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PABOYA{ ITPOTPAMMA TUCHUILIIUHDI

ABTOMaTH3aIMs OYXraaTepPCKOro y4yeTa Ha IPeANpUsiTUI
(HamMeHOBaHUE OUCITUIIJIMHEI)
oOpa3oBaTeIbHAS MIPOrpaMMa BBICIIET0 00pa30BaHUs

38.03.05 busHec-uHpopMaTKa
(Kom ¥ HamMeHOBaHMe HallpPaBIIeHUS MOATOTOBKY / CIIEIIAaIbHOCTH)

OakasnaBp
(kBanuduUKaIms)

Ynpasnenue OM3HEC-TIPOIIeCCAMU IPEANPUITHS B IIH(PPOBON 9KOHOMUKE
(HampaBneHHOCTD / TPOG UL 00Pa30BaTENIbHOM MPOTPAMMEI)

ouHas (popma
(dopma oOyueHms)

CankT-IleTepOypr



PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) mOAroToBKM «38.03.05 BusHec-uHPopMaTHKa», yYTBEPKAEHHOTO
nprKa3oM MuHKcTepcTBa oOpa3oBaHus U Hayku Poccuiickoir ®emepanuu ot 29.07.2020
Ne 838, u B cooTBeTCTBUM C PaboyuM y4yeOHBIM IJIaHOM, YTBEPXKIEHHBIM PEKTOPOM
YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

[lenbio mpernofaBaHus QUCIUIIINHE «ABTOMaTH3aIus OyXraJaTepcKoro yueTa Ha
IPENIPUATUN» SIBIISIETC:

dbopmupoBanue y o0ydalomuxcs NpencTaBaeHui 00 aBTOMaTU3UPOBaHHOU (opMme
BeleHUsA OyXraJTepPCKOTO ydyeTa, a TakXe NpPaKTUYEeCKHUX HaBHIKOB PabOTH ¢
OyXTralTepCKUMHU IIpOorpaMMaMu.

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

dbopMupoBaHue ¢QyHmaMeHTa TMNOATOTOBKM OyOYIIKUX CIENUANIUCTOB
aBTOMATH3UPOBAHHOTO OyXraaTepCcKOro ydera.

2. MecCTO THCIHIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOrPaMMbI

HuciunnuHa «ABTOMaTH3anus OyXraJTepcKoro ydeTa Ha npepnpusrtau» 51.B.02
SABASETCS OUCIUIIKAHON dYacTu, QopMHpPyeMON ydacTHHKaMHu 00Opa30BaTeNbHBIX
oTHoueHuM 610Ka 1 yuyeOHOTO MjaHa IOATOTOBKK OaKajaBpuaTa II0 HallpaBJeHUIO
«38.03.05 busnec-uHbopmaTuka». HM3ydyeHHe OUCHUNNKUHB «ABTOMaTH3alusd
OyXrajaTepCcKoro y4eTa Ha IPEANpHUATHN» ONHWpaeTCs Ha 3HAHUM OUCLUIIIKH(BI) .

3. IlepeyeHb IUTAaHUPYEMBIX Pe3yJIbTaTOB 00yUY€eHH I, COOTHECEHHBIX C
IUTaHHPYEMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/ILHOH MPOrPaMMBbI

[Tpouiecc u3y4yeHus OUCLHUIIINHL HallpaBieH Ha (GOpMUpPOBaHUe CIETYIOMINUX
KOMIIETEHIINN:

Tabnuia 1
Ne Kopn
HaumMeHoOBaHHEe KOMIIETEHIIHH
II/II [KOMIIeTeHIIHH
1 TK-13 Cnioco6eH OCyIIecTBNATh BHeIpEHNE U UCII0Ih30BaHNE UHTEIPUPOBAHHBIX
MHQPOPMAIMOHHEIX CUCTEM B NESITEIbHOCTH MPENIPUSITHS

WHOMKaTOPH JOCTUXKEHUS KOMIIETEHIIUN
Tabmura 2

3HaTh: POJIb ¥ MECTO MHTETPUPOBAHHBIX HH(GOOPMALIMOHHBIX CUCTEM B IeSATEILHOCTH
MIPEeANpPUSATUS; TUIIL U PA3HOBUOHOCTHA IIPOM3BOACTBEHHBIX IIPOIIECCOB U
[1K-13.1 |ympaBrneHYeCKUX 3afay IPEOIpUSITHAS, KOTOPbIE MOTYT OBITh PEIIeHE C
HCIIOJIb30BaHNEM UHTETPUPOBAHHBIX NHGOPMALXOHHBIX CUCTEM; IPUHIIUIIEL
ITOCTPOEHUS ¥ PYHKIIMOHUPOBAHUS MHTETPUPOBAHHBIX HHGOOPMAIIMOHHEIX CUCTEM
3HaTh: ocobenHoCTH mIaTdopmer "1C: ITpegnpusaTre" Oy aBTOMATH3AIMNH
OyXranTepcKoro y4eTa; IMocjaeqoBaTeIbHOCTh U COepKaHue 3TaroB
[T1K-13.2 | TexHOIOTMYECKOro Impoliecca OyXraJTepcKoro ydeTa ¢ IpUMeHeHueM Iu(POBBIX
TEXHOJIOTUH, ¥ MOPSANOK (POPMUPOBAHUS MaCCUBOB YYETHEIX JaHHBIX C IIOCIIEAYIOIINM
dhopMupoBaHNEM 000POTHHIX BEJOMOCTEN U OTYETHOCTH
YMeTs: KnacCupuIIMpoBaTh UHTETPUPOBaHHbIE NH(DOPMAIIMOHHEIE CUCTEMEI
MIPeNpPUSTUS, BRIOMPATh UX COCTAB ¥ GYHKIMOHAIBHOCTh MOMYIen
YMeTh: monb30BaThCa KOHCTPYKTOpPamu cpensl "1C: [Ipegnpusitue" ans
[1K-13.4 | bopMupoBaHUs MedaTHHIX POPM OKYMEHTOB U OyXTanTEPCKUX OTUYETOB; paboTaTh B
cpege "1C: [Ipegnpusitue" ¢ perucTpamMu OyxrajaTepun
BrnageTh: OCHOBHEIMU METOfaMU HCIIOJIb30BAHUS MHTETPUPOBaHHBIX
HHGOPMAIIMOHHBIX CUCTEM B IESITETHbHOCTH IPEIIPUSITHS

[TK-13.3

[TK-13.5




BrageTs: HaBbIKaMu 00aBNieHUs ¥ pa3pabOTKU HOBEIX 371eMEHTOB KOHGUTYpaIul Ha
[1K-13.6 |nnatdopme "1C: [Ipepnpusitie"; HaBHIKaMU pelleHus NPoheCCUOHaNbHEIX 3afad B
o6yiacTu OyXraJaTepcKoro yueTa Ha OCHOBE MCIIOIb30BaHUS NHPOPMAIMOHHEIX CUCTEM

4, 00beM THCIHIUITHHBI ¥ BHABI y4€0HOH PadoThI

OuHast popMa 00yueHUs

Tabmnuma 3
Buj yueOHOM padoThI Bcero Cemectper
4acoB 5
OG11ast TPyEOEMKOCTb | 3 3ET 108 108
KoHTaKTHasi paboTa ¢ 00y4aromuMuCst 50.25| 50.25
B TOM YMCJIE:
Jlekunu 20 20
[TpakTruyeckue 3anatus (I13) 16 16
JTabopaTtopHbie paboTs (JIP) 14 14
3ammTa KOHTPOIbHOM paboTh! -
3almTa KypCcoBoy paboTh -
3aluTa KypCcoBOro IIpoeKTa -
[IpomexyTOUHAs aTTeCTalys 0.25 0.25
CamocTositeibHasA paboTa ob6yudaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosast pa6oTa -
KypcoBoii mpoekT -
W / unu gpyrue BUOB CaMOCTOSITENTbHOM PabOTHI:
TIOATOTOBKA K JTabopaTOPHEIM paboTaM, MPaKTHUUYECKUM 1075 | 4975
3aHATUSM, KOHTPOJILHEIM paboTaM, U3y4eHue ‘ ’
TEOPETUYECKOTO MaTepuasa
[ToaroToBKa K MpOMeKyTOYHOM aTTeCTalluu 8 8
By npoMeKyTOUYHOH aTTeCTalluu 3auer
5. CogepKaHue TUCIHUILIHHBI
5.1. ComepxaHue pa3aesioB OUCILUIIINHEL.
Tabnuma 4
Ne cemecTpa
No HaumeHnoBaHue
j pa3gena Copep:kaHue pa3gesia OuHO-| .
THCIUTUTHHBI OuHas|3a04- "
Has
OCHOBHBIE TTOHSITHSI OCHOB OYXTa/lITEPCKOT0 yyeTa B
Pazgen 1. cpepe «1C:IIpegnpusitue».CyIIHOCTh CTPOEHUSA 1
1 |Byxranrepckuii |cCTpyKTypa OanaHca. Ha3HaueHUe U OCHOBHEIE 5
OamaHC 0coOeHHOCTH ceMelcTBa mporpamum «1C:IIpegmpusitue
8»
Pazpen 2.
byxrantepckue
o | 3amHcH. [IpuHUMI OBOMHONK 3anucu. [IoHATHE aHATUTUYECKOTO0 5
CUHTETHYECKHH W] U CHHTETUYECKOT0 yuyeTa
aHaATUTUYECKUHN
y4er...




Y4eT 0CHOBHHIX cpefcTB. CIIoCcOOB HAUUCIIEHUS
amoptuianuu OC. [TopsAmok cuucaHus 3aTpar mo
Pazpgen 3. peMoHTy OC Ha ce6eCcTOUMOCTDb IPOOYKINH. YUeT
Yuer apeHpgoBaHHEIX OC. YueT HeMaTepHUalbHEIX aKTUBOB.
3 |BHeoOOpoTHEIX U | CIIOCOOB! HAUKUCIIEHUS aMOPTU3aluy. Y4eT 5
000pPOTHEBIX IIPOU3BOICTBEHHBIX 3aTacoB. OOBEKTHI, UCIIOIh3yEMbIE
aKTHUBOB IJIs BBITOTHEHUsT paboTs o yuety OC B
KoH(urypamuu «YmpaBieHrue IIPOU3BOJICTBEHHEIM
IPEOIPUATHEM»
Paspen 4.
YueT 3aTpaT Ha | dTankl popMupoBaHUs UHGOPMALUKA O Ce6ECTOMMOCTHU
4 |TPOM3BONCTBO ¥ | MPOAYKIIMH. Y4yeT peanu3oBaHHHIX YCIyT. PacueT 5
BBHIITYCK TOTOBOM | (haKTUUECKOH ce0ECTOMMOCTY OKa3aHHHIX YCIIYT CBSI3H,
IIPOAYKIMY. YUeT | BLIOTHEHHBIX paboT
peanu3ain
OOBEKTHI, UCIIOJIb3YEeMEIE AJISI pacyeTa 3apab0THOM
IJIaTH B KOHQUTYpaIuu «YIpaBieHre
IIPOU3BOACTBEHHBLIM NpefnpusTueM 8.0». McxomgHble
Pazpen 5. HOaHHBIE [7IS BEITIOJTHEHUS PACUETOB 110 3apab0THOM
5 Yyer pacueToB ¢ | nnate. Bugsl, GOpMEI U CUCTEMEI OILIATH TPYAA. 5
mepcoHanoM 1o | CHHTeTMYEeCKHUH y4eT pacyeToB I10 OIylaTe TPyda. YUeT
omjaTe TPyAa pPacyeToB IO COIMATLHOMY CTPAXOBAHUIO U
obecrieyeHuIo. YUeT yaepxKaHui u3 3apab0oTHOM
maTh. PackphITre HHGOPMAIUH O pacuyeTax C
IIePCOHAJIOM B OYXraJlITePCKOM OTYETHOCTH
Pa3spen 6. Knaccudukauus oxXomoB OpraHu3aluu. Y4eT yCIyT,
6 Vuet paboT 10 OORIYHLIM BUOAM [ESTEIbHOCTH. YUeT 5
(bUHaHCOBBIX npubbLUIel U yORITKOB. BUumgbl Hanoroo010xXeHus.
pe3yNbTaToB ByxranTepckas OTYeTHOCTb
5.2. MexpaucuuniuHapHble CBA3W C oOecnedYuBaeMbBIMU (MOCIEAYIOIIUMU)
OUCLIUIIJINHAMHU.
Tab6mnuia 5
Ne
/1 HanMmeHoOBaHHe 00eceYnBaeMbIX (MOCIeaYIOIIHUX) TUCITHILTHH
1 | IporpaMMHBIE CPENCTBA 3MEKTPOHHBIX MPEANPUITUN
2 | [IpoekTupoBaHue u pa3padoTka On3HeC-IpuIoxkeHni Ha mnatdopme 1C: Tlpegnpustre
5.3. Pa3pesnbl AUCIUIIIVH ¥ BUOBI 3aHATUU.
Ounas ¢hopMa o0yueHUs
Tabnuua 6
No JIek-| Ilpakr. | JIa6. |CeMu- Bcero
HaumeHoBaHHe pa3gesia THCIUIUIHHBI CPC
n/n IIUH [3aHATHABAHATHS Hapbl JacoB
p |Pasmenl. 2 2 9.75(13.75
Byxrantepckuit 6amaHc
Pazgen 2.
2 | Byxrantepckue 3anucu. CHHTETUYECKUN U 2 2 2 20 | 26
aHaIUTUYECKUU yUeT...
3 Pazmen 3. 6 8 A 18
Y4eT BHEOOOPOTHHIX U 0O0POTHEIX aKTUBOB
Pazmen 4.
4 | YueT 3aTpaT Ha IIPOM3BOACTBO U BHITYCK 2 2 2 6
rOTOBOY NPOOYKUIMU. YUeT peanu3alun




5 | Pasmerns. 6 4 2 20 | 32
Y4eT pac4eToB C IEPCOHAJIOM IO OIJIaTe TPYAa
6 Pa3spen 6. 9 7 4
YyeT pUHAHCOBHLIX pe3yJIbTaTOB
Htoro: | 20 16 14 - 149.75[99.75
6. Jlekuuu
Ounas popMa o0yueHUs
Tabnuia 7
Ne | Homep Bcero
Tema neKuuu
n/n [pa3gesa JacoB
1 1 Byxranrepckuii 6anaHc 2
2 2 Byxrantepckue 3anucu. CHHTETUYECKUN ¥ aHAJIUTUYECKUH yUeT 2
3 3 Y4yeT 000POTHBEIX aKTUBOB 2
4 3 YdyeT HeMaTepuabHbIX aKTUBOB aKTUBOB 2
5 3 Y4eT 0CHOBHBIX CPEICTB 2
6 A Y4et 3aTpaT Ha IPOXM3BOACTBO U BEIIYCK FOTOBOM IPOOYKIMU.YUeT 9
peanu3aluu
7 5 Bupsl 1 GopMHI ONIIATH TPYAa 2
8 5 3JaTpaThl Ha OIJIaTy TpyAa 2
9 5 3aTpaThl Ha COLMaIbHbIE HYKbI 2
10 6 Y4eT (MHAHCOBEIX PE3Yy/ILTATOB 2
Htoro: | 20
7. JlabopaTOPHBIH MPAKTHKYM
Ounas ¢popMa o0ydeHUs
Tabmuua 8
Ne | Homep H o Bcero
auMeHOBaHMe J1adopaTOpHOH PadoThI
/1 pa3ge’al 4acoB
1 1 gBon o0mux cBegeHu 00 opranu3anuyu B nporpammy «1C: Byxrantepuei 9
»
9 9 Yuet KaccoBbX, 6aHKOBCKHUX OIlepaluii o cuetaM B mporpamMmme «1C: 9
Byxranrtepuei 8»
3 3 Yuyet u nepegada MaTepuasoB Ha IPOU3BOACTBO B Iporpamme «1C: 9
Byxranrepuei 8»
4 3 Y4eT 0CHOBHBIX CPefCTB B porpamme «1C: Byxrantepuen 8» 2
5 4 YueT peanusanuu ycnyr cBsi3u B mporpaMmme «1C: Byxrantepuen 8» 2
6 5 Yuet pacueToB C IIEPCOHAJIOM I10 OIljIaTe Tpyha B IporpaMme «1C: 9
Byxrantepueii 8»
v 6 ®opmMupoBaHUs AeKIapalyii 10 HajloraM U OyXraJiTepPCKOM OTYETHOCTH B 9
nporpamme «1C: Byxrantepuei 8»
Hroro: | 14
8. [IpakTHyeckue 3aHsATUA (CEeMHHAPHI)
Ounas ¢popMa o0yueHUs
Ta6muua 9




10

/i

Homep
pa3jgea

Tema 3aHATHSA

Bcero
JaCOB,

2

®opmupoBanus GyxrajTepckoro 6agaHca

CnocoOs! otieHky MI13 mpu OTIycKe B MPou3BOACTBO criocobom FIFO

Yuer HeMaTEPHAJIbHEIX aKTUBOB U CII0COObLI HAYHCJIEHUS dMOPTHU3alIuN

Y4eT 0CHOBHEIX CPELCTB

Cnioco0OBl HAUKMCIeHNS aMOPTU3allUK U TIOPSIOK ee OTpakKeHus Ha cyeTax

OyXraJaTepcKoro yuera

TTopsimoK pacyeta ce0eCTOMMOCTH IPOIYKINH.

3aTpaTsl Ha OIJIaTy TPyAa
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OTumcCneHus Ha COIMaIbHBIE HY2KIOEI
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Hroro:
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9. IIpuMepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (PadoT)

PaboyuM y4eOHbIM IIJTAHOM He IIPeIyCMOTPEHO

10. CamocTosiTenbHasi padora

Ounas ¢popMa o0yueHUs

Tabnuna 10

Ne
o/

Homep
[pa3gea)

CoepzxkaHHe CAaMOCTOSITeTbHOH PadOThI

®opMa KOHTPOJIA

Bcero
JacoOB

1

CaMOmIOATOTOBKA 0 TEME: UCIIOIb30BaHKE
HHTEPHET-pecypca, u3yueHne PeKOMEeHIOBaHHON
JTUTEPATYPHI

OIIPOC

9.75

[TpopaboTKa JeKuuii o TeMaM: [JOKYMEHTHI
OyxydeTa U ITpaBujia €0 COCTaBIEHUS.
CaMoCTOsITeIbHOE U3Y4YEeHHNE TEM:
ViHBeHTapu3alus: IOHATUE, BUOHI, ITOPSIOK
IIpoBefieHUs U 0opMIeHUs pe3ynbTaToB. OIeHKa,
ee 3Ha4YeHue ¥ BUABL. OlleHKa UMYILEeCTBa,
KamnuTana u 00g3aTenbCTB. KambKynanus: moHATHe
u Bugel. CaMOCTOSITENNbHOE U3YUeHMe TTOPsAaKa
GhopMUpPOBAHUS YUETHOM ITOMUTHUKY, €e CTPYKTypa
U COfepXKaHue

OIIPpOC TECTHUPOBAHNE

20

[TpopaboTKa JIeKLuii 10 TeMaM: Y4eT OCHOBHBIX
CPEe[CTB U HeMaTepHUaIbHbIX aKTUBOB.
OmnpepneneHre CTOMMOCTHA OCHOBHEIX CPENICTB U
HeMaTepraabHbIX aKTUBOB B 3aBUCHMOCTH OT
dbopmet (crtocoba) ux mprobpeTeHus. 3HAKOMCTBO C
yHUDUITMPOBAHHEIMU (JOPMaMU IIEPBUYHOMN
Y4ETHOM TOKYMEHTAIUH 10 YYETy OCHOBHBIX
CPEe[CTB ¥ HeMaTepHaIbHEIX aKTHBOB U
paccMOTpeHMe MOpPsSAKa UX COCTaBIIeHUS U
npuMeHeHus. [IpopaboTKa IeKIuii 10 TeMaM: y4eT
IIOCTYIIJIEHUST U BHIOBITUSI OCHOBHBIX CPEJICTB U
HeMaTepuaabHbIX aKTUBOB. PacueT aMopTu3aluu
OCHOBHBIX CPEICTB U HEMaTEePHUAJIbHEIX aKTUBOB.
OmnpepeneHue pUHAHCOBOTO Pe3yJbTaTa IIo
BHIOBITHIO OCHOBHBIX CPEJICTB ¥ HeMaTepPHUaIbHEIX
aKTHUBOB.

OIIPpOC TECTHPOBAaHNE

20




| Wroro: [49.75|

11. IlepeyeHb Y4eOHO-METOTHIECKOr0 00ECIIeYeHHSI CAaMOCTOSITe/IbHOH PadOoThI
00yYaloNIuxcsi M0 TUCIHIITHHE

I caMOCTOSITeTbHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefylomiee yuebHO-
MeTonudeckoe obeclieueHue:
- [TormoxkeHue 0 caMOCTOSITeNIbHOM paboTe CcTyneHToB B CaHKT-IleTepOyprckom
roCyoapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKalui uM. mpod. M.A. bonu-bpyeBuya;
- PEKOMeH[I0BaHHAas OCHOBHAaS U [NOIOJIHUTEJIbHAS JINTEPATypPa;
- KOHCIEKT 3aHSTUY 10 OUCLUIIINHE;
- Claupgbl-IIpe3eHTaly ¥ OPYroM MeTOAUYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeTOoUYeCKre PeKOMEH/AIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxkaHuio u opopMmienuio (pedepar, acce, KOHTPOIbHAsS paboTa) ;
- (OHMOBI OIIEHOYHHKIX CPEJICTB;
- MeTOAMYECKHe YKa3aHUs K BHIIOTHEHUIO TabopaTOPHEIX Pald0T Ol CTYAEHTOB;

12. ®oHJ OIIEHOYHBIX CPEICTB [IsI MIPOBEIeHUsI IPOMEKYTOYHOH aTTeCTAlluH
00Yy4YaIOIIHUXCS

®oHI OLIEHOYHHIX CPEMCTB pa3pabaThiBaeTCsS B COOTBETCTBUU C JIOKATLHBIM aKTOM
yHuBepcuTteTa «IlomoxeHune o GOHAE OIEHOYHLIX CPEACTB» U SBIAETCS MPHUITIOXKEHUEM

(ITpunoxenue A) K paboueli MporpaMMe OUCIUIIJINHEL.

®oH[I OIIeHOYHHBIX CPEOCTB [OJid NPOBEeOeHUS NPOMEXYTOYHOW aTTeCcTalluu
00y4JalolIuxCcs M0 AUCIUIIIKHE BKII0YaeT B cels:

- TlepedYeHb KOMIIETEHIIUH C YKa3aHUEM 3TallOB UX GOPMHUPOBAHUS B IPOIECCE OCBOEHUS
00pa30BaTeIbHOM MTPOTPAMMEL;

- OIKCaHue I0Ka3aTejlel U KPUTEPUEB OLleHUBAHUS KOMIIETEHIIMM Ha Pa3JIMYHBIX 3Talax
X (OPMUPOBaHUS, ONIMCAHKE KA/l OLlEHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLEIE 3a[]aHus UJIM WHBIe MaTepuaslbl, Heo0XOIUMbBIe [IJIST OIIeHKU
3HaHWM, YMEHUY, HABBIKOB U (MJIM) OIBITA AEATEIbHOCTH, XapaKTePUIYIOILIUX ITallbI
dhopMUpoOBaHUS KOMIIETEHIINM B IIPOLIeCCe OCBOEHUST 00pa30BaTeIbHOM ITPOTPAMMEB;

- MeTOfM4YEeCKre MaTepualbl, OIpefensonlre IPoeqyphl OlleHUBaHUS 3HAHUM, YMEHUH,
HaBHIKOB ¥ (MJIM) OIbITA AEeITeIbHOCTH, XapaKTePU3YIOIMKX 3TaIbl (POPMUPOBAHUS
KOMIIETEHIINH.

II71s1 KaXXmoro pe3yibTaTa 00y4eHUs 0 OUCHUIIIMHE ONpPeesioTCs IoKa3aTelu U

KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha Pa3/IMYHBIX 3Talax HuX

dbopMupoBaHus, Kbl ¥ IPOIEAyPHl OLeHWBaHUS.

13. IlepeyeHb OCHOBHOH H [IONOTHHUTE/IHLHOH JINTEPATypPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHUS TUCIHILUIMHBI

13.1. OcHoBHas nuTepartypa:

1. Makapos, Bnagumup BacunbeBuy.



VIHHOBaIMOHHBLIN MeHeIKMEHT U yIpaBiieHre KadecTBOM MKT : [OneKTpOHHBIN
pecypc] : yuebHoe mocobue / B. B. Makapos ; pen.: }O. JI. MaTBees, A. B. MelIKoOB ;
®enep. areHTCTBO CBsA3U, PemepanbHOE TOCYyIapCTBEHHOE OI0MXKETHOE
o0pa3oBaTeNlbHOE yUpekaeHHe BEICIIEeTo podeccroHanbHOro oO0pa3oBaHus "CaHKT-
[TeTepOyprckui rocylapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKAIUN UM. Ipod. M. A.
Bonu-Bpyesuua". - CII6. : CI16T'YT, 2019. - 131 c. : un. - 811.29 p.

13.2. [lononHuTeIbHAS TUTEPATYpA:

1. BacunweBa, Hagexma HukomaeBHa.
Byxrantepckuu u ynpasneHdeckuu yyet. [Iporpamma 1C: BYXT'AJITEPUA 8 :
[OnekTpoHHBIM pecypc] : mabopaTopHbl mpakTukyM / H. H. Bacunbesa, H. M. [larac ;
pet. O. C. OneanoBa ; Pemep. areHcTBo cBsizu, C.-ITeTepl. roc. yH-T
TeleKOMMYHUKalxi uM. mpod. M. A. boru-bpyesuua. - CII0. : CII6I'YT, 2015. - 35 c. :
un. - 374.27 p.

2. Anexkcenuesa, E. IO.
Harnoru u Hanoroo6oxeHue : [9MeKTPOHHBIN pecypc] : yueOHUK nys 6akanaBpos / E.
FO. Anekcenuesa, E. 0. Kynmom3suna, M. [I. Maromepos. - M. : [lamkos u K, 2017. - 300
c. - URL: http://e.lanbook.com/books/element.php?pll id=77284. - ISBN 978-5-394-
02641-6 : b. 11. Knura u3 komneknuu JlamkoB 1 K - 9KOHOMUKA U MEHEIKMEHT

3. Mucnasckas, H. A.
[TpodeccronanbHble LIEHHOCTH U 3TUKA OyXTaJTePOB U ayIUTOPOB : [IIEKTPOHHBIN
pecypc] : yuebnuk / H. A. Mucnapckas. - M. : JamkoB u K, 2017. - 170 c. - URL:
https://e.lanbook.com/book/110765. - ISBN 978-5-394-03062-8 : b. 11. Kuura u3
Koytekuu [lamkoB u K - JKOHOMUKA U MeHeIXKMeHT. PenepanbHbIM UHCTUTYTOM
pa3BuTHs 006pa3oBaHusl MUHUCTEPCTBa 00pa3oBaHus U HayKu PO B KauecTBe yueOHUKaA
IJIST KCIIO/Th30BaHUS B yueOHOM Ipollecce 00pa30BaTENIbHEIX OPraHU3allnii,
peanu3yoluX IPOrpaMMbl BEICIIEr0 00pa30BaHus 10 HallpaBIeHUSIM ITOATOTOBKHU
38.04.01 «OkoHoMuKa» (ypoBeHb MarucTpaTyphl) u 38.06.01 (ypoBeHb aCIMpPaHTYPHI

14. IlepeyeHsb pecypcoB HH(POPMAIHOHHO-TEIeKOMMYHHUKAIIHOHHOH CE€TH
«AHTEepHEeT»

- www.sut.ru
- lib.spbgut.ru/jirbis2 spbgut

15. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBbIX IPH
OCYIIIeCTBIEHHH 00pa30BaTe/ILHOT0 MMPOIlecca M0 THCIHIUIHHE (MOIYITIO),
BKJII0OYasi IepeYyeHb MPOrpaMMHOro odecnedyeHuss ¥ HHGPOPMaITHOHHBIX
CIIPaBOYHBIX CHCTEM.

15.1. ITporpamMMHOe obecrieyeHne QUCIUITINHEL:

- 1C IIpeampusTtue. KoMmmnekT st 00y4eHUs B BLICUIUX U CPEIHUX YIeOHBEIX 3aBEIEeHUSX
- Google Chrome



- Open Office
Windows 7 LI9YBU

15.2. MHpOPMALIMOHHO-CITPABOYHEIE CHCTEMBI:

9BC iBooks (https://ibooks.ru)
9bC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15.3. JonmonMHUTENLHEIE UCTOYHUKH

16. MeTomuuecKHe yYKa3aHHUS IS 00yJalONIUXCS 10 OCBOEHHUIO TUCIIHIITHHBI

16.1. TInaHupoBaHUe XU OpraHK3alus BpeMeHU, HEOOXOOUMOTO OJIs M3Y4YeHUd
IUCLUATITAHEL

BaXXHBHM YyCJIOBUEM VYCIEIIHOTO OCBOEHUS OUCHUIIKUHBE «ABTOMaTH3alus
OyXraJTepCcKOro ydeTa Ha NPENNPUSATUU» SBISETCS CO3OaHWE CUCTEMHl IIPaBUIbHOU
OpraHU3alliy TPy[a, NO3BOJAIONIEN pacupefeluTh yueOHYy0 Harpy3Ky paBHOMEPHO B
COOTBETCTBHUY C rpadukoM 06pa3oBaTeILHOTO IIpoliecca. BobIIyio MOMOIIL B 3TOM MOXKET
OKa3aTh COCTaBJIeHUe IJlaHa pabOTH Ha CeMecTp, Mecsdl], Hefelno, JeHb. Ero Hanuuue
TI0O3BOJIUT IMOOYUHUTL CBOOOAHOE BpeMs LieNsiM y4eOwl, TPyOUThCS 0ojiee yCIEeIIHO U
a¢bdexTBHO. HyXKHO OCYIIECTBIATH CAMOKOHTPOJIb, KOTOPHIN SBNSE€TCA HEOOXOIUMBIM
yCIIOBUEM yCIeIHoN yueOnl. Bce 3amanus, BKI04asi BLIHECEHHBIE Ha CaMOCTOSTENbHYIO
paboTy, peKoMeHOyeTCS BHIIOJHSAThH HEIOCPEACTBEHHO II0CIe COOTBETCTBYIOILIETO
ayIUTOPHOTO 3aHATUS (JIEKI[UU, TPAKTAUYECKOT0 3aHSITUS), YTO CIIOCOOCTBYET Ny4IIEeMYy
YCBOEHUIO MaTepuasa, M03BOJIIEeT CBOEBPEMEHHO BHISIBUTb U YCTPAHUTh NMPOOENHl B
3HAHUAX, CUCTEMATHU3UPOBATh paHee MPONAEHHBIN MaTepual, Ha eT0 OCHOBe IIPUCTYIIUTD
K OBJIafIeHUIO HOBEIMU 3HAHUSMU ¥ HaBBIKAMHU.

CuctemMa YHUBEPCUTETCKOT0 00y4eHUSI OCHOBEIBAETCSI Ha palliOHAJIbHOM COYEeTaHUU
HEeCKOJIbKUX BUJOB y4eOHEIX 3aHSATHH (B IEpBYI0 odepenb JIEKIUH U NMPaKTUYEeCKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/agaeT onpeaeeHHON Cleln(puKo.

16.2. ITogroToBKa K MPakTUUYECKUM 3aHITUIM

TmaTenbHOE MpPOAYMEBaHWE U M3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
nmpopaboTKe MPOMAEHHOr0 MaTepuasa (MaTepuana JeKIWi, MPakKTU4eCKUX 3aHATHH), a
3aTeM u3y4yeHus 00s3aTeNbHOM U [IOMONTHUTEIbHON JTUTEPATYPhl, PEKOMEHIOBAHHON K
NAHHOU TeMe.

Pe3ynbTaT Takoi pabOTH HOMXKEH IMPOSBUTHCS B CIIOCOOHOCTH CTyIeHTa CBOOOMHO
OTBETUTh Ha TeOpEeTUYEeCKHe BOIPOCH MPaKTUKyMa, €r0 BEICTYIJIEHUU U y4aCTUU B
KOJIJIEKTUBHOM OOCYXKIOEHMH BOMPOCOB M3y4yaeMOM TeMbl, MPAaBUIbHOM BHIIIOIHEHUU
IPaKTU4YeCKUX 3aJaHui ¥ KOHTPOJBHBIX PadoT.

Heo0xomuMo MOHUMATh, YTO HEBO3MOXKHO BO BpeMsI ayOUTOPHBIX 3aHATUN U3T0KUTh
BEeCh MaTepHajl M3-3a JUMHUTA aygUTOPHBIX YacCOB, U NPU U3YYEHUU OUCLUNIUHEI
HeIOCTAaTOYHO KOHCIIEKTOB 3aHATHH. [103TOMy camMocTosiTeNbHAsI paboTa ¢ yueOHUKaAMU,
y4eOHBIMU TOCOOMSMHK, HaAy4YHOW, CIPaBOYHOW NUTepaTypol, MaTepualaMu
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IepPUOOUYECKHUX M3TaHWN W WHTEePHeTa SBIsSeTcs HauOonee 3(PpGeKTUBHEIM METOIOM
TIONTyYeHHsI NOMOTHUTETbHEIX 3HAHWH, TI03BOISIeT 3HAUYUTEIbHO aKTUBU3UPOBATh ITPOIECC
oBNafieHusT uH@oOpMaIuen, crnocodCcTByeT Goyee raIy00KOMY YCBOEHMIO M3y4aeMOTO
MaTepuana, GOpMUPYeT y CTYOEeHTOB CBOE OTHOIIEHHWE K KOHKPETHOH IpobiemMe.

16.3. PekoMeHpmanuu 1o paboTe ¢ TUTEPaATypOn

PaboTy c nuTepaTypoii Ilenecoobpa3Ho HayaTh C U3y4yeHUs o0uKx paboT 1o TeMe, a
TaKXe y4eOHUKOB M yuyeOHBIX mocobuii. [lanee peKOMeHAyeTCs MepeuTu K aHanusy
MOHOrpaduil U cTaTel, paCCMaTPUBAIOIINX OTAENIbHEIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke opUIIMaTbHBIX MaTepuaaoB U HEOMyOJIMKOBAHHBIX NJOKYMEHTOB
(Hay4HO-UCCeoBaTenbCKue PaboThl, AUCCEPTAalliM), B KOTOPHIX MOTYT COAepXkKaThCsd
OCHOBHBIE BOIIPOCH U3y4aeMOU MPOOIIeMEI.

Pa6oTy ¢ uCTOYHMKaAMHU HaJO0 HaYyWMHATh C O3HAKOMHUTENILHOTO UYTEHHS, T.€.
IIPOCMOTPETH TEKCT, BEIAENIAS €r0 CTPYKTYPHbIEe eQUHHULIEL. [Ipr 03HaKOMUTEIbHOM YTEHUU
3aKjlafiKaMyd OTMeYaloTCS Te CTPaHHUIb, KOTOpkle TPeOyiT 0ojiee BHUMAaTEJIbHOTO
n3y4yeHus. B 3aBUCUMOCTU OT pe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCS
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MMOCTaBIeHHOU
3amauu TpebyeTcs u3ydyeHrWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUS. Eciu B KHUTe HET IoApoOHOro OTjaBlieHus, ClefyeT o0paTUTh
BHUMaHMe 00y4aroIlerocs Ha mpeiMeTHEIE U UMEHHBIE YKa3aTellHu.

V36paHHbe (pparMeHTH WU BECb TEKCT (€CNTM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHUBOI'0, HETOPOIIJIUBOTO UYTEHMUS C «MBICIIEHHOM IMpPopaboTKOim»
MaTepuana. Takoe YTeHUe IpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
apryMeHToB; 3) BeIBoOoB. Ocoboe BHUMaHUe cjaefyeT 00paTHUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxKe NMpoaHaNIU3UpOBaTh, KakKue U3 yTBEPKAEHUU
aBTOpa HOCAT MPOOJeMaTUYHHINA, TUMOTETUYECKUN XapaKTep, U VJIOBUTh CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM MPUXOOUT HaleKo He
cpaldy. Haumnyuymuii cnocob® HaydUThCS BHIAENSATH T'JIaBHOE B TEeKCTe, ylIaBIUBaTh
npoOyieMaTUYHLIM XapakKTep YTBEPXKIEHUU, NaBaTh OIEHKY aBTOPCKOM MO3ULMUHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAaKOMUTCS C PAa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apryMEHTOB
CTOPOH U [ieslaeT BHIBO 0 Haubomnbinel yoemuTeIbHOCTH TOU WM MHOU MO3ULIKH.

Ecnu B nuTepaType BCTPEYATCS Pa3Hble TOUYKU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAIINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENb3sT UX OTBEPTaTh, HE
pa3obpaBmuchk. [Ipy HaTUYUM PACXOXKOEHUU MeXIy aBTOpaMu HeoOXOOWMO HaWUTHU
palyoHanbHOE 3€ePHO YV KaXXOOTr0 M3 HUX, YTO MO3BOJIUT T'Iy0Ke YCBOUTH NMpeAMET
n3ydyeHus u 6ojiee KPUTUYHO OIleHWBATh U3ydaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYKHO ONPENENATh UX CXO0XKUe CYyXKOeHUs, apT'yMeHTHI, BEIBOAHL, a
3aTeM CpPaBHMBATh UX MeXy co00M U MPUMEHSTh U3 HUX Ty, KoTopas 0ojee ybeouTebHa.

CnepyomuM 3TarnoM paboTel ¢ MTUTepPaTyPHBIMUA UCTOYHUKAMU SIBISETCS CO3[aHue
KOHCIIEKTOB, (PMKCHUPYIOIINX OCHOBHLIE TE3UCH W apTyMEeHTH. MOXKHO AeNlaTh 3allCH Ha
OTHOENbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh MO OTHENILHEIM TEMaM
M3y4aeMoro Kypca. [Ipyroi crmnocob - 3TO BefleHNe TeEMaTUYeCKUX TeTpafei-KOHCIIEKTOB
IO OMHOM KakKou-nmubo TeMme. bonbinue cnenuanbHble PabOTH MOHOTpPad@HUYECKOTO
XapakTepa Ienecoo0pa3HO KOHCIIEKTUPOBATb B OTHENIbHBIX TeTPafsx. 31eCh BaxXHO
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BCIIOMHHUTD, YTO KOHCIIEKTHI IIUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM

OIS UCIIPABIIEHUS ¥ PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa coOII0OOAI0TCs

st ynoOCTBa peflakTUpoBaHus). EC/TM B KOHCIIEKTaX IPUBOOSATCS IUTATEL, TO HEIIPEMEHHO

IOONXHO OBITh HAHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne

CTpaHuIk). BrocneacTBuu 3Ta nHGOPMAIKMSI MOXKET OBITh MCIIOIb30BaHa MPH HAlKCAHUH

TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOH BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKI0 B COOTBETCTBUY C OIpefeIeHHON y4eOHO! 3aauel;

- 0000mIaTh MOTy4YEHHYI0 HH(POPMALXIO, OLleHMBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHChMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThHIe COOOIIEHNUS THIIa NOKIIafa;

- paboTaTh B pa3HbIX pexkrMax (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NENCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOM JIE€MCTBHUSI;

.- obpamaThCsa 3a IOMOIIbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW UM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMHu B TEKCTE (KITI0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, MpefaBapsoilas nHpopMalus 1 ap.);

- UCIIOJb30BaTh MPU TOBOPEHUM U MHUCHMEe Nepudpas, CMHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITh UJK Tepedpa3upoBaTh PeIIuKy cobecelHNKa B MTOATBEePKOCHNE TOHUMaHUS
€ro BLICKA3bIBAHUS UJIM BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBI0 K COOeCeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMMKY, XKeCTHI (BOOOIIe X B Te€X CIydasix, KOrma S3bIKOBEIX CPENCTB He
XBaTaeT [Jig BhIPaKeHUS TeX UM MHBIX KOMMYHUKaTHBHBEIX HAMEPEHUH).

16.4. [TogroToBka K IpoMeXkyTOYHOU aTTeCTAllUU
[Tpu noATrOTOBKE K IPOMEXKYTOYHOM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMATEJIbHO U3YUYUTh [IepedYyeHb BOIPOCOB U OIpPefesiuTh, B KaKUX UCTOYHUKAX
HaxXOOsATCSl CBeOeHUs, He0OXOOuMBbIe 71 OTBETa Ha HUX;
- BHUMATEJIbHO IIPOYUTATh PEKOMEHIOBAHHYIO JINTEPATYPY;
- COCTABUTh KpaTKVe KOHCIIEKTHl OTBETOB (IIJITaHEl OTBETOB).

17. MaTrepHa/IbHO-TEXHHYECKOe 00eclieueHHe THCIUIITHHBI

Tabmnumna 11
Ne HaumeHoBaHHe clieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000PYyI0BaHHS
/o ayIUTOPHH U Ta0OpaTOPUH
1 [lekuKMOHHasA ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC

AyIUTOPHUY OJ151 TPOBEOEHUS TPYIIIOBHIX U
MPaKTU4YEeCKUX 3aHSITUHN
3 |KOMIIBIOTEPHBIM KJTaCC [IepcoHaANbHBIE KOMIIBIOTEPHI

2 Aynro-BUe0 KOMIIJIEKC
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AyouTopus O KypCOBOTO U TUIIJIOMHOTO

4 [lepcoHaNbHbIE KOMITBIOTEPHI
POEKTUPOBAHUS

5 |AynmuTopus [y CaMOCTOATEIbHON PabOTHL KoMmbloTEpHAs TEXHUKA

6 [UuTanmbHBEIN 3a1 [lepcoHanbHble KOMITBIOTEPEHI
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