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PABOYA{ ITPOI'PAMMA NTUCIIUIIIIUHBI

Ienompon3BOACTBO ¥ 371EKTPOHHEIN JOKYMEHTO060POT
(HaI/IMeHOBaHI/Ie JII/ICI.II/IHJ'II/IHI:I)

oOpa3oBaTe/bHasI TPOTrPaMMa BHICIIETO 00Pa30BaHUS

38.03.05 busHec-uHpopmMaTHKa
(KOJI " HAMMEHOBadHNE HallpaBJI€eHUA IIOATOTOBKH / Cl'IeI.II/IaJ'II:HOCTI/I)

OakanaBp
(kBamuduKaIms)

AHanus ¥ MpoeKTUPOBaHKe OM3HEC-TIPOLIECCOB MPEANPUSITUS B
IAQPOBON 3KOHOMHUKE
(HampaBneHHOCTD / TpoduIL 06pa30BaTENIbHOM IPOTPAMMEI)

o4Has ¢popMa
(bopma oOyueHus)

CankT-IleTepOypr



Pa6ouyasi mporpaMMa OMCHUIIIMHBE COCTaBleHa Ha ocHOBe TpeOoBauHuiu demepanbHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmeunmansHOCTH) TOATOTOBKUA «38.03.05 BusHec-uHpOpMaTHKa», YTBEPKOEHHHIM
nprKa3oM MuHKcTepcTBa 00pa3oBaHus U Hayku Poccuiickoir ®epmepanuu oT 26.08.2016
Ne 1002, 1 B COOTBETCTBUM C pabouyuM y4eOHBIM IIJIaHOM, YTBEPXKIEHHHEIM PEKTOPOM
YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenpio IpenomaBaHus JUCHIUIIIAHE «[eI0MpONu3BOICTBO U 3JI€KTPOHHEBIN
NOKYMEHTO0O0POT» SIBIISIETCS:

MOATOTOBKAa CTYOEHTOB K MHCIOJIb30BAaHUI0O COBPEMEHHBIX CTaHOApTOB
OenompOU3BOACTBA U CPEMCTB 3JEKTPOHHOTO MOKyMeHTOooOopoTa

OTa 1e/lb OCTUTaeTCs IIyTeM pelleHus Clenyolux(er) 3aaad(u):

1. ChopmupoBaTh 3HAHUS, YMEHUS U HABHIKY, ITO3BOJISIONINE TOHUMATh IPUHITUAIIEI
IIOCTPOEHUSI U QYHKIMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTa, a TaKXke
IIOHMMATh IPUHIIMIIEI KCIIOJIb30BAHMS 3TUX CUCTEM [IJIsi KOJJIEKTUBHOM PAOOTH U NeJI0OBOT0
oOmenus. 2. O0eceunTs CTyIeHTaM 3HaHNUe 3aKOHOAATEIbHBIX OCHOB AEJIOIPOU3BOICTBA,
c11oco00B OMMMCaHUS TOKYMEHTO000pOTa Kak OM3Hec-IIpollecca 1 METONOB peanu3aliuy Ha
0a3e crmenuaau3dpoOBaHHBIX WHPOPMAIMOHHKX cuCcTeM. 3. [I03HAKOMUTH CTY[EHTOB C
TEePMHUHOJIOTHEeH, KilacCudUKaIied ¥ IPUHIMIIAMHA OpTaHH3alluy [eJIONPOU3BOACTBA Ha
IPEeAnpUsATHH, a TakKXke NMPUMepaMu IMPaKTUUYeCKOT0 HCIIONIb30BaHUS 3(P(PEeKTUBHBIX
METOOOB B pelleHWU 3afgay CO3MaHUS, yIpaBJIeHUS U MOOEePHHU3AIUU CUCTEM
371eKTPOHHOT'0 IOKYMEeHT0000pOoTa B UHGOPMAllMOHHOU Cpefile COBPEMEHHBIX IIPEeANPUATUN
1 OpraHu3alluu.

2. MecCTO THCIUIIJIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MIPOrPaMMbI

OucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHEN HOKyMeHToob6opoT» B1.B.09
SBISETCSA OUCLUIIINHON BapHaTUBHOM YacTH IMKa 6y10Ka 1 yueOHOro IjiaHa MOATOTOBKHU
O6akanaBpuarta no HampabneHuio «38.03.05 Bbusnec-undpopmaTtuka». H3ydyeHue
OVCIUIIINHBL «[le0IpPOU3BOACTBO U 3JIEKTPOHHBIM NOKYMEHT0000pOT» OmUpaeTcs Ha
3HaHUM pucnunnauH(el) «HMHDOpMalmumoHHOe oOecmedeHue OU3HEC-NIPOIECCOB
npennpusATus»; «MHQoOpMalmoOHHbIE TEXHOJIOTUH B MEHEIXKMEHTE».

3. IlepeueHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUY€HHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tpouecc n3y4yeHus OUCLUNIMHEL HallpaBieH Ha (POPMUPOBaHUE CIETYIOMINX
KOMIIETEeHIIUN:
Kommetenuuu, ycranosnenHsle OI'OC BO
Tabnuia 1

Ne Kog

HaunMeHOBaHHE KOMIIETEHIITHA
II/II [KOMIIeTeHITUH

OopraHu3allysg B3aUMONEWCTBUS C KJIMeHTaMU U ITapTHepaMu B ITpoliecce

1 [1K-8 pellleHud 3afay yIpaBleHus KU3HEHHBIM HUKIIoM UT-uHGpacTpyKTypEL
IPEeNIpUSITUS
OopraHu3allyisg B3aUMOOEWCTBUS C KJIMeHTaMU U ITapTHepaMu B ITpoliecce
2 I1K-9 peleHus 3afay ynpaBneHus nHGopMallnoHHoM 6e30macHocThio UT-

MH(QPACTPYKTYPH IPEANPUATUS

[TnanupyeMble pe3yIbTaThl 00yUYeHus

Tabmnuiia 2
Kon
KOMIIe- 3HaATh yYMeThb BIaJdeThb
TeHITHH




TOeJI0OIIPOU3BOICTRA; KOMMYHUKAIWH;

HOPMAaTUBHEIE U ITPABOBLIE | OCYIIECTBIIATH I€JIOBYIO IEPENUCKY U | 0hOpMITeHUS
[IK-8 | moKyMeHTHI MOAOePKUBATh SJIEKTPOHHEIE

HaBBIKaMHu
OJOKYMEHTAJIbHOT'O

yIIpaBlieHYeCKUX PeIeHnn
C UCIIONTb30BAaHUEM CHCTEM
371eKTPOHHOTO
OOKYMEHTO0000pOTa;

TpebOBaHUS K

0€e30IIaCHOCTH;

pelaTh 3afadyy JOKyMeHTo000opoTa B
OpraHu3alyy ¢ IpUMeHeHIHeM

“HDOPMAIMOHHOH PacCIopPSIOUTETbHEIX
HHOOPMAIMOHHO-KOMMYHUKAITHOHHEIX]
I1K-9 |6e3omacHoCcTH . OOKYMEHTOB B IIpoIecce
TEXHOJIOTUM U C Y4€TOM OCHOBHEIX
371eKTPOHHOTO . . OpraHu3aIuu
TpeOoBaHMUM UHPOPMALIMOHHOMN N
OOKYMEHT0000pOTa; B3aUMOMENUCTBUS C

HaBBIKaMU IIOAT'OTOBKH
OPraHM3allMOHHBIX 1

KJIMEHTaMHU U ITapPTHEPaMu,;

4. O6beM THCHHUIUIHHBI ¥ BUIBI Y4€0HOH PadOTHI

Ounas popMa o0yueHus

Tab6mnuia 3
Buj yueOHOM padoThI Bcero Cemectpr
4acoB 3
O611ast TPYEOEMKOCTb | 3 3ET 108 108
KoHTakTHasi pabora ¢ 00y4alOIMIUMHUCST 50.25 50.25
B TOM YHCJIE:
Jlexkuunu 20 20
[TpakTuueckue 3ansatus (I13) 16 16
JTabopaTtopHbie paboTh (JIP) 14 14
3aluTa KOHTPOJILHOM PabOoTH -
3amuTa KypCcoBoi paboThl -
3ammTa KypCcoBOT0O IIPOEKTa -
[IpoMexyTOuHas aTTecTalus 0.25 0.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosast pa6oTa -
KypcoBoii mpoekT -
W [ unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
IIOITOTOBKA K JTa00paTOPHHIM PaboTaM, MPaKTUYECKUM 4975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe ' ’
TEOPEeTUYEeCKOT0 MaTepuara.
[TogroToBKa K MPOMEXKYTOYHOU aTTeCTallUU 8 8
BuI mpoMeKyTOYHOH aTTeCTallHH 3auer
5. CogepKaHue TUCIHUILIMHBI
5.1. ComepxkaHure pa3menoB OUCLHUIITUHEI.
Tabmuua 4
No HaunMmeHoBaHHEe Ne cemectpa
- /;1 pa3jgeia (TeMbI) Copgep:xkaHue pa3aena OYHO- 3204-
TUCIHILTHHBI O4Has|3a04-"
Has




Pasgen 1 Ba3oBble TEpMUHEBL U OIIpeIeNIeH s, TPUHIIUIIHL
) OpraHU3aINH JOKyMEHT0000pOTa,
1 | OcHOBEI 3
3aKOHOMIaTeNIbHEIE HOPMBI ¥ TPeOOBaHUS,
OeoIpou3BOCTBA
TpaKTUKa COCTABJIEHHUS [EJIOBLIX OyMar
[TpUHLIUIIE TOCTPOEHUSI, COCTAB U
Pazpen 2. KlaccupuKauusi HHPOPMaIMOHHBIX CUCTEM
2 | CucteMbl 97IEKTPOHHOT0| 3JIEKTPOHHOT'0 JOKYMEHTO000pOTa. 3
OOKYMeHT0060poTa HuctpymenTsl MS Office, kopriopaTuBHbEIE
CpefiCTBa KOJIIEKTUBHOM PabOTHI
Pasmern 3 [TousiTHe OHM3HEC-TpoIecca, OM3HeC-3agauH,
) pecypca, nukia, BeTsiaenus, KPI. Metopst
3 | IokyMeHTO060POT KaK 3
OTIMCAHUS, MOJIeIMPOBAHUS U O TUMU3AIINU
Ou3Hec-Iporecc
O613HEC-TTPOLIECCOB
Pasgen 4 HWubpopmanmonHbie cucteMbl SOA, MeCTO U POb
) CHCTEM 3JIEKTPOHHOT'0 IOKYMEeHT0000p0Ta, UX
KoprniopaTtuHEIe . .
4 JKMU3HEHHBIN [UKJI, 3TAllbl PAa3BEPTHIBAHUS U 3
CHUCTEMBHI 37IEKTPOHHOTO
cTtpaTerus pa3Butusg. OueHka sQpGheKTUBHOCTH
OOKyMeHT0060poTa
cucteM 910
CTpyKTypa, cocTaB U (QyHKIMOHAIbHEIE
Pasmen 5 BO3MOXKHOCTHU cuUCTeMBI. UHTepdeiic
5 ) KJIMEeHTCKOM YaCTH, y4E€THasd KapTo4yKa 3
O6nayHBIe pelleHus
NOKyMeHTa, 6a30BBIe OIlepalliy Haf
INOKYMEHTaMHU
Pa3zpen 6. [TousiTue u 0COOEHHOCTH IUGPOBOM IOAIUCH.
6 HoxymMeHT0060POT Texuonoruu Blockchain. Tpan3akiuu u 3
IOPUOUYECKHU cTpyKTypa 610ka. Chephl MpUMEeHEHUS
3HAYMMOT0 KOHTEHTa Blockchain
5.2. MexpaucuuniuHapHble CBA3U C oOeclmedYuBaeMBMU (MOCTEAYIOMIUMH)
OUCILIUIIIINHAMHU.
Tab6muia 5
Ne
n/m HanmeHoOBaHHE 00ecCIIeYHBaeMbIX (IOCIEAYIOIINUX) TUCITHILTHH
1 | MUHTEerpupoBaHHbEIe HHPOPMAIIMOHHBEIE CUCTEMEI IPEeAIPUSATUS
2 | UHpokoMMyHUKAIMOHHEIE CPELICTBA YIIPABIECHU IPEANPUATHEM
3 | MeHemXMEHT
5.3. Pa3gensl UCHMIUIMH ¥ BUOLI 3aHITHH.
Ounas popMa o0yueHUs
Tabnuua 6
Ne HaumeHnoBaHHue pa3jgesia (TeMbI) JIexk-| [Ipakrt. | JIab. [Cemu- CPC Bcero
o/ OHCIHILIIHH IIUH [3QHATHSBAHATHS HApbl JaCOB
Paszpmen 1.
1 A 4 2 2 9.75(17.75
OCHOBHI IENTONTPOU3BOACTBA
Paspen 2.
2 A 4 4 4 8 | 20
CucTeMBbl 371eKTPOHHOT0 JOKYyMEHT0000pOoTa
Pa3pgen 3.
3 A 4 4 2 8 | 18
IoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
Paspen 4.
4 | KopnopaTHBHBEIE CHCTEMEL STIEKTPOHHOTO 4 2 2 8 16
IOKyMeHT0060poTa
Pasmen 5.
5 A 2 4 4 8 | 18
O6ayHble peleHus




Pazpen 6.
6 | JOKyMEeHTOO0OPOT IOPUANYECKU 3HAUUMOTO 2 8 10
KOHTEHTA
Utoro: | 20 16 14 - 149.75[99.75
6. ;Ta0OpPaTOPHBIN MPAKTHKYM
Ounas ¢popMa o0yueHUs
Tabmuma 7
No Howmep " Bcero
pa3aea HauMeHoBaHHe Ta00pPaTOPHOU PadOTHI
n/n JaCOB
(TeMbI)
1 1 [TpakTuka coctaBieHus foKyMeHTOB B cpepe MS Office 2
2 2 IokymeHTo060pOT cpepcTBaMu MS Office 2
3 2 Hactpotika cpemsl MS Office kak cpencTBa KOMJIEKTHBHOM PaOOTHI 2
4 3 Omnmcanue 6usHec-mporeccos B MS Visio 2
5 4 ViMuTanroHHOE MOfeIupoBaHue Ou3Hec-mpoieccoB B IBM WebSphere 9
Modeler
6 5 Onepauuu Hag gokymeHTamu B 310 2
7 5 YuéTHas KapTo4yKa JoKyMeHTa B I[10 2
Hroro: | 14
7. IIpakTHYeCKHe 3aHATHS (CeMHUHaPhI)
Ounas popMma o0yueHus
Tab6mnuia 8
Homep
No " Bcero
pa3jgea HauMeHOBaHMEe NPaKTHYECKHUX 3aHATHH (CEeMUHApPOB)
o/ JacoB
(TeMbI)
1 1 3aKOHOMaTeNIbHbIE HOPMHI IeI0NIpou3BofcTBa (Ha 6a3e CIIC «KoHCynbTaHT 1
+»)
2 1 [ITa6mons! menoBwix 6ymar (Ha 6a3e CIIC «KoHCYNbTAHT +») 1
3 2 Hutepderic MS Outlook 4
4 3 HnTepderic MS Visio 4
5 4 2Kn3HeHHBIN HUKI cucTeMul D10 2
6 5 Hutepdeiic knuenTta 310 4
Hrtoro: | 16
8. IIpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)
PabouuM y4eOHBIM IIJTaHOM He IIPENYCMOTPEHO
9. CamocTosiTe/IbHAsI padoTa
Ounas popMa o0yueHUs
Tab6mnuia 9



No
pasiesa Copepxanue CPC ®opma KOHTPOJIS Bcero
M CITHII- JaCcoB
JIMHBI
1 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBka ompoc 9.75
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM '
9 H3yyeHne TeOpeTUUECKOro MaTeprana. [IoaroToBKa ompoc 8
K ITPAKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
3 H3yyeHue TeOpeTUUECKOro MaTepuana. [ToaroToBka oTIpoC 3
K IIPaKTU4YeCKUM U JTabopaTopHBEIM paboTaM
4 W3yyeHne TeopeTUUECKOro MaTepuasna. [Ionroroska oTIpOC 8
K IIPAaKTU4YECKUM U JTabopaTOpHEIM paboTaM
5 H3yyeHue TeopeTUUECKOr0 MaTepuaa. [logrotoska ompoc 8
K IIPAaKTUYECKUM U JTabopaTOpHBEIM paboTaM
6 IToproroBka K JI€KIIMOHHBIM 3aHSATUSIM 0IIpoC 8
Htoro: [49.75

10. IlepedeHb Y4€OHO-METOTHIECKOr0 00eCIeUYeHHsI [I/Isi CAMOCTOSITe/ IbHOMU
padoThI 00yYaIOUIMXCSI 110 TUCIHUIIITHHE

I caMOCTOSITebHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefyloliee yueOHO-
MeTonudeckoe oOeclieueHue:
- [TormoxkeHue 0 caMOCTOSITeNIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom
roCyapCTBEHHOM YHUBEPCUTETE TeleKOMMyHUKauui uM. 1pod. M.A. boruy-Bpyesuua;
- PEKOMeH[I0BaHHAas OCHOBHAaS U NOIOJIHUTEJIbHAS JIUTEPATypa;
- KOHCIIEKT 3aHSITUY 110 OUCLUIIINHE;
- Claupgbl-IIpe3eHTaliy ¥ IPYroM MeTOANYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeTOoWYeCKre PEeKOMEH[IAIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxaHuio u opopMmienuio (pedepar, acce, KOHTPOIbHAS paboTa) ;
- (pOHOBI OIIEHOYHBIX CPENCTB;
- MeTOAMYEeCKHe YKa3aHUs K BHIIOTHEHUIO TabopaTOPHEIX PaboT Ol CTYAEHTOB;

11. ®oHA OLIEHOYHBIX CPEICTB [JIsI MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTalluHu
00Yy4YaIOIIHUXCsI

®oHI OLIEHOYHBIX CPEMCTB pa3pabaThiBaeTCS B COOTBETCTBUU C JIOKATLHEIM aKTOM
yHuBepcuteta "[lomoxeHne 0 PoHIE OIEHOYHBIX CPENCTB" U SBASETCS IPUJIOKEHUEM K
paboueli MporpaMMe JHUCITUATIINHEI.

®oH[I OIeHOYHBIX CPEACTB [OJid IPOBEeOEeHUS NPOMEXYTOYHOW aTTeCTalluu
00y4alolIuxCcs M0 AUCIUIIIMHE BKII0YaeT B cels:

- TepedYeHb KOMIIETEHIIUH C YKa3aHMEM 3TAIlOB UX (OPMHUPOBAHUS B IPOIIECCE OCBOEHUS
00pa30BaTeIbHOM IIPOTPAMMEL;

- OIKCaHMe II0Ka3aTelel U KPUTEPUEB OlleHUBAHUS KOMIIETEHIIMM Ha Pa3IMYHBIX 3Talax
X (OPMUPOBaHUS, ONIMCAHKE IIIKAJI OLleHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLIE 3a[laHus UM WHBIE MaTepuaslbl, He00OXOIUMEBIe [IJIST OIleHKU
3HaHUM, YMEHUY, HAaBBIKOB U (MJIM) OIBITA AESATEIbHOCTH, XapaKTePUIYIOILIUX ITallbI
dhopMUpOBaHUS KOMIIETEHIINM B IIPOLIeCCe OCBOEHUST 00pa30BaTEeIbHOM ITPOTPAMME;

- MeTOofM4YeCKre MaTepualbl, OIpeensolre IPoleqyphl OlleHUBaHUS 3HAHUM, YMEHUH,



HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTEePU3YIOIKX 3TAIbl (POPMUPOBAHUS
KOMIIETEHIINH.
II11s1 KaXXmoro pe3ybTaTa 00y4eHuUs 0 OUCHUIINIMHE ONpPeensioTCs IoKa3aTeNlu U
KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha pPa3/IMYHBEIX 3TalaX HX
dbopMupoBaHus, Kb ¥ IPOIEAyPHl Ol[eHWBAHUSA.

12. IlepeyeHb OCHOBHOM H [ONOIHHTEILHOH JINTEPATyPhl, HEOOXOTHMOM [IJIs
OCBOEHHUH TUCIHUIIIUHBI

12.1. OcHoBHas nuTepartypa:

1. Kynses, H. H.
KoHpupmeHImanbHOE OeI0IPOU3BOACTBO 1 3AIUINEHHBINA 37TIeKTPOHHBIN
OOKyMeHT0000poT : [OneKTpoHHEIM pecypc] : yuebnuk / H. H. Kynses, A. C.
HOémymkuH, T. B. Kougpamosa, A. I'. ®abpuyuHoB. - 2-e. - Mocksa : Jloroc, 2017. - 500 c.
- URL: https://e.lanbook.com/book/126123. - ISBN 978-5-98704-711-8 : B. 11. Kuura u3
KoJmeknuu JIoroc - 9KOHOMMKA U MeHeIxKMeHT. PeKOMeH0OBaHO B Ka4eCcTBe yueOHUKa
IJIS1 CTYOEeHTOB BBICIIMX Y4eOHBIX 3aBefleHul, 00y4Jaromuxcs 10 HalpaBleHuIM
nogrotoBku 032000 «[lokymeHTOBeneHue u apxuBoBefenue», 080500 «MeHenKMeHT»,
090100 «MudopmanmonHas 6e3omacHocTh», 032001 «[loKyMeHTOBeeHNUE U
OOKyMeHTallMoOHHOe o0ecreyeHnue yrnpasiaenus», 080507 «MeHeOKMEHT
oprauuzanuu», 090103 «Opranu3aliys U TEXHOIOTHS 3alUTE nHGopMauum» . - [B. M. :
0. n.]. - https://e.lanbook.com/book/124994

12.2. JononHUTENbHAS IUTEPaTypa:

1. MansiruHa, JIapuca Anp6epToBHA.
[1enonpor3BOACTBO ¥ 9JIEKTPOHHBIN TOKYMEHTO000POT : [3JIeKTPOHHBIN pecypc] :
MeTOIMYeCKHe YKa3aHUs K BHIITOITHEHUIO KOHTPOJIbHOM paboTel / JI. A. Manwirusa, U. B.
[llep6akos ; pen. M. b. Bonbdcon ; PemepanbHoe areHTCTBO CBSI3u, PemepanbHoe
rocyoapCTBeHHOe 00pa3oBaTeIbHOE OI0IXKETHOE YUpeKIeHHe BLICIIETO
npodeccruoHanbHOro oopa3oBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
VHUBEPCUTET TeJIeKOMMYHUKaIni uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT,
2013. - 33 c. : un. - 229.62 p.

2. KoMIekCcHBIY OAXO0M K 3alUTe 3JIEKTPOHHOTO0 NJOKYMEeHT0000poTa : [IIeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. [llTepenbepr [u mp.] ; pem.: A. B. Kpacos, H. A.
Benpmucos ; ®eepanbHOe ar€HTCTBO CBsi3u, PefepanbHOe rOCYyoapCTBEHHOE
OromkeTHOe 00pa30BaTeIbHOE YUpeKIeHe BLICIIEero MpodhecCruoHaIbHOTO
obpa3oBanus "CaHKT-IleTepOyprcKuil rocymapCTBEHHBIN YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

3. 3axapoB, ApuaH ApraHOBHUY.

Ienompou3BOACTBO U IIEKTPOHHBIM TOKYMEHTO000POT : [DNIeKTPOHHEIN pecypc] :
nmabopaTopHbili npakTukyM / A. A. 3axapos ; pet. M. b. Bonbdcon ; ®emepanbHoe



areHTCTBO CBs3U, emepanbHOE rocyoapCTBeHHOe O10IKeTHOEe 00pa30BaTeIbHOE
y4pexkaeHue BLICIIEro npodeccruoHanbHOro obpa3oBanus "CaHKT-IleTepOyprckuis
rOCyapCTBEHHLIN YHUBEPCUTET TeIeKOMMYHUKanuy uM. mpod. M. A. bonu-bpyeBuyda".
- CII6. : CITI6I'VT, 2016. - 31 c. : un. - 493.42 p.

4. Kysnenos, 1. H.
Ienonpor3BOACTBO : [INMEKTPOHHLIN pecypc] : yueOHo-cipaBouHOe mocobue / Y. H.
Ky3Hewos. - 6-e u3f. - Mocksa : [lamkos u K, 2017. - 460 c. - URL:
https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. 11. Kuura u3
Koymekiuy JJamkoB 1 K - DKOHOMUKA ¥ MEHEeIXKMeHT . - [b. M. : 6. n.]. -
https://e.lanbook.com/book/50237

13. IlepeyeHsb pecypcoB HH(POPMATIHOHHO-TEI€KOMMYHHUKAIIHOHHOH CE€TH
«AHTEpHET»

Pecypchl HHOOPMAIMOHHO-TEIeKOMMYHUKAIMOHHOM ceTu «HTepHeT» U3
YKa3aHHOTO IIePeYHs SBIISIOTCSI PEKOMEHOYEeMEIMHU NOMOTHUTEIbHBIMU
(BCITOMOTaTeIbHEIMU) KCTOYHUKAMHU O0(HUIIHATIbHON HHGOOPMAIIMK, pa3MeIleHHON Ha
JIeTaJIbHEIX OCHOBAHUSIX C OTKPBITHIM JOCTYIIOM. 3a IOJTHOTY COMEePKaHusI ¥ Ka4eCTBO

paboTy caliTOB HECET OTBETCTBEHHOCThL IIpaBo00IafaTes.
Tab6muma 10

HammeHoBaHHe pecypca Appec
KoucynerasnT Ilntoc -
3aKOHOHaTensLCTBO PO

BusHec u 061ako: ay4iuIe IpakTUKY

pelieHui
Pacumpenue Bo3moxkuocTen Office
365 c momoreio Enterprise Mobility [mva.microsoft.com/ru/training-courses/-office-365-enterprise-mobility-suite-8332
Suite

www.consultant.ru/

mva.microsoft.com/ru/training-courses/--11313

14. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIIOJIL3YEMBIX IPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca o TUCHHUIIHHE (MOIYIII0),
BKJIIOYasi MepedyeHb MPOrpaMMHOro odecredyeHust # HHPOpPMaIlHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. TIporpaMMHOe obecrnieyeHne OUCIUTIINHEL:

ABBYY FineReader 11 CE
Google Chrome

- Open Office

Windows 7 LIOYBEU

CIIC «KoucynerauTIIntoc»

14.2. UHpopMallOHHO-CIIPABOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)



15. MeToguuecKHe yYKa3aHHUS IS 00yJalONIUXCS 10 OCBOEHUIO TUCIIHIITHHBI

15.1. TInaHupoBaHue XU OpraHK3alus BpeMeHU, HEOOXOOUMOTO OJIs M3y4YeHUd
OUCLUATITAHEL

BaxXXHBIM yCJIOBHEM YCIIEIIHOTO OCBOEHHUS NUCUUIIUHBL «[]eJ0MpOu3BONCTBO U
3JIEKTPOHHBIA HOKYMEHT0000pOT» SABISETCS CO3[aHUE CHUCTEMB IIPaBUIbHOU
OpraHU3alliy TPy[a, MO3BOJAIONIEN pacupefenuTh yueOHYyI0 Harpy3Ky paBHOMEPHO B
COOTBETCTBHUY C rpadukoM 06pa3oBaTeILHOTO IIpoliecca. BobIIyio MOMOIIL B 3TOM MOXKET
OKa3aTh COCTaBJIeHUe IJlaHa PabOTH Ha CeMecTp, Mecsdl], Hefelno, JeHb. Ero Hanuuue
TI03BOJIUT IMOOYUHUTL CBOOOOHOE BpeMs LieNsiM y4eOwl, TPyOUThCS 0ojiee YCIEIIHO U
a¢bdexTBHO. HyXKHO OCYIIECTBISATH CAMOKOHTPOJIb, KOTOPHIY SIBNISE€TCA HEOOXOIUMBIM
yCIIOBHEM yCIeImHoU yueOrl. Bce 3amanus, BKI04asi BLIHECEHHBIE HA CaMOCTOSTENIbHYIO
paboTy, peKoMeHOyeTCs BHIIOJHSAThH HEIOCPEACTBEHHO II0CTe COOTBETCTBYIOILIETO
ay[IUTOPHOTO 3aHATUS (JIEKI[UU, TPAKTAUUYECKOT0 3aHSITUS), YTO CIIOCOOCTBYET Ny4IIEeMYy
YCBOEHMIO MaTepuasa, 103BOJISeT CBOEBPEMEHHO BBISIBUTh U YCTPAHUThL «IpOOesEl» B
3HAHUAX, CUCTEMATHU3UPOBATh paHee MPONAEHHBIN MaTepual, Ha eT0 OCHOBe IIPUCTYIIUTD
K OBJIaIeHUIO HOBEIMU 3HAHUSMU U HaBBIKAMHU.

CuctemMa YHUBEPCUTETCKOT0 00y4eHUSI OCHOBEIBAETCSI Ha palliOHaJIbHOM COYEeTaHUU
HEeCKOJIbKUX BHUIOB y4eOHBIX 3aHATUHN (B IEpPBYI0 odepefnb, JIEKIUW U IPaKTUUYECKUX
3aHsATHUM), paboTa Ha KOTOPBIX 00/agaeT onpeaeeHHON Celn(puKo.

15.2. TlogroToBKa K NEKLUASAM

3HAKOMCTBO C OUCLUIIIMHOU MIPOUCXOAUT yKe Ha IIepPBOM JIEKLUHU, TAe OT CTyHeHTa
TpebyeTcsl He IPOCTO BHUMaHKE, HO M CaMOCTOSITeNIbHOe 0OopMIIeHNe KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIeKIUi HeoOXOMUMO YYUTHIBATh TOT (GAKTOpP, UTO ONHU JEKIUU
[alT OTBETHl Ha KOHKPETHBIE BOIIPOCH TEMBI, APYTUE - JIUIIb BHISIBISIOT B3aUMOCBI3U
MeX[y SBIeHUSIMHU, IMOMOTAasI CTYOEHTY IOHSAThH I'TyOMHHBIE MPOIECCH Pa3BUTUS
M3y4aeMoro IpeaMeTa, KakK B MCTOPUM, TaK U B HACTOSIEE BpeMs.

KoHCcnekTUpOBaHUWE JEeKUUU - CJO0XKHBIM BUJ BY30BCKOU aymgUTOPHOM paboOTHI,
Ipefnojaralniluili MHTEHCUBHYI YMCTBEHHYIO OeATENIbHOCTh CTyOeHTa. KOHCIEeKT
SIBIISIETCS MOJIE3HBIM TOTTIa, KOT[a 3alKiCaHO CaMOe CYIIeCTBEHHOE M CHEeIaHO 3TO CaMUM
obyuawmumMmca. He Hago cTpeMuThCcsd 3amucaTh [OCJIOBHO BCHIO JIeKLIHI0. Takoe
«KOHCIIeKTHPOBaHUEe» MMPUHOCUT OOJIbINE Bpefa, YeM IMob3hl. LlenecooOpa3Ho BHaudale
IIOHATH OCHOBHYIO MBICJIb, MU3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amnucarh ee. 2KenaTeabHO
3aMUCh OCYIIECTBASATh Ha OOHOM CTPaHUIle JIHCTa WM OCTaABIISAS OIS, Ha KOTOPBIX
o3Hee, IPU CAaMOCTOSITENIbHOM paboTe C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOIHUATEbHBIE
3alKCH, OTMETUThL HEIIOHSITHBIE MECTa.

KoHCIeKT NneKnuu nydilne Ioapa3fesaTh Ha MYyHKTH, cobmiogas KpacHYI0 CTPOKY.
9ToMy B OOnbmIOH cTemeHu OymyT cmocoOCTBOBATh BOIMPOCH IIJlaHa JIEKIUH,
npennoXkeHHbBIe IIpenonaBaTensaM. Crnegyet oOpaliaTh BHUMaHUE Ha aKI[€HTH], BHIBOMOEI,
KOTOpHIE [eflaeT JIEKTOP, OTMedast Hanbosee BaxKHbBIe MOMEHTH B JIEKIIMOHHOM MaTepuaie
3aMeYaHUSIMU «BaXKHO», «XOPOIIO 3allOMHUTHL» U T.II. MOXKHO fenaTh 3TO U C IIOMOILIbIO
Pa3HOIBETHHIX MAapKePOB UJIH PYUYeK, TOOYePKrBasi TEPMUHEL U ONIPeIeIeHu .

Llenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp U
cuMBOJI0oB. OOHAKO IIpU [ajibHeHIe paboTe ¢ KOHCIIEKTOM CUMBOJIBI JIy4llle 3aMEeHUTh
OOBIYHBIMU CJIOBaMHU [Jig OBICTPOTO 3PUTENLHOTO BOCHPUSATHS TeKcTa. PaboTas Hap
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KOHCIIEKTOM JIeKIMH, BCeraa H806XOJII/IMO HCIIOJIB30BaTh HE TOJIBKO yqe6HI/IK, HO U Ty
JINTEPATYDPY, KOTOPYIO OOIIOJIIHAUTEIIbHO PEKOMEHOBAII JIEKTOD. HWmeHHO Takas Ceépbe3Hai,
KpPOIIOTJINBa4d pa60Ta C JIEKIMOHHBIM MaT€pPHaJIOM IIO3BOJIUT l"J'Iy'6OK0 OBJIaAETH
TEOPETUIECKUM MaTEPHAJIOM.

15.3. IloaroToBKa K NPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHKWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIUH, MPaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 00s3aTeNbHOU U [OMONTHUTEIPHON TUTEPATYPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil paboOTH HOMXKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOpETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U y4aCTHUU B
KOJIJIEKTUBHOM OOCYXKIOEHWH BOMPOCOB HM3y4yaeMOUW TEMBI, MPaBUJIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0KHUTh
BECh MaTepHal M3-3a JUMHTA aygUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUMNITUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMM, HAY4YHOW, CIPABOYHOM NUTepaTypoH, MaTepuallaMu
IepUOANYEeCKUX M3MaHuil u MHTepHeTa ABnseTcsAd Haubomee 3QPEKTUBHEIM METOOOM
MIOTy4eHHUS OOMOTHUTENBHBIX 3HAHUM, TO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHus WH@POpMaIluen, cnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GoOpMUPYET Yy CTYOEHTOB CBOe OTHOIIEHME K KOHKPETHOM Ipobieme.

15.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypOr

PaboTy c nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yuyeHUs: obuux pabot mo teMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MePeuTH K aHanu3y
MoHoOrpaduit 1 cTaTel, paCCMaTPUBAIOIINX OTHENIbHEIE aCIIeKTHl MPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OGUIMATbHEIX MaTepPUaJIOB U HEONyOIMKOBAaHHKEX NOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEPTAllMU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCHI U3y4aeMo# TpPOoOIIeMEL.

Pa6oTy ¢ MCTOYHMKAMHU HAaJO0 HAaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BEIOETISS €TI0 CTPYKTYPHBEIE e AUHUIIEL. [Ipy 03HAKOMUTETLHOM YTEHUU
3aKjlaflKaMu OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
M3y4yeHUs. B 3aBUCUMOCTH OT Pe3y/IbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTaBIeHHOU
3amauu TpebdyeTcs u3ydyeHue HEKOTOPHIX (ParMeHTOB TEKCTa, TO UCIOIL3yEeTCS METO[
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET moapoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUE yYEeHWKA Ha IPEeIMETHHIE U UMEHHbIe YKa3aTeu.

M30paHHble pparMeHTH WU BeCh TEKCT (€CJIM OH I[eJIMKOM MMEeT OTHOIIeHHe K
TeMe) TpeOyIOT BOYMYHUBOTO, HETOPOIIJIMBOTO UTEHHUS C «MBICJIEHHOM IMpPOpabOTKOM»
MaTepuaia. Takoe YTeHMe IpeoaraeT BrgeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymeHToB; 3) BEIBOIOB. Oco00e BHUMAHUE ClleAyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxke MMpPOaHaNIU3UPOBaTh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCST NpPOOEeMaTUYHBIN, TMIOTETUYECKUM XapaKTep U YJIOBUTH CKPBITHIE
BOIIPOCHI.

[ToHATHO, YTO yMeHHe TaKuM 00pa3oM paboTaTh C TEKCTOM IIPUXOOUT HAleKO He
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cpaldy. Haumnyumu#i cmoco® Hay4yuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh

npoOjieMaTUYHBIM XapakTep YTBEPXKOEHUW, OaBaTh OL[EHKY aBTOPCKOM MO3ULUHU - 3TO

CpaBHUTEJIbHOE UTEHME, B XO[le KOTOPOTr0 CTYOEeHT 3HAKOMUTCS C Pa3TUYHBIMU MHEHUSIMHI

II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBaAeT BeCOMOCTh M N0Ka3aTEeIbHOCTh apIyMEHTOB

CTOPOH U fieslaeT BEIBOJ O HauOosbinel yOequTeIbHOCTH TOM UM MHOM ITO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH U IPABOBLIX SBJIEHUM, HEIb35T UX OTBEPraTh, He
pa3obpaBmuch. [Ipy HanW4YWM pacXxoXAEeHUU MeXKOy aBTOpaMU HeoOXOOWMO HaUTHU
palroHanbHOE 3ePHO yV KaXOOro M3 HUX, YTO MO3BOJIUT TIy0xkKe YCBOUTH NMpeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[€HHWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYXKHO OIPEeNsITh UX CX0XKHUe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPUMEHSITh U3 HUX Ty, KOTopas 0ojiee ybenuTenbHa.

CnenyomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHPYIOLIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJIbHBIX JINCTaX, KOTOPhIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHLEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa 1enecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBEIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCIIEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS ¥ PEMApPOK MEXCTPOUYHBIM PACCTOSHMEM (3T IpaBuila coOMI0Oa0TCs
st ynoOCTBa peflakTUpoBaHus). EC/TM B KOHCIIEKTaX IPUBOOSATCS IUTATHI, TO HEIIPEMEHHO
IDONXHO OBITh HAaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHuIk). BriocneacTBuu 3Ta wHGOPMAIK MOXKeT OBITh MCII0/JIb30BaHa IPKU HAallMCAHUHN
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOH BaXKHO YMETh:

- COTIOCTaBNATh, CPAaBHUBATh, KIACCUPULIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIHIO0 B COOTBETCTBUY C OIpeeIeHHON y4eOHOM 3aauel;

- 00001mIaTh MOTy4YEHHYI0 HHPOPMALXIO, OL[eHMBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHChbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBMATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThIe COODIIEHHUS THIIa NOKIIa/a;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEMCTBHS CBOMX TOBAPHINEH, 00BeKTHBHO OIeHUBATh
CBOU [IEUCTBUS;

- oOpamaTscsi 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMyu B TEKCTe (KITI0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, IpefaBapsoilas nHpopMalus 1 ap.);

- UCIIOJb30BaTh MPU TOBOPEHUM U MHUCHMEe Nepudpas, CMHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIUIMKY coOeceHNKA B MOATBEPKAEHUN TOHUMaHUS
ero BHICKa3bIBaHMS UJIM BOIIPOCA;
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- 00paTUTHLCS 3a ITOMOIIBLI0 K COOECeIHUKY (YTOYHUTDH BOIIPOC, IEPECIPOCHUTE U [IP.);
- UCIIOJIb30BAaTh MUMHUKY, KeECTHI (BOOOIIe ¥ B TeX CIIy4asiX, KOrfa SI3LIKOBEIX CPEICTB He
XBaTaAeT [IJIsI BEIPAXKEHUS TeX UJIU WHEIX KOMMYHUKATHBHEIX HAMEPEHHH ).

15.5. [TogroToBKa K IpoMexkKyTOYHOU aTTeCTaLluu
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMATEJbHO U3Y4YUTh [IepedyeHb BOIPOCOB U ONPENENUTh, B KaKUX UCTOYHUKAX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe 71T OTBETA Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JIUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

16. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCHHUIUIHHBI

Tab6mnuia 11
No HaumeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPUH
1 |lekuroHHas aygUTOPUS Aynuo-BUAE0 KOMILJIEKC
AyouTOpuu Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY K1acc [TepcoHaIbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [MYRETODHA N yp A [lepcoHaIbHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBAHUSI
5 |AyguTopus s CaMOCTOSITeIbHON pabOoTHI KoMmblOTepHasl TeXHUKa
6 [YuTanbHBIM 3an [IepcoHaNbHBIE KOMIIBIOTEPH
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