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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunuctepctBa o6pa3oBanus u Hayku Poccuiickou ®egepanuu ot 12.01.2016 Ne 7, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbio mpenomaBaHus QUCHUIUINHEL « MHPOpMAaInOHHBIE TEXHOIOTHY B
MEHeIXKMEeHTe» SIBIISIeTCS:

M3y4yeHUe OCHOBHBIX IMOHSATHU, 0COOEHHOCTENM M 3aKOHOMEDPHOCTEW pPa3BUTHUSI
HHQPOPMAIIMOHHLIX TEeXHOJIOTHM B Poccuu u B Mmupe, GHOpMUPOBaHHE MHTETPATIbHOTO
IpeCTaBlIeHUs O CTPYKTYPHOM opraHu3auuu, GYHKIMOHAILHOCTH U TEXHOJOTUIX
MH()OPMAIIMOHHBIX CUCTEM MCIIOIb3yeMbIX B MPodecCcroHanbHOM 00/1acTH

OTa 1e/lb OCTUTaeTCA IIyTeM pelleHus Claenyolux(er) 3aaad(u):

dbopMupoBaHre 3HAHWM, YMEHUN W HABHIKOB, IIO3BOJAIOIINE TOHUMATh MPHAHIIUIIEL
IPUHATHAS U peanu3alnuyl SKOHOMUYECKUX U yIIPaBJIeHYeCKUX PelIeHuN.

2. MecTo THCIHUIIIHHBI B CTPYKType 00pa30BaTe/IbHOH MPOrPaMMEI

Hucuunnuia «MHGOpPMallMOHHBIE TEXHONIOTUM B MeHemxkMeHTe» B51.5.09 aBnsercs
0a30BO¥ MUCIUIIIUHOMN IMKJIa y4eOHOTO IIJIaHa MOATOTOBKM OaKajlaBpuara IO
HamnpaBneHuio «38.03.02 MeHemxKkMeHT». M3ydeHune OucCHUNINHE «MHpOpPMallnOHHbIE
TEXHOJIOTUU B MEHEIXXMEeHTe» OCHOBBIBAeTCSl Ha 6a3e 3HAHUM, YMEHUHN ¥ KOMIIETEHITUH,
IIOJTyYEeHHBIX CTyJIeHTaMH B X0[e OCBOEHMS IKOIbHBEIX KyPCOB.

3. IlepeyeHb IVTAHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tporecc n3ydyeHus: JUCHUMINHE HallpaBlieH Ha (POpMUPOBaHUE CIIEAYIOMNUX
KOMIIETEHIINN:

Kommietenuuu, ycranosinenHsle OI'OC BO
Tabnuia 1

Ne Kopn

HanMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CIIOCOOHOCTHIO pelllaTh CTaHAAaPTHHIE 3aflayy TpodecCcroHaNbHON
OesiTeIbHOCTH Ha OCHOBe MHGOPMAIMOHHOM 1 Oubnmuorpadudecko

1 OIIK-7 KYJIbTYPHL C IPUMeHeHneM NH)OPMaImOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUH U C Y4€TOM OCHOBHBIX TpeOoBaHKY WHPOPMaIMOHHON
0e30macHOCTH
BlafiIeHHEeM HaBhHIKaMU IMOATOTOBKY OPraHU3al[MOHHAIX U PACIOPSAAUTEIBHBIX

2 [1K-20 OOKYMEHTOB, HEOOXOIUMBIX IJISI CO3MaHUs HOBBIX ITPEAIPUHUMATENIbCKUX
CTPYKTYP

[TnaHupyeMble pe3yabTaThl 00yYeHUS
Tabmnuiia 2
Kop

KOMIIe- 3HaATh ymeTb BIaJdeTh
TEeHIIUH

TEOPEeTUYECKUE OCHOBEI pelIaTs CTaHgapTHEE 3a1ayl “H(}OPMAIMOHHO-KOMMYHUKaIMOHHEIMHY
OTIK-7 HH(bOpMaLIHH n HpO(beCCI/IOHaJ'IBHOfI OeATEJIbHOCTH Ha | TEXHOJIOTUSAMU [JIsA PEIlIeHNn s

KOMIIBIOTEPHEIX CPENiCTB IIpuMeHeHNeM HHPOPMaIOHHO- CTaHMapTHHIX 3afa4

paboTH C Hell; KOMMYHUKAIIMOHHBIX TEXHOJIOTUY; mpoheCcCHOHANbHON IesITeIbHOCTH;




TpeGoBaHUS U K
MOATOTOBKHU
OpPTraHU3aIlMOHHBIX 1
PacIopsIgUTEIbHBEIX

ITK-20 |moKyMeHTOB, HEOOXOOUMBIX
OIS CO3MAHUS HOBBIX
TIpeIIPUHUMATETbCKUX
CTPYKTYpP ¥ UHCTPYMEHTOB
¥X peanusaliyiy;

TOTOBUTDb OPraHU3alMOHHEIE U
pacnopsauTeNbHbIE TOKYMEHTHI,
HeOOXOMUMEIX [IJIsI CO3MaHus HOBBIX
TIPEANPUHUMATETBCKUX CTPYKTYD;

HWHCTPYMEHTaMu [JIs1 IIOATOTOBKH
OpPraHu3alfuOHHEBIX U
pacropAOuTEeIIbHEIX HOKYMEHTOB,
HeOﬁXOJII/IMBIX [ CO3OaHusA HOBBIX
IpegnpuHUMaTeJIbCKUX CTPYKTYD;

4. O0beM THCHHUIUIHHBI U BUIBI Y4€0HOH PadOTHI

Ounas popMa o0yueHUs

Tabmuma 3
o Bcero| CemecTpsl

Bupn yued0HOM padoOTHI 9ACOB 1 5
O61mas TPyL0eMKOCTh | 7 3ET 252 144 | 108
KoHTakTHasi pabora ¢ 00y4alOIIUMHUCST 104.6 | 52.35 [52.25
B TOM YMCJIE:
Jlexuun 40 20 20
[TpakTuyeckue 3ansatus (I13) 32 16 16
JlaGopaTopubie paboTs (JIP) 28 14 14
3almTa KOHTPOJIbLHOM PabOoTH - -
3ammTa KypCcoBoi paboThl 2 - 2
3ammuTa KypCoOBOTO MMPOEKTa - -
[IpoMexyTOouHas aTTecTalys 2.6 2.35 10.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 113.75| 58 [55.75
B TOM YMCJIE:
Kypcosast pa6oTa 20 - 20
KypcoBoii mpoeKkT - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTH:
IIOATOTOBKA K JIaOOpaTOPHEIM paboTaM, MPaKTHYECKHUM 85.75 58 |27.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[ToproroBka K MpoOMeXyTOYHOM aTTeCTallln 41.65| 33.65 8
Buja npoMeKyTOYHOH aTTeCTaluHu OK3aMeH[3auer

OuHOo-3a04yHas popma 00ydeHUs
Tabnuma 4
o Bcero| CemecTpsbl

Bupg yueOHOM padOTHI 9ACOB 1 5
O61mas TPyL0eMKOCTh | 7 3ET 252 144 | 108
KoHTakTHasi pabora ¢ 00y4alOIIUMHUCST 78.6 | 42.35 |36.25
B TOM YHCJIE:
Jlekuu 28 16 12
[TpakTuyeckue 3ansatus (I13) 26 14 12
JlaGopaTopubie paboTe (JIP) 20 10 10
3aluTa KOHTPOJIbHOM PaboTH - -
3ammTa KypCcoBoi paboThl 2 - 2
3ammuTa KypCcoOBOT0 MMPOEKTa - -
[IpoMexyTOouHas aTTeCcTalUsl 2.6 2.35 10.25
CamocTositeibHasi padoTa od0ydaromuxcs (CPC) |139.75| 68 |71.75




B TOM YHCJIE:
Kypcosast pa6oTa 20 - 20
KypcoBoii mpoeKT - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
IIOITOTOBKA K JTa00paTOPHHIM PaboTaM, MPaKTUYECKUM 111.75] 68 14375
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[TogroToBKa K MPOMEXKYTOYHOU aTTEeCTAllUU 41.65| 33.65 8
By npoMeKyTOUYHOH aTTeCTalluHu Ok3aMeH|3auerT
3aouHas Gpopma oOyueHUst
Tabmnuia 5
Buj yueOHOM padoThI Bcero Cemectper
gacoB| ycl | 1 2
OO1mas TPymOEMKOCTh | 7 3ET 252 16 | 108 128
KoHTakTHasi pabora ¢ 00y4alONIUMHUCST 28.6 | 16 |10.25] 2.35
B TOM YHCJIE:
Jlexkuunu 8 8 - -
[TpakTuueckue 3ansatus (I13) 10 2 8 -
JTabopaTtopHbie paboTh (JIP) 6 6 - -
3aIuTa KOHTPOJILHOM PabOoTH - - -
3amnmTa KypCcoBoii paboThl 2 - 2 -
3amuTa KypCcoBOTO MPOEKTa - - -
[IpoMexyTOuHas aTTeCcTalys 2.6 - 10.25] 2.35
CamocTosiTeibHasi padoTa o0yuaromuxcsi (CPC) 2104 - 1[93.75| 116.65
B TOM YHCJIE:
Kypcosast pa6oTa 20 - 20 -
KypcoBoii mpoeKT - - -
W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
IIOITOTOBKA K JTa00paTOPHHIM paboTaM, MPaKTUYECKUM 1904 | - |73.75| 116.65
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPEeTUYECKOT0 MaTepHara.
[ToaroToBKa K MPOMEKYTOYHOU aTTeCTalUU 13 - 4 9
Buja npoMeKyTOYHOH aTTeCTaluu - |3auet|9K3ameH
5. CogepKaHue TUCIHUILIUHDI
5.1. ComepxaHre pa37eoB OUCHUIITUHEI.
Tabmuia 6
No HauMeHoBaHHEe Ne cemectpa
- /;1 pa3jgesa (TeMbI) Copgep:xkaHue pa3gena O9IHO-| .
TUCITUIUTHHBI OuHas|3a04-"
Hasi
[TocTaHOBKa 3alay¥l HHPOPMAIIMOHHOTO
obecrie4eHu s yIIpaBlieHYeCKOoN OesTeTbHOCTH
Pazgen 1. (MeHemxXMeHTa). MeTombl OIIMCAHUS
1 |HVudopmaliioHHEIE HHGOPMAIIMOHHEIX ITPOIIECCOB MPEINPUITUS U 1 1 1
OCHOBBI MEHEIKMEHTa | ero gesiTelbHOCTH. MHpopManroHHOe
obecrieyeHre IPUHSTHS YIIPaBIeHYECKUX
pemeHui




[TonsiTe nH(pOpPMAIUY; OLleHKa KOJIUYeCTBa
nH(OpMaIuy; CTPyKTypa U 3aKOHOMEPHOCTH
Pasmern 2 IpoTeKaHusl NHGHOPMALUOHHBIX IIPOLIECCOB;
: o01mast xapaKTEpPUCTHKA ITpo1eccoB cOopa,
2 | TeopeTuyeckue OCHOBHI 1 1
nepenayun, 06pab0OTKU U HAKOIJIEHUS
“HDOPMaTUKH
nH(pOpMaIuy; TeXHUYeCKue U IporpaMMHbIe
CpefCTBa peanu3anuy nHOOPMaIMOHHBIX
IIPOIIECCOB
OCHOBHI TOCTPOEHUS U QYHKITMOHUPOBAHUS
BBIYKCITUTEIIBHBIX MAIIWH; 001I1e MPUHIUIIEL
Paszpen 3. IIOCTPOEHUS U apXUTEKTyprl IBM;
3 | BeruucnuTenbHbIE HHGPOPMAIIMOHHO-JIOTHYEeCKHe 0CHOBE 9BM; 1
MaIllUHBI, CHCTEMBI mporpaMMHOe o6ecriedeHre COBpeMeHHbX IBM
¥ TEXHOJIOTMH IIPOrPaMMUPOBaHUS;
KOMITBIOTEPHEIE CETH JIOKAJIbHEIE M TTT00aTbHE
Ha3naueHnue u knaccuukalus onepanioHHBIX
Pazmen 4. CHCTEM: IPUHIOUIIE MocTpoeHus OC;
4 OnepauuoHHBIE XapaKTePUCTUKU UHTEP(DENCOB U TEXHOIOT U 1 1
CHACTEMBI U CEPBUCHBIE | BHITIOJIHEHUS OCHOBHBIX AEUWCTBUM B cpefe MS
IIPOTPaMMBbI Windows; Ha3HaueHUe U IpUMeHeHe
CEPBUCHAIX TPOTrpaMM
Pasmen 5. .
OneMeHThl TEOPUY IPUHATUS pelleHu. MeTomb
HudopmanmoHHas
IIOATOTOBKY U IPUHATHUS PELIeHUS.
5 |mogmep:KKa IPUHSTHUS 1
CLIEHI B HudopMaoHHbIE CUCTEMBI U TEXHOJIOTUU
p O EePKKY IPUHATUS pellleHur
MEHEXKMEHTE
Pasmen 6 CucteMbl cOopa ¥ arperanuy JaHHLIX. CHCTEMBI
’ Y TEXHOJIOTUY XpaHeHUs U 00pab0TKU NaHHBIX.
[Ipou3BOOCTBEHHEIE
6 CucreMsl IpeCTaBlIeHUs U HOKYMEHTUPOBaHUS 1
“H(pOpMaIOHHEIE .
nauHBIX. basosrle nporpammel MS Office ans
CHUCTEMBI IPEATIPUATUS
paboTH C JAHHBIMH.
Pazpen 7. OcHoBHEIE OTIpefieneHusi, KnaccupruKaiui,
Cetu 9BM. O6meH JIOKaJibHble, peTUoHaJIbHbIE, TTI00aTbHbEIE CETH.
7 |uHboOpMaLuen B PaspesnieHve pecypcos B JIOKaQJIbHEIX CETHX. 2 1
pa3nuyHbIX pexumMax | OOMeH nH(oOpMalue B pa3NUYHbIX PeXUMax
paboTHl TOKaIbHOM ceTH| paboTel ceTu. Bompockl ceTeBoi 6€30mMacHOCTH
Pasen 8 ApxuTekrTypa ceTu MHTEepHET. MHOTOYpOBHEBasd
) MOZEJIb B3aUMOAEUCTBUS OTKPHITHIX CUCTEM.
ApxutekTypa u
8 Ocnosarle ycnyru MHTepHeT. [TouckoBbIEe 2 1
OCHOBHBIE CEPBHUCHI . .
cucteMnl. PaboTa ¢ anmekTpoHHOM mouTou, FTP-
cetu UHTepHET
cepBepaMu
Pa3pmen 9. [TousitTue web-caiita, Knaccudukanuu, CrrocoOk!
9 DeMeHTHl SI3bIKa co3manus web-cTpaHul, oCHOBEL si3bika HTML, 9 1
HTML. Co3manue web- | co3manne HHGOPMAIIMOHHBIX CAaTOB C IIOMOIIBIO
CTpaHull Cucrem ynpasnenus KoHTeHTOM (CMS)
5.2. MeXOuCHUUNNIHHAPHbEE CBI3M C obOecrmedynBaeMBIMU (MTOCTIENYIOIIUMU)
OUCLUIIINHAMU.
Tabmuma 7
Ne
/i HaunmeHoBaHHe 00ecneuynBaeMbIX (IIOCIEAYIOIINUX) TUCITUIITHH
1 | Ienomnpou3BOACTBO U 9NIEKTPOHHBIM JOKYMEHTOOO0POT
2 | MEbOKOMMYHUKAIMOHHEIE CPEICTBA YIIPaBIEHUS IPEANPUITHEM
3 | MUudpopmanmoHHOe obecnieueHre OM3HEC-TPOLIECCOB IPEATIPUATHS




5.3. Pa3nmesnsl UCIUIIINHE 1 BUOL 3aHATHH.

Ounas ¢popMa o0ydeHUs

Tabmnuia 8
No HaumMmeHnoBaHMe pa3jgesia (TeMBbI) Jlek-| IIpakrt. | Jla6. |Cemu- CPC Bcero
n/n TUCHHUIUIHH IIUH [3aHATHABaHATHS Hapbl 9aCoB
1 Pazpen 1. 4 10 14
HudopMalmoHHble OCHOBEI MEHEIKMEHTA
o |Pasmen 2. 2 | 2 10 | 14
TeopeTrnueckre 0CHOBEI UHGOPMATUKHI
3 Pazpgen 3. 4 9 10 16
BBIYKMCIUTENbHEIE MAIIMHEI, CHCTEMBI
Pazpmen 4.
4 | OnepalXOHHBIE CUCTEMEl U CEPBUCHBIE 2 2 2 10 16
IIPOTPaMMEI
Paspern 5.
5 | UudopMalinoHHas DOAepKKa IPUHATUS 2 6 10 18
pelleHnl B MeHeIKMEHTE
Pa3pern 6.
6 | IIpousBomcTBeHHBIE HH(POPMAIIMOHHEIE 6 4 12 8 30
CHACTEMEBI IPePUITUS
Paspmen 7.
7 | Cetu 9BM. OO6meH uHbDOpPMaIuen B 4 2 8 14
Pa3THYHBIX PekuMax paboTH JOKAIbHON CETH
Pa3zpen 8.
8 | ApxuUTeKTypa U OCHOBHbIE CEPBUCHL CETU 8 6 8 9 31
WHTEepHET
Pa3pen 9.
9 | 9nmemenTs s3bika HTML. Co3nanue web- 8 8 6 10.75|32.75
CTPaHUI]
Htoro: | 40 32 28 - 185.75|185.75
OuHOo-3a04Has popma 00ydeHUus
Tab6mnuia 9
No HaumeHoBaHHe pa3aesa (TeMbl) Jlek-| [Ipakr. | JIab6. [Cemu- CPC Bcero
n/n TUCIHUIUIHH IIMH [3aHATHS3aHATHSI| Hapbl 9aCoB
1 Pa3pen 1. ? 10 12
HMudopMalmoHHbIe OCHOBEI MEHEIKMEHTA
o |Pasmen2. 2 | 2 10 | 14
TeopeTnueckre 0CHOBEI UHGOPMATUKHI
3 |FPasmens. 2 | 2 12 | 16
BrIYKCIUTENbHEIE MAIIUHEI, CHCTEMBI
Pazmen 4.
4 | OnepalliOHHBIE CUCTEMBI U CEPBUCHBIE 2 2 2 12 18
IIPOTPaMMEI
Paspgern 5.
5 |Hu(DopMmaimonHas noagepkKa IPUHATUAS 2 6 12 20
pelleHnl B MeHeIXKMEHTE
Pazmen 6.
6 | IIpousBomcTBeHHBIE HH(POPMAIIMOHHEIE 6 2 8 12 28
CHACTEMEBI IPeIPUITUS




Pa3pen 7.
Cetu OBM. O6meH uHbopManue B
7 . 4 2 10 16
Pa3MYHBIX PeXUMax paboTh JIOKaIbHOM
CeTH
Pa3zpen 8.
8 | ApXUTeKTypa U OCHOBHEIE CEPBUCHL CETU 4 6 4 10 24
HuTepHeT
Pazmen 9.
9 | OnemenTH %3bika HTML. Co3manue web- 4 4 6 23.75137.75
CTpaHUI]
Wtoro: | 28 26 20 111.75|185.75
3aouHas popma oOydeHUs
Tabmuna 10
No HammeHoBaHHe pa3geia (TeMbI) JIek-| Ilpakr. | JIa6. |CeMu- CPC Bcero
n/n OTUCHHUIINH WY [3aHATHABaAHATHS HapbI 4acoB
1 Pazpen 1. 1 10 | 11
MHadopMaImoHHEIe OCHOBE MEHEIKMEHTA
9 Pazpen 2. 1 10 11
TeopeTndeckre 0CHOBE HHPOPMATHKH
Paznen 4.
3 | OnepanuoHHbIe CUCTEMEL U CEPBUCHBIE 2 6 2 53.75[63.75
IPOTPaMMEI
Paspgen 7.
4 | Cetu 9BM. O6MeH nHpopMalren B 1 30 | 31
Pa3TUYHBIX PekuMax paboTH JOKAbHOM CETH
Paspern 8.
5 | ApxuTeKTypa ¥ OCHOBHBIE CEPBUCH CETU 1 2 30 33
HHTepHeT
Paspgen 9.
6 | Onemenrtn g3bika HTML. Co3gauue web- 2 2 4 56.65(64.65
CTPaHUI]
Uroro:| 8 10 6 190.4|214.4
6. /Ta0OpPaTOPHEIN MPAKTHKYM
Ounas popMa o0yueHUs
Tabmuia 11
No Howmep " Bcero
o/ Pa3Aena HauMeHoOBaHHe jTaDOpaTOPHOH padOTHI aCOB
(TemsbIl)
1 4 PaboTa c onepaurorHo# cucteMor Windows. 3HaKOMCTBO CO 9
CTaAHIapPTHEIMU NIPUJIOKEHUSIMU
9 6 3HAKOMCTBO C 0CHOBaMH 3blKa VBA. Co3maHue U UCIOIb30BaHUe 9
MaKpOKOMaH[ (MaKpOCOB) [iJis aBTOMaTH3aluuu paboTH ¢ HOKYMEHTaMHU.
3 6 PaboTa co CTpyKTypoii 6onblIoro fokyMeHTa. Co3faHue orjiaBleHun 2
4 6 TekcToBeii mpoiieccop MS Word. Co3nanue u popMaTupoBaHUE TEKCTOB, 8
tabmuil, rpadhuUYecKux 00HEKTOB.
5 3 3HakoMcTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 4
[ToMCKOBEIE CUCTEMEL
6 8 PaborTa ¢ 971eKTPOHHOM TOYTON. 3HAKOMCTBO C yciyroii FTP. 4
7 9 OcHoBH s13b1kKa HTML 4




8 | 9 |Pa3paborka mepcoHanmbHOM Web-CTpaHHUIEL. 2

Wtoro: | 28
OuHo-3a04Has popma 0OydeHUsT
Tabmnuia 12
Ne Howmep o Bcero
/i pa3aeia HauMeHoBaHHe Ta00paTOPHON PadOTHI MACOB
(TeMbI)
1 4 PaboTta c oneparmorHo# cucteMorr Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU IPUI0KEHUSIMHU
9 6 3HAKOMCTBO C OCHOBaMu f3blKa VBA. Co3aHue U UCIOJIb30BaHue 9
MaKpOKOMaH[I (MaKpOCOB) [iJIsT aBTOMaTU3alKUK PabOTH C JOKYMEHTaMH.
6 PaboTa o CTPYKTYypoit 60bLIOro JoKyMeHTa. Co3maHue OrjlaBlIeHu
A 6 TekcroBrii nporeccop MS Word. Co3pmanue u hopMaTUpOBaHNE TEKCTOB,
Tabmuil, rpaduUYecKux 00HEKTOB.
5 8 3HaKoMCTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 9
[TOMCKOBBEIE CHCTEMEI
6 8 PaboTa C 371eKTPOHHOM 1MOYTOM. 3HAKOMCTBO C ycnyrou FTP. 2
7 9 OcHoBH g3b1Ka HTML 2
8 9 Pa3paboTka mepcoHaNbHOM Web-CTpaHUITHL. 4
Htoro: | 20
3aouHas popma oOyueHUst
Tab6mnuia 13
Ne Howmep “ Bcero
o/ Pa3Aea HauMeHoBaHHe T1a00paTOPHOH PadOTHI ACOB
(TemsnI)
1 4 TexkcToBeii mporieccop MS Word. Co3nanue u popMaTupoBaHUE TEKCTOB, 9
Tabmuil, rpaduIecKux 00BEKTOB.
2 9 OcHoBH g3b1Ka HTML 2
3 9 Pa3paboTka mepcoHanbHON web-CTpaHuIlk! 2
Htoro:| 6
7. IIpakTHYEeCKHe 3aHATHs (CeMHUHapPhI)
Ounas popMa o0yueHUs
Tabnuna 14
No Homep o Bcero
/i pa3aea HauMmeHoBaHHe NPAaKTHYECKHX 3aHSATHH (CEMHHApPOB) acos
(TeMbI)
1 2 [Tporpammuoe obecnegenre IBM 2
2 3 OcHOBHI 0y7ieeBoM anreOprl, CUCTEMEl CUHUCIIEHUS 2
3 4 PaboTa c oneparuorHo# cuctemorr Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBEIMU IPUI0KEHUSIMHU
4 5 Word, co3paHue, pefakTupoBaHue U GopMaTUpPOBaHNE JOKYMEHTOB 4
5 5 Paborta c TabmumaMu u rpad@uKon 2
6 6 Co3ganue MabI0HOB ¥ PACCHIIOK 4
7 7 3HaKOMCT]u30 C IPHUHIIUIIAMY OPraHU3aIlMH KOMITBIOTEPHEIX ceTei, paboTa B 9
JIOKQJIbHOM CETU KOMIIBIOTEPHBIX KJIaCCOB
8 8 3HakoMCTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 4
[TOMCKOBBEIE CHCTEMHI.




9 8 PaboTa ¢ 371IeKTPOHHOI TOYTON. 3HAKOMCTBO C ycnyroi FTP.. 2
10 9 Pa3paboTka mepcoHanbHOM wWeb-CTpaHuIlb! 8
Htoro: | 32
OuHo-3a04Has popma 00ydeHUS
Tab6muma 15
Ne Howmep Y Bcero
n/u pa3jgesa HauMeHOBaHME NPaKTHYECKHX 3aHATHH (CEMHHApPOB) 4aCOR
(Temsbl)
1 2 [Tporpammuoe o6ecneyenue IBM 2
2 3 OcHOBHI 0yJ1eeBOM anreOpsl, CUCTEMBI CUUCIIEHUS 2
3 A PaboTa c onepaurorHO# cucteMor Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU TPUI0KEHUSIMHU
4 5 Word, co3manue, pefakTupoBaHue U popMaTrupoBaHie JOKYMEHTOB 4
5 5 Pa6orta c TabnuiiamMu u rpad@uKon 2
6 6 Co3pmanue mabI0HOB ¥ PACCHITIOK 2
v 7 3HaK0MCT1§o C IPUHIKIIaMU OpraHu3allid KOMIILIOTEPHHIX ceTel, paboTa B 9
JIOKAJIbHOM CeTH KOMIIBIOTEPHHBIX KJIaCCOB
3 3 3HaKoMCTBO ¢ yciayramu Internet. WWW, pa6oTa ¢ 6pay3epamu.
[TOMCKOBEIE CHCTEMEI.
9 8 PaboTa ¢ 371eKTPOHHOM MMOYTOM. 3HAKOMCTBO C ycnyrou FTP..
10 9 Pa3paboTka mepcoHanbHOM Web-CTpaHuIlk! 4
Htoro: | 26
3aouHas popma oOydeHUs
Tabnumua 16
No Howmep o Bcero
/m pa3gea HauMeHoOBaHHe NIPAaKTHYECKHUX 3aHATHHU (CEMHUHApPOB) 4acos
(TemsbI)
1 4 Word, co3gaHue, pefakTUpoBaHue U popMaTUpOBaHNEe JOKYMEHTOB 4
9 4 Pa6ota c onepanuonHo# cucteMorr Windows. 3HaKOMCTBO CO 9
CTaHOAPTHBIMU TPUI0KEHUSIMU
3 8 3HakKoMCTBO ¢ ycinyramu Internet. WWW, pa6oTta ¢ 6pay3epamu. 9
[ToMCKOBBEIE CHCTEMHI.
4 9 OcHoBrl s13b1ka HTML, co3naHue BeO-CTPaHUIIb 2
Wroro: | 10

8. IIlpuMmepHasi TeMaTHKa KYPCOBBIX IPOEKTOB (padoT)
Y4eOHBIM IIJTAaHOM IIPETYyCMOTPEHA KypcoBas padorTa.

IToAroTOoBKa K HAaTHCAHUIO KYPCOBOH PadOTHI.

KypcoBas paboTa HampaB/iieHa Ha 3aKpeljieHle TeOPeTUYeCKNX 3HaHUU IIyTeM
pelleHusT KOHKPETHOU IIPaKTUYeCKOU 3afayuy 110 U3yyaeMOoU JAUCLUIIJINHE.

[Tombop nuTepaTyphl OCYIIECTBISIETCS CTYAEHTOM CaMOCTOSTENIBHO, C Y4ETOM
PEKOMEHI0BaHHOTO TepeyHs. V3yueHre NUTepaTyphl CleayeT HauuHaTh C Y4eOHUKOB U
y4e0HBIX TT0OCOOMY, a TaKXKe PeKOMEeHOyeMbIX MCTOYHUKOB K IIJTaHaM CEMUHApPCKUX U
IIPAaKTUYECKUX 3aHATUM.

[1naH KypcoBoii pabOTH HOKEH COCTOATE U3 BBEHEHUSs, 3 I7iaB U 2-4 BOIIPOCOB
(IyHKTOB) B OCHOBHOY 4aCTH, 3aK/IOYEHNU, CIIUCKA JTUTEePaTypPhl U IPUI0XKEHUM.
OopMynMPOBKHU IIYHKTOB IIJIaHA ONPEAeNIIOTCS 1leIeBOM HalpaBlIeHHOCThIO PadOTHI,
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HCXOJs U3 ee 3a/ay.

B mporiecce HamucaHUs KYPCOBOM pabOTH CTYOEHT JOJIXKEH pa300paThCs B
TEOPEeTHYECKHUX BOIIPOocax n30PaHHOM TeMEI, CAaMOCTOSITEJIbHO TPOAHaTU3UPOBATh
IPAKTHYECKHUI MaTepua, pa3o0paTh ¥ 000CHOBAThH MPAKTHYECKUE TPEII0KEeHHS.

B ycTraHoBneHHBIe Kadenpor CPOKY 3aKOHUYEHHas KypcoBasi paboTa IpeaCcTaBseTCs
Ha MMPOBEPKY IpenonaBaTeno. [IpernomaBaTens, IPOBepUB paboTy, MOXKET BO3BPATUTE €€
st MOpabOTKKU BMECTE C MUCbMEHHBIMY 3aMedyaHusIMU. CTyIeHT NOJIXKeH YCTPAHUTh
TIOJTy4eHHbIE 3aMeYaHus B YCTAHOBJIEHHBIN CPOK, IOCIe 4ero paboTa OKOHYATETbHO

OLIEHUBAETCH.
Tabmuna 17
Ne
n/u Tema KypcoBoro npoekxra (padorsr)
1 | Kade O nac. bmoga. Hamm kynuHape! Penienitel npurotosnenus. Meponpusitus T.10.

Kny6/Coo611iecTBO 110 MHTEPECaM (CIIOPT, KOJUIEKIMOHUPOBaHUE, IyTEIIeCTBUS, My3LIKa U

2
IIT.II)

3 JImynasa ctpaHudka. O cebe (buorpadus unu pesioMe). Yenedenud. [lyremectsus. [Ipy3bs.
CeMmbsi. Moe TBOpUYecTBO. HOBOCTH M T.I

4 [TapukMaxepckas (camoH KpacoTsl u T.IT). O nmpepgnpusatun. Yciayru. Llensl. Macrepa.
OT3eIBH KNIMEeHTOB. Kak ¢ HaMu cBsi3aThesl. HoBocTH. CKUOKY U T.II.

5 Typuctuueckoe areHTCcTBO. Typhl. [Ipennaraemeie yciayru. [TyTeBku. 'ocTuHULBL. OT3BIBEL
HoBocTu u T.11

6 Xocren/Ctynenueckoe obmexutue. O npegnpustuu. Ycnyru. Homepa. [lonomHUTETBHEIE

ycnyru. KomnbeioTepHbii 11eHTp. Pacuenku. HoBoctu u T.11.

9. CamocTosiTeIbHasI padoTa

Ounas popMa o0yueHus

Tab6mnuia 18
Ne
pasieia Copepxanue CPC ®opmMa KOHTPOJIS Beero
M CIIUII- JacoB
JIMHBI
1 V3yyeHne TEOpeTUUECKOr0 MaTepraa. 0IIpoC 10
2 V3yyeHne TEOpeTUUECKOr0 MaTepuaa. 0IIpOC 10
3 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroTtoska ompoc 10
K IPAaKTU4YECKUM 3aHATUSIM
4 H3yyeHne TeopeTUUECKOro MaTepuana IToaroTtoBka ompoc 10
K IPAaKTU4YECKUM 3aHATUSIM
5 H3yyeHne TeOpeTUUEeCKOro MaTepuana. [IoaroToBka ompoc 10
K 1aO0pPaTOPHBEIM 3aHSATHSIM
6 H3yyeHne TeOpeTUUECKOro MaTepuana. [ToaroToBka oTIpoC 8
K IPAKTUYECKUM U JTabOpPaTOPHBEIM 3aHSATUSIM
7 W3ydeHne TeopeTUUeCKOro MaTepuasna. [Ionroroska oTIpOC 8
K ITPAKTUYECKUM U JTabOpaTOPHEIM 3aHSITHSIM
8 H3yyeHune TeopeTUUECKOr0 MaTepuaa. [logrotoska ompoc 9
K IIPaKTU4YECKUM U JTabOpPaTOPHBEIM 3aHSATUSIM
M3yueHne TeopeTHYECKOTO MaTepuasa, pa3padoTka
9 CTPYKTYPHI ¥ IIOATOTOBKA KOHTEHTA [J1S 0IIpoC 10.75
MIePCOHAJIbHOM CTPAHUITEI
Htoro: [85.75
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OuHo-3a04yHas popma 00ydeHUs

Tab6mua 19
Ne
a3gesia Bcero
pasi Copepxanue CPC ®opmMa KOHTPOJIs
MU CITHII- JacoB
JIMHBI
1 V3ydyeHne TeOpeTUUEeCKOro MaTepuania. OTIpPOoC 10
2 W3yyeHne TeOpeTUUECKOr0 MaTepHraa. 0IIpOC 10
H3ydyeHre TeOPETUUECKOTO MaTepuana. IIogroToska
3 y P p a 0TIpocC 12

K MIPAKTHYECKUM 3aHSITUIM
4 M3yuyeHne TeopeTuuecKoro MaTepuana [TogrotoBka OIIDOC 12
K IIPAKTUYECKUM 3aHSITUIM P

N3yuyeHne TeopeTHYeCcKOro MaTepuana. Ilogroroska

5 0TIpocC 12
K 1ab0paTOPHEIM 3aHSATHSIM

6 M3ydeHne TeOpeTHUECKOT0 MaTepuasa. [IoAroToBKa ompoc 12
K MMPAaKTUYECKUM U J1aO0PATOPHLIM 3aHATUSIM

7 HM3yueHne TeOpeTHUeCcKOro MaTepuasa. [IoAroToBKa ompoc 10
K MMPAaKTHYECKUM U J1aO0PATOPHLIM 3aHATUSIM

8 HM3yueHre TeOpeTHUeCcKoro MaTepuasa. IIoAroToBKa — 10

K IPAKTUYECKUM U JTabOpaTOPHEIM 3aHSITHSIM

M3ydeHne TeopeTUYECKOTO MaTepuasa, pa3padoTka
9 CTPYKTYPHI ¥ TIOATOTOBKA KOHTEHTA [T 0TIpocC 23.75
IIePCOHAJIbHOM CTPAHUIIEI

Htoro: |111.75

3aouHas Gpopma oOyueHUs

Tao6mnuia 20

Ne
pasesa Copepxanue CPC ®opmMa KOHTPOJIS Beero
MUCITHII- JacoB

JIMHBI

1 V3ydyeHne TeOpeTUUeCKOro MaTepuania. 0TIpPOoC 10

2 V3yyeHne TeOpeTUUECKOr0 MaTepuaa. 0IIpOC 10

4 H3yuyeHune TeopeTuueCKOro MaTepuana Ilogrotoska ompoc 10

K IPAaKTUYECKUM 3aHATUIM
4 H3yuyeHne TeopeTUUECKOro MaTepraa. [IoaroTtoska ompoc 20

K JTab0OPaTOPHEIM 3aHATHSIM
4 M3ydeHne TeOpeTHUECKOT0 MaTepuasa. [IoAroToBka OIDOC 10
K MMPAaKTUYECKUM 3aHSITUSIM P

I/ISY‘IGHI/IG TeOPEeTU4YEeCKOIro MaTepuaiia. [Togroroska

4 omIpocC 13.75
K ITPAKTUYECKUM ¥ JTaOOPAaTOPHBIM 3aHSATUSIM

7 W3yueHne TeopeTUueCKOro MaTepuasa. [Iogroroska OIDOC 30
K IPAKTUYECKUM U JTabOpaTOPHBEIM 3aHATUSIM p
W3ydeHne TeopeTUUeCKOro MaTepuasna. [Iogroroska

8 y P p A 0IIpoC 30

K IPaKTHYECKUM U J1aO0PaTOPHLIM 3aHATUIM

M3y4yeHue TeopeTHueCcKoro MaTepuana, pa3paboTka
9 CTPYKTYPSHI ¥ IOATOTOBKA KOHTEHTA [JIS 0Ipoc 56.65
[IePCOHAJIbHOY CTPAHUIIEI

Htoro: |190.4
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10. IlepedyeHb Y4€OHO-METOTHIECKOr0 00eCIeYeHHsI [I/Isi CAMOCTOSITe/ IbHOU
padoThl 00yYaIOUIMXCSI 110 TUCIHUIIIHHE

17151 caMOCTOSITEeIbHOM pPabOTHI 110 AUCIUIININHE PEKOMEHIOBAHO clenyilee yueOHo-
MeTou4YecKoe obecredyeHue:
- [TomoxkeHue 0 caMOCTOSITeNIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCcyoapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKalui uM. mpod. M.A. bonu-bpyeBuya;
- PeKOMeHOOBaHHAas OCHOBHASA U OOIOIHUTENIbHAS IUTEPATYPa;
- KOHCIIEKT 3aHSTHUU MO0 OUCIUIIINHE;
- Claupgbl-IIpe3eHTaly U OPYroM MeTOANYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeToguuYecKue peKOMeHOalluy I10 MTOATOTOBKE MUChMEHHBIX PaboT, TpeOOBaHUS K UX
comepKaHu0 ¥ oopMIIeHHIO (pedepaT, acce, KOHTPOJIbHAsS PabdoTa) ;
- (bOH[BI OIIEHOYHBIX CPENCTB;
- MeTOIMYeCKHe YKa3aHUS K BHIITOTHEHUIO 1a00paTOPHEIX PabOT I CTYIEHTOB;
- MeTOWYeCKre PEKOMEeH[AIMH 110 TIOATOTOBKE U 3allluTe KypCOBOU pabOTH! (ITPOEKTa).

11. ®oHJ OLIEHOYHBIX CPEICTB ISl MPOBEIeHUsI IPOMEXKYTOYHOH aTTeCTalluH
00y4Yaromuxcsi

®OoHJI OIIEHOYHHIX CPeNCTB pa3pabaThiBAETCS B COOTBETCTBUU C JIOKAJIbLHBIM aKTOM
yHuBepcuteta "[lonoxeHune o GOHME OLIEHOUYHHIX CPEACTB" U ABNSETCS MPHUIIOKEHUEM

([Tpunoxenue A) K pabouelt mporpaMMe OUCIHUTIINHEL

®oHI OIEHOYHHBIX CpPENCTB [OJid IPOBEOEHUSA NPOMEXYTOYHOU aTTecTaluu
00y4YalolIuXCsl 10 OUCIUIINIMHE BKIIOYaeT B cebs:

- IlepeyeHb KOMIIETEHIIUM C yKa3aHUEM 3TaloB UX GOPMUPOBAHUS B IIPOIIECCE OCBOEHUS
00pa30BaTeIbHOM TPOTPaMMBI;

- OIIMCaHMe II0Ka3aTejlel U KPUTEPUEB OLlIeHUBaHUSI KOMIIETEHLIMM Ha Pa3/IMYHBIX 3Talax
¥x (OPMUPOBaHUS, ONIMCaHNE IIKal OLleHUBAHUS;

- TUTIOBHIE KOHTPOJIbHBIE 3a[jaHus I HHBIE MaTepuabl, He00XO[UMbIE [IJIST OLleHKU
3HaHWM, YMEHUY, HaBBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePU3YIOIIUX JTaIlbI
(dhopMupoBaHUS KOMIIETEHIIAN B IIPOLIECCEe OCBOEHUST 00pa30BaTeIbHOM ITPOTPaMME;

- METOAMYEeCKHe MaTepualibl, ONpeaessiollye IpoLenyphl OlleHUBaHUs 3HaHUM, YMEHUH,
HaBBIKOB U (MJIM) OTBITA AEeATETbHOCTH, XapaKTEePU3YIOIIUX 9Tallbl (GOPMUPOBAHUS
KOMIIETEHIIUM.

[ KaXXmoro pe3yiibTaTa 00y4eHUs 0 AUCHUIIINHE ONPEensioTCa IoKa3aTelu U

KPUTEPHUU OIeHKHM CHOPMHPOBAHHOCTH KOMIIETEHIMM Ha PAa3/IMYHBEIX 3TamaX HX

dbopMupoOBaHus, IIKAB U MPOLEAYyPHl OLleHWBaHMUS.

12. IlepedyeHb OCHOBHOH H [IOIOTHHTEILHOH JIUTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHH JTHCIHIITHHBI

12.1. OcHOBHas nuTEpaTypa:

1. Uudopmartuka. ba3ossiit kypc [TekcT] : yuebHUK mys By30B / pen. C. B. CuMOHOBHY. -
3-e u3g. - CIIO. : [Tutep, 2012. - 640 c. : un. - (YueOHuxk amsg By30B). - ISBN 978-5-459-

13



00439-7 : 418.60 p.

2. Caak, A. 3. MH(opMaImoHHbIE TEXHOJIOTUY YIIPaBIeHUs: YUeOHUK IS BY30B. 2-€ U3,
CraHOapT TpeThero MoKoJeHus [IneKTpoHHBM pecypc] / A. 3. Caak, E. B. [Taxomos, B.
H. Tiomuskos. - CII6. : TTutep, 2012. - 320 c. : un. - ISBN 978-5-459-01057-2 : B. 1.

3. JleBuyk, FOpuii [TeTpoBud. MHEDOPMaLlMOHHEIE TEXHOJIOTUY B MEHEIKMEHTE
[3nmexTpouHBIN pecypc] : yuebHoe nocobue / FO. I1. JleBuyk, E. I1. OxuHueHKO ; pel.: C.
Y. JlytosuHos, H. H. bensanuna ; ®enepanbHoe areHTCTBO CBA3U, PenepaibHoe
rocygapCTBeHHOe 010fi2KeTHOe 00pa30BaTeIbHOE YUpeXAeHNEe BEICIIETO
npodeccruoHanbHOro oopasoBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLXi uM. mpod. M. A. bornu-bpyesuua". - CII6. : CIIOI'YT,
2016.-92 c. : um. - ). - 527.36 p.

12.2. [JononHUTENbHAS IUTEPaTypa:

1. TeopeTuueckre OCHOBHEI HHGpOPMaTUKK [TeKCT] : MeTOM. yKa3aHus K TabopaTOPHBEIM
pabotam / FO. I1. JleBuyk, E. I1. Oxun4enko, A. [I. CotHukos, E. B. Ctpuruta ; peu. M.
b. Bonbdcon ; PefgepanbHOe areHTCTBO CBA3U, PeepanbHOE TOCYOapCTBEHHOE
oOpa3oBaTeNbHOE OI0[KETHOE YUpekaeHNe BEICIIETO TPOGeCCHOHAIBHOTO
obpa3oBanus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeleKOMMYHUKalnii uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2012. - 32 c. -
232 p.

13. IlepeyeHsb pecypcoB HH(POPMANHOHHO-TE/IeKOMMYHHUKAIIHOHHOH CEeTH
«AHTEepHEeT»

Pecypcel nHQOPpMaMOHHO-TEIEKOMMYHUKAIIMOHHOK ceTH «IHTEpHET» U3
YKa3aHHOT0 [IePeYHs SIBIISITCSI PEKOMEHAYEMBIMHU JOMOTHUTEIbHBIMU
(BcrmoMoraTenbHEIMHI) UCTOUHUKAMHU OpuIlianbHOM HHQOpMaLKy, pa3MeIleHHON Ha
JleTaJIbHBIX OCHOBAHUSAX C OTKPBITHIM JOCTYIIOM. 3@ IIOJIHOTY COOepKaHUsl U Ka4eCTBO

paboTy CaliTOB HECET OTBETCTBEHHOCTh IIPaBo00OIafaTe b,
Tabnumna 21

HaunMmeHOBaHHE pecypca Anpec
HOY HaTYyuT «OCHOBEI PabOTHI C
Microsoft Office 2007»
HOY UnTyut «MHabDOpManoHHbIE
TEXHOJIOTUY B YIIPaBIEHUU www.intuit.ru/studies/curriculums/4115

IPENUPUATHEM»

www.intuit.ru/studies/courses/657/513/info

14. Ilepedyenp HHPOPMAIHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBIX MPH
OCyIlIeCTB/IEHHH 00pa30BaTe/ILHOI0 NMpoliecca Mo TUCIHHUIUIHHE (MOIYIII0),
BKJTIOYAs MepedeHb MPOrpaMMHOro obecrnedyeHus1 H HHPOPMAITHOHHBIX
CIIPABOYHBIX CHCTEM.

14.1. ITIporpaMMHOe o0ecredyeHre OUCIUTITHHBL:

- Google Chrome
- Open Office
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- Windows 7 I9YEU

14.2. UadopMalliOHHO-CIIPaBOYHEIE CUCTEMBL:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeToguuecKue yKa3aHH IS 00y4aIOIIMUXCS 0 OCBOEHUIO THUCIUIIIMHBI

15.1. IImaHupoBaHKe W OPraHU3aluUs BpeMeHH, He0OXOOUMOTO Mg U3YUYEHUS
IOUCITUIITHHEL

BaXXHBEM YCJIOBHEM YCIEIIHOTO OCBOEHUS MOUCHUNNUHB «HMHGOpPMalUOHHBIE
TEXHOJIOTUHM B MEHEIXMEHTe» SIBISETCS CO3[laHMe CHUCTEeMBl IIPABUIIbHOM OpraHMU3alluu
TPYy[a, IO3BOJSAIONIEN pacIpenenuTh YueOHYy0 Harpy3Ky paBHOMEPHO B COOTBETCTBUU C
rpadukoM 00pa3oBaTENIbHOr0 IMpolecca. boJbllyio MOMOIIL B 3TOM MOXKeET O0Ka3aTh
COCTaBJIeHUe IJTaHa paboTH Ha CEMECTP, MECSIl, Hefleno, feHb. Ero Hanuyue mo3BOJIUT
IIOOYMHUTH CBOOOIHOE BpeMs IeNisiM y4ueOwl, TpyouThcs 6ojiee ycrelrHo u 3hPeKTUBHO.
HyXHO OCYyIIECTBASATh CAMOKOHTPOIIb, KOTOPHIH SBISETCS HEOOXOOUMBEIM yCIIOBUEM
ycremHo# y4e0bnl. Bce 3amaHusi, BKI04as BHIHECEHHBIE Ha CAMOCTOSTEJIbHYI0O paboTy,
PEKOMEHOYETCS BHIIONHSATL HEMOCPEOCTBEHHO IIOCJIE COOTBETCTBYIOIIETO ayAUTOPHOTO
3aHATUS (JIEeKIUU, TPAKTUYECKOTO 3aHSTHS), YTO CIOCOOCTBYET NydIlleMy YCBOEHUIO
MaTepHalla, IT03BOJISIET CBOEBPEMEHHO BHISIBUTh U YCTPAHUTh «IPOOENEI» B 3HAHUSX,
CHUCTEeMAaTH3UpPOBaTh pPaHee NMPOUEHHBIM MaTepuaa, Ha ero OCHOBe MPUCTYMUTL K
OBJIQ[IEHUIO0 HOBHIMHU 3HAHUSIMHU W HaBHIKAMH.

CucteMa YHUBEPCUTETCKOTO 00yUeHUsI OCHOBHIBAETCS Ha PallMOHAIbBHOM COYETaHUU
HECKOJIbKUX BUIOB y4eOHBIX 3aHATUN (B IMEpPBYI o4Yepedb, JEKIUN M MPaKTUYEeCKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/IagaeT onpeaeeHHON Cleln(puKo.

15.2. TlogroToBKa K JIEKIUIM

3HAKOMCTBO C OUCLUIIIMHOU IIPOUCXOAUT yKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOe 0opMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIEKIUi HeoOXOMUMO YYUTHIBATh TOT (GAKTOpP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHISIBISIOT B3aUMOCBI3U
MeXMy SBIEHUSIMHU, MMOMOTAasl CTYOEHTY IMOHSAThH I'TyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KakK B MCTOPUM, TaK U B HACTOSIEE BpeMs.

KoHCcnekTUpOBaHUWE JEeKLUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO OeATEIbHOCTh CTyOeHTa. KOHCIEekKT
SIBJII€TCS MOJIE3HBIM TOT[a, KOr'[a 3alKicaHO caMoOe CYLIEeCTBEHHOe U CelaH0 3TO CaMUM
obyuawmumMmcsa. He Hago cTpeMuThcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIEKTHPOBaHKE» MPUHOCUT OObIlle Bpefa, 4eM IoJb3h. Ilenecoobpa3Ho BHavaie
IIOHATH OCHOBHYIO MBICJIb, U3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KejnaTeabHO
3aluCh OCYIIEeCTBIATh Ha OJHOU CTpPaHUILe JIUCTA UJIM OCTaBJISAd MOJid, Ha KOTOPHIX
IO3qHee, IIPU CaMOCTOSITENIBHOM paboTe C KOHCIIEKTOM, MOXKHO CHEJAaTh NOMOTHUTEIbHEIE
3alliCU, OTMETUTH HETIOHSITHLIE MeCTa.

KoHCIeKT NeKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
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9toMy B OonbmIoN cTemeHuM OyAyT cmocoOGCTBOBATH BONPOCH IjlaHA JIEKIUH,
IpeioXKeHHbIe mpenogaBaTensaM. CrnenyeT obpallaTh BHUMaHKUe Ha aKIEHTHI, BEIBOMH,
KOTOpHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaXKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXHO», «XOPOIIO 3allOMHUTL» ¥ T.II. MOXKHO [IeJlaTh 9TO U C TIOMOIIIbIO
PA3HOILIBETHHIX MapKePOB UK PyYeK, TOMUepKUBast TEPMUHEL U ONIpeeIeHus.

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIH JIy4llle 3aMEeHUTh
OOBIYHBIMK CJIOBAMM [JIsg OBICTPOTO 3PUTEJIBHOTO BOCIPHUSTHUS TeKcTa. Paboras Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO YUeOHUK, HO U Ty
JUTEPATYPY, KOTOPYIO MOIOTHUTEILHO PEKOMEHIOBAN IeKTOP. UMEHHO TaKas cephe3Hasi,
KpomoTnuBasi paboTa C JTeKUMOHHBIM MaTepualioM II03BOJUT TIy0OKO OBJIAEeTh
TEOPETUYECKUM MaTepPUaJIOM.

15.3. IloaroToBKa K NpPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOUAEHHOT0 MaTepuana (MaTepuana JIeKIUM, MPaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 00s3aTeNbHOU U [OMOTHUTENBHON TUTEPATYpPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil pabOTH HOMXKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOPETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U y4aCTHUU B
KOJJIEKTUBHOM O0CYXKIOEHWH BOMPOCOB HM3y4aeMOUW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomouMo MOHUMATh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
BECh MaTepHasl M3-3a JUMHTA aygUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUMIIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAasA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMHU, HAY4YHOW, CIPAaBOYHOM NHUTepaTypold, MaTepuallaMu
IepUOANYEeCKUX M3aHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
MIOTy4eHHUS OOMOTHUTENbHBIX 3HAHUM, TO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHus WHPOpMaIuen, crnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GOpMUPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOU Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yuyeHus: obuux paboT mo teMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MePeuTH K aHanu3y
MoHoOrpaduit 1 cTaTel, pacCCMaTPUBAIOIINX OTHENIbHEIE aCIeKTHl Po0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OpUIMaTbHEIX MaTEPUAJIOB U HEONyOIMKOBAaHHKEX NOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEPTAIlMU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOITPOCHI U3y4aeMo# TpPoOIeME.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIOETISS €I0 CTPYKTYPHBEIE e AUHUIIEL. [Ipy 03HAKOMUTETLHOM YTEHUU
3aKjlaflKaMyd OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
U3ydyeHus. B 3aBUCUMOCTH OT Pe3y/lIbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTAaBIeHHOU
3apmauu TpebyeTcs u3ydyeHue HEKOTOPHIX (pParMeHTOB TEKCTa, TO UCIOIL3yEeTCS METO[I
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET moapoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUE yUEeHWKA Ha IPEeOMETHHIE U UMEHHbIE YKa3aTeu.
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M30paHHble pparMeHTH WU BeCh TEKCT (eCJIM OH I[eJIMKOM MMeeT OTHOIIeHHe K
TeMe) TpeOyloT BOyMYHBOIO, HETOPOIIJIUBOTO UYTEHUS C «MBICIIEHHOM IMpopaboTKOoii»
MaTepuaia. Takoe YTeHMe IpenoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BEIBOgOB. Ocob60e BHUMaHUeE CliefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxkKe MMpPOaHaNIU3UPOBaTh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCSAT MpoOJeMaTUUYHBIM, TUIMOTETUYECKUN XapaKTep M YJIOBUTb CKPHITHIE
BOIIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NMPUXOOUT AanekKo He
cpaldy. Haumnyumu# cnoco® HayuyuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh
npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OI[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpaBHUTEJIbLHOE UTEHME, B XO[le KOTOPOTr0 CTYOEeHT 3HAKOMUTCS C Pa3NUYHBIMU MHEHUSIMHI
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh ¥ N0Ka3aTeIbHOCTh apIyMEeHTOB
CTOPOH U fieslaeT BEIBOJ 0 HauOosbinel yOequTeIbHOCTH TOM UM MHOM ITO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH U IPABOBLIX SBJIEHUM, HEIb3sT UX OTBEPraTh, He
pa3obpaBmuch. [Ipy HaNW4YWM PacXxOoXOEeHUU MeXKOy aBTOpaMHU HeoOXOOWMO HaUTHU
paluoHanbHOE 3ePHO yV KaXKOOro M3 HUX, YTO MO3BOJIUT TIy0xkKe YCBOUTH MpPeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[€HWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU
MO3UITUSIMU aBTOPOB, HYKHO OIPENeNsITh UX CX0XKHUe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPHUMEHSITh U3 HUX Ty, KOTopas Oojee ybenuTenbHa.

CnenyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHUPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJbHBIX JINCTaX, KOTOPhIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4YeCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnmuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa menecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBEIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa cOOMI0OOAI0TCs
st ynoOCTBa pelakTUpoBaHus). ECiM B KOHCIIEKTaX MIPUBOOSATCS IUTATEL, TO HEIIPEMEHHO
IDONXHO OBITh HAaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHulkl). BriocnemcTBuu 3Ta wHGOPMAIMK MOXKeT OBITh MCII0JIb30BaHa IPKU HAallMCAHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOM BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUIUPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKI0 B COOTBETCTBUU C OIpefieIeHHON yueOHO! 3aauel;

- 00001aTh MOTyYEHHYI0 HH(POPMALXIO, OI[eHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coob1IeHu; GopMyIupoBaTh, YCTHO U IHChbMEHHO,
OCHOBHYIO U[Iel0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTb U IIPE3EHTOBATh Pa3BePHYyThHIe COODIIEHHUS THIIa NOKIIafa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0/Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEHCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

- oOpamaTscss 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
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OPYTHM CTyOEHTaM;

- TONTb30BATHCS JIMHTBUCTUYECKOW UM KOHTEKCTYallbHOM HOTAAKOM, CJIOBapsIMU
Pa3TUYHOr0 XapaKTepa, Pa3IuYHOr0 Poda MOACKa3KaMu, OIIOPaMHu B TEKCTe (KITI0YeBEIe
CJI0Ba, CTPYKTYpa TEKCTa, peaBapsolnas nHGopMalus u [p.);

- MCIIOJIb30BaTh IPU FOBOPEHUH M MUCHMe mepudpas3, CHHOHUMHUYHEIE CPEICTBA, CJIOBa-
ONMCAHUS OOITUX MOHSITHM, Pa3bsICHEHUS, IPHMEPH], TOTKOBAHUS, «CJIOBOTBOPUYECTBO»

. TIOBTOPSTH U Iepedpa3upoBaTh PEIIMKY COOeCeHUKA B IOATBePKISHUY IIOHNMAHUS
er0 BBICKA3bIBAHMS WJIM BOIIPOCA;

- 00paTUTHLCS 3a ITOMOIIBLI0 K CO0eCemHUKY (YTOYHUTD BOIIPOC, IEPECIPOCHUTE U [IP.);

- MCIIOIh30BaTh MUMUKY, KECTH (BOOOIIE ¥ B TEX CIIy4YasX, KOrHa S3BIKOBEIX CPEMICTB HE
XBaTaeT [IJIsI BEIPAXKEHUS TeX UJIU WHEIX KOMMYHUKATHBHEIX HAMEPEHHH ).

15.5. [TogroToBka K IpoMekKyTOYHOU aTTeCTaLluU
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [lepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe [I7ig OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCHHUIUIHHBI

Tabmnuia 22
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPHUH
1 |lekuroHHAas aygUTOPUS Aynuro-BULE0 KOMILJIEKC
AyouTOpuUM Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHaIbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [MYRETODHA N yp A [lepcoHabHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBaHUS
5 |AyguTopus s CaMOCTOSITeIbHOW pabOoTHl KoMmblOTepHas TeXHUKa
6 [YuTanbHBIM 3an [IepcoHaNIbHBIE KOMIIBIOTEPH
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