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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) mOAroToBKM «38.03.05 BusHec-uHPopMaTHKa», yYTBEPKAEHHOTO
nprKa3oM MuHKcTepcTBa oOpa3oBaHus U Hayku Poccuiickoir ®emepanuu ot 29.07.2020
Ne 838, u B cooTBeTCTBUM C PaboyuM y4yeOHBIM IJIaHOM, YTBEPXKIEHHBIM PEKTOPOM
YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenpio IpenomaBaHus JUCHIUIIIAHE «[eI0MpONu3BOICTBO U 3JI€KTPOHHEBIN
NOKYMEHTO0O0POT» SIBIISIETCS:

MOATOTOBKAa CTYOEHTOB K MHCIOJIb30BAaHUI0O COBPEMEHHBIX CTaHOApTOB
OenompOU3BOACTBA U CPEMCTB 3JEKTPOHHOTO MOKyMeHTOooOopoTa

OTa 1e/lb OCTUTaeTCs IIyTeM pelleHus Clenyolux(er) 3aaad(u):

1. ChopmupoBaTh 3HAHUS, YMEHUS U HABHIKY, ITO3BOJISIONINE TOHUMATh IPUHITUAIIEI
IIOCTPOEHUSI U QYHKIMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTa, a TaKXke
IIOHMMATh IPUHIIMIIEI KCIIOJIb30BAHMS 3TUX CUCTEM [IJIsi KOJJIEKTUBHOM PAOOTH U NeJI0OBOT0
oOmenus. 2. O0eceunTs CTyIeHTaM 3HaHNUe 3aKOHOAATEIbHBIX OCHOB AEJIOIPOU3BOICTBA,
c11oco00B OMMMCaHUS TOKYMEHTO000pOTa Kak OM3Hec-IIpollecca 1 METONOB peanu3aliuy Ha
0a3e crmenuaau3dpoOBaHHBIX WHPOPMAIMOHHKX cuCcTeM. 3. [I03HAKOMUTH CTY[EHTOB C
TEePMHUHOJIOTHEeH, KilacCudUKaIied ¥ IPUHIMIIAMHA OpTaHH3alluy [eJIONPOU3BOACTBA Ha
IPEeAnpUsATHH, a TakKXke NMPUMepaMu IMPaKTUUYeCKOT0 HCIIONIb30BaHUS 3(P(PEeKTUBHBIX
METOOOB B pelleHWU 3afgay CO3MaHUS, yIpaBJIeHUS U MOOEePHHU3AIUU CUCTEM
371eKTPOHHOT'0 IOKYMEeHT0000pOoTa B UHGOPMAllMOHHOU Cpefile COBPEMEHHBIX IIPEeANPUATUN
1 OpraHu3alluu.

2. MecCTO THCIUIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MIPOrPaMMbI

OucnunnuHa «Jenonpou3BOCTBO M 3JEKTPOHHBEIM mokymeHToo6opoT» 51.0.09
SABASEeTCS OOHOW M3 OUCHUINIUH 0053aTebHOM YaCTH y4eOHOTO IJlaHa MOATOTOBKH
O6akanaBpuaTa 1o HampaBieHuo «38.03.05 busnec-undopmatuka». HCXOOHBIM YPOBEHD
3HaQHUW ¥ YMEHUU, KOTOPBIMU AOJIXKEH 001afaTh CTYAEHT, IPUCTYIIas K U3yYeHUI0 TaHHOU
OUCLUUIIIAHEI, ONMpenesseTcs M3y4eHueM TaKuX OUCIUIINNH, Kak «MHpopMalLuoHHOE
obecmeuyeHrne OM3HEC-TIPOLECCOB MPeAnpuiaTusa»; «MHPOpMaluoOHHbIE TEXHOJIOTHU B
MeHeIKMEHTEY.

3. IlepeyeHb IUTAaHUPYEMBIX Pe3yJIbTaTOB 00yUY€eHH I, COOTHECEHHBIX C
IUTaHHPYEMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/ILHOH MPOrPaMMBbI

[Tpouiecc u3y4yeHus OUCLHUIIINHL HallpaBieH Ha (GOpMUpPOBaHUe CIETYIOMINUX
KOMIIETEHIINN:
Tabnuia 1

Ne Kog

HaunMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

CniocobeH opraHu30BHIBATh B3aMOMIENCTBHE C KIMEeHTaMH 1 TapTHEpaMu B
Impoliecce pellleHus 3afay yIIpaBIeHUs XKU3HEHHBIM IIUKIIOM

1 OIIK-5
“H()OPMALIMOHHBIX CUCTEM U NH(POPMAIMOHHO-KOMMYHHAKAIIMOHHbIX
TEXHOJIOTUH

9 K-10 CniocoGeH BeCTH [IeJI0NPOU3BOMICTBO U YyUaCTBOBATh B BElEHUU

OOKYMeHT0000pOTa Ha NMpefnpUusiTUn

WHOVKaTOPH TOCTUKEHUS KOMIIETEHIIUMN
Tabmnuiia 2
| OTIK-5.1 | 3naTh: ocoBeHHOCTH BeleHHs JOKyMeHT0060poTa KaK GH3Hec-ipolecca |




OIIK-5.3

YmeTs: OCYLIECTBJIATH OEJIOBYIO IIEPEIIUCKY U IIOOOEPXKUBATEL 3JIEKTPOHHEIE
KOMMYHHUKAIIMX C KIIMEHTAMHU U IIaPpTHEPAMH; BECTHU JIOKy'MeHTOO60pOT IOpUOu4YeCKn
3HAYMMOI'0O KOHTEHTa

OIIK-5.5

BrageTs: HaBEIKAMU IMOATOTOBKHU OPTraHU3allMOHHEBIX U PACIIOPAOUTEIBHBIX
JOKYMEHTOB B IIPOLECCE OPraHU3alllN B3aMMOJENCTBUS C KIINEeHTaMU 1 IIaPTHEPAMN

[TK-10.1

3HaTh: BHYTPEHHME MTPaBUiia COTJIACOBAHUS U YTBEPXKACHUS TOKYMEHTOB; TPUHIIUIIEI
¥ IpaBuiia paboThl C HOPMATUBHO-METOIUYECKON MOKYMEHTAaIe; TpeOoBaHus K
0(hOpMIIEHHUIO TOKYMEHTAIMK; HOPMAaTUBHEIE M MIPABOBBIE MOKYMEHTEI
OeoNpPON3BOACTBA; TPeOOBAaHUS K MHPOPMAIIMOHHOM 0€30TIaCHOCTH 3JIEKTPOHHOTO
OOKYMeHT0060pOTa; OCHOBHEIE QYHKIIMY COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO
DOKyMeHT0060poTa

[1K-10.2

YMeThb: BeCTH HOKYMEHTAIIHIO ¥ JOKYyMEHTO000POT 10 IIPOeKTaM u paboTam;
KOHTPOJIMPOBATh COOTBETCTBHE Pa3pabOTaHHKIX JOKYMEHTOB HOPMAaTHBHO-
MEeTOOMYEeCKOW MJOKYMEeHTALU!; HaXOOUTh He0OX0MUMEIEe HOKYMEHTH M HH(GOPMAIIHIO O
IIPOIEeCCe WU afMUHUCTPATUBHOM peraMeHTe B OyMaXXHOM U 3JIEKTPOHHOM BH[IE B
HH()OPMAIIMOHHEIX CUCTeMaX; pa3pabaThBATh JTOKAIbHbEIE HOPMATHBHEIE aKTH B
COOTBETCTBHUH C HOPMATUBHO-METOOUYECKUMHU NOKYMEHTAMMU; OCYIIECTBIISTE IEeI0BYIO
MIEPENUCKY U TOAAePKUBATh 3JIEKTPOHHEIE KOMMYHHUKAIIMY; PEIIATh 3alaun
OOKYMeHT0060poTa B opraHu3anuu ¢ npuMeHenrneM UKT u ¢ y4eTOM OCHOBHBIX
TpeboBaHMH HHOOPMAIIMOHHOMK 0€30ITaCHOCTH

[TK-10.3

BrameTh: TEXHONOTUSIMHY NTepenadyy HHGOPMalMOHHEIX MaTEePHAJIOB, 3aMeYaHuH,
HCIIPaBJIEHUH MeXK[y CIeMaTuCcTaMu 110 MHPOPMALMOHHEIM pecypcaM u
COTPYOHMKAMHU OPYTHUX KaTETOPUHN; METOOUKAMU COTJIACOBAHUS U YTBEPXKICHUS
“H(DOPMAIIMOHHEIX MATePHasIoB; HaBEIKaMu (P OPMUPOBAHHUE 3AMPOCOB U MOIYIECHUS
“HGOPMAIIUU OT COTPYOHUKOB OPTaHU3allMK; HaBRIKaM# JOKYMEHTATbHOTO
oopMmIeHus yIpaBleHYECKUX PEIIeHU C UCII0Ih30BAHNEM CHCTEM 3JIeKTPOHHOTO
OOKyMeHT0060poTa

4, 00beM THCIHUIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas ¢popMa o0ydeHUs
Tab6mnuia 3

Bcero|CemecTpsl

Buj yueOHOM padoThI

4acoB 3
OG11ast TPyZOEMKOCTb | 3 3ET 108 108
KoHTaKkTHasi paboTa ¢ 00y4aomuMHCs 50.25| 50.25
B TOM YHCJIE:
Jlekunu 20 20
[TpakTrudeckue 3anatus (I13) 16 16
JTabopaTtopHbie paboTs (JIP) 14 14

3amyTa KOHTPOJIbHOM pPabOoTHI -

3almTa KypCcoBoy paboTh -

3aluTa KypCcoBOro IpoeKTa

[IpomexyTOUHAs aTTeCTalys 0.25 0.25

CamocTositeibHasA paboTa o0yuaromuxcsi (CPC) 57.75 57.75

B TOM 4HCJI€e:

KypcoBas paboTa -

KypcoBoii mpoekT -

W / unu gpyrue BUOLI CAMOCTOSITENTbHOM pabOTHI:
MOATOTOBKA K Ta60paTOPHLIM paboTaM, MPaKTUYECKUM
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, u3ydeHue
TEOPETUYECKOT0 MaTepuasa

49.75| 49.75




[TogroTroBKa K IPOMEXYTOUYHON aTTECTAlNN

By npoMeKyTOYHOH aTTeCTalluH

3auer

5. ComepxKaHue TUCIHUIITHHBI

5.1. ComepxkaHure pa37eioB OUCLUIIIUHEI.

Tab6mnuia 4
Ne cemecTpa
No HaumenoBaHue
- /;1 pa3gena Conep:kaHue pa3aesia OuHO-|_
TUCIUITHHBI O4YHas|3a04-
Hast
Hast
Pasgen 1 Ba3oBble TEDMUHEI U OTIPEMIeNIEHUS, TPUHIIUIIHI
1 | Ocaosm: ' OpraHu3aluyu TOKyMeHT0060poTa, 3aKOHOATeIbHbIE 3
HOPMBHI ¥ TpeOOBaHUs, TPAKTUKA COCTABIIEHUS
[eoNpPON3BOAICTBA
Ie0oBLIX OymMar
Pazpen 2.
[TousiTue Gu3Hec-mmporecca, Ou3Hec-3aMay, Pecypca,
IoKyMeHTO060pOT
2 KaK GH3HEC- nukia, BersineHus, KPI. MeTonr! onucaHus, 3
MOJIeTMPOBAHUS ¥ ONTHMU3AINY OU3HEC-TTPOIIECCOB
TpPoIeCC
Pasgen 3 [TpUHUIHKIIEL TOCTPOEHUS, COCTaB U KJIaCCU(pUKAIUSI
' “HGOPMalMOHHEIX CUCTEM 3JIEKTPOHHOT'0
CucteMn
3 nokyMeHToo60opoTa. MHCTPyMeHTE 00paboTKU 3
3JIEKTPOHHOTO .
OOKYMEHTOB, KOPIIOPATUBHLIE CPEACTBA KOJITEKTUBHOM
HOKyMeHT0060pOTa
PpaboTH
Pazgen 4. Hudopmarmonstie cucteMbsl SOA, MECTO ¥ POJIb
KopriopaTuBHBIE | CUCTEM 3JIEKTPOHHOTO OKYMeHT0060poTa B
4 | cucTeMbl KOPIIOPATHBHOM HHOOPMAIIMOHHON Ccpefie, uX 3
3JIEKTPOHHOTO JKU3HEHHHBIN IUKJI, 9TaIlbl Pa3BEPTHIBAHUS U CTPATET S
INOKyMeHT0060pOTal pa3BUTHS. 3ajlaull UMIIOPTO3aMelleHNus
Pa3pgen b. Knaccudukarms u mpu3Haku 007IauHbIX PEIIeHUH.
5 | O6mauntble HuTepdelichl moNb30BaTeNeN, TPUMEPH 3
peleHus HCII0NTh30BaHUs.
Pa3zpgen 6. .
[TousiTve ¥ 0COOEHHOCTH 3MEKTPOHHOM IOIHCH.
IoKyMeHTO060pOT : .
Texuonoruu Blockchain. Cheprl npuMeHeHUs ceTen
6 | ropuguYecKu N 3
pacIpenenEéHHOTO0 peecTpa Aisl 3JIEKTPOHHOTO
3HAYHUMOTO
OOKyMeHTo0o60pOTa.
KOHTEHTA
5.2. MeXOuCHUUNNIHHAPHbEE CBI3M C obOecrmedynBaeMBIMU (MTOCTEOYIOIIUMH)
OUCLIUIIJINHAMU.
Tabmuua 5
No
. HaunmeHoBaHHe oO0ecneuYnBaeMbIX (IIOCIeYIOIINUX) TUCIUILTHH
1 | UaTerpupoBaHHbIe HHOOPMAIIMOHHBIE CUCTEMBI TPENTTPUSTHS
2 | MEbOKOMMYHUKAIMOHHBIE CPELICTBA YIIPaBIEHUS IPEANPUITHEM
5.3. Pa3pgesnsl UCIUIIINH U BUOLI 3aHITHH.
Ounas popMa o0yueHus
Tab6mnuia 6
No JIek-| IIpakrt. | JIab6. |Cemu- Bcero
HauMmeHoBaHHe pa3gesia TUCIUIUIHHBI CPC
n/n IIUH [3aHATHSABaHATHS Hapbl JaCcoB




g |Pasmen 1. 4| 2 4 g | 18
OCHOBHI IETIONIPOU3BOLACTBA
p | basmen 2. 4| 6 4 g8 | 22
IoxyMeHT0060POT KaK OM3HEC-TPOIECC
3 |Fbasmen 3. 2 | 2 2 g | 14
CHCTEMEI 37IEKTPOHHOT0 JOKYMEHT0000pOoTa
Pazpen 4.
4 | KopriopaTuBHbBIE CUCTEMEL 3JIEKTPOHHOTO 4 2 8 14
OOKYMEHT0000pOTa
5 Paspgern 5. 9 9 8 12
O6nayHble peleHns
Pazmen 6.
6 |JOKyMeHTOOOOpOT IOPUANYECKN 3HAUUMOTO 4 4 2 9.75(19.75
KOHTEHTa
Wtoro: | 20 16 14 - 149.75/99.75
6. Jlekuuu
Ounas ¢popMa o0yueHUs
Tabmnmuma 7
Ne | Homep T Bcero
eMa JIeKIIHH
/1 [pa3jeria) JaCcoB,
HokymeHTO060pOT yuebHoro mporecca. [loustue mokymenta. [OCT P

1 1 7.0.8-2013. Uepapxus HOpMaTUBHO-IIPaBOBLIX aKTOB B PO. Harnmonaneuee | 2
cTtaHpapte cepuu CUBU.

[Tpunuumnsl gokymenTTo6opoTa mo 'OCT P UCO 15489-1-2019.

9 1 Ob1mepoccuiickuit KinaccubuKkaTop yrnpasieHueckol nokymenTauuu OK 9
011-93. YHudunuposaHHas cucTeMa OPraHU3allOHHO-PACIOPIAUTEIEHON
OOKyMeHTanuu. 2KN3HEeHHBIU UK/ JOKYMEHTOB.

3 2 BBefieHNe B 37IeKTPOHHBIN JOKYMEHTO000POT 2

4 2 IokyMeHTO060POT KakK 6U3HEC-POIECC 2

5 3 JJOKyMeHTUpOBaHNE 2

6 4 XpaHeHUEe 2

7 4 KoMmmyHuMKamu 2

8 5 O6nayHbIe peleHnst 2
[ToHsTHE U HOPMATHUBHO-IIPaBOBas 0a3a UCIOIb30BAHUS IOPUOUIECKH
3HAYMMEIX JOKYMeHTOB. 3akoH Ne 63-03 «Ob 9JIEKTPOHHOH

9 6 [TOOITHUCH». CepTudukat Kntoda npoBepku I, yoocToBepsoiye 2
IeHTpHL. [Iponenypsl xemupoBaHus U MuppPoBaHUSI. AITOPUTM IIPOBEPKU
ycunennou IlI.

Opranu3saiug u Kjiaccudukanus cetTeil pacupeneieHHOT0 peecTpa

10 6 (Blockchain). Cetu Bitcoin, Ethereum u EmerCoin. Mcnonb3oBanue ceTen 9
pacmpenenéHHOro peecTpa AJis TpoBepKu II1 DOKYMEHTOB C GOJBIINM
CPOKOM aKTYyaJIbHOCTH.

Hroro: | 20
7. JIabopaTOPHBIA MPAKTHKYM
Ounas popMa o0yueHUs
Tab6mnuia 8




No | Homep H o Bcero
auMeHOBaHMe J1a0opaTOpHOH PadoThI
n/1 [pa3jgeria) JaCoOB,
1 1 [Tpumeps! 0OpMIIEHNS TOKYMEHTOB [JIs1 MPUEMa Ha paboTy 2
2 1 [Tpumepsl odopMieHus 6J1aHKOB JOKYMEHTOB 2
3 2 Mogpenu nmoToka ga"usix DFD 2
4 2 WorkFlow Diagram 2
5 3 Texnomorun OCR 2
6 4 CnpaBOYHO-TIPABOBEE CHCTEMEI 2
7 6 HccnemoBaHue peiHKa cepTuduKaToB Il 2
Wrtoro: | 14
8. IIpakTHyecKue 3aHATHSA (CeMHHApPBHI)
Ounas ¢popMa o0yueHUs
Ta6muua 9
Ne | Homep Bcero
TeMma 3aHATHSA
n/n [pa3gesa JacoB
1 1 O61ue cBefileHnst 00 OCHOBHBIX HOPMATHBHBIX aKTaX [eJIONPON3BOACTBA 2
2 2 I'OCT P 7.0.97-2016 2
3 2 'OCT P MCO 15489-1-2019 2
4 2 HWubopmarmonHas momenb ERD 2
5 3 Oprauun3aloHHas OuarpaMMa OpraHu3aiiin 2
6 5 ECM-pemenus Knacca SaaS 2
7 6 JJIeKTPOHHAs MOOINUCH 4
Htoro: | 16
9. IIlpuMepHasi TeMaTHKa KyPCOBBIX IPOEKTOB (padoT)
PaboyuM y4eOHbBIM IIJTAHOM He IIPEeNyCMOTPEHO
10. CamocTosiTesIbHasi padora
Ounas popMa o0yueHUs
Tao6muia 10
Ne | Homep o Bcero
CoaepzxkaHHe CAaMOCTOSATEILHOH PadOTHI ®opMa KOHTPOJIA
/1 [pa3fea) JacoB
M3yyeHue TeOpeTUYECKOro MaTepuania.
1 1 [ToproToBKa K MPaKTHYECKUM U J1Ta00PAaTOPHLIM 0IIpocC 8
pabotam
M3yueHne TeOpeTUUYeCKOro MaTepuania.
2 2 [ToproToBKa K MpakTH4YECKUM paboTaM u oTIpocC 8
nabopaTopHEIM paboTam
M3yyeHue TeOPeTUYECKOr0 MaTepuania.
3 3 [ToaroToBKa K MPakKTUYECKUM U J1abOpaTOPHEIM OIIpoc 8
paboTam
M3yyeHue TeOpeTUYECKOro MaTepuania.
4 4 [ToproroBka K 1ab0paTOPHEIM paboTaM u 0IIpoC 8
nmabopaTopHEIM paboTam




M3yueHne TeOpeTUUYeCKoro MaTepuania.
5 5 [ToproroBka K 1ab0opaTOPHEIM paboTaM 1 0IIPOC 8
nmabopaTopHEIM paboTam

M3y4yeHue TeOPeTUYECKOT0 MaTepuania.
6 6 [ToproToBKa K MpakTU4YeCKUM paboTaM u 0TIpocC 9.75
nabopaTOpHEIM paboTam

Utoro: [{49.75

11. IlepedyeHb yueOHO-METOIHYECKOr0 00eCIeYeHHs I/Isi CAMOCTOATE TbHOH
padoThI 00yUAIONIMXCS II0 TUCIUIIITHHE

17151 caMOCTOSITeIbHOM PabOTHI 110 AUCIUIIINHE PEKOMEHIOBAHO clenyoilee yueOHo-
MEeTOANYEeCKoe o0ecreyeHue:
- ITonoxkeHue 0 CaMOCTOSITeIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCylapCTBEHHOM YHHUBEPCUTETE TeleKOMMyHUKauui uM. npod. M.A. boru-Bpyesuua;
- pPeKOMeH[aoBaHHAs OCHOBHAS W OOIOJHUTEJIbHAS NTUTEPATYPa;
- KOHCIIEKT 3aHATUU [0 OUCLUIIINHE;
- Claupgbl-IIpe3eHTalliy U IPYroM MeTOONYECKUY MaTepral, UCIOIb3yeMbIi Ha 3aHATUAX;
- MeTOoIUYeCKre PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxkaHuio u ohopMmienuio (pedepar, acce, KOHTPOIbHAS paboTa) ;
- (pOHOBI OIIEHOYHBIX CPEMCTB;
- MeTOIMYEeCKHe YKa3aHUS K BHIITOTHEHUIO 1a00paTOPHEIX Pa0OT it CTYIEeHTOB;

12. ®oHJ OLIEHOYHBIX CPEICTB IJIsI MPOBEIeHUsI IPOMEXKYTOYHOH aTTeCTalluH
00YyYaIOIIHUXCS

®oHMI OIIEHOYHHIX CPENCTB pa3pabaThiBAETCS B COOTBETCTBUU C JIOKAJIbHBIM aKTOM
yHuBepcuTeTa "[lonoxeHue o GOHME OIEHOUYHHIX CPEACTB" U SBISETCS IPUTIOXKEHHEM

(ITpunoxenue A) K pabouelt mporpaMMe OUCIHHUTIINHEL.

®OoHO OLEHOYHHIX CPEACTB [OJid IPOBEAEHHUS IMPOMEXKYTOYHOW aTTeCTalluu
00y4alolIuxCcsl M0 AUCIUIINIMHE BKIIOYaeT B cebs:

- TIepedYeHb KOMIIETEHIIUH C YKa3aHUEM 3TaIloB UX GOPMUPOBAHUS B IIPOIIECCE OCBOEHUS
o0pa30BaTeIbHOM TPOTPaMMBI;

- ONMCaHMe II0Ka3aTenen U KPUTEPUEB OLleHUBAHUS KOMIIETEHIMI Ha Pa3/IMYHBIX 3Tallax
¥X (OPMUPOBaHUS, ONIMCAHKE IIKal OLlEHUBaHUST;

- TUTIOBHIE KOHTPOJIbHBEIE 3a[laHuUs UM WHBIE MaTepHuasibl, He0OXOIUMEBIe [IJIST OIIeHKU
3HaHWM, YMEHNY, HABBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePUIYIOIIUX STAIlbI
dhopMHpOBaHUS KOMIIETEHIIHM B IIPOIIeCCe 0OCBOEHUST 00pa30BaTeIbHOM IIPOTPAMMEB;

- MeTOOMYEeCKHe MaTepualibl, ONpeaessollye IpoLenypsl OlleHUBaHU 3HaHUM, YMEHUH,
HaBHIKOB U (MJIM) OIIBITA [I€ITEIbHOCTH, XapaKTEPU3YIOMMX 3TaIbl (POPMUPOBAHUS
KOMIIETEHIIUM.

17151 KaXXaoro pe3ynbTaTa 00y4eHHUs 0 OUCHUIIIMHE ONpPeesioTCsS IoKa3aTelu U

KPUTEPHUU OIeHKHM CHOPMHPOBAHHOCTH KOMIIETEHIMM Ha Pa3/IMYHBEIX 3TamaX HX

dbopMupoBaHUs, Kb ¥ IPOIEAYPHl OIleHWBaHUS.



13. IlepedyeHb OCHOBHOH H IOIOJTHHTE/ILHOH JTHTEPATyPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHSI THCIHIITHHBI

13.1. OcHOBHas nuTEpPaTypa:

1. Kysnses, H. H.
KondugeHmanbHoe AeI0IPOU3BOACTBO U 3AIUIIIEHHBIN 3JIEKTPOHHBIN
OOKYMEHT0000pOT : [OneKkTpoHHEIM pecypc] : yuebuuk / H. H. KyHsies. - 2-e u3ap.,
mepepal. u go. - M. : Jloroc, 2020. - 500 c. - URL: https://e.lanbook.com/book/163041.
- ISBN 978-5-98704-711-8 : b. u. Kuura u3 xoyiekuuu JIoroc - 9KOHOMUKA U
MeHeXKMeHT. PeKOMeHI0BaHO B KaueCTBe yueOHUKaA [JI CTYAEHTOB BHICIINX y4EOHBIX
3aBefieHUH, 00y4JaloMKXCs 110 HanpaBiaeHusaM noarotosku 032000
«JlokymMeHTOBefeHUE U apxuBoBeneHue», 080500 «MenemxmenT», 090100
«MudpopmanronHas 6e3omacHocTh», 032001 «[JoKyMeHTOBeIeHUE U
NOKyMeHTalXoOHHOe o0ecnedyeHue ynpasneHus», 080507 «MenenKMeHT
opranuzanuu», 090103 «Opra"nusaiysa U TeXHOIOTHUSA 3aIIUTH HHPOpMaIn»
[Tpenwipyiee u3nanue:Kynses H. H. KoHpupeHunansHOEe OeI0MIpOn3BOACTBO U
3alUIIEHHBIN 9JIEKTPOHHBIN TOKYMeHT0o000poT : yueOHuK / H. H. Kynses, A. C.
HemymikuH, T. B. Kougpamosa, A. I'. ®abpuunos, 2017. - 500 c. . - [6. m. : 6. u.]. -
https://e.lanbook.com/book/126123

2. Omutpuesa, JI. Y.
IokyMeHTaImoOHHOEe 0becIieueHue YIIpaBIeHueCKON NesTeNbHOCTH : [DNeKTPOHHLIH
pecypc] : yuebHoe mocobue / JI. . [Imutpuesa, 1. B. Py3aesa. - HoBocubupck : HI'TY,
2019. - 100 c. - URL: https://e.lanbook.com/book/152351. - ISBN 978-5-7782-4029-2 :
b. 1. Kuura u3 konnekuuu HI'TY - OKOHOMUKa ¥ MEHEIKMEHT. Y TBEPKIEHO
PemakIimoHHO-U3MaTeIbCKUM COBETOM YHUBEPCHUTETA B KaUeCTBe y4eOHOI0 Mmocoous

13.2. [JonnonHUTENbHAS IUTEPaTypa:

1. MansiruHa, JIapuca Anp6epToBHA.
[1enonpor3BOACTBO 1 9JIEKTPOHHBINM TOKYMEHTO000POT : [3JIeKTPOHHBIN pecypc] :
MeTOIMYeCKHe YKa3aHUs K BHIITOITHEHUIO KOHTPOJIbHOM paboTel / JI. A. Manwirusa, U. B.
[llep6akos ; pen. M. b. Bonbdcon ; PemepanbHoe areHTCTBO CBSI3u, PemepanbHoe
rocyoapCTBeHHOe 00pa3oBaTeIbHOE OI0IXKETHOE YUpeKIeHHe BLICIIETO
npodeccruoHanbHOro oopa3oBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
VHUBEPCUTET TeIeKOMMYHUKaIni uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6'YT,
2013. - 33 c. : un. - 229.62 p.

2. KoMIekCcHBIY OAXO0M K 3alUTe 3JIEKTPOHHOT0 NJOKYMEeHT0000poTa : [IIeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. [llTepenbepr [u mp.] ; pem.: A. B. Kpacos, H. A.
Benpmucos ; ®eepanbHOe ar€HTCTBO CBsi3u, PefepanbHOe rOCYyNapCTBEHHOE
OromxeTHOEe 00pa30BaTeIbHOE YIPEKISHHE BEICIIET0 IPo(ecCroHanbHOT0
obpa3oBanus "CaHKT-IleTepOyprcKuil rocymapCTBEHHBIN YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

3. 3axapoB, ApuaH ApraHOBHY.


http://asu.itut.ru/bonch/project/faculty/IRBIS:2,,,,I=RU-LAN-BOOK-126123

IIenomnporu3BOACTBO U 3JIEKTPOHHBIN TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
nmabopaTopHbIi npakTukyM / A. A. 3axapos ; pet. M. b. Bonbdcon ; ®emepanbHoe
areHTCTBO CBs3U, emepanbHOE rocyoapCTBeHHOe O10IKeTHOEe 00pa3oBaTeIbHOE
y4pexkaeHue BLICIIEero npodeccruoHanbHOro obpa3oBanus "CaHKT-I1leTepOyprckuis
rOCy[apCTBEHHLIN YHUBEPCUTET TeIeKOMMYHUKanuy uM. mpod. M. A. bonu-bpyeBuda".
- CII6. : CITI6I'VT, 2016. - 31 c. : un. - 493.42 p.

4. Kysnenos, 1. H.
Ienonpor3BOACTBO : [INEKTPOHHEIN pecypc] : yueOHO-cipaBouHOe ocobue / Y. H.
Ky3Hewos. - 6-e u3g. - M. : Jamkos u K, 2017. - 460 c. - URL:
https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. 11. Kuura u3
Koymekiuy JJamkoB 1 K - 9KOHOMUKA ¥ MEHEeIXKMeHT . - [b. m. : 6. n.]. -
https://e.lanbook.com/book/50237

14. IlepeyeHsb pecypcoB HHPOPMALTHOHHO-TEIeKOMMYHHUKAIIHOHHOH CE€TH
«AHTEpHET»

Pecypcel nH)OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOW CEeTH MHTEPHET U3 YKa3aHHOTO
IepevHsl SBISIOTCS PEKOMEHOYeMHIMH MNOMONHUTEIbHEIMUA (BCIOMOTATEIbHBIMHU)
HUCTOYHUKAMU OpuImMambHON MHGOPMALMK, pa3MeIleHHOW Ha JeralbHEIX OCHOBAHUSX C
OTKPHITEIM OOCTYIOM. 3a IOJHOTY COOepXKaHUS M KayecTBO PabOTy CaWTOB HECET
OTBETCTBEHHOCTb ITPABOOOIaiaTe b,

Tab6mnuia 11
HaumeHOoBaHue pecypca Anpec
OpranusanuoHHas guarpaMMa www.sut.ru/sveden/struct
Hudopmanmonnas mopens ERD startpack.ru/goto/application/draw-io/officialsite
Data Flow Diagram creately.com/lp/data-flow-diagram-software-online/
Texuomoruu OCR convertio.co/ru/ocr/
JINeKTPOHHAS MOANNCH X3III www.tools4noobs.com/online tools/hash/
JNeKTPOHHad noamnuch RSA crypt-online.ru/crypts/rsa/
YnoocToBepsolre LEeHTPh minsvyaz.ru/ru/activity/govservices/certification authority/

15. IlepeyeHb HHPOPMAITHOHHBIX TEXHOIOTHH, HCIOJIb3YEeMBbIX IPH
OCyIlIeCTB/IEHHH 00pa30BaTe/ILHOI0 IMpoliecca 1o TUCIHHIUIHHE (MOIYIII0),
BKJTIOYAasi MepeYeHb MPOrpaMMHOro odecrnedyeHust # HHPOPMaAIHOHHBIX
CIIPABOYHBIX CHCTEM.

15.1. ITporpaMMHOe obecrnedyeHre OUCIUIITHHEL:

- ABBYY FineReader 11 CE
- Google Chrome

- Open Office

- Windows 7 U9YBHU

- CIIC «KoucynbranTllnoc»

15.2. aopMaIimoHHO-CIIPAaBOYHEIE CHCTEMBI:

- 9BC iBooks (https://ibooks.ru)
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- 3BbC Jlans (https://e.lanbook.com/)
- OBC CIIoT'YT (http://lib.spbgut.ru)

16. MeTogu4yeckue YKa3aHHuA OIA OﬁyanOIlIHXCSI 10 OCBOCHHIO THCITHUII/INHBI

15.1. TInaHupoBaHHWEe W OpraHU3alus BpeMeHU, HeOOXOOUMOTO OJI U3YUEeHUS
OVCILIUTIINHEL

BaxXHBIM yCIOBHEM YCHELIHOTO OCBOEHHUS OUCIUINKHH «[[€TONpPOM3BOACTBO M
3JIeKTPOHHBIM [OOKYMEHTO000POT» SABISETCS CO3[JaHMe CHUCTEMB IIPaBUIbHOU
OpraHu3aliuy TPyHa, MO3BOISIONIeN paclpenenuTh yueOHy0 Harpy3Ky paBHOMEPHO B
COOTBETCTBHUHU C TpauKoM 00pa30BaTEILHOIO Ipoliecca. bombIryio MOMOIIL B 9TOM MOXKET
OKa3aTh COCTaBJIeHUE IJlaHa PaboTH Ha CEMECTpP, MeCsIl, Helemnio, NeHb. Ero Hanuuyue
IIO3BOJIUT NOOUYMHUTL CBOOOJHOE BpeMs IensaM y4eObl, TPyOUTbCA OoJiee YCIEUIHO U
adpexTuBHO. HYKHO OCYIIECTBIASITh CAMOKOHTPOJIb, KOTOPHIU SIBJISIETCS HE0OXOMUMBIM
yCIIOBHEM yCIelTHOM y4eOnl. Bce 3amaHus, BK/II04asi BEIHECEHHBIE HA CAMOCTOSITENIHHYIO
paboTy, PEeKOMEHOYeTCS BHIIONHSITL HEIOCPEeNCTBEHHO IIOCJIe COOTBETCTBYIOIIETO
ayOUTOPHOTO 3aHATUS (JIEKIUHU, MPAKTUYEeCKOro 3aHATHUS), YTO CIIOCOOCTBYET NIy4dLIeMy
YCBOEHUI0 MaTepuasa, IM03BOJISIET CBOEBPEMEHHO BHISIBUTh U YCTPAHUTHL «IMPOOEIBI» B
3HAQHHUSX, CUCTeMaTU3MPOBaTh paHee MPOMOEeHHbIM MaTepral, Ha ero OCHOBE IIPUCTYIIUTh
K OBJIaJIeHUIO HOBLIMHU 3HAHUSMU M HaBHIKAMU.

CucTteMa YHUBEPCUTETCKOTO 00yUeHUSI OCHOBHIBAETCSA Ha PallMOHAIbHOM COYETaHUU
HECKOJbKUX BUIOB YueOHHIX 3aHATHUN (B MEePBYI0 ouepedb, JIEKIUHM M NPAKTHUYECKUX
3aHsATHM), paboTa Ha KOTOPHIX 00/IagaeT OnpeneieHHON CIeln(puKO.

15.2. IToaroTOBKA K JEKIUIM

3HAKOMCTBO C OUCIUIIIMHOW MPOUCXOOUT yKe Ha IMepBOM NEKUWH, Toe OT CTyAeHTa
TpebyeTcst He MPOCTO BHUMaHUE, HO U CaMOCTOSITeNIbHOe 0opMIIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIIEKTOM JIEeKIMi He0OXOAMMO YUYUTHBATh TOT (PAKTOpP, UYTO ONHU JEKIUU
[alT OTBETHl HA KOHKPETHHIE BOIIPOCH! TEMBI, OPYTUE - JIUIIb BHIABISIOT B3aUMOCBS3U
MeX[Oy SBJIEHUSIMHU, IMOMOTas CTYHEHTY MOHATH ITyOMHHBIE MPOLECCH pPa3BUTHUSA
M3y4aeMoro IIpeaMeTa, KaK B MCTOPUM, TaK U B HACTOSIIEe BpPeMS.

KoHCneKTUpPOBaHME JEeKUUM - CI0XKHBIM BHUJ BY30BCKOW ayOUTOPHOU pPabOTHI,
Ipednojaraloiiiii MHTEHCUBHYI YMCTBEHHYIO OeATEeNbHOCTh CTyOeHTa. KOHCIEKT
SBJISE€TCS TOJIE3HBIM TOT{la, KOT/la 3alicaH0 caMoe CYIIEeCTBEHHOE U CHelaHO 3TO CaMUM
oOyuawmumcsa. He Hago cTpeMuThCs 3amucaTh [OCJIOBHO BCHIO JeKnuio. Takoe
«KOHCIIEKTHPOBaHKUE» MPUHOCUT OO0JIbIlle Bpefia, YeM IMob3H. Llenecoobpa3Ho BHavame
IIOHATH OCHOBHYIO MBICJIb, H3JIaraeMyl0 JIeKTOPOM, a 3aTeM 3amucarh ee. 2KenaTeabHO
3aMuCh OCYUIECTBISATh HAa OJHOW CTpaHWUIle NUCTA UK OCTABISISA MO, HAa KOTOPHIX
IO3qHee, IIPU CaMOCTOSITENIbHOM padoTe ¢ KOHCIEKTOM, MOXKHO CHeJIaTh MOIOTHUTEJIbHEIe
3allMCH, OTMETUTh HEIIOHSTHEIE MECTa.

KoHCIEeKT NeKnuu aydine Ioapa3fessaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9ToMy B 0OONbIION CTemeHW OyAyT cmocoOCTBOBATh BOMPOCH IIJlaHa JIEKIUHU,
IpennoXkeHHble pemonaBaTensaM. Crnenyet oOpaliaTh BHUMaHUEe Ha aKI[€HTHI, BEIBOMEI,
KOTOPHIE [ieflaeT JIeKTOp, OTMedasi Hanboliee BaKHLIE MOMEHTHI B IEKIIMOHHOM MaTepuale
3aMeYaHUSIMU «BaxKHO», «XOPOIIO 3alIOMHUThL» U T.II. MOXKHO [Ie/1aTh 9TO U C IIOMOIIBIO
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Pa3HOLIBETHHIX MapKePOB UK PyYeK, TOMUepKUBast TEPMUHEL U ONIpeieIeHus.

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIHI JIy4llle 3aMEeHUTh
OOBIYHBIMK CJIOBAMM [JIg OBICTPOTO 3PUTEJIBHOTO BOCIPHUSTHUS TeKcTa. Paboras Hapm
KOHCIIEKTOM JIeKIH#, Bcerga HeoOX0OuMO HCII0JIb30BATh HE TOJIBKO Y4eOHUK, HO U Ty
JUTEPATYPYy, KOTOPYIO MOIOTHUTEILHO PEKOMEHIOBAN IeKTOP. UMEHHO TaKas cephe3Hasi,
KponmoTnuBasi paboTa C JTeKUMOHHBIM MaTepualioM II03BOJUT TIy0OKO OBJIAmeTh
TEOPETUYECKUM MaTepPUAJIOM.

15.3. IloaroToBKa K NPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIUM, MpaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 00s3aTeNbHOU U [OMONHUTENHHON TUTEPATYPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil pabOTH HOMKEH IMPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOpETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U yY4aCTHUU B
KOJIJIEKTUBHOM OOCYXKIOEHWH BOMPOCOB HM3y4yaeMOUW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUTh
BECh MaTepHal M3-3a JUMHTA aygUTOPHBIX YaCOB, U NPU H3YYEHUU OUCHUMNIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMHU, HAY4YHOW, CIPAaBOYHOM NHUTepaTypold, MaTepuallaMu
IepUOANYEeCKUX M3MaHuil u MHTepHeTa ABnseTcsd Haubomee 3QPEKTUBHEIM METOOOM
IIOTy4eHHUS OOMOTHUTENbHBIX 3HAHUM, ITO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHus WHPOpMaIluen, crnoco0CTByeT Goyee rIy00KOMY YCBOEHHIO M3y4aeMOTO
MaTepuana, GopMUpPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOM Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yyeHus: obuux pabot mo TeMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MepPeuTH K aHanu3ly
MoHOrpaduit 1 cTaTel, paCCMaTPUBAIOIINX OTHENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OGUIMATbHEIX MaTePUAJIOB U HEONyOIMKOBAaHHKEX NJOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEePTAIlMU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCHI U3y4aeMo# TpPOoOIIeMEL.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIAETISAS €r0 CTPYKTYPHBEIE eAUHUIIEL. [Ipy 03HAKOMUTETbHOM YTEHUU
3aKjlaflKaMu OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
U3ydyeHus. B 3aBUCUMOCTH OT Pe3y/IbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTAaBIeHHOU
3amauu TpebdyeTcs u3yyeHue HEKOTOPHIX (ParMeHTOB TEKCTa, TO UCIOIL3yEeTCS METO[
BHIOOPOYHOTO uTeHUsI. Ecu B KHUTe HET mogpoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUE yUEeHWKA Ha IPEeIMETHHIE U UMEHHbIe YKa3aTeu.

M30paHHble pparMeHTH HUJIU BeCh TEKCT (€CJIM OH I[eJIMKOM MMeeT OTHOIIeHHe K
TeMe) TpeOyIOT BOYMYHUBOTO, HETOPOIIJIMBOTO UTEHUS C «MBICJIEHHOM IMpPOpabOTKOM»
MaTepuaia. Takoe YTeHMe IpeoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymeHToB; 3) BEIBOIOB. Oco00e BHUMAHUE ClleAyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
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apryMeHTOB unu HeT. Heob6xomuMo TakxkKe MMpPoaHaNIU3UPOBaTh, KakKue U3 YTBEPKIEHUU
aBTOpa HOCSAT NMpoOJeMaTUUYHBIM, TUIMOTETUYECKUM XapaKTep M YJIOBUTb CKPHITHIE
BOIIPOCHI.

[ToHSITHO, 4YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM NMPUXOOUT AanekKo He
cpaldy. Haumnyumu# cnoco® Hay4yuThCS BHIAENSITH T'JIaBHOE B TEKCTe, YJIaBIUBaTh
npo0yieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OL[EHKY aBTOPCKOM MO3ULUHU - 3TO
CpaBHUTEJIbHOE UTEHME, B XO[le KOTOPOTr0 CTYOEeHT 3HAKOMUTCS C Pa3TUYHBIMU MHEHUSIMHU
II0 OOHOMY U TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh ¥ N0Ka3aTeIbHOCTh apIyMEHTOB
CTOPOH U fieslaeT BEIBOJ, 0 HauOosbinel yOequTeIbHOCTH TOM UM MHOU ITO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKYM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH U IPABOBLIX SBJIEHUM, HEIb35T UX OTBEPraTh, He
pa3obpaBimuch. [Ipy HaNW4YWM PacXxOXOEeHUU MeXKOy aBTOpaMU HeoOXOOWMO HaUTHU
palroHanbHOE 3ePHO yV KaXKIOOro M3 HUX, YTO MO3BOJIUT TIy0zkKe YCBOUTH MpeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[€HHWBATh U3ydaeMble BOIPOCH. 3HAKOMSICh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYKHO OIPENeNsITh UX CX0XKHe CYyXKIeHUS, apr'yMeHTH], BLIBOMIHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPHUMEHSITh U3 HUX Ty, KOTopas 0ojiee ybenuTenbHa.

CnenyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJNbHBIX JINCTaX, KOTOPhIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHLEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa menecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABJIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuila coOII0Oa0TCs
st ynoOCTBa peflakTUpoBaHus). EC/IM B KOHCIIEKTaX IPUBOOSATCS IUTATHI, TO HEIIPEMEHHO
DONXHO OBITh HAaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHulkl). BriocneacTBuu 3Ta nHGOPMAIMK MOXKeT OBITh UCII0/JIb30BaHa IPKU HAallMCAaHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Ipu paboTe C UCTOYHUKAMU U JIUTEPATYPOH BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKIO0 B COOTBETCTBUU C OIpeeIeHHON y4eOHOM 3aauel;

- 00001mIaTh MOTy4YEHHYI0 HH(POPMALXIO, OL[eHMBATh IIPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHCbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTABIATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThHIe COOOIIEHUS THIIa NOKIIafa;

- paboTaTh B pa3HbIX pexkrMaXx (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAEKUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEMCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

- oOpamarscss 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMyu B TEKCTe (KIII0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, IpefaBapsoilas nHpopMalus 1 ap.);
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- MCIIOJIb30BATh IIPU TOBOPEHUHU U MUChMe nepudpas, CAHOHUMUYHBIE CPEICTBA, CJIOBa-
ONMCAHUS OOITUX MOHSITHM, Pa3bsICHEHUS, IPHMEPH], TOTKOBAHUS, «CJIOBOTBOPUYECTBO»

- TIOBTOPSITH UK Nepedpa3upoBaTh PEIUIUKY co0eceqHWKa B MOATBEPKIEHUY TOHUMaHUS
er0 BBICKA3bIBAHUS WIJIM BOIIPOCA;

- 00paTUTHLCS 3a MMOMOIIBLIO K COOeCEeTHUKY (YTOYHUTD BOIIPOC, IEPECIIPOCUTE U AP.);

- MCII0Ih30BaTh MUMUKY, KECTH (BOOOIIE U B TEX CIIy4YasX, KOrHa S3BIKOBEIX CPEMICTB HE
XBaTaeT [IJIs BhIPAXKEHUS TeX UJIM MHBIX KOMMYHUKATHBHBIX HAMEPEHUH).

15.5. [TogroToBka K IpoMekKyTOYHOU aTTeCTaLlUU
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [IepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe [I7ig OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIEKTH OTBETOB (IIJTaHEl OTBETOB).

17. MaTepHaHBHO-TeXHH‘IeCKOG obdecneyeHHe TUCHHUIUIHHBI

Tabmnuia 12
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPHUH
1 |lekuroHHAas aygUTOPUS Aynuro-BULE0 KOMILJIEKC
AyouTOpum Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHanbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [MYRETODHA N yp A [lepcoHaIbHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBAHUSI
5 |AyguTopus s CaMOCTOSITeTbHON pabOoTHl KoMmblOTepHasl TeXHUKa
6 [YuTanbHBIM 3a1 [IepcoHaNIbHBIE KOMIIBIOTEPHI

JIuct uamenenuu Ne 1 ot 9 guBaps 2020 r

Pabouas mporpaMMa JUCHUTIIUHEL
«]1e/I0OMPOU3BOICTBO U 3IEKTPOHHBIH JOKYMEHT0000pPOT»

Kop ¥ HauMeHOBaHUe HallpaBJIeHUS IOATOTOBKY/CIIEIIMaTbHOCTH:
38.03.05 busnec-undopmMaTuka
HanpaBneHHOCTh/TIpoduIb 00pa30BaTEeIbHOM TPOTPAMMEL:
YnpaBjieHHe OM3HEC-IPoIeCcCaMHy MPeaNPUATHS B IH(PPOBOH 3IKOHOMHKE

13 1. 14.2 MadopMaloHHO-CIIPABOYHBIE CUCTeMbI UCKTI0YUTh ¢ 08.01.2020 .
ctpoky: 3BC IPRbooks (http://www.iprbookshop.ru)

OcHoBaHue: npekpaiienne KoHTpakra Ne 4784/19 ot 25.01.2019 r. Ha
IpegoCcTaBIeHNe NOCTyTa K 371eKTPOHHO-0ubmuoTeuHol cucteme IPRbooks.

BHeceHHBIE U3MEHEHUS YTBEPXKOalO:

Hauvanpauk YMY JI.A. BacunneBa
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