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OCHOBHI yIIpaBlIeHUS TPOEKTaMHU B Meguacdepe
(HauMeHOBaHNE MUCITAIIINHEL)

oOpa3oBaTebHAs MPOTPaMMa BHICIIET0 06Pa30BaHUS
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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
roCyIapCTBEHHOr0 00pa30BaTeNIbHOIO CTaHAapTa BHICIIETO 00pa30BaHUS 110 HAlPaBJIEHUIO
(cmenmanbHOCTH) mOAToTOBKU «42.03.01 PeknamMa u CBSI3UM C OOIIECTBEHHOCTBHIO»,
yTBEPKAEHHBIM IpUKa30M MuHUCTepcTBa 00pa3oBaHus U HayKu Poccuiickoit Oemepauuu
oT 08.06.2017 Ne 512, u B COOTBETCTBUHU C paboyuM yueOHBIM IJIaHOM, YTBEPKIAEHHBIM
PEKTOPOM YHUBEPCHUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Lemnbto IIpenogaBaHus JUCITUIIIINHBI «OCHOBHI YIIPpaBJIEHUA IIPOEKTAaMU B

Menuachepe» IBIAETCS:

n3y4yeHUe TeXHUK U TeXHOJIOTUH yIIpaBJIeHUs IIPoeKTaMu B Mexguacdepe.
OTa menb [OCTUTaeTCd MyTeM PelleHus clenyoumx(ei) 3apad(u):

- U3y4YeHHEe CYIIHOCTH U COONepxkKaHUS Meouaceprl, - M3y4eHHe OCHOBHHIX
TEeXHOJIOTHH YIpPaBIEHUS IPOeKTaMu B Memuacdepe.

2. MecCTO THCIUIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MIPOrPaMMbI

HOucnunnuaa «OCHOBH yIIpaBiieHUs MpoekTaMu B Meguacdepe» B51.0.27 aBusercs
OJIHOM M3 OUCIUIIJIKH 0053aTeIbHOM YacTy y4eOHOro IJIaHa IIOATr0TOBKYM OaKalaBpraTa 1o
HampaBnenuio «42.03.01 PeknmaMa u cBsI3u C 00II€CTBEHHOCTBIO».
3HaQHUW U YMEHUU, KOTOPBIMU AOJIXKEH 001afgaTh CTYAEHT, IPUCTYIas K U3yUeHUI0 JaHHOU
OUCLUIJINHEL, OIpPefenseTcsd U3ydYeHUeM TaKuX OUCLUIIINH, KaK «OCHOBH TEOPUHU
KOMMYHUKAIIAN».

3. IlepeueHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUY€HHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tpotiecc u3y4yeHus OUCIHHUIIIMHEL HallpaBieH Ha GopMUpOBaHUe CIETYIOMINUX

KOMIIETEHIINN:

HcxonHBIM YPOBEHD

Tab6muia 1

Ne

II/II KOMIIETEHIIUH

Kop

HauMeHOBaHHEe KOMIIeTEeHIIUHU

crmoco0eH y4aCTBOBaTh B pa3padoTKe ¥ peanu3alliil HHONBUAYAJIBHOTO U

PRxkamMnauuu IIPpH CO3JaHNMM KOMMYHHWKAIITMOHHOT'O ITPOAYKTa

1 [1K-4 (M) KOMIEKTHBHOTO IIPOEKTa B chepe peKnaMbl U CBSI3EH C
00111eCTBEHHOCTHIO
MHOMKaTOPH AOCTUXKEHUS KOMIIETEHIINN
Tabnuia 2
K-4.1 Peanu3yeT TUNOBBIE aITOPUTMEI IPOEKTOB M KaMIIaHUU B cepe PeKIaMbl U CBSI3eH C
00IIeCTBEHHOCTHIO
IK-4.2 FoToBUT OCHOBHBI® IOKYMEHTEI 110 COMPOBOXIEHUIO IPOEKTA B chepe pekaMel U
' (umm) cBsized ¢ 00IIECTBEHHOCTHIO
TK-4.3 Hcnonb3yeT pe3ynbTaThl UCCIIeOBaHUY OJ1s IIaHUPOBaHUS PEKIaMHOU UK

4. O6beM THCHHUIUIHHBI ¥ BUIBLI Y4€0HOH PadOTHI

Ounas popMa o0yueHUs

o Bcero|CeMmecTpbIl
Bupn yuedoHOM paboThI YACOB 5
OO1mas TPyLOEMKOCTh | 3 3ET 108 108
KoHTakTHasi pabora ¢ 00y4alONIUMHUCST 52.25 52.25
B TOM YMCJIE:
Jlexuuu | 20 | 20

Tab6mnuia 3



[TpakTuyeckue 3anatus (I13) 30 30
JTa6opaTopHbie paboTs (JIP) -
3almTa KOHTPOJIbHON PabOoTH -

3amuTa KypcoBoil paboTHl 2 2
3amuTa KypcoBOro IPOeKTa -
[TpoMexXyTOUYHAas aTTecTalus 0.25 0.25

CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 55.75 55.75
B TOM YMCJIE:
Kypcosas pa6oTa 20 20
KypcoBoy npoexT -
W / unu gpyrue BUOB CAMOCTOSTEIbHOM PaOOTHL:
IIOATOTOBKA K JTaOopaTOPHEIM paboTaM, MPaKTHYECKUM

27.75 27.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3yUeHHe
TEOPEeTUYEeCKOr0 MaTepHrara.
[ToproroBka K MpOMeXyTOYHOU aTTeCTalllu 8 8
By npoMeKyTOYHOH aTTeCTalluH 3aueT
5. ComepxKaHue TUCIHUIIITHHBI
5.1. ComepxaHue pa37esioB OUCLHUIIIUHEI.
Tab6mnuia 4
Ne cemecTpa
HaumenoBaHue
Ne
n/u pa3gesa (TeMbI) CogepxkaHue pa3geaa OYMHO-| . 1.
OHCITHILTHHBI OYHasi|3a04-
Has
Has
1 Paspen 1. CyIIIHOCTD U coepzKaHMe MequalpoCcTpaHCcTBa 6
[TousTue Meguacdepwl y p pocTp
Pazpen 2.
Teopus ynpaBrneHus IpoeKTaMu, OCHOBHEIE
2 | CyIIHOCTD yIIpaBiIeHus 6
KJlacCu(UKALUY IPOEKTOB
MIPOeKTaMu
Pazgen 3.
3 TexHomorun Pa3paboTKa ¥ UCII0Ib30BaHKUE TeXHOJIOT U 6
yIIpaBlieHUs IPOEKTaMu | yIIpaBlIeHus IPOeKTaMu B Meguacdepe
B Mefracdepe
Pazgen 4.
PecypcHrbie
®opMEHI ¥ OTpaHUYEHUS B YIIPABIEHUS
4 | orpaHUYEHUS §)
IIpOeKTaMu B Menguacdepe
yIIpaBlieHUs IPOEKTaMu
B Mefuacdepe

5.2. MeXOuCHUNNIUHaAPHbEE CBA3M C oOecrmedyuBaeMbIMU (MOCTEOYOITUMU)
OUCHUNIIINHAMHU.

Tabnuia 5
]
ﬂ]\/[;I HanMmeHoOBaHHe oO0ecneuynBaeMbIX (IIOCIeYIOIINX) TUCIUIIIHH
1 |Mepgua u B30O-aHAIUTHKA
5.3. Pa3nesipl OUCIIUIIINE M BUOLI 3aHATUH.
Ounas popMa o0yueHUs
Tabmnuia 6



No HauMeHoBaHMe pa3jgesa (TeMbI) JIek-| IIpakt. | JIla6. |Cemu- CPC Bcero
n/n TUCIUTUITUH UM [3aHATHSA3AHATHS Hapbl JacoB
g |Pasmen 1. 6 | 8 10 | 24
[TousaTue menuacheps
p |Pasmen 2. 6 | 8 10 | 24
CyIIHOCTh YIIPaBJIeHUs MPOEKTaMu
Pazgen 3.
3 | Texnonoruu ymnpaBieHUs IPOEKTaMU B 6 8 5 19
Menunachepe
Pazmen 4.
4 | PecypcHbIe OTpaHUYEHUS YIIpaBIEeHUS 2 6 2.75(10.75
IIpoeKTaMu B Mefuacdepe
Wroro: | 20 30 - - |27.75|77.75

6. JTabOpPaTOPHBIN MPAKTHKYM

PaGoyuM y4eOHBIM IJIaHOM He MTPENYyCMOTPEHO
7. IIpakTHYEeCKHEe 3aHATHS (CeMHUHapPhI)

Ounas hopMa o0yueHUs

Tabmuua 7
Howme
No P " Bcero
pa3gena HauMeHOBaHMEe NPAaKTHYECKHUX 3aHATHH (CEMUHApPOB)
n/u JacoB,
(TeMbI)

1 1 [TonsiTue Meguac@epsl 8
2 2 CyILIHOCTh yIpaBlieHusl IPOeKTaMu 8
3 3 TexHOI0TuY ynpaBlieHUs IPOEKTaMU B Mefuacdepe 8
4 4 PecypcHble orpaHMYeHUs yIpaBlIeHNUsl MPOeKTaMu B Mefuachepe 6
Htoro: | 30

8. IIpumepHas TeMaTHKa KYPCOBBIX IIPOEKTOB (PadoT)
YueOHBIM IIJTAaHOM IPETyCMOTPEHA KypcoBas padorTa.

IToAroTOBKAa K HAalTHCAHHIO KYPCOBOH PadOTHI.

KypcoBas paboTa HampaB/ieHa Ha 3aKpelyieHle TeOPeTUYEeCKUX 3HaHUU IIyTeM
pelleHusl KOHKPETHOU IPaKTUUECKOU 3ajayy 10 U3y4aeMOU OUCLUIIINHE.

[Tombop muTEpPaTypPhl OCYIIECTBIISIETCS CTYAEHTOM CaMOCTOSTENIBHO, C y4ETOM
PEKOMEHIOBAaHHOTO TepeyHsi. 3yueHre NMUTepaTypHl ClIeayeT HaulHaTh C Y4eOHUKOB U
y4eOHBIX TT0COOUY, a TaKXKe PeKOMEHOyeMbIX MCTOYHUKOB K IIJTaHaM CEMUHApPCKUX U
IIPaKTAYECKUX 3aHATUM.

[1naH KypcoBoil pabOTH OKEH COCTOATD U3 BBEOEHUS, 3 T7laB U 2-4 BOIIPOCOB
(MyHKTOB) B OCHOBHOM YaCTH, 3aK/II0YEHHUS, CIINCKA IUTEPATYPHl ¥ IPUIOKEHUN.
®opMyNnMPOBKHU IIYHKTOB IJIaHa ONPENeSIOTCS 1IeIeBOM HalpaBlIeHHOCThIO PabOTHI,
UCXOOs U3 e€ 3amady.

B npotiecce HanucaHusg KypCcoBOlM pabOTHl CTYOEHT [IOMKeH pa3o0paThCs B
TEOPETHYECKUX BOIIPOcax n3bpaHHOU TeMEBI, CAMOCTOSATEILHO IPOaHaIu3uPOBaTh
IpaKTU4YeCKUi MaTepua, pa3obdpaTh U 000CHOBATh MPAKTUYECKUE TPENI0KEHNS.

B ycraHoBneHHBIE Kadenpol CpOKY 3aKOHYEHHas KypcoBas paboTa MpefCcTaBIsIeTCs



Ha ITPOBEPKY IIperofaBaTeo. [IpemnomaBaTesns, IPOBEPUB Pab0OTy, MOXKET BO3BPATUTD €€
71 JOpabOTKM BMECTe C MMChbMEeHHBIMU 3aMedaHusiMu. CTYOeHT MOIXKeH YCTPAaHUTh
TI0JTyYeHHBIE 3aMeYaHus B YCTAHOBJIEHHBIHM CPOK, II0CTIe Yero paboTa OKOHYATEThHO
OLIEHWBAETCS.

Tabmnuia 8
No
/m Tema KypcoBoro npoekra (padoTsr)
1 |moproroBka MenuampoeKkTa (1Mo BEIOOPY CTyIeHTa)
9. CamocTosiTeIbHasi padora
Ounas ¢popMa o0yueHUs
Tab6muia 9
Ne
pasiesia Copepxanue CPC ®opmMa KOHTPOJIS Bcero
TUCIIHII- JacoB
JINHBI
1 U3y4yeHUe JINTePaTyPHl cobecepoBaHme 10
2 U3y4YeHue JINTepaTyphl cobeceqoBaHME 10
3 V3y4eHue TUTepaTypsl co0ecefoBaHNe o)
4 U3y4YeHHe JINTEPATYPHI cobecefoBaHNe 2.75
Utoro: |27.75

10. IlepedyeHb Y4€OHO-METOTHIECKOT0 00eCIIeYeHHs [I/Isi CAMOCTOSITe IbHOU
padoThI 00YYAIOIIHXCSI II0 THCIUIITHHE

II71st caMOCTOsITENTbHOM pabOTHI 110 AUCIUIININHE PEKOMEHIOBaHO Clenyoilee yueOHo-
MeToguYecKoe obecredeHue:
- [TonoxeHne 0 caMOCTOSITeNIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
TrOCYOApCTBEHHOM YHUBEPCHUTETE TeIeKOMMYHHUKaLu# uM. mpod. M.A. bonu-BpyeBuya;
- PeKOMeHOBaHHAs OCHOBHAS U [OIOJIHUTENIbHAS JIUTEPaTypa;
- KOHCIIEKT 3aHSTHH 110 IUCIUIIIINHE;
- CITalfbI-Ipe3eHTaluy ¥ APYrol METOOUYECKUY MaTepualsl, UCIIOJIb3yeMbIM Ha 3aHATULX;
- MeTOIMYEeCKHe PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHEIX PaboT, TpeOOBaHUS K UX
comepKaHu0 1 odopMIIeHHIO (pedepaT, acce, KOHTPOJIbHAS PaboTa) ;
- (DOHMOBI OIIEHOYHEIX CPEJICTB;
- MeTOofUYeCKre PEKOMEH[IAIIMH 10 TIOATOTOBKE U 3allluTe KyPCOBOM pabOoTH (ITPOEKTa).

11. ®oHp OLIEHOYHBIX CPEICTB ISl MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTaluH
00y4alonIuxcsi

®OH[I OIEHOYHHIX CPEACTB pa3pabaThiBaeTCsl B COOTBETCTBUHU C JIOKAJIbHHEIM aKTOM
yHuBepcuTeTa "[lonoxkeHue 0 GOHME OIEHOYHHIX CPEACTB" M SABISETCS IPUIOXKEHUEM
([Tpunoxenue A) K paboueit mporpaMMe AUCHUIIIUHEL.
QoHI OLEHOYHHBIX CpPENCTB [OJid IPOBEefEeHUs [IPOMEXYTOYHOU aTTeCcTalluu
00y4armuxcs 0 OUCIUIINHE BKIIOYaeT B cels:
- IlepedyeHb KOMIIETEHLINY C YKa3aHUEM 3TanoB UX (GOPMUPOBAHUS B IIPOLIECCE OCBOEHUS
o0pa30BaTeNIbHOM ITPOTPAMME;



- OIMCaHMe II0Ka3aTelel U KPUTEPHUEB OIleHUBAHUS KOMIIETEHITUM Ha Pa3/IMYHBIX 3Tallax
X (OPMUPOBaHUS, OIMCAHKE KA/ OLlEHUBAHUS;

- THIIOBHIE KOHTPOJIbHBEIE 3a[laHMS UJIM WHBIE MaTepHasbl, He00OXOOUMEBIe [IJIST OLIeHKH
3HAHUU, yMEHUM, HABLIKOB U (M) OIBITA AeSATEIbHOCTH, XapaKTEPU3YIOIINX 3TAIbI
dhopMHUpPOBaHUSI KOMIIETEHIIMH B IIPOIIECCE OCBOEHMSI 00Pa30BaTEIbHOM IIPOrPaMMEI;

- MeTOMYEeCKHe MaTepualbl, OIpeensionlre IPoeqyphl OlleHUBaHUS 3HAHUM, YMEHUH,
HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTEePU3YIOIKX 3TAIbl (POPMUPOBAHUS
KOMIIETEHIINH.

II11s1 KaXXmoro pe3ybTaTa 00y4eHuUs 0 OUCHUIINIMHE ONpPeensioTCs IoKa3aTeNlu U

KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha PAa3/IMYHBEIX 3Talax HuX

dbopMupoBaHus, IIKAIbl ¥ IPOIEAyPHl OlleHWBaHUSA.

12. IlepeyeHb OCHOBHOM H [IONOTHHTE/ILHOH JINTEPATyPhl, HEOOXOTHMOH /15
OCBOEHHUHU TUCIHUIIIUHBI

12.1. OcHoBHas nuTepartypa:

1. Pomar, E. B.
Peknama: YueOHUK miisi By30B. 9-e u3n. CTaHOapT TPETHETr0 IIOKOIEHUS :
[OnexTponus pecypc] / E.B. Pomar, [1.B. Cenmepos. - Caukt-IleTepOypr : [Tutep,
2016. - 544 c. : un. - URL: http://ibooks.ru/reading.php?productid=352693. - ISBN 978-
5-496-02286-6 : b. 1. CTaHOapT TPETHETO MMOKOJIEHUS.

2. Yymukos, A. H.
Menuapunenmsa : [9neKTpoHHLIM pecypc] : yuebHoe nocobue / A. H. Yymukos. - M. :
AcnekrT Ilpecc, 2014. - 184 c. - URL:
https://e.lanbook.com/books/element.php?pll id=69084. - ISBN 978-5-7567-0715-1 : B.
11. Kuura u3 komneknuu Acnekt [Ipecc - 2KypHanuctuka u Meguabussec. [[omyIeHo
YuyeOHO-MeTOIMYECKUM 00beqUHEHEM BY30B Poccuiickor Pefepaluu 1Mo
oOpa30BaHUIO B 0671aCTH MeXKAYHAPONHBIX OTHOIIEHUY B KauecTBe y4eOHOro mocobus
IJIS1 CTYOEeHTOB By30B, 00y4Jaromuxcs M0 HallpaBJIeHUIO MOATOTOBKY (CIIeIMaTbHOCTH)
«Pekrama u CBSI3U C 00I1€CTBEHHOCTHIO»

3. Illapkos, . H.
VHTerpupoBaHHbEIE KOMMYHUKAIIMY: pPeKJlaMa, Ta0IuK puneninn3, OpeHIuHT :
[3nmexTpoHHEBIN pecypc] : yuebHOoe nocobue / @. Y. [llapkos. - M. : [Tamkos u K, 2016. -
324 c. - URL: https://e.lanbook.com/book/93300. - ISBN 978-5-394-00792-7 : B. .
Kuura u3 Konneknuu JlamkoB u K - OKOHOMUKa 1 MeHe[XKMeHT. PEeKOMeHI0BaHO
YyeOHOo-MeTOmMYEeCKUM 00beauHEHNEM By30B Poccutickoit ®efepanuu 1o
o0pa30BaHKIO B 001aCTH MeXKAYHAPOIHBIX OTHOIIEHN B KauyeCTBe YueOHOTro 1ocodus
IJIST CTYOEeHTOB By30B, 00y4aromuxcs 0 HallpaBIeHUIO MTOATOTOBKY “PekjlaMa U CBSI3HU C
o011ecTBeHHOCTRIO” . - [B. M. : 0. u.]. - https://e.lanbook.com/book/56212

4. KynbHa3apoBa, AHacTacus BurtanbeBHa.
OCHOBHI IETIOBBIX KOMMYHHUKAIMY : [IMEeKTPOHHBIN pecypc] : yuebHoe mocobue / A. B.
KynbHa3zaposa, T. B. CtpenbHukosa ; pen.: A. E. Hensko, [I. B. Illytman ; ®epmep.
areHTCTBO CBsA3U, PemepanbHOE rocygapCcTBeHHOE 0I0fI2KeTHOE 00pa30BaTeIbHOE



yupexneHue BhIciero oopasoBanus "CaHKT-IIeTepOyprckuit rocynapCTBEHHBIN
YHUBEPCUTET TeIeKOMMYHUKalLXi uM. pod. M. A. bonu-bpyesuua". - CII6. : CIIOI'YT,
2020. - 98 c. : un. - 550.29 p.

12.2. JononHUTENbHAS IUTEPaTypa:

1. CBs3u c 0011eCTBEHHOCTRIO KaK COIlManbHas UHKeHepus : yuebHoe mocodue / B. A.
Auxkacosa [u gp.] ; pen.: B. A. Aukacosa, JI. B. Bonogusa ; pen.: A. I1. bapanaukos, C.
A. Jloces. - CII0. : Peun, 2005. - 336 c. - bubnuorp. : c. 334-346. - ISBN 5-9268-0351-9 :
175.00 p. - TekcCT : HEIIOCPENCTBEHHBIN.

2. Yymukos, Anekcauap Hukonaesuu.

Pekrama u cBS3u C 00111eCTBEHHOCThI0: UMumK, penyTanus, OpeHp : yuebHoe mocobue /
A. H. Yymukos ; pen.: JI. H. Tumodeesa, T . B. Kapagxe. - M. : AcnekT [Ipecc, 2012. -
159 c. : un. - (YuebHuK HOBOro mokojyenus). - ISBN 978-5-7567-0656-7 : 255.00 p.,
267.70 p. - TEeKCT : HEMOCPEeACTBEHHBIN.

3. Cadponosa, H. b.

MapKeTHHTOBHIE UCCIEOOBaHUSA : [DIIeKTPOHHBIN pecypc] : yueOHOe mocobue / H. b.
Cadponosa, U. E. KopHeesa. - M. : [TamkoB u K, 2017. - 296 c. - URL:
https://e.lanbook.com/book/93419. - ISBN 978-5-394-01470-3 : b. 11. Kuura u3
KoJnmeknuu [lamkoB u K - OKoOHOMUKA 1 MeHe[IXKMeHT. [lomyIieHo YueOHo-
MeTOJWYEeCKUM 00bequHeHneM 10 00pa30BaHUI0 B 00/1aCTU KOMMEDPIIUY U MapKeTHHTa
B KauecTBe y4eOHOTro 1mocobust Iy CTymeHTOB OakalaBpraTa, 00y4alouXcs 1Mo
HaIlpaBJIEHUIO IIOATOTOBKM «TOProBoe feno» (mpodunbk «MapKeTuHr») . - [b. m. : 6. u.].
- https://e.lanbook.com/book/56250

4. Kysnenos, II. A.

Public Relations. CBsi3u ¢ 00I11eCTBEHHOCTBIO [IJIsT OM3Heca : [DIeKTPOHHBIN pecypc] :
IpakTA4eckue npueMsl U TexHojoruu / I1. A. Ky3unenos. - M. : [lamkos u K, 2017. - 296
c. - URL: https://e.lanbook.com/book/107008. - ISBN 978-5-394-01183-2 : b. 11. Kuura
13 Koytekuu [lamkoB u K - 9KOHOMUKA ¥ MEHEIXKMEHT

13. IlepeyeHsb pecypcoB HHPOPMATTHOHHO-TEIeKOMMYHHUKAIIHOHHOH CE€TH
«AHTEpHET»

- www.sut.ru
- lib.spbgut.ru/jirbis2 spbgut

14. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBbIX IPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca N0 JUCHHUIINHE (MOIYIII0),
BKJIIOYasi NepedyeHb MPOrpaMMHOro odecrnedyeHusi H ”HPOpPMaHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. TIporpaMMHOe obecrnieyeHne OUCIUTIINHEL:

- Open Office



- Google Chrome

14.2. UadopMalliOHHO-CIIPaBOYHEIE CUCTEMBL:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeToguuecKue yKa3aHH IS 00y4aIOIIMUXCS 0 OCBOEHUIO THUCIUIIIMHBI

15.1. IImaHupoBaHKe W OPraHU3aluUs BpeMeHH, He0OXOOUMOTO Mg U3YUYEHUS
IOUCITUIITHHEL

BaXHBIM YCJIOBHEM YCIEIIHOTO OCBOEHUS AUCHUNNUHHE «OCHOBBHI yIpaBJIeHUS
IIpOeKTaMu B Menuacdepe» SIBISETCS CO3[aHHE CUCTEMHI IIPABUIbHON OpPraHU3alUU
TPYy[a, IO3BOJSAIONIEN pacIpenenuTh YueOHYy0 Harpy3Ky paBHOMEPHO B COOTBETCTBUU C
rpadukoM 00pa3oBaTENIbHOr0 IMpolecca. boJbllyio MOMOIIL B 3TOM MOXKeET O0Ka3aTh
COCTaBJIeHUe IJTaHa paboTH Ha CEMECTP, MECSIl, Hefleno, feHb. Ero Hanuyue mo3BOJIUT
IIOOYMHUTH CBOOOIHOE BpeMs IeNisiM y4ueOwl, TpyouThcs 6ojiee ycrelrHo u 3hPeKTUBHO.
HyXHO OCYyIIECTBASATh CAMOKOHTPOIIb, KOTOPHIH SBISETCS HEOOXOOUMBEIM yCIIOBUEM
ycremHo# y4e0bnl. Bce 3amaHusi, BKI04as BHIHECEHHBIE Ha CAMOCTOSTEJIbHYI0O paboTy,
PEKOMEHOYETCS BHIIONHSATL HEMOCPEOCTBEHHO IIOCJIE COOTBETCTBYIOIIETO ayAUTOPHOTO
3aHATUS (JIEeKIUU, TPAKTUYECKOTO 3aHSTHS), YTO CIOCOOCTBYET NydIlleMy YCBOEHUIO
MaTepHalla, IT03BOJISIET CBOEBPEMEHHO BHISIBUTh U YCTPAHUTh «IPOOENEI» B 3HAHUSX,
CHUCTEeMAaTH3UpPOBaTh pPaHee NMPOUEHHBIM MaTepuaa, Ha ero OCHOBe MPUCTYMUTL K
OBJIQ[IEHUIO0 HOBHIMHU 3HAHUSIMHU W HaBHIKAMH.

CucteMa YHUBEPCUTETCKOTO 00yUeHUsI OCHOBHIBAETCS Ha PallMOHAIbBHOM COYETaHUU
HECKOJIbKUX BUIOB y4eOHBIX 3aHATUN (B IMEpPBYI o4Yepedb, JEKIUN M MPaKTUYEeCKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/IagaeT onpeaeeHHON Cleln(puKo.

15.2. TlogroToBKa K JIEKIUIM

3HAKOMCTBO C OUCLUIIIMHOU IIPOUCXOAUT yKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOe 0opMyIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIEKIUi HeoOXOMUMO YYUTHIBATh TOT (GAKTOpP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHISIBISIOT B3aUMOCBI3U
MeXMy SBIEHUSIMHU, MMOMOTAasl CTYOEHTY IMOHSAThH I'TyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KakK B MCTOPUM, TaK U B HACTOSIEE BpeMs.

KoHCcnekTUpOBaHUWE JEeKLUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO OeATEIbHOCTh CTyOeHTa. KOHCIEekKT
SIBJII€TCS MOJIE3HBIM TOT[a, KOr'[a 3alKicaHO caMoOe CYLIEeCTBEHHOe U CelaH0 3TO CaMUM
obyuawmumMmcsa. He Hago cTpeMuThcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIEKTHPOBaHKE» MPUHOCUT OObIlle Bpefa, 4eM IoJb3h. Ilenecoobpa3Ho BHavaie
IIOHATH OCHOBHYIO MBICJIb, U3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KejnaTeabHO
3aluCh OCYIIEeCTBIATh Ha OJHOU CTpPaHUILe JIUCTA UJIM OCTaBJISAd MOJid, Ha KOTOPHIX
IO3qHee, IIPU CaMOCTOSITENIBHOM paboTe C KOHCIIEKTOM, MOXKHO CHEJAaTh NOMOTHUTEIbHEIE
3alliCU, OTMETUTH HETIOHSITHLIE MeCTa.

KoHCIeKT NeKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.



9toMy B OonbmIoN cTemeHuM OyAyT cmocoOGCTBOBATH BONPOCH IjlaHA JIEKIUH,
IpeioXKeHHbIe mpenogaBaTensaM. CrnenyeT obpallaTh BHUMaHKUe Ha aKIEHTHI, BEIBOMH,
KOTOpHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaXKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXHO», «XOPOIIO 3allOMHUTL» ¥ T.II. MOXKHO [IeJlaTh 9TO U C TIOMOIIIbIO
PA3HOILIBETHHIX MapKePOB UK PyYeK, TOMUepKUBast TEPMUHEL U ONIpeeIeHus.

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIH JIy4llle 3aMEeHUTh
OOBIYHBIMK CJIOBAMM [JIsg OBICTPOTO 3PUTEJIBHOTO BOCIPHUSTHUS TeKcTa. Paboras Hap
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO YUeOHUK, HO U Ty
JUTEPATYPY, KOTOPYIO MOIOTHUTEILHO PEKOMEHIOBAN IeKTOP. UMEHHO TaKas cephe3Hasi,
KpomoTnuBasi paboTa C JTeKUMOHHBIM MaTepualioM II03BOJUT TIy0OKO OBJIAEeTh
TEOPETUYECKUM MaTepPUaJIOM.

15.3. IloaroToBKa K NpPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOUAEHHOT0 MaTepuana (MaTepuana JIeKIUM, MPaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 00s3aTeNbHOU U [OMOTHUTENBHON TUTEPATYpPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil pabOTH HOMXKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOPETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U y4aCTHUU B
KOJJIEKTUBHOM O0CYXKIOEHWH BOMPOCOB HM3y4aeMOUW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomouMo MOHUMATh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
BECh MaTepHasl M3-3a JUMHTA aygUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUMIIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAasA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMHU, HAY4YHOW, CIPAaBOYHOM NHUTepaTypold, MaTepuallaMu
IepUOANYEeCKUX M3aHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
MIOTy4eHHUS OOMOTHUTENbHBIX 3HAHUM, TO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHus WHPOpMaIuen, crnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GOpMUPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOU Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yuyeHus: obuux paboT mo teMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MePeuTH K aHanu3y
MoHoOrpaduit 1 cTaTel, pacCCMaTPUBAIOIINX OTHENIbHEIE aCIeKTHl Po0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OpUIMaTbHEIX MaTEPUAJIOB U HEONyOIMKOBAaHHKEX NOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEPTAIlMU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOITPOCHI U3y4aeMo# TpPoOIeME.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIOETISS €I0 CTPYKTYPHBEIE e AUHUIIEL. [Ipy 03HAKOMUTETLHOM YTEHUU
3aKjlaflKaMyd OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
U3ydyeHus. B 3aBUCUMOCTH OT Pe3y/lIbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTAaBIeHHOU
3apmauu TpebyeTcs u3ydyeHue HEKOTOPHIX (pParMeHTOB TEKCTa, TO UCIOIL3yEeTCS METO[I
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET moapoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUE yUEeHWKA Ha IPEeOMETHHIE U UMEHHbIE YKa3aTeu.
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M30paHHble pparMeHTH WU BeCh TEKCT (eCJIM OH I[eJIMKOM MMeeT OTHOIIeHHe K
TeMe) TpeOyloT BOyMYHBOIO, HETOPOIIJIUBOTO UYTEHUS C «MBICIIEHHOM IMpopaboTKOoii»
MaTepuaia. Takoe YTeHMe IpenoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BEIBOgOB. Ocob60e BHUMaHUeE CliefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxkKe MMpPOaHaNIU3UPOBaTh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCSAT MpoOJeMaTUUYHBIM, TUIMOTETUYECKUN XapaKTep M YJIOBUTb CKPHITHIE
BOIIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NMPUXOOUT AanekKo He
cpaldy. Haumnyumu# cnoco® HayuyuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh
npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OI[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpaBHUTEJIbLHOE UTEHME, B XO[le KOTOPOTr0 CTYOEeHT 3HAKOMUTCS C Pa3NUYHBIMU MHEHUSIMHI
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh ¥ N0Ka3aTeIbHOCTh apIyMEeHTOB
CTOPOH U fieslaeT BEIBOJ 0 HauOosbinel yOequTeIbHOCTH TOM UM MHOM ITO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH U IPABOBLIX SBJIEHUM, HEIb3sT UX OTBEPraTh, He
pa3obpaBmuch. [Ipy HaNW4YWM PacXxOoXOEeHUU MeXKOy aBTOpaMHU HeoOXOOWMO HaUTHU
paluoHanbHOE 3ePHO yV KaXKOOro M3 HUX, YTO MO3BOJIUT TIy0xkKe YCBOUTH MpPeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[€HWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU
MO3UITUSIMU aBTOPOB, HYKHO OIPENeNsITh UX CX0XKHUe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPHUMEHSITh U3 HUX Ty, KOTopas Oojee ybenuTenbHa.

CnenyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHUPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJbHBIX JINCTaX, KOTOPhIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4YeCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnmuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa menecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBEIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa cOOMI0OOAI0TCs
st ynoOCTBa pelakTUpoBaHus). ECiM B KOHCIIEKTaX MIPUBOOSATCS IUTATEL, TO HEIIPEMEHHO
IDONXHO OBITh HAaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHulkl). BriocnemcTBuu 3Ta wHGOPMAIMK MOXKeT OBITh MCII0JIb30BaHa IPKU HAallMCAHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOM BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUIUPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKI0 B COOTBETCTBUU C OIpefieIeHHON yueOHO! 3aauel;

- 00001aTh MOTyYEHHYI0 HH(POPMALXIO, OI[eHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coob1IeHu; GopMyIupoBaTh, YCTHO U IHChbMEHHO,
OCHOBHYIO U[Iel0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTb U IIPE3EHTOBATh Pa3BePHYyThHIe COODIIEHHUS THIIa NOKIIafa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0/Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEHCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

- oOpamaTscss 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
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OPYTHM CTyOEHTaM;

- TONTb30BATHCS JIMHTBUCTUYECKOW UM KOHTEKCTYallbHOM HOTAAKOM, CJIOBapsIMU
Pa3TUYHOr0 XapaKTepa, Pa3IuYHOr0 Poda MOACKa3KaMu, OIIOPaMHu B TEKCTe (KITI0YeBEIe
CJI0Ba, CTPYKTYpa TEKCTa, peaBapsolnas nHGopMalus u [p.);

- MCIIOJIb30BaTh IPU FOBOPEHUH M MUCHMe mepudpas3, CHHOHUMHUYHEIE CPEICTBA, CJIOBa-
ONMCAHUS OOITUX MOHSITHM, Pa3bsICHEHUS, IPHMEPH], TOTKOBAHUS, «CJIOBOTBOPUYECTBO»

. TIOBTOPSTH U Iepedpa3upoBaTh PEIIMKY COOeCeHUKA B IOATBePKISHUY IIOHNMAHUS
er0 BBICKA3bIBAHMS WJIM BOIIPOCA;

- 00paTUTHLCS 3a ITOMOIIBLI0 K CO0eCemHUKY (YTOYHUTD BOIIPOC, IEPECIPOCHUTE U [IP.);

- MCIIOIh30BaTh MUMUKY, KECTH (BOOOIIE ¥ B TEX CIIy4YasX, KOrHa S3BIKOBEIX CPEMICTB HE
XBaTaeT [IJIsI BEIPAXKEHUS TeX UJIU WHEIX KOMMYHUKATHBHEIX HAMEPEHHH ).

15.5. [TogroToBka K IpoMekKyTOYHOU aTTeCTaLluU
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [lepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe [I7ig OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCHHUIUIHHBI

Tab6muma 10
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPHUH
1 |lekuroHHAas aygUTOPUS Aynuro-BULE0 KOMILJIEKC
AyouTOpuUM Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHaIbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [MYRETODHA N yp A [lepcoHabHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBaHUS
5 |AyguTopus s CaMOCTOSITeIbHOW pabOoTHl KoMmblOTepHas TeXHUKa
6 [YuTanbHBIM 3an [IepcoHaNIbHBIE KOMIIBIOTEPH
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