2.3 |0.25
B TOM YHCJIE:
Jlekuuu 6 6 -
[TpakTuueckue 3anatus (I13) 4 2 2 -
JTa6opaTopHbie paboTs (JIP) 4 4 - -
3almTa KOHTPOJIbHOM PabOoTH 0.3 - 103 -
3ammuTa KypcoBoil paboThl - - -
3almTa KypCoBOT0 MPOeKTa - - -
[TpoMexXyTOYHAas aTTeCTalUs 0.25 - - 10.25
CamocTositeibHasi paboTa o0yuaromuxcsi (CPC) 89.45| - |44.7|44.75
B TOM YHCJIE:
Kypcosas paboTa - - -
KypcoBoy npoekT - - -
W / unu mpyrue BUOBI CAMOCTOSATEIEHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHYECKUM 8945| - |447laa75
3aHSATHUSIM, KOHTPOIBHEIM paboTaM, U3yUeHHe
TEOPETUYECKOTO MaTepHara.
[ToproroBka K MpOMeXyTOYHOU aTTeCTalliu 4 - - 4
Bua npoMeKyTOYHOH aTTeCTalluH - - |3auerT]
5. ComepxKaHue TUCIUIIIHHBI
5.1. ComepxaHue pa37esioB OUCLUIIIUHEI.
Tab6mnuia 6
No HaumenoBaHue Ne cemectpa
/i pa3gesa (TeMbI) CopepxxkaHue pa3aeiia OYHO-| . -
THCIHITHHEI ouHasL3a04-|"
Hasi




Pasgen 1 Ba30Bble TEpMUHBI U ONIPENEeIEeHUs], TPUHITUITEL
' OpraHu3aluu JOKyMeHT0000poTa,
1 | OcroBSI b HI oKy P 3 | 5 | 3
3aKOHOMaTeNIbHbIe HOPMEL U TPEeOOBaHUS,
Ie0NpON3BOACTBA
TpaKTUKa COCTABJIEHHUS [EJIOBLIX OyMar
Pasmern 2 [TpUHIMIIE IOCTPOEHHUS, COCTaB U
L KlaccupuKauusi HHPOPMaIMOHHBIX CUCTEM
[Tpocreiimue cpeacTBa
2 3JIEKTPOHHOT0 JOKYyMEHTO060pOTa. 3 5 3
opraHu3alnuu .
HuctpymenTsl MS Office, kopriopaTuBHbEIE
OOKyMeHT0060poTa .
CpefiCTBa KOJIIEKTUBHOM PabOTHI
Pasmern 3 [TousiTHe OHM3HEC-TpoIecca, OM3HeC-3agauH,
; pecypca, nukia, BeTsiaenus, KPI. Metopst
3 | IokyMeHTO060POT KaK 3 5 3
OTIMCaHUS, MOLETUPOBAHUS U OIITUMHUIALIUU
Ou3Hec-Iporecc
O613HEC-TTPOLIECCOB
Pasgen 4 HWubpopmanmonHbie cucteMbl SOA, MeCTO U POb
: CHCTEM 3JIEKTPOHHOT'0 IOKYMEeHT0000p0Ta, UX
KoprniopaTtuHEIe . .
4 KW3HEHHBIN IIUKII, 3TAllbl Pa3BEPTHIBAHUS U 3 5 3
CHUCTEMBHI 37IEKTPOHHOTO
cTtpaTerus pa3Butusg. OueHka sQpGheKTUBHOCTH
OOKyMeHT0060poTa
cucteM 910
CTpyKTypa, cocTaB U (QyHKIMOHAIbHEIE
Pasmen 5 BO3MOXKHOCTHU cuUCTeMBI. UHTepdeiic
5 ) KJINEHTCKOU 4aCTH, y4ETHAS KapTOuKa 3 5 3
O6nayHBIe pelleHus
IOKyMeHTa, 6a30Bble OIepaluy Hafl
NOKyMEeHTaMHt
Pa3zpen 6. [TousiTue u 0COOEHHOCTH IUGPOBOM IOAIUCH.
6 HoxymMeHT0060POT Texuonoruu Blockchain. Tpan3akiuu u 3 5 3
IOPUOUYECKHU cTpykTypa 610ka. Chephl MpUMeHEHUS
3HauuMoro KouteHra | Blockchain

5.2. MexpaucuuniuHapHble CBA3U C oOeclmedYuBaeMBMU (MOCTEAYIOMIUMH)

OUCILIUIIIINHAMHU.
Tab6mua 7
n]\/[; HanmeHoOBaHHE 00ecCIIeYHBaeMbIX (IOCIEAYIOIINUX) TUCITHILTHH
1 | UupokoMMyHUKAIIMOHHEIE CPEICTBA YIIPABIIeHUS IPEANPUITUEM
2 | MeHem>XXMEHT
5.3. Pa3gensbl UCHMIUIMH ¥ BUOLI 3aHITHH.
Ounas ¢popMa o0yueHUs
Tabmumna 8
Ne HaumeHoBaHHue pa3jgesa (TeMbl) JIek-| IIpakTt. | Jla6. |Cemu- CPC Bcero
o/ OHCHHIIIHH IIUH [3aHATHSABAHATHS Hapbl JaCOB
1 |Pasmen 1. 4 2 2 9.7517.75
OCHOBHI IETTOITPON3BOCTBA
Pazpen 2.
2 | IIpocrenmue cpencTsa OpraHu3alliu 4 4 4 8 20
IOKyMeHT0060poTa
3 |Pasmens. 4 4 2 8 | 18
IJoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Paspen 4.
4 | KopnopaTUBHBEIE CUCTEME STIEKTPOHHOTO 4 2 2 8 16
IOKyMeHT0060poTa
5 |Pasmens. 2 4 4 8 | 18
OO6ayHbIe PEIIeHUS




Pa3pen 6.
6 | JOKyMEeHTOO0OPOT IOPUANYECKU 3HAUUMOTO 2 8 10
KOHTEHTA
Htoro: | 20 16 14 49.75|99.75
OuHo-3a04Has popma 00ydeHUsT
Tab6mnua 9
Ne HaummeHoBaHue pa3gesa (TeMbl) JIek-| IIpakrt. | JIab. |Cemu- CPC Bcero
n/n OTUCHUIUIMH IIHH [3aHATHABAHATHS Hapbl JacoB
1 |Pasmen 1. 2 | 3 1 12 | 18
OCHOBHI IETIONIPOU3BOACTBA
Pa3zpen 2.
2 | IIpocrenmue cpencTsa OpraHu3alluu 4 2 3 12 | 21
IOKyMeHT0060poTa
3 |Pasmens. 2 | 2 1 12 | 17
IJoKyMeHT0060POT KakK OM3HEC-TTPOIECC
Pazpen 4.
4 | KopropaTHBHBIE CUCTEMBI SJIEKTPOHHOTO 2 2 1 12 17
OOKYMEHT0000pOoTa
5 |Pasmen . 2 1 2 12 | 17
O6nayHble peleHnus
Pazmen 6.
6 | JOKyMeHTOO0OpOT I0PUANYECKN 3HAUUMOTO 2 7.75] 9.75
KOHTEHTa
Wroro:| 14 10 8 67.75[99.75
3aouHas Gpopma oOyueHUs
Tao6muia 10
Ne HaumeHnoBaHue pa3gesnna (TeMbl) Jlek-| [Ipakr. | JIa®6. [Cemu- CPC Bcero
n/n TUCIUIUTHH UM [3aHATHABAHATHS HapbI JacoB
1 |Pasmen 1. 1| 1 0.5 14 | 16.5
OCHOBHI IENIONIPOU3BOACTBA
Paspen 2.
2 | IIpocreninue cpencTBa OpraHu3anuu 1 1 1 14 17
IOKyMeHT0060poTa
3 |Fasmens. 1| 1 0.5 14 | 16.5
IToKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Paspen 4.
4 | KopnopaTUBHBEIE CHCTEMEL STIEKTPOHHOTO 1 0.5 1 14 | 16.5
IOKyMeHT0060poTa
5 |Pasmens. 1| 05 1 14 | 16.5
O6iauHble PEeIIeHNs
Pazpen 6.
6 | JOoKyMeHTOO0OPOT IOPUAUYECKH 3HAUUMOTO 1 19.45|20.45
KOHTEHTA
Htoro:| 6 4 4 - 189.45|103.45
6. ;TabOpaTOPHBIN MPAKTHKYM
Ounas popMa o0yueHUs
Tabnumna 11



Homep
Ne o Bcero
pa3aea HaunmeHoBaHHe Ta00paTOPHOH PadOTHI
n/o JacoB
(Temsl)
1 1 [TpakTuKa cocTaBiieHUus JOKyMeHTOB B cpefe MS Office 2
2 2 IoxymeHnTo0o60poT cpernctBamu MS Office 2
3 2 Hactpoiika cpensl MS Office Kak cpefcTBa KOJIJIEKTUBHON pabOTHL 2
4 3 Omnucanue 6usHec-mporeccos B MS Visio 2
5 4 HiMuTanimoHHOE MofenupoBaHue Ou3Hec-mpoiieccoB B IBM WebSphere 9
Modeler
6 5 Onepauuu Hapg gokymeHTtamu B 310 2
7 5 YuéTtHas KapTo4yKa gJokyMeHTa B IJ10 2
Wrtoro: | 14
OuHo-3a04Has popma 0OydeHUsT
Tabnuia 12
Ne Howmep “ Bcero
pa3aesia HauMeHoBaHHe T1a00paTOPHOH PadOTHI
n/no 9acoB
(TeMbI)
1 1 [TpakTHKa cocTtaBieHus JOKyMeHTOB B cpepe MS Office 1
2 2 HoxymeHT0060pOT cpenctBamu MS Office 2
3 2 Hacrpoiika cpenst MS Office Kak cpeficTBa KOJIJIEKTUBHOU PabOTEHI 1
4 3 OmnucaHue 6u3Hec-mporeccoB B MS Visio 1
5 A HMiMuTallMoHHOE MofienupoBaHue Ou3Hec-mpoiieccoB B IBM WebSphere 1
Modeler
6 5 Onepanuu Hap gfokymeHTaMmu B 310 2
7 5 YyéTHasd KapTouKa JokyMeHTa B 3J10 0
Hrtoro:| 8
3aouHas popma oOyueHUs
Tab6mnuia 13
No Howmep " Bcero
pa3aeia HauMeHoBaHHe Ta00pPaTOPHOU PadOTHI
n/n JaCOB
(TeMbI)
1 1 [TpakTuka cocraBieHus JOKyMeHTOB B cpene MS Office 0.5
2 2 HokymeHnTo060poT cpepncTBaMu MS Office 0.5
3 2 Hactpotika cpemsl MS Office kak cpencTBa KOJIEKTHBHOM PaOOTHI 0.5
4 3 Omnmcanue 6usHec-mporeccos B MS Visio 0.5
5 4 ViMuTanuoHHOE MofienupoBanue 6usHec-poueccos B IBM WebSphere 1
Modeler
6 5 Omnepauuu Hag gokymeHTamu B 910 0.5
7 5 YuéTHag KapTouka JoKyMeHTa B I[10 0.5
Wrtoro: | 4
7. IIpakTHYeCKHe 3aHATHS (CeMHHaPhI)
Ounas popMa o0yueHUs
Tabnuna 14
Homep
Ne " Bcero
pa3genal HaumeHoBaHHe MPAaKTHYECKHX 3aHSTHU (CEMHHApPOB)
n/n (TeMb1) JacoB




1 1 3aI;OHOI[aTeJ'ILHLIe HOPMBEI ie10npou3BoacTBa (Ha 6a3e CIIC «KoHCYynIbTaHT 1
+>»
2 1 [ITa6ouk! menoBeix Oymar (Ha 6a3e CIIC «KoHCynbTaHT +») 1
3 2 Hutepdeiic MS Outlook 4
4 3 HuTepdetic MS Visio 4
5 4 2Ku3HeHHHHN UK cucTeMbl 910 2
6 5 HuTtepderic knmuenta 310 4
Htoro: | 16
OuHo-3a04yHas popma 00ydeHUs
Tab6muma 15
Homep
No o Bcero
/i pa3gena HauMeHOBaHMEe NPaKTHYECKHUX 3aHATHH (CEeMUHApPOB) 4aCOR
(TeMbI)
1 1 3a1§0H011aTeﬂbele HOPMEI ieionpou3BofcTBa (Ha 6a3e CIIC «KoHCynbTaHT 1
+»
2 1 [ITa6mons! menoBbix 6ymar (Ha 6a3e CIIC «KoHCYNbTaAHT +») 2
3 2 Hutepderic MS Outlook 2
4 3 Hutepdeiic MS Visio 2
5 4 2Kn3HeHHBIN TUKI cucTeMHl 10 2
6 5 Hutepdeiic knuenrta 310 1
Hrtoro: | 10
3aouHas popma oOydeHUs
Tabnuua 16
No Homep B
0 o cero
/m pa3gena HauMeHoBaHHe NIPAaKTHYECKHUX 3aHATHHU (CEMHHApPOB) 4acos
(TemsbIl)
1 1 3a1;0HonaTeanbIe HOPMEI ie10npou3BoacTBa (Ha 6a3e CIIC «KoHCYyIbTaHT 05
+» ’
2 1 [Ta6nous memoBeix Oymar (Ha 6a3e CIIC «KOHCYNIbTAHT +») 0.5
3 2 Hutepdeiic MS Outlook 1
4 3 HuTtepderic MS Visio 1
5 4 2Ku3HeHHHHN UK cucTeMbl 910 0.5
6 5 HuTtepderic knmuenta 30 0.5
WUrtoro:| 4
8. IIpumepHas TeMaTHKa KYPCOBBIX IIPOEKTOB (PadoT)
PaboyuM y4eOHbIM IIJTAHOM HE IIPEeNyCMOTPEHO
9. CaMmocTosiTe/TbHasi padoTa
Ounas ¢popMa o0yueHUs
Tabnuma 17
No
pasiena Copepxanue CPC ®opma KOHTPOJIS Beero
MUCITHII- JacoB
JIMHBI
1 M3yyeHne TeOPeTHYECKOT0 MaTepuasa. [IoaroToBka ompoc 975
K TPAKTUYECKUM ¥ JTabopaTOPHEIM paboTam




9 H3yuenne TeopeTU4eCKOro Marepuana. [Iogrotoska oTIpoc 8
K ITPAaKTUYECKUM ¥ JTabopaTOpPHEIM paboTaM
3 H3yuyeHne TeopeTU4ECKOro MaTepuasna. [IogroToska oTpoc 8
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTam
4 W3yyeHne TeopeTU4eCKOro MaTepuasna. [IoaroToBka ompoc 8
K ITPAKTUYECKUM ¥ JTabopaTOPHEIM paboTam
5 M3ydyeHne TeopeTU4ECKOTO MaTepuasa. [IoaroToBka ompoC 8
K IIPaKTU4YeCKUM U JTabopaTopHBEIM paboTaM
6 [ToproToBKa K JIEKIMOHHBIM 3aHSITUSIM 0TIpOC 8
Wroro: |49.75
OuHo-3a04yHas popma 00ydeHus
Tabnuna 18
Ne
pasienia Coagepxkanue CPC ®dopMa KOHTPOJIs Beero
MU CITHII- JacoB
JIMHBI
1 M3yueHne TeopeTU4ECKOTO MaTepuasa. [IoaroToBKa ompoC 12
K IIPAaKTUYECKUM U JTabopaTOpHEIM paboTaM
9 H3yuyeHne TeopeTUUECKOr0 MaTepuaa. [logroTtoska ompoc 12
K IIPAaKTUYECKUM U JTabopaTOpHEIM paboTaM
3 H3yyeHne TeopeTUUECKOr0 MaTepuaa. [logroTtoska ompoc 12
K IIPaKTUYEeCKUM U JTabopaTOpHBEIM paboTaM
4 H3yyeHne TeopeTUUECKOro MaTepuaa. [loaroTtoska ompoc 12
K IPAKTHYECKUM U JTabopaTOpHEIM paboTaM
5 H3yuenune TeopeTu4eCKOro Marepuana. [logrotoska oTIpoC 12
K ITPaKTU4YECKUM ¥ JTabopaTOpPHEIM paboTaM
6 [ToaroToBka K JIEKIMOHHEIM 3aHATUSIM OIIPOC 7.75
Htoro: [67.75
3aouHas popma oOydeHUs
Tab6mnuia 19
Ne
pasiesia Copepxanue CPC ®opmMa KOHTPOJIS Bcero
MU CITHII- JacoB
JIMHBI
1 H3yueHne TeopeTU4eCKOro Marepuana. [IogroToska oTIpoc v
K ITPAaKTU4YECKUM ¥ JTabopaTOPHEIM paboTaM
1 W3yuyeHne TeopeTU4eCKOro MaTepuasna. [IogroToska oTpoc 7
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
9 W3yuyeHne TeopeTU4eCKOro MaTepuasna. [IoaroToska oupoc 7
K IIPaKTU4YeCKUM U JTabopaTOpHBEIM paboTaM
9 M3yyeHne TeopeTU4ECKOTO MaTepuasa. [IoaroToBKa ompoC 7
K IIPAaKTUYeCKUM U JTabopaToOpHBEIM paboTaM
3 M3ydeHne TeopeTU4eCKOTo MaTepuasa. [IoaroToBKa ompoc 7
K IIPaKTUYECKUM U JTabopaTOpHBEIM paboTaM
3 H3yyeHune TeopeTUUECKOro MaTepuana. [logrotoska ompoc 7
K IIPAaKTUYECKUM U JTabopaTOpHBEIM paboTaM
4 H3yyeHue TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 7
K IIPAKTUYECKUM U JTabopaTOpHEIM paboTaM
4 H3yuyeHue TeopeTUUECKOro MaTepuana. [IoaroTtoska ompoc 7
K IPAKTHYECKUM U JTabopaTOpHEIM paboTaM
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5 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroTtoska ompoc 7
K IPAKTUYECKUM 1 JTabopaTOPHEIM paboTaM
5 H3yyeHne TeOpeTUUECKOro MaTepuana. [IoaroToBka ompoc 7
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTam
6 IToproToBKa K JIEKITMOHHLIM 3aHSATUIM 0TIpoC 9.7
6 ITogroToBKa K JEKIIMOHHBIM 3aHATHSIM 0IIpOC 9.75
HTtoro: |89.45

10. IlepedyeHb Y4€OHO-METOTHIECKOT 0 00eCIIeYeHHs [IJIsi CAMOCTOSITEe IbHOH
PpadoThI 00YUAIOIIHXCS IO THCIHUIITHHE

II71s1 caMOCTOsITETbHOM pPabOTHI 110 AUCIUIININHE PEKOMEHIOBaHO Cclenyilee yueOHo-
MeToaruYecKoe obecredyeHue:
- [TonoxkeHune 0 CaMOCTOSITeIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
rOCyIapCTBEHHOM YHHUBEPCUTETE TeIeKOMMyHUKauui uM. npod. M.A. bonu-bpyeBunua;
- PeKOMeHOBaHHas OCHOBHASA U OOIOIHUTENIbHAS INTEPATYPa;
- KOHCIIEKT 3aHSITUY 10 OUCIHUTIINHE;
- ClIaWfbI-TIpe3eHTally U APYTOM MEeTOOUYECKUM MaTeprall, UCII0Ib3yeMBIM Ha 3aHATULX;
- MeTOIUYeCKHe PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHHEIX PaboT, TpeOOBaHUS K UX
comepkKaHui0 1 odopMileHHI0 (pedepaT, acce, KOHTPOJIbHAsS PaboTa) ;
- (bOHOBI OIIEHOYHBIX CPEMCTB;
- MeTOMYeCKHe YKa3aHUS K BHIITOTHEHUIO 1a00paTOPHBIX PaboT [Jid CTYIEHTOB;

11. ®oHJ OLIEHOYHBIX CPEICTB ISl MPOBeIeHUsI IPOMEKYTOYHOH aTTeCTalluu
00y4Yalonuxcsi

®oHM OIIEHOYHHIX CPeNCTB pa3pabaThiBAETCS B COOTBETCTBUU C JIOKAJIBHBIM aKTOM
yHuBepcuteta "[lonoxeHune o GOHOE OLIEHOUYHBIX CPEACTB" M ABNSAETCS IMPUIOXKEHUEM K
paboueii mporpamMMe JUCITUIITAHEL.

®oH[I OIEHOYHHBIX CPENCTB [OJid IPOBEeOEeHUSA NPOMEXYTOYHOW aTTeCcTaluu
o0yJalomuxcsl M0 OUCIHUIIIMHE BKJIIOYaeT B cebs:

- IIepedYeHb KOMIIETEHLIUH C YKa3aHUEM 3TalloB UX (OPMUPOBAHUS B IPOIIECCE OCBOEHUS
00pa30BaTeNIbHOM ITPOTPAMME;

- OIKCaHMe I0Ka3aTejlel U KPUTEPUEB OLlIeHUBAHUSI KOMIIETEHLIMM Ha Pa3JIMYHBIX 3Talax
X (OPMUPOBaHUS, ONIMCAHKE KAl OLlEHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLIE 3a[jaHus UJIM WHBIE MaTepuaslbl, He00OXOIUMbBIE [IJIST OIIeHKU
3HAHUM, YMEHUH, HABBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePU3YIOIIUX ITAIlbI
dbopMupPOBaHUSI KOMIIETEHIIMH B IIPOIIECCE OCBOEHMST 00Pa30BaTEIbHOM IIPOrPaMMEI;

- METOOWYECKHEe MaTepuallbl, Opeaesiolre IPOoIeAyPhl OlleHUBAHUS 3HAHUU, YMEHUH,
HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTePU3YIIIKX 3TAbl (POPMUPOBAHUS
KOMIIETEHIIUM.

I KaXX[aoro pe3ynbTaTa 00y4eHUs 0 OUCHUIINIUHE ONpPEeensioTCa IoKa3aTelu U

KPUTEPHUU OIeHKHM CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha PAa3/IMYHBEIX 3TalaX HX

dhopMupoBaHUs, IIKAIb U IPOIEAyPHl OLleHWBAHMUS.
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12. IlepedyeHb OCHOBHOH H [IONOTHHUTEILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JTHCIHIIIHHEI

12.1. OcHOBHas nuTEpPaTypa:

1. Kysnses, H. H.
KondugeHmanbHoe AeI0IPOU3BOACTBO U 3AIUIIIEHHBIN 3JIEKTPOHHBIN
OOKYMeHT0000pOT : [OneKkTpoHHEIM pecypc] : yuebnuk / H. H. Kynsies, A. C.
HemymkuH, T. B. Kongpamosa, A. I'. ®abpudHoB. - 2-e. - Mocksa : Jloroc, 2017. - 500 c.
- URL: https://e.lanbook.com/book/126123. - ISBN 978-5-98704-711-8 : b. 11. Knura u3
KoJieknuu Jloroc - 9KOHOMMKa ¥ MeHeI2KMeHT. PeKoMeH0OBaHO B Ka4eCcTBe y4eOHUKa
IJIST CTYOEHTOB BRICIIMX YUeOHBIX 3aBefleHul, 00y4aromuxcs 10 HalpaBIeHUIM
noarotoBku 032000 «[lokyMeHTOBefeHue U apxuBoBefgeHue», 080500 «MeHegXMEHT»,
090100 «MudopmanmonHas 6e3omacHocTb», 032001 «[loKyMeHTOBeIeHUE U
NOKyMeHTalXoOHHOe o0ecnedyeHue ynpasneHus», 080507 «MenenKMeHT
opranuzanuu», 090103 «Opranu3aius U TEXHOIOTHUS 3alIUTE nHGOpMauum» . - [b. M. :
0. u.]. - https://e.lanbook.com/book/124994

12.2. [lononHuTENIbHAS IUTEPATYpA:

1. Manwirusa, Jlapuca Anr6epToBHA.
IIenonporu3BOACTBO U 3JIEKTPOHHBINM TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
MeTOMYEeCKHe YKa3aHUs K BHIIIOTHEHUIO KOHTPOJIbHOU paboTel / JI. A. Manwirusa, Y. b.
[Mlep6akos ; pemu. M. b. BonbdcoH ; PemepanbHOe areHTCTBO cBI3u, demepanbHOe
rocygapcTBeHHOe o0pa3oBaTelbHOE OI0/I2KETHOE YUpeXAeHNEe BEICIIETO
npodeccruoHanbHOro oopasoBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLX uM. pod. M. A. bornu-bpyesuua". - CII6. : CIIOI'YT,
2013.-33 c. : un. - 229.62 p.

2. KoMIImekCHEIN MOOXOM K 3aluTe 3IEKTPOHHOTO HOKYMEHTO000pOoTa : [IIeKTPOHHBIN
pecypc] : yuebHoe nmocobue / C. U. lltepenbepr [u mp.] ; peu.: A. B. Kpacos, H. A.
Benbmucos ; ®egepanbHoe areHTCTBO CB3U, OefepabHOE TOCyIapCTBEHHOE
OrofKeTHOEe 00pa30BaTeNbHOE YUPeXKAeHKe BEICIIETr0 MpodhecCruoHaIbHOTO
obpa3oBanus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeleKOMMYHUKalnii uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

3. 3axapoB, Apuad ApraHOBUY.

IIenonporu3BOACTBO U 3JIEKTPOHHBIN TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
nmabopaTopHbIi npakTukyM / A. A. 3axapos ; pen. M. b. Bonbdcon ; ®emepanbHoe
areHTCTBO CBs3U, PegepanbHOE TOCYyOapCTBeHHOe 610aKeTHOe 00pa3oBaTelbHOE
y4pexkaeHue BHICIIEero npodeccruoHanbHOro obpa3oBanus "CaHKT-IleTepOyprckuis
rOCyIapCTBEHHLIN YHUBEPCUTET TeIeKOMMYHUKanuy uM. mpod. M. A. bonu-bpyeBuyda".
- CII6. : CITI6I'VT, 2016. - 31 c. : umn. - 493.42 p.

4. Kysnenos, 1. H.

Ienonpor3BOACTBO : [INEKTPOHHEIN pecypc] : yueOHo-cipaBouHOe mocobue / Y. H.
Ky3Hewos. - 6-e u3f. - Mocksa : [lamkos u K, 2017. - 460 c. - URL:
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https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. u. Kuura us
KoJjutekKuuu JlamkoB U K - DKOHOMUKA U MEeHeIKMeHT . - [B. M. : 0. n.]. -
https://e.lanbook.com/book/50237

13. IlepeyeHsb pecypcoB HH(POPMAHOHHO-TE/IeKOMMYHHUKAIIHOHHOH CEeTH
«AHTEepHEeT»

Pecypcel nHQOPMaMOHHO-TEIEKOMMYHUKAIIMOHHOK CeTH «IHTEpHET» U3
YKa3aHHOT0 [IePeYHs SIBIISITCSI PEKOMEHAYEMBIMHU JOMOTHUTEIbHBIMU
(BcrmoMoraTeNnbHEIMM) UCTOUHUKAMHU OpuIlianbHOM HHQOpMaLny, pa3MelleHHON Ha
JleTaJIbHBIX OCHOBAHUSAX C OTKPBITHIM JOCTYIIOM. 3@ IIOJIHOTY COOepKaHUsl U Ka4eCTBO

paboTy CaliTOB HECET OTBETCTBEHHOCTh IIPaB000OIafaTe b.
Tab6muia 20

HaumeHOBaHHe pecypca Anpec
KoncyneranT [Iroc -
3aKoHOOaTenbLCTBO PO

Busnec u 0671aK0: Iy4IIre TPaKTHKY

peleHnu
Pacumpenue Bo3moxkuocTe Office
365 c nomouirio Enterprise Mobility [mva.microsoft.com/ru/training-courses/-office-365-enterprise-mobility-suite-8332
Suite

www.consultant.ru/

mva.microsoft.com/ru/training-courses/--11313

14. Ilepedyenp HHPOPMAIHOHHBIX TEXHOJIOTHH, HCIO/IL3YEeMBIX IPH
OCyIlIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpoliecca Mo TUCIHHUIUIHHE (MOIYIII0),
BKJTIOYAs MepedYeHb MPOrpaMMHOro obdecrnedyeHust 1 HHPOPMAITHOHHBIX
CIIPABOYHBIX CHCTEM.

14.1. ITIporpaMMHOe o0ecredyeHre OUCIUTITHHBL:

- ABBYY FineReader 11 CE
Google Chrome

- Open Office

Windows 7 LISYBU

CIIC «KoncynbranTllntoc»

14.2. Na(OopManmoHHO-CIIPaBOYHEIE CUCTEMBI:

- 9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'YT (http://lib.spbgut.ru)

15. MeToguuecKHe YKa3aHHUS IS 00yJaIONIUXCS 10 OCBOEHHUIO TUCITHIITHHBI

15.1. TInaHupoBaHUEe U OpraHu3alus BpeMeHU, HeoOXOOUMOTO OIS U3YUEeHUS
OUCIUTIINHEI

BaxXHBIM yCJIOBHEM YCIELIHOTO OCBOEHUS OUCIUIIUHB «[[eTOIpPOU3BOACTBO M
3JIEKTPOHHHIM [OOKYMEHTO000POT» SBISETCS CO3JaHUEe CHUCTEMBl MPaBUIbHOU
OopraHu3aluy TPyha, IMO3BONAIONIeN paclpefenuTh yueObHy0 Harpy3Ky paBHOMEPHO B
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COOTBETCTBHUY C rpadukoM 06pa3oBaTeILHOTO IIpoliecca. BobIIyio TOMOIIL B 3TOM MOXKET
OKa3aTh COCTaBJIeHUe IJlaHa pabOTH Ha CeMecTp, Mecsdl], Hefelno, JeHb. Ero Hanuuue
TI0O3BOJIUT IMOOYUHUTL CBOOOOHOE BpeMs LieNsiM y4eOwl, TPyOUThCS 0ojiee YCIEeIIHO U
a¢bdexTBHO. HyXKHO OCYIIECTBIATH CAMOKOHTPOJIb, KOTOPHIN SBNISIETCA HEOOXOIUMBIM
yCIIOBHEM yCIeImHoN yueOrl. Bce 3amanus, BKI04asi BLIHECEHHBIE Ha CaMOCTOSTENIbHYIO
paboTy, peKoMeHOyeTCs BHIIOJHSAThL HEIOCPEACTBEHHO II0CTe COOTBETCTBYIOILIETO
ayIUTOPHOTO 3aHATUS (JIEKI[UU, TPAKTAUUYECKOT0 3aHSATHUS), YTO CIIOCOOCTBYET Ny4IIEMYy
YCBOEHMIO MaTepuasa, 103BOJISeT CBOEBPEMEHHO BBHISIBUTh U YCTPAHUThL «IpPOOEsEl» B
3HaAHUAX, CUCTEMATHU3UPOBATh paHee NMPONAEHHBIN MaTepual, Ha er0 OCHOBE IIPUCTYIIUTD
K OBJIafIeHUIO HOBEIMU 3HAHUSMU U HaBBIKAMHU.

CucremMa YHUBEPCUTETCKOT0 00y4eHUSI OCHOBEIBAETCSI Ha paliOHAJIbHOM COYEeTaHUU
HEeCKOJIbKUX BUIOB y4eOHBIX 3aHATUYN (B IEpPBYI0 odepefb, JIEKIUW U IPaKTUUECKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/agaeT onpeaeeHHON Celn(puKoi.

15.2. TlogroToBKa K IEKLUASAM

3HAKOMCTBO C OUCLUIIIMHOU NIPOUCXOAUT yKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOe 0OopMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIeKIui HeoOXOMUMO YYUTHIBATh TOT (GAKTOP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHIIBISIOT B3aUMOCBI3U
MeXMy SBJIEHUSIMHU, MMOMOTAasl CTYOEHTY IOHSATh IyOMHHBIE MPOIECCH Pa3BUTUS
M3y4yaeMoro IpeaMeTa, KaK B MCTOPUM, TaK U B HACTOSIEE BpPeMs.

KoHCcekTUpOBaHUWE JEeKLUUU - CJO0XKHBIM BUJ BY30BCKOW aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO [OeATENbHOCTh CTyOeHTa. KOHCIEekKT
SIBIISIETCS MOJIE3HBIM TOTTIa, KOT[a 3alKiCaHO CaMOe CYIIeCTBEHHOE M CHEeIaHO 3TO CaMUM
obOyuawmumMmca. He Hago cTpeMuThCcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIeKTHPOBaHMEe» MMPUHOCUT OOJIbINE Bpela, YeM IMob3hl. LlenecooOpa3Ho BHaudale
IIOHATH OCHOBHYIO MBICJIb, M3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KenaTeabHO
3aMUCh OCYIIECTBASATh Ha OOHOM CTPaHHIlE JIKMCTa MM OCTaBIISAS OIS, Ha KOTOPBIX
o3Hee, IPU CaMOCTOSITENIbHOM paboTe C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOIHUATEIbHBIE
3alKCH, OTMETUThL HEIIOHSITHBIE MECTa.

KoHCIeKT NneKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
9ToMy B 0OnbIIOH cTemeHu OymyT cmocoOCTBOBATh BOIMPOCH IIJlaHa JIEKIUH,
npednoXkeHHbBIe IpenonaBaTensaM. Crnegyet oOpaliaTh BHUMaHUE Ha aKI[€HTHI, BHIBOMOEI,
KOTOpPHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaxKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUsIMU «BaXKHO», «XOPOIIO 3allOMHUTHL» U T.II. MOXKHO fenaTh 3TO U C IOMOILIbIO
Pa3HOIBETHHIX MAapKePOB UJIK PYUYeK, TOOYePKUBasi TEPMUHEL U ONIPeIeIeHu .

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIH JIy4llle 3aMEeHUTh
OOBIYHBIMU CJIOBaMHU [Jig OBICTPOTO 3PUTENLHOTO BOCIPUSATHS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BaTh HE TOJIBKO YUeOHUK, HO U Ty
JIATEPATypPy, KOTOPYIO OOIIOJIHUTEIFHO PEeKOMEeHA0Bal J1eKTop. UMeHHO TaKasl cepbe3Has,
KpomoTnuBasi paboTa C JNEKIMOHHBIM MaTepualoM IO3BOJUT I'TyOOKO OBIameTh
TEOPETUYECKUM MaTepHasioM.

15.3. IloaroToBKa K NpPakTUUYECKUM 3aHATUIM
TmarenbHOEe NpPOAyMbIBaHME W M3y4YeHHEe BOIMPOCOB IIlaHA OCHOBHIBAETCSA Ha
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npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIIUH, MpaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 0053aTeNbHOU U [OMONTHUTEPHONW TUTEPATYpPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil paboOTH HOMKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOpETHUUYECKHe BOIPOCH MPaKTHKyMa, €r0 BBHICTYIJIEHUHW U yY4aCTHUU B
KOJIJIEKTUBHOM OOCYXKIOEHWH BOMPOCOB HM3y4yaeMOW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
BECh MaTepHal M3-3a JUMHTA aygUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUMIIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMHU, HAY4YHOW, CIPAaBOYHOM NHUTepaTypold, MaTepuallaMu
IepUOANYEeCKUX M3MaHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
IIOTy4eHHUS OOMOTHUTENbHBIX 3HAHUM, ITO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHUs WHPOpMaIluen, crnoco0CTByeT Gonee rIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GOpMUPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOU Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yyeHus: obuux pabot mo TeMe, a
TakXe y4eOHUKOB U y4eOHBIX mocoOuii. [lanee peKOMeHAyeTCs MepeuTu K aHalnu3y
MoHOrpaduit 1 cTaTel, paCCMaTPUBAIOIINX OTHENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a TakxXe opuIMaIbHBIX MaTepuaaoB U HeONyO0JUKOBAHHBIX JOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEPTAIlNU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCH U3y4aeMOou IPOOIIEeMEL.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIAETISS €r0 CTPYKTYPHBIE eAUHULIEL. [Ipy 03HAKOMHUTEILHOM YTEHUHU
3aKjlaflKkaMu OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
n3y4yeHUus. B 3aBUCUMOCTH OT pe3y/lIbTaTOB O3HAKOMUTEJIbHOTO UYTEHUS BHIOMpAETCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTAaBIeHHOU
3amauu TpeldyeTcs u3ydeHrWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METO[
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET moapoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHUMaHNeE yYeHNKa Ha IpeIMEeTHhIE U UMEHHBIE YKa3aTelH.

M30paHHble pparMeHTH WU BeCh TEKCT (eCJIM OH I[eJIMKOM MMeeT OTHOIIeHHe K
TeMe) TpeOyloT BOyMYHBOIO, HETOPOIIJIUBOTO UYTEHUS C «MBICIIEHHOM IMpopaboTKOoii»
MaTepuaia. Takoe YTeHMe IpeIoaraeT BugeneHne: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BEIBOgOB. Ocob60e BHUMaHUeE CliefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxke MMpPOaHaNIU3UPOBaTh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCSAT MpoOJeMaTUUYHBIM, TUIMOTETUYECKUHN XapaKTep M YJIOBUTb CKPHITHIE
BOTIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NPUXOOUT AanekKo He
cpaldy. Haumnyumu# cmoco® HayuyuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh
npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OL[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpPaBHUTEJIbHOE YTEeHHUeE, B X0Ie KOTOPOTO CTYOEeHT 3HAKOMUTCS C PA3TUYHBIMU MHEHUSIMU
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh U N0Ka3aTeIbHOCTh apIyMEeHTOB
CTOPOH U fieslaeT BEIBO O HauOosbinel yOequTeIbHOCTH TOM UM MHOU IO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOXKHOCTH IIPOIIEIINX COOLITHM U NTPABOBLIX SIBIEHUM, HEJIb3ST UX OTBEPraTh, He
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pa3obpaBmuch. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMu HeoOXOOWMO HaWUTHU

palyoHanbHOE 3€ePHO YV KaXXOOro M3 HUX, YTO MO3BOJIUT T'Iy0xKe YCBOUTH MpEeAMET

n3ydyeHus u 6ojiee KPUTUYHO OIleHUBATh U3ydyaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU

MO3UIUSIMU aBTOPOB, HYKHO ONpPENeNATh UX CXO0XKUe CYyKOEeHHUs, apT'yMEHTHI, BEIBOAHL, a

3aTeM CpPaBHMBATh UX MeXy co00M U MPUMEHSITh U3 HUX Ty, KoTopas Oojee ybeouTebHa.

CrnepyomuM 3TanoM paboTel ¢ MUTePaTyPHBIMUA UCTOYHUKAMU SIBISETCS CO3[aHue

KOHCIIEKTOB, (PUKCHUPYIOIINX OCHOBHLIE TE3UCH W apTyMEeHTH. MOXKHO AeNlaTh 3allCH Ha

OTHENbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh MO OTHENILHEIM TEMaM

M3y4aeMoro Kypca. [Ipyroi crmocob - 3TO BefleHNe TeEMaTUYeCKUX TeTpafei-KOHCIIEKTOB

II0 OMHOM KakKou-nmubo TeMme. bonbinue cnenuanbHble PabOTH MOHOTPad@HUYeCcCKOTO

XapakTepa ImenecooOpa3sHO KOHCIIEKTHPOBATb B OTHEJIbHEIX TeTPadsx. 3Mech BaxKHO

BCIIOMHUTB, UYTO KOHCIIEKTHI IIAIIYTCS Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTAaTOUHBIM

IJIsl UCIIPABJIEHUS ¥ PEMapPOK MEeXCTPOYHBIM PACCTOSHHEM (3TH IpaBuIa COOII0OOAITCS

st ynoOCTBa peflakTupoBaHus). EC/IM B KOHCIIEKTaX IPUBOOATCS IUTATEL, TO HEIIPEMEHHO

DOIXKHO OBITh HAHO YKa3aHUEe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOIHLIE MaHHBIE, Ne

CTpaHuIlH). BriocnencTeuu 3Ta nHGOPMAIY MOXKET OBITh MCII0Ib30BaHa IIPU HAllMCAaHUHN

TeKCTa pedepaTra UM APYroro 3aJaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATyPOH BaXKHO YMETh:

- COIIOCTaBNATh, CPaBHUBATh, KIaCCU(MUIIUPOBATh, TPYNIUPOBATh, CUCTEMATHU3UPOBATh
“H(OpPMAIIKIO B COOTBETCTBUM C OIpefeleHHOM y4eOHO! 3aiauel;

- 0000111aTh MOJTYYEHHYI0 HH(POPMAIIKUIO, OIIeHUBAThL IIPOCIYIIAHHOE U TPOYUTAHHOE;

- (pmKCHpOBaTh OCHOBHOE COfiepzKaHue co001IeHu; GopMyIupoBaTh, YCTHO U IHCHbMEHHO,
OCHOBHYIO U[IeI0 COOOIEHUS; COCTABISATh IJIaH, HOPMYIMPOBATh TE3UCH;

- TOTOBUTH U IPE3EHTOBaTh Pa3BEPHyThHIe COODIEHUS THIla OOKIIaaa;

- paboTaTh B pa3HHIX pexXuMax (MHIUBUAYAJIbHO, B IIape, B IPYIIIE), B3AUMONENUCTBYS OPYT
C OPyroM;

- II0JIb30BAThCSA PedepaTUBHBIMYU U CIIPABOYHBIMHU MaTepHalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEUCTBHS CBOUX TOBAPUINEH, 00BEKTHBHO OI[€HWBATh
CBOM [IE€MCTBUS;

- obpalaThCs 3a IOMOIIbIO, MOMONTHUTENbLHEIMU Pa3bsSICHEHUSIMU K IMPeNnopaBaTerio,
OPYTUM CTyOeHTaM;

- TI0JIb30BAThCSA JIMHTBUCTUYECKOUW UM KOHTEKCTYaJbHOU AOTrafgKoHU, CJIOBapsiMu
PA3NIMYHOTO XapaKTepa, Pa3IMYHOr0 poja MofCcKa3KaMH, OIIOPaMM B TEKCTe (KIII0YeBhIle
CJI0Ba, CTPYKTYypa TEeKCTa, IIpeABapsouas nHhopManus u ap.);

- HCIIO/Ib30BaTh IIPU TOBOPEHUM U MUCHbMe Iepudpas, CAHOHUMUYHLIE CPENICTBA, CI0Ba-
OTMCaHUs OOIIUX MOHSTHM, Pa3bsICHEHUS, IPUMEPHI, TOTKOBAaHUS, «CIIOBOTBOPYECTBO»

- TIOBTOPSITH UJHU Nepedpa3upoBaTh PEIUIUKY co0eceqHrKa B MOATBEPXKIEHUN TOHUMaHUS
€ro BLICKa3bIBaHUS UIIA BOIIPOCA;

- 00paTUTHLCA 3a MMOMOIIBLIO K COOeCEeTHUKY (YTOYHUTD BOIIPOC, TIEPECIIPOCUTE U AP.);

- UCIIOJIb30BaTh MUMHUKY, XKECTH (BOOOII[e X B Te€X CIydasix, KOrfa S3bIKOBEIX CPEOCTB HE
XBaTaeT IJIs BEIPaXKeHUs TeX UM UHBIX KOMMYHUKATUBHEIX HAMEPEHUH).

15.5. [TogroToBKa K IpoMekKyTOYHOU aTTeCTALlUU
[Tpy OATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [IepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMbIe 71T OTBETA Ha HUX;
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- BHMMATEJIbHO IMPOYUTATh PEKOMEHIOBAHHYIO TUTEPATYPY;
- COCTaBUTh KpaTKHe KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTrepHaIbHO-TEXHHYECKOe 00eclieueHHe THCIUIITHHBI

Tabmnuna 21
Ne HaumeHoBaHHe clieIHATU3UPOBAHHBIX
o v HanmeHoOBaHHE 000PYyI0BaHHS
n/n ayIUTOPHH U Ta0OpaTOpPUH
1 [lekuKMOHHasa ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC
AYOUTOPHUH MJIsI IPOBENEeHUs I'PYIIIOBLIX 1
2 YAHTOPHH [ p A py Aynro-BUe0 KOMIIJIEKC
MPaKTU4YEeCKUX 3aHSITUHN
3 |KOMIBIOTEPHBIM KJTaCcC [IepcoHaANbHBIE KOMIIBIOTEPHI
AyoUTOPHS IJII KYPCOBOTO M JUILJIOMHOTO
4 [YRHTODHA I yp a [TepcoHanmbHBIE KOMIIBIOTEPHI
MPOEKTHUPOBAHUS
5 |AyguTopus Ojsi CAaMOCTOSITeIbHOM PabOTHI KoMIIbIOTEpHas TEXHUKa
6 [YuTanmbHBIM 3all [TepcoHaIbHBIE KOMIIBIOTEPHI

17




