MHWHUCTEPCTBO IN®POBOI'O PA3BUTHUAI,
CBS34 ¥ MACCOBBIX KOMMYHUKAIIUA POCCUMCKOM ®ETEPAIIUHA

OENEPAJIBHOE TOCYJAPCTBEHHOE BIOJ2KETHOE OBPA30BATE/IBHOE YYPEXJIEHUE
BBICIIIET'O OBPA30BAHUA
«CAHKT-IIETEPBYPICKHH I'OCYIAPCTBEHHBIM YHUBEPCUTET
TEJJEKOMMYHHUKAIIUM UM. [TIPO®. M.A. BOHY-EPYEBUYA»
(CIIOI'YT)

Kadenpa BusHec-uHPOPMATHKU
(monHOE HavMeHOBaHUe Kadenpsl)

: :D:" "'qu'-.gl?‘ yTHFpH{HAI—D
2z, ApdpeTop 10 yuebHoii paboTe
. &

ki ) ¢
T~ NoKyMEHT NOANKCAH NPOCTOR ; ] A
(4”(1' ANEKTPOHHOR NOANKCHIO ! .-,‘ / s
G0 e .M. Mauikos
£ X ..l"

Ceprujurar: BOFdToOTAEFTdI47603
Brnapeney: Bavesckwin Cepred BukToposudy
NedcterTtened ¢ 15.83.2021 no 14,03, 2026

Peructpauuonssm Ne 21.07/13-[]

PABOYA{ ITPOTPAMMA TUCHUILIIUHDI

Jenonpon3BOACTBO U 3NEKTPOHHBIN JOKYMEHTO000POT
(HamMeHOBaHUE OUCITUIIJIMHEI)
oOpa3oBaTeIbHAS MIPOrpaMMa BBICIIET0 00pa30BaHUs

38.03.02 MeHeOKMEHT

(Kom ¥ HamMeHOBaHMe HallpPaBIIeHUS MOATOTOBKY / CIIEIIAaIbHOCTH)

OakasnaBp
(kBanuduUKaIms)

MeHeqXXMEeHT TEeXHOJIOTUU U YCIYT B IUPPOBOU SKOHOMHUKE
(HampaBneHHOCTD / TPOG UL 00Pa30BaTENIbHOM MPOTPAMMEI)

ouHas ¢opMa, 0YHO-3a09Has hopMa
(dopma oOyueHms)

CankT-IleTepOypr



PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuanbHOCTH) MOATOTOBKU «38.03.02 MeHeOXKMeHT», YTBEPXKAEHHBIM IIPHKa30M
MunucTtepcTBa 06pa3oBaHus U HayKu Poccuiickoit ®emepanuu ot 12.08.2020 Ne 970, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbpio mpenofaBaHus TUCIUIIINHEL «[[eI0mPOU3BOICTBO U 9TTEKTPOHHBIN
IOKyMEeHT0000POT» SIBISETC:

dbopMupoBanve (yHHaMeHTa MOATOTOBKM OyOyIIUX CIELHAaJuCTOB B 00JlacTu
CYIIEeCTBYIOUINX HOPM U CTaHJAapTOB [eI0NIPOM3BOLACTBA, @ TAKXKe UCIOIb30BaHUS CPELNCTB
3JIEKTPOHHOT'0 OKyMeHT0060poTa

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

1. ChopMupoBaTh 3HaHUS, YMEHUS ¥ HaBHIKU, [T03BOJISIONIME TOHUMATh ITPUHIUIILL
TIOCTPOEHUS U PYHKLMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa, a TakXke
TIOHUMATh NIPUHLIHUIIE HCIIOIb30BaHUS 3TUX CUCTEM MJIS KOJJIEKTUBHOM PabOTH U IeJI0BOTO
obmenus. 2. ObecneyuTs CTyLeHTaM 3HaHNeE 3aKOHOIATEIbHEIX OCHOB [I€JIOIIPON3BOLCTBA,
cnioco60B omucaHus HOKYMeHT0000poTa Kak OM3Hec-polecca 1 MeTOIOB peanru3aiuu Ha
0a3e crenuanu3upPOBaHHBEIX MHPOPMAIMOHHEIX CUCTEM. 3. [I03HAKOMUTH CTY[EHTOB C
TEPMUHOJIOTHEN, KlacCupuKaluell 1 NPUHINIAMYI OpraHU3alliy OejIOIPOXU3BOACTBA Ha
IPEeNIPUATIY, IPUMepaMu IPaKTUYEeCKOT0 UCII0Ib30BaHuUS.

2. MecCTO THCIHIIIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOTrPaMMbI

HOucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHINU HOKyMeHToob6opoT» B1.B.03
SABASETCS OUCIUIIKAHON dYacTu, QopMHpPyeMON ydacTHHKaMH 00Opa30BaTeNbHBIX
oTHoueHUU Os0Ka 1 yueOGHOTO NjaHa MOATOTOBKM OaKajlaBpuaTa II0 HallpaBJIEHUIO
«38.03.02 MeHenxMeHT». M3y4yeHUe OUCLUIIUHEL «[[€TOMPON3BOACTBO U 3JIEKTPOHHBIN
OOKYMeHT0000pOT» oOnupaeTcs Ha 3HaHUU OucHUNNIUH(b) «HMHpOpManuOHHOE
obecreuyenrne OM3HEC-TIPOLECCOB MPeAnpuiaTusa»; «MHPopMaluoOHHbIE TEXHOJIOTHX B
MeHeIKMEHTEY.

3. IlepeueHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUY€HHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tporecc n3ydyeHus: OUCHUMIINHE HallpaBlieH Ha (POpMUPOBaHKE CIIEAYIOMNUX
KOMIIETEHIINN:

Tab6muia 1

Ne Kop

HauMeHOBaHHe KOMIIETeHIIUH
II/II KOMIIETEHIIUH
1 K-6 CniocoGeH BeCTH [IeJI0MPOU3BOICTBO U YYaCTBOBATh B BEIEHUU
OOKYMeHT0000pOTa Ha MPeNnpusiTUn
MHOMKaTOPH AOCTUXKEHUS KOMIIETEHIINN

Tabnua 2

3HaTh: BHYTPEHHHE ITPABUIIa COTJIACOBAHUS U YTBEPKOEHUS TOKYMEHTOB; IPHUHITUIIEI
U IpaBuiia paboTh C HOPMATUBHO-METOIUYECKON TOKYMEHTaIen; TpeboBaHus K
0(hOpMIIEHHUIO TOKYMEHTAIMK; HOPMAaTUBHEIE ¥ MIPABOBBIE HOKYMEHTEI
IeJoIPOU3BOACTBA; TpeboBaHMs K MH(GOPMAIMOHHON 6€30IIaCHOCTH 3JIEKTPOHHOT0
DOKyMeHT0060pO0Ta; OCHOBHbIE (PYHKIIUH COBPEMEHHHIX CHCTEM 3JIEKTPOHHOTO
OOKyMeHT0060poTa

[1K-6.1




JOr0oBOPa C IIaPpTHEPAMH M KJIMEHTaMH

YMeTs: BeCTH [IeI0BYIO IEPENUCKY C KIIMeHTaMy U TapTHEPaMU U NOAAEePKUBATh
37IeKTPOHHbIE KOMMYHUKAIUK; IPUHUMAaTh U o0pabaThiBaTh BXOAAIIME 00palleHns;
[TK-6.2 pemaTh 3agauyu JOKyMeHT0000poTa B opranu3anuu ¢ npuMeHenrueM UKT u ¢ yueTom
OCHOBHBIX TpeOoBaHUY HH(DOPMAIMOHHON Oe3011aCHOCTH; 3aK/II04aTh U BECTH

I1K-6.3

BrapieTh: HaBHIKaM¥ JOKYMEHTAIbHOTO 0OPMIIEHUS YIIPaBlIeHYeCKUX PELIeHn C
WCIOJIb30BAHUEM CUCTEM 3JIEKTPOHHOT'0 HOKYMEHT0060pOTa

4. 00beM THCHHIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas ¢popMa o0yueHUs

o Bcero|CeMmecCTphI

Bup yueoHOM padoTHI YACOR 3
OO6I11ast TPYIOEMKOCTh | 3 3ET 108 108
KoHTakTHasi padora ¢ 00y4alOIIUMHUCS 50.25 50.25
B TOM YHCJIE:
Jlekunu 20 20
[TpakTuyeckue 3anatus (I13) 16 16
JTa6opaTopHbie paboTs (JIP) 14 14
3almTa KOHTPOJIbHOM PaboTH -
3amuTa KypcoBoil paboThl -
3almTa KypCcoBOT0 MPOEKTa -
[TpoMexyTOYHAas aTTeCcTalUs 0.25 0.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosas paboTa -
KypcoBo npoexT -
W / unu ppyrue BUOBI CAMOCTOSATEIbHOM PabOTHL:
IIOATOTOBKA K JTaOopaTOPHEIM paboTaM, MPaKTHYECKUM 1975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHre ) )
TEOPETUYECKOTO MaTepHara.
[ToproroBka K MpoOMeXyTOYHOU aTTeCTalllu 8 8
By npoMeKyTOYHOH aTTeCTAlluH 3aueT

OuHo-3a04Has popma 00ydeHUS
o Bcero|CeMmecTphl

Bupg yue0HOM pabOTHI 9ACOB 1
O61mast TPymOeMKOCTb | 3 3ET 108 108
KoHTaKTHasi paboTa c 00y4aromuMHCs 32.25| 32.25
B TOM YHCJIE:
Jlekiun 14 14
[TpakTuyeckue 3anatus (I13) 10 10
JTa6opaTopHbie paboTs (JIP) 8 8
3almTa KOHTPOJIbHON PabOoTH -
3ammuTa KypcoBoil paboTHl -
3amuTa KypCoBOr0 IPOeKTa -
[TpoMexXyTOYHAas aTTeCTalUs 0.25 0.25
CamocTositeibHasi paboTa o0yuaromuxcsi (CPC) 75.75 75.75

Tabnura 3

Tabmuia 4



B TOM 4YHCJI€E:

Kypcosast pabora

KypcoBoii mpoeKT

W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
MIOATOTOBKA K 1ab0paTOpHLIM paboTaM, MPakKTUYeCKUM

67.75 67.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPETUYEeCKOro MaTepuaia.
[TogroToBKa K MPOMEXKYTOYHOU aTTEeCTAllUU 8 8
BuI mpoMeKyTOYHOH aTTeCTAallHH 3aueT

5. CogepKaHue TUCIUILIMHBI

5.1. ComepxaHure pa37eoB OUCLHUIITUHEI.

Tabmuma 5
Ne cemecTpa
No HaumenoBaHue
- /;1 pa3jgesa (TeMbI) Copgep:xkaHue pa3gena OYHO- 3204-
MUCIHUITHHBI OYHasi|3a04-
Has
Has
Pasgern 1 Ba3oBble TEPMUHELI U OIIPEeNIeHus, TPUHIIUTIHL
’ OpraHu3aIli JOKYMEeHT0000pOoTa,
1 |OcHoBH p LI IOKY p 3 4
3aKOHOJIaTENIbHEIE HOPMBI ¥ TPeOOBaHUS,
OeJIONPOXU3BOMICTBA
IpaKTUKa COCTABJIEHHUS IeJIOBLIX OyMar
Pasmern 2 [TousiTne Ou3Hec-mpoliecca, Ou3Hec-3agayy,
) pecypca, nukna, setsiaenus, KPI. Metogsr
2 | JokyMeHTOOOOpOT Kak 3 4
OTIMCaHMs, MOJEIUPOBAHUS U ONITUMU3ALIUU
Ou3HEeC-IIpoIece
OM3HEC-TIPOIIECCOB
[IpUHIUIIEL TOCTPOEHUS, COCTaB U
Pasgen 3 KaccuuKanus “HPOPMAIIMOHHBIX CUCTEM
) 37IEKTPOHHOTO TOKYyMEHTO000pOTA.
3 | CuCTeMEHI 37IEKTPOHHOTO 3 4
HHCcTpyMeHTH 00paboTKU MOKYMEHTOB,
OOKyMeHTo060poTa .
KOPIOPATUBHEIE CPEICTBA KOJIJIEKTUBHOM
paboTH!
Hudopmanuonnsie cuctemMsl SOA, MECTO U POJTb
Pa3zmen 4. CHCTEM 3JIEKTPOHHOI'0 JOKYMEHT0000pOoTa B
4 KopniopaTtusHEIE KOpIIOPaTUBHOM MH(DOPMAIMOHHOU Cpefie, UxX 3 A
CHUCTEMBI 3IEKTPOHHOTO | JKM3HEHHBIN 1IUKJI, 3TAllbl Pa3BEPTHIBAHUS U
OOKYMeHT0060pOoTa CTpaTerus pa3BUTHS. 3agadyu
MMITIOPTO3aMelleHus
Pasgen 5 Knaccudukaiys u Ipu3Haky 00IauyHBIX
5 ) pemenui. UHTepdeick monbp3oBaTenel, 3 4
O6mayHble peleHust
IIPHUMEPHI HCIIOIb30BAHMS.
Pa3zpen 6. OHSITHE U 0COOEHHOCTH 37IeKTPOHHOM IOATIMCH.
6 HoxymMeHT0060pOT Texnonoruu Blockchain. Cdeprl npumMeHeHNsS 3 4
IOPUOUYECKU ceTel pacnpefeiEHHOTO peecTpa A
3HAYMMOT'0 KOHTEHTA | 37IeKTPOHHOTO JOKYMEHT0000poTa
5.2. MexpaucuuniuHapHble CBA3W C oOecnedYuBaeMbBMU (MOCIEAYIOIIUMU)
OUCIIUIITINHaMHU.
Tab6mnuia 6
Ne
n/m HanmeHoBaHHe 00ecIeYnBaeMbIX (IOCIEaYIOIINUX) TUCITHITHH
1 | UHTerpupoBaHHbe HHPOPMAIIMOHHBIE CUCTEMEI IPEeAIPUATUS
2 | UHpoKOMMyHUKaIMOHHEIE CPELICTBA YIIPABIECHUS IPEANPUATHEM




5.3. Pa3nmesnsl UCIUIIINHE 1 BUOL 3aHATHH.

Ounas ¢popMa o0ydeHUs

Tabmnmuma 7
Ne HanmeHoBaHHue pa3gesa (TeMbl) JIek-| IIpakrt. | JIab. |Cemu- CPC Bcero
n/n TUCHHIUIMH IIHH [3aHATHABAHATHS HapbI JacoB
1 |Pasmen 1. 4| 6 4 9.75(23.75
OCHOBHI IETIOITPON3BOACTBA
9 Pazpgen 2. 4 6 8 18
IJoKyMeHT0060POT KakK OM3HEC-TTPOIECC
3 |Pasmens. 4| 2 2 8 | 16
CucteMbl 371IEKTPOHHOT0 IOKYMEHTO000POTa
Pazpen 4.
4 | KopropaTuBHbBIE CUCTEMEL 3IEKTPOHHOTO 4 2 8 14
IOKyMeHT0060poTa
5 Paspern 5. 9 4 3 14
OO6nayvHbIe PEIIeHNs
Paspern 6.
6 | JOKyMeHTOOOOpOT IOPUANYECKN 3HAUUMOTO 2 2 2 8 14
KOHTEHTa
Wroro: | 20 16 14 49.75|99.75
OuHo-3a04yHas popma 00ydeHUs
Tab6mnuia 8
Ne HaumeHoBaHHe pa3jgesia (TeMbl) JIek-| [Ipakrt. | JIab6. [Cemu- CPC Bcero
II/II OUCITUIITINH AN BAHATHASAHATHSA HaPbI qIaCOB|
1 |Pasmen 1. 4| 2 2 12 | 20
OCHOBHI IETIONTPOU3BOACTBA
o |Pasmen 2. 2 2 12 | 16
IoKyMeHT0060pOT KaK OM3HEC-TIPOIECC
3 |Pasmen 3. 2 2 2 12 | 18
CucTeMHI 371IeKTPOHHOT'0 JOKYyMEHT0000pOoTa
Pa3zpen 4.
4 | KopriopaTuBHEIE CUCTEMEL 3JIEKTPOHHOTO 2 2 12 16
IOKyMeHT0060poTa
5 |PasAen . 2 | 2 12 | 16
O6auHble PeleHus
Pazmen 6.
6 | JoKymMeHTO0OOpOT IOPUOUYECKH 3HAUUMOTO 2 2 2 7.75113.75
KOHTEHTA
Htoro: | 14 10 8 67.75/99.75
6. ;TabOpaTOPHBIN MPAKTHKYM
Ounas popMa o0yueHus
Tab6mnuia 9
Ne Howmep “ Bcero
pa3aesia HauMeHoBaHHe Ta00pPaTOPHON PadOTHI
n/n 9acoB
(TemsnI)
1 1 [TpuMeps 0opMIIeHNS JOKYMEHTOB 4
2 2 HWudopmarmonHas momenb ERD 2




3 2 Data Flow Diagram 2
4 2 WorkFlow Diagram 2
5 3 Texnonoruu OCR 2
6 6 OneKTPOHHAS MOOINUCH 2
Hrtoro: | 14
OuHo-3a04Hast popma 00y4eHUS
Tabnuma 10
No Howmep " Bcero
o/ [PA3AETA HaunmeHoOBaHHe Ta00paTOPHOH PadOTHI aCOB
(TeMbI)
1 1 [Tpumepsl 0opMIEHNS TOKYMEHTOB 2
2 2 WorkFlow Diagram 2
3 3 Texnomorun OCR 2
4 6 JNEeKTPOHHAs IMOOIINCh 2
WUtoro:| 8
7. IlpaKkTHYeCcKHe 3aHATHSA (CeMHHaphI)
Ounas ¢popMa o0ydeHUs
Tabnuma 11
Homep
Ne Y Bcero
/m pa3gea HauMeHoOBaHHe NIPAaKTHYECKHUX 3aHATHHU (CEMHUHApPOB) 4acos
(TemsbI)
1 1 O61mue cBemeHNsT 00 OCHOBHBIX HOPMATHBHBIX aKTaX HeJIOTPOHU3BOICTBA 2
2 1 OcHoBHble ['OCTH 1en0onpon3BOACTBA 4
3 3 OpraHu3allMOHHas AuarpaMma OpraHu3aluu 2
4 4 CrpaBOYHO-IIPABOBLIE CUCTEMEI 2
5 5 ECM pemenus knacca SaaS 4
6 6 PrIHOK cepTH(hHKATOB 31EKTPOHHLIX MTOOMKUCEN 2
Hrtoro: | 16
OuHo-3a04Has popma 00ydeHUs
Tabnumna 12
No | HOMEP . Bcero
. pa3gea HauMeHOBaHME NPaKTHYECKHUX 3aHATHH (CEMHHApPOB) 4aCOB
(TemsnI)
1 1 O61ue cBemeHusT 00 OCHOBHBEIX HOPMATHBHEIX aKTaX [eI0IPON3BOICTBA 2
2 3 Oprauun3aloHHas OparpaMMa OpraHu3alin 2
3 4 CHpaBOYHO-IIPaBOBEIE CUCTEMEI 2
4 5 ECM pemenus Kacca SaaS 2
B) 6 PEIHOK cepTH(UKATOB 9JIEKTPOHHLIX IOOIUCEN 2
Hrtoro: | 10

8. IIpuMmepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)

PabouuM y4yeOHBIM IIJTaHOM He IIPEAYCMOTPEHO

9. CamocTosiTe/IbHAasI padoTa



Ounas popMa o0yueHUs

Tab6mua 13
Ne
pasfiena Coaepxkanne CPC ®opMa KOHTPOJIs Beero
MUCITHII- JacoB
JIHHBI
1 H3yuyeHne TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 9.75
K IIPaKTUYEeCKUM U JTabopaTOpHBEIM paboTaM '
9 H3yyeHne TeopeTUUECKOr0 MaTepraa. [logroTtoska ompoc 8
K 71a00paTOPHLIM paboTam
3 H3yyeHne TeopeTUUECKOr0 MaTepraa. [IoaroTtoska ompoc 8
K IIPAKTHYECKUM U JTabopaTOpHEIM paboTaM
4 M3yyeHue TeopeTuyecKoro MaTepuasna. [loororoBka oTIpoC 8
K ITPaKTU4YeCKUM paboTam
5 M3yuyeHue TeopeTuyeckoro MaTepuasna. [loorotoBka oTIpoC 8
K NIPaKTHYEeCKUM paboTaMm
6 M3yyeHue TeOpeTUYeCcKoro MaTepuasna. [ToorotoBka oTpoc 8
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaM
Htoro: [49.75
OuHo-3a04Has popma 00ydeHUS
Tabnuua 14
Ne
pasiesa Copepxanue CPC ®opma KOHTPOJIS Bcero
MUCITHII- JacoB
JIHHBI
1 M3yyeHue TeopeTuyeckoro Matepuasna. [TogroroBka oTpoc 12
K ITPAaKTUYECKUM ¥ JTabopaTOPHEIM paboTaMm
5 M3yyeHue TeopeTuyeckoro MaTepuasna. [TogrotoBka oupoc 12
K 1abopaTopHEIM paboTaM
3 M3yyeHne TeOpeTUYECKOr0 MaTepuasa. [TogroToBka ompoC 12
K ITPAKTUYECKUM ¥ JTabOpaTOPHEIM paboTaM
4 M3yuyeHne TeOPEeTUIECKOT0 MaTepHuasa. [TogroToBka ompoc 12
K IPaKTU4YeCcKUM paboTam
5 H3yyeHune TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 12
K IIPaKTH4YeCcKUM paboTam
6 H3yyeHue TeopeTUUECKOr0 MaTepuana. [logroTtoska ompoc 775
K IIPAKTHUYECKUM U JTabopaTOpHBEIM paboTaM '
Htoro: [67.75

10. IlepedeHb Y4€OHO-METOTHIECKOr0 00eCIeUYeHHsI [I/Isi CAMOCTOSITe/ IbHOMU
padoThI 00yYaIOUIMXCS 110 TUCIHUIIITHHE

I caMoCTOSITeTbHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefyloliee yuebHO-
MeTonudeckoe obeclieueHue:
- [TormoxkeHue 0 CaMOCTOSITeNIbHOM paboTe cTyneHTOoB B CaHKT-IleTepOyprckom

roCyapCTBEHHOM YHUBEPCUTETE TeleKOMMyHUKauui uM. npod. M.A. boruy-Bpyesuua;
- PEKOMeH[I0BaHHAas OCHOBHAaS U NOIOJIHUTEJIbHAS JINTEPATyPa;
- KOHCIIEKT 3aHSTUY 110 OUCLIUIIINHE;
- Claupgbl-IIpe3eHTaliy ¥ IPYroM MeTOANYECKUY MaTeprall, UCIOIb3yeMbIi Ha 3aHATUAX;
- MeTOofUYeCKre PEKOMEH/IAIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX



comepKaHu0 ¥ oopMIIeHHIO (pedepaT, acce, KOHTPOJIbHAS PabdoTa) ;
- (DOHMOBI OIIEHOYHEIX CPEJICTB;
- MeTOIMYeCKHe YKa3aHUS K BHIITOTHEHUIO 1a00paTOPHEIX PabOT IJIs CTYIEHTOB;

11. ®oHA OLIEHOYHBIX CPEICTB [JIsI MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTalluH
00y4aIOIIUXCsI

®oH[I OIIEHOYHHIX CPEACTB pa3pabdaThiBAETCS B COOTBETCTBUU C JIOKATBHBIM aKTOM
yHuBepcuTeTa "[lonoxkeHue o0 GOHME OIEHOUYHHIX CPEACTB" M SABISETCS IPUTIOXKEHUEM

(ITpunoxenue A) K paboueli MporpaMMe OUCIUIIJINHEL.

®oH[I OI€HOYHBIX CPEOCTB [OJid IPOBEeOEeHUS NPOMEXYTOYHOW aTTeCcTalluu
0o0y4aluXCs M0 AUCIUIIIAHE BKII0OYaeT B celd:

- TIepedYeHb KOMIIETEHIIUH C YKa3aHUEM 3TallOB UX (OPMHUPOBAHUS B IPOIECCE OCBOEHUS
o0pa30BaTeNbHOU TPOTPaMMbI;

- OIHCaHMe II0Ka3aTejel U KPUTEPUEB OlleHUBAHUSI KOMIIETEHIIMM Ha Pa3JIMYHBIX 3Talax
¥X (OpMUPOBAaHUS, ONIMCAHKE IIKa/ OLleHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLIE 3a[laHus UJIM WHBIE MaTepuaslkl, He00OXOIUMEBIE [IJIST OIleHKU
3HaHUM, YMEHUY, HAaBBIKOB U (MJIM) OIBITA AEATEIbHOCTH, XapaKTePUIYIOILIUX ITallbl
dbopMUpoOBaHUS KOMIIETEHIINM B IIPOLIECCe 0OCBOEHUST 00pa30BaTeIbHOM ITPOTPAMME;

- METOOUYeCKNe MaTepualbl, Onpeaensiolye IpoLeayphl OLleHUBaHUI 3HAHUU, YMEHUH,
HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTEePU3YIOIKUX 3Tkl (POPMUPOBAHUS
KOMIIETEeHIINH.

II11s1 KaXXmoro pe3ynibTaTa 00y4eHuUs 10 OUCHUIIIMHE ONpPeensioTCs IoKa3aTeNlu U

KPpUTEpUHN OIeHKU CHOPMUPOBAHHOCTM KOMIIETEHLHMM Ha pa3lNHWYHBIX 3Talax HX

dbopMupoBaHus, Kb ¥ IPOIEAyPHl OlleHWBaAHUSA.

12. IlepeyeHb OCHOBHOM H [IONOTHHTE/ILHOH JINTEPATyPhl, HEOOXOTHMOM [IJIs
OCBOEHHUH ITUCIHUIIIUHBI

12.1. OcHoBHas nuTepartypa:

1. Kynses, H. H.
KoHpupmeHImanbHOE OeI0IPOU3BOACTBO 1 3AIUINEHHBINA 37IeKTPOHHBIN
OOKyMeHT0000pOT : [OneKTpoHHEIM pecypc] : yuebnuk / H. H. Kynses, A. C.
HOémymkuH, T. B. Kongpamosa, A. I'. ®abpuyuHoB. - 2-e. - Mockga : Jloroc, 2017. - 500 c.
- URL: https://e.lanbook.com/book/126123. - ISBN 978-5-98704-711-8 : B. 11. Kuura u3
KoJmeknuu JIoroc - 9KOHOMMKA U MeHeIxKMeHT. PeKOMeH0OBaHO B Ka4eCcTBe yueOHUKa
IJIS1 CTYOEHTOB BBRICIIKX Y4eOHBIX 3aBefleHuH, 00y4Jaromuxcs 110 HallpaBleHuIM
nogrotoBku 032000 «[lokymeHTOBeneHue u apxuBoBefenue», 080500 «MeHenKMeHT»,
090100 «MudopmanmonHas 6e3omacHocTh», 032001 «[loKyMeHTOBeeHUE U
OOKyMeHTallMOHHOe o0ecreyeHnue yrnpasiaeHus», 080507 «MeHeOKMEHT
oprauuzanuu», 090103 «Opranu3aiys U TEXHOIOTHS 3alUTE nHGOopMauum» . - [B. M. :
0. n.]. - https://e.lanbook.com/book/124994

12.2. [JononHUTENbHAS IUTEPaTypa:



1. MansiruHa, JIapuca Anpb6epToBHA.
[1enonpor3BOACTBO 1 9JIEKTPOHHBINM TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
MeTOIMYeCKHe YKa3aHUs K BHIITOITHEHUIO KOHTPOJIbHOM paboTet / JI. A. Manwirusa, U. B.
[llep6akos ; pen. M. b. BonbdcoH ; PemepanbHoe areHTCTBO CBSI3u, PemepanbHoe
rocyoapCcTBeHHOe 00pa3oBaTeIbHOE OI0IXKETHOE YUpeKIeHre BLICIIETO
npodeccruoHanbHOro oopa3oBanus "CaHKT-IleTepOyprckuil rocyqapCTBEHHBIN
VHUBEPCUTET TeIeKOMMYHUKaIni uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT,
2013. - 33 c. : un. - 229.62 p.

2. KoMIiekCHEIN MOOXOM K 3alluTe 3JIEKTPOHHOTO JOKYyMEHTO000pOoTa : [I7IeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. [llTepenbepr [u mp.] ; pem.: A. B. Kpacos, H. A.
BenbMucos ; OemepanbHoe areHTCTBO CBsA3H, efepanbHOe rocygapCTBEHHOE
OromkeTHOe 00pa30BaTeIbHOE YUpeKIeHre BLICIIEero MpodhecCruoHaIbHOTO
oOpa3oBauus "CaHKT-IleTepOyprckuii rocygqapCTBeHHBIM YHUBEPCUTET
TeJlleKOMMYHUKalui uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

3. 3axapoB, ApuaH ApraHOBHY.

[1enonpor3BOACTBO ¥ 9JIEKTPOHHBIN TOKYMEHTO000POT : [3JIeKTPOHHBIN pecypc] :
nabopaTopHbIl npakTukyM / A. A. 3axapos ; pet. M. b. Bonbdcon ; ®emepanbHoe
areHTCTBO CBsA3U, PemepanbHOE rocygapCTBeHHOE OI0fI2KeTHOE 00pa30BaTeIbHOE
yupexkieHue BhICIIEro npodeccruoHanbHoro obpa3oBanus "CaHkT-ITleTepOyprckuit
rOCyOapCTBEHHBI YHUBEPCUTET TeJIeKOMMyHUKaui uM. nmpod. M. A. Bonu-Bpyesuya".
- CII6. : CIT6I'VT, 2016. - 31 c. : umn. - 493.42 p.

4. Kysnenos, 1. H.

Ienomnpon3BOACTBO : [INEKTPOHHLIHN pecypc] : yueOHO-cipaBouHOe mocobue / M. H.
Ky3He10B. - 6-e u3f. - Mocksa : [lamkos u K, 2017. - 460 c. - URL:
https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. u. Kuura u3s
KoJjutekKuuu JJamkoB 1 K - DKOHOMUKA U MEeHeIKMeHT . - [B. M. : 0. n.]. -
https://e.lanbook.com/book/50237

13. IlepeyeHsb pecypcoB HH(POPMATHOHHO-TE/IeKOMMYHHUKAIITHOHHOH CE€TH
«AHTEepHEeT»

Pecypcel nHQOPMaMOHHO-TEIEKOMMYHUKAIIMOHHOK CceTH «IHTEpHET» U3
YKa3aHHOTO IIePeYHs SIBISIOTCS PEKOMEHIYEMBIMYU NOMOTHUTETbHBIMU
(BcrmoMoraTenbHEIMHI) UCTOUHUKAMHU OpuIlianbHOM HHQOpMaLKy, pa3MeIleHHON Ha
JleTalbHBIX OCHOBAHUSX C OTKPHITHIM JOCTYTIOM. 3@ IIOTHOTY COflePKaHUS U Ka4eCTBO
paboTy CaliTOB HECET OTBETCTBEHHOCTh IIPaBo00OIafaTe b.

Tab6muma 15

HauMeHOBaHHe pecypca Apxpec
Opranu3aloHHas guarpaMMa www.sut.ru/sveden/struct
HMudopmannonHas momenb ERD startpack.ru/goto/application/draw-io/officialsite

Data Flow Diagram creately.com/lp/data-flow-diagram-software-online/
Texuomoruum OCR convertio.co/ru/ocr/
INeKTPOHHAS IOANUCH X9l www.tools4dnoobs.com/online tools/hash/
InekTpoHHas nopnuch RSA crypt-online.ru/crypts/rsa/
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| VI0CTOBEPSIOIHTE IIEHTPH | minsvyaz.ru/ru/activity/govservices/certification authority/ |

14. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBbIX IPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca o TUCHHUIUIHHE (MOIYII0),
BKJIIOYas MepedyeHb MPOrpaMMHOro obecrnedyeHust H HHPOpPMaIHOHHBIX
CIIPAaBOYHBIX CHCTEM.

14.1. TIporpaMMHOe obecrieyeHne OUCIUTIINHEL:

ABBYY FineReader 11 CE
Google Chrome

- Open Office

. Windows 7 LI9YBHU

CIIC «KoucynwrauTIIntoc»

14.2. N HpopMallOHHO-CIIPABOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

15. MeTomuuecKHue yKa3aHHUs IS 00y4alONIMXCS 10 OCBOEHUIO TUCIIHIIIUHBI

15.1. TInaHupoBaHHMEe W OpPraHU3alUs BpeMeHU, HeoOXOOUMOTO OJI U3YUEeHUS
OUCLIMIIIAHEL

BaXXHHIM yCJIOBMEM YCIIEITHOTO OCBOEHUS OUCHUIIIWHB «[]eTOIpPOu3BOACTBO U
3JIEKTPOHHHNU HOOKYMEHTO000O0pPOT» SBISETCS CO3MaHUE CHUCTEMBl IIPABUIBHOU
OpraHu3aliuy TPyda, MO3BOISIONIeN pacnpenenuTh yueOHY0 HAarpy3Ky paBHOMEPHO B
COOTBETCTBUY C rpadpukoM 06pa30BaTEILHOTO IPoliecca. BobIIyio TOMOIs B 3TOM MOXKET
OKa3aTh COCTaBJIeHME IJaHa PaboTH Ha CEMECTpP, MeCsI], Helenio, IeHb. Ero Hanuyue
TIO3BOJIUT MOOYUHUTL CBOOOOHOE BpeMs LensM y4eOwl, TPYOUTLCS 0ojiee YCIeIIHO U
3 pexTuBHO. HyXKHO OCYIIECTBISITh CAMOKOHTPOJIb, KOTOPHIN SIBJISIETCS HEOOXOMUMBIM
YCIIOBHEM yCIeIIHOU yuyeOrl. Bce 3amanus, BKII0Yasi BLIHECEHHEIE Ha CAMOCTOSTEIIbHYIO
paboTy, PeKOMEHAYeTCS BHIIONHSITL HEIOCPEeOCTBEHHO II0CJIe COOTBETCTBYIOIIETO
ayIUTOPHOTO 3aHATUS (JIEKIIUH, MPAKTUYECKOT0 3aHSITHS), YTO CIIOCOOCTBYET NyYINEMY
YCBOEHHUI0 MaTepuasa, M03BOJISIeT CBOEBPEMEHHO BHISIBUTH U YCTPAHUTH «MIPOOEIHI» B
3HAHMSX, CHCTEMATU3UPOBATh PaHee IPOUIeHHbIM MaTepHall, Ha er0 OCHOBE ITPUCTYIIUTh
K OBJIQJEHUIO HOBEIMHY 3HAHUSIMHU U HaBBIKAMH.

CucrteMa YHUBEPCUTETCKOT0 00y4YeHMST OCHOBBIBAETCSI Ha PAIlMOHAIBHOM COYETAaHUU
HECKOJbKUX BUIOB YueOHHIX 3aHATHUN (B MEePBYIO odyepemdb, JIEKIUH M MPAKTHUYECKUX
3aHATHIT), paboTa Ha KOTOPHIX 00J1afaeT ompenesieHHOM CIeln(puKo.

15.2. IToaroTOBKA K JEKIHIM

3HAKOMCTBO C OUCIUIIIMHOM MPOUCXOOUT yKe Ha IMepPBOM NEeKUUH, Toe OT CTydeHTa
TpebyeTcst He MPOCTO BHUMaHUE, HO U CaMOCTOsITeNIbHOe 0hopMyIeHne KOHCIeKTa. [1pu
paboTe C KOHCIEKTOM JIeKIui HeoOXOAMMO YUYUTHIBATh TOT (GAKTOpP, YTO ONHU JIEKIUU
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[AI0T OTBETHl HA KOHKPETHBIE BOIIPOCH! TEMEI, APYTHE - JIULIb BHIABIAIOT B3aUMOCBSA3U
MeXIy SIBJIEHHUSMH, IIOMOTas CTYOEHTY IMOHSATh T'IyOMHHBIE HPOIECCH Pa3BUTHUS
M3y4aeMoro IpefMeTa, KakK B MCTOPUM, TaK M B HACTOSIIEe BpeMs.

KoHCcmekTUpoBaHUE JEKLUUU - CJO0XKHBIM BUI BY30BCKOU aymgUTOPHOM paboOTHI,
Ipeamnoaraliiui WHTEHCUBHYI YMCTBEHHYIO HOEeSTelIbHOCTh CTyoeHTa. KOHCIEKT
SIBJISIETCS TIOJIE3HBIM TOT{Ia, KOTHa 3alMCcaHo caMoe CYIIeCTBEHHOE ¥ CHEeNTaHO 3TO CaMUM
obyvaromumcsa. He Hago CTpeMHUTHCS 3anucaTh OOCJIIOBHO BCIO JIeKIui0. Takoe
«KOHCITEKTHPOBaHKE» MMPUHOCUT OOJIbINE Bpema, YeM IMoib3kl. llemecoo6pa3Ho BHadase
TIOHSTh OCHOBHYIO MBICJIb, MU3JIaraeMyl0 JJeKTOPOM, a 3aTeM 3amucarTh ee. 2KenaTenbHO
3alMUCh OCYIIECTBNSATh HAa OOHOMW CTPAHUIlE JTUCTA WX OCTABNSAS IOJS, Ha KOTOPHX
II03[IHee, IPU CaMOCTOSITEIbHOM paboTe ¢ KOHCIIEKTOM, MOXKHO CHeJlaTh AOMOIHUTENIbHEIE
3aIMKCH, OTMETUTD HETIOHSITHEIE MECTA.

KoHCIEeKT NeKnuu aydine Ioapas3fesaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9toMy B 0OOnbIION cTemeHu OymyT cmoco6CTBOBAThH BOMPOCH IjlaHA JIEKIUH,
IpenoXeHHble IpenonaBaTensaM. Crnenyet oOpaliaTh BHUMaHKWEe Ha aKI[€HTHI, BEIBOMEI,
KOTOPHIE [eTaeT JIEKTOP, OTMedasi Hanboree BaXKHEIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje
3aMeYaHUsIMHU «BaXXHO», «XOPOIIO 3allOMHUTL» U T.II. MOXKHO [IeJlaTh 3TO U C IIOMOIIIbIO
Pa3HOIIBETHHIX MAPKEPOB UM PYYEK, IOTUYEPKHUBas TEPMUHLL U OIIPEIETIeHUS.

Ilenecoob6pa3Ho pa3paboTaTh COOCTBEHHYI0 CHUCTEMY COKpalleHui, ab0peBUaTyp u
cuMBooB. OgHAKO MpH JanbHeuIel paboTe ¢ KOHCIIEKTOM CUMBOJIBL JIy4Ille 3aMEHUTh
OOBIYHBIMU CJIOBaAMHU [IJis OBICTPOTO 3PUTENLHOTO BOCHPUSTHUS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIEKIIUH, BceTrma He0OXOOUMO MCIIOJIb30BaTh HE TOJMbKO Yy4eOHUK, HO U TY
JUTEPaTypy, KOTOPYIO JOTIOJHUTEILHO PEKOMEH0BaN JeKTOp. UIMEeHHO TaKas cephe3Hasi,
KpomoTnuBasi paboTa C JNEeKUUMOHHBIM MaTepHalioM I03BOMUT TIy0OKO OBIAMETh
TEOPEeTUYECKUM MaTepUajioM.

15.3. IlogroToBKa K IPakKTUYECKUM 3aHATUAM

TmaTenbHOE MpPOAYMEBaHWE U M3y4YeHUE BOIPOCOB IIJIaHa OCHOBHIBAETCS Ha
nmpopaboTKe MPOMIEHHOr0 MaTepuasa (MaTepuana JeKIWi, MPakKTU4eCKUX 3aHATHH), a
3aTeM u3y4yeHuss 00s3aTeNbHOM U [IOMOTHUTEIbHON JTUTEPATYPhl, PEKOMEHIOBAHHON K
NAHHOU TeMe.

Pe3ynbTaT Takoi pabOTH HOMXKEH IMPOSBUTHCS B CIIOCOOHOCTH CTyIeHTa CBOOOMHO
OTBETUTh Ha TEOPETUYECKHE BOIPOCH NpPAKTHKyMa, €r0 BHICTYIJIEHWN U y4aCTHUHU B
KOJIJIEKTUBHOM OOCYXKIOEHMH BOMPOCOB M3y4dyaeMOM TEeMbl, MPABUIbHOM BHIIIOIHEHUU
IPaKTUYeCKUX 3aJaHui ¥ KOHTPOJBHBIX PadoT.

Heo0xomuMo MOHUMATh, YTO HEBO3MOXKHO BO BpeMsI ayOUTOPHBIX 3aHATUN U3T0KUTh
BeCh MaTepual KM3-3a JUMHUTA ayOgUTOPHBIX YaCOB, ¥ NpPHU U3YYEHUU OUCLUIMIUHEL
HeIOCTAaTOYHO KOHCIIEKTOB 3aHATHH. [103TOMy camMocTosiTeNNbHAs paboTa ¢ yueOHUKaAMU,
y4eOHBIMU TOCOOMSIMHK, HaAy4YHOW, CIPaBOYHOW NUTepaTypol, MaTepualaMu
IepUoNnuYecKUX U3maHul u MHTepHeTa sBnseTcss Haubonee 3¢hPEeKTUBHEIM METOOOM
IIOJIy4YEeHUS NOMOJHUTENIbHBIX 3HaHUW, IT03BOMISET 3HAYUTEIbHO aKTHBU3UPOBATh MIPOLIECC
oBNajieHus1 uHPoOpMaIluen, crnocodCcTByeT Goyee raIy00KOMY YCBOEHMIO M3y4aeMOTO
MaTepuana, GopMUPYET y CTYOEHTOB CBOe OTHOIIEHHE K KOHKPETHOW Ipobieme.

15.4. PekoMeHpmaluu 1o paboTe ¢ TUTEPaTypoOn
Pa6oTy c nutepaTypoii Ilenecoobpa3Ho HayaTh C U3ydyeHUs oOuKx paboT 1o TeMe, a
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TaKXe y4eOHUKOB M y4yeOHBIX mocobuii. [lanee peKOMeHAyeTCs NMepeuTu K aHanusy
MOHOrpaduil U cTaTel, paCCMaTPUBAIOIINX OTAENbHEIE aCIeKTHl Ipo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke opUIIMaIbHBIX MaTepuaaoB U HEOMyOJIUKOBAHHBIX MOKYMEHTOB
(Hay4HO-UCCeoBaTenbCKue PaboThl, AUCCEPTalliM), B KOTOPHIX MOTYT COAepXKaThCs
OCHOBHBIE BOIIPOCH U3y4aeMOM MPOOIIeMEL.

Pa6oTy ¢ uCTOYHMKaAMHU HaJO0 HaYyWMHATh C O3HAKOMHUTENILHOTO UYTEHHS, T.€.
IIPOCMOTPETH TEKCT, BEIENAS €r0 CTPYKTYPHbIE eQUHULIEL. [Ipr 03HaKOMUTEIbHOM YTEHUU
3aKjlafiKaMyd OTMeYaloTCS Te CTPaHHUIb, KOTOphkle TPeOyioT 0ojiee BHUMAaTEJIbHOTO
n3y4yeHus. B 3aBUCUMOCTU OT Pe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCS
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MMOCTaBIeHHOU
3amauu TpebyeTcs u3ydyeHWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUs. Eciu B KHUTe HET IoApoOHOro OrjiaBlieHus, ClefyeT o0paTUTh
BHUMaHUe yYeHUKa Ha IIpegMeTHbIe U UMEeHHbIEe YKa3aTellu.

V36paHHbe (pparMeHTH WKW BECb TEKCT (€CNTM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHMBOI'0, HETOPOIIJIUBOTO UYTEHUS C «MBICIIEHHOM IMpopaboTKOoim»
MaTepuana. Takoe 4TeHUe IpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymMeHToB; 3) BeIBoOoB. Ocoboe BHUMaHUe cjaefyeT 00paTHUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxKe NMpoaHaNIU3UpOBaTh, KakKue U3 yTBEPKAEHUU
aBTOpPa HOCST NpoOIeMaTUYHBIM, TUIOTETUUYECKUM XapaKTep M YIOBUTb CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TakKuM 00pa3oM paboTaTh C TEKCTOM NPUXOOUT HaleKo He
cpaldy. Haumnyuymu#i cnoco® HayduUThCS BHIAENSATH T'JIaBHOE B TEKCTe, ylIaBIUBaTh
npoOyieMaTUYHLIM XapakKTep YTBEPXKIEHUU, NaBaTh OI[EHKY aBTOPCKOM MO3ULMUHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAKOMUTCS C Pa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apr'yMEHTOB
CTOPOH U [ieslaeT BHIBO 0 HaubomnbIinel yoemuTeIbHOCTH TOU WM MHOM MO3ULIKH.

Ecnu B nuTepaType BCTPEUYaTCSA Pa3Hble TOUYKYU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENMb3sT UX OTBEPTaTh, HE
pa3obpaBmuchk. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMU HeoOXOOWMO HaWUTHU
palyoHanbHOE 3€ePHO Yy KaXXOOro M3 HUX, YTO MO3BOJIUT T'Iy0Ke YCBOUTH NMpEeAMET
n3ydyeHus u 6ojiee KPUTUYHO OIleHWBATh U3ydaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYKHO ONpPENeNATh UX CXO0XKUe CYyKOEeHHUs, apT'yMEHTHI, BEIBOAHL, a
3aTeM CpPaBHMBATh UX MeXIy cO00M U MPUMEHSTh U3 HUX Ty, KoTopas 0ojee ybeouTebHa.

CnepyomuM 3TarnoM paboTel ¢ MUTepPaTyPHBIMUA UCTOYHUKAMU SIBISETCS CO3[aHue
KOHCIIEKTOB, (PUKCHUPYIOIINX OCHOBHLIE TE3UCH W apTyMEHTH. MOXKHO AeNlaTh 3allCH Ha
OTHOENbHHIX JINCTAX, KOTOPHE MOTOM JIETKO CHCTEMATH3UPOBATh MO OTHENILHEIM TEMaM
M3y4aeMoro Kypca. [Ipyroi cmocob - 3TO BefleHNe TeEMaTUYeCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KaKou-nmubo TeMme. bonbinue cnenuanbHbie PabOTH MOHOTpPad@HUYeCcCKOTO
XapakTepa Ienecoo0pa3HO KOHCIEKTUPOBATb B OTHENIbHBIX TeTPafsx. 3deCh BaxXHO
BCIIOMHUTB, UYTO KOHCIIEKTHI IIAIIYTCSA Ha OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTAaTOYHBIM
IJIST UCTIPABIIEHUS ¥ PEMAPOK MEXCTPOYHHIM PACCTOSTHMEM (9TU IIpaBuia COOMIOOAIOTCS
15l ynoOCTBa peflakTupoBaHus). EC/TM B KOHCIIEKTaX IPHUBOOATCS IUTATEL, TO HEIIPEMEHHO
OOIXKHO OBITh MAHO YKa3aHUEe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOMHBEIE MaHHBIE, Ne
CTpaHuIlH). BriocnencTeuu 3Ta nHGOPMAIY MOXKET OBITh MCII0Ib30BaHa IIPU HAlTMCAaHUHU
TeKCTa pedepaTra WA APYroro 3aJaHus.
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TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOHN BaxKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPULIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIHI0 B COOTBETCTBUY C OIpefeIeHHON yueOHO! 3aauel;

- 00001aTh MOTy4YEHHYI0 HH(POPMALXIO, OLleHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHCHbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBINATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThHIe COODIIEHUS THUIIa NOKIIafa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYANIbHO, B IIape, B IPYIINE), B3aUMOAEHUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NEMCTBHS CBOMX TOBAPHINEH, 00BeKTHBHO OI€HUBATh
CBOU JI€MICTBHUS;

.- obpamaThCsa 3a IOMOIIbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IUYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMu B TEKCTe (KIJTI0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, MpeaBapsioilas nHpopMalus 1 ap.);

- WUCIIONb30BaTh MPU TOBOPEHUM U MHUCHME Nepudpas, CMHOHMMUYHBIE CPEeNCTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIUINKY coOeceJHNKA B MOATBEPKAEHUN TOHUMaHUS
€ro BLICKA3bIBAHUS UJIK BOIIPOCA;

- 00paTUThLCA 3a MOMOIIBI0 K CO0eCEeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMMKY, XKeCTHI (BOOOIIe X B Te€X CIydasix, KOrfa S3bIKOBEIX CPENCTB He
XBaTaeT [JIg BhIPakKeHUS TeX UJIM MHBIX KOMMYHUKaTHBHBEIX HAMEPEHUH).

15.5. [TogroToBka K IpoMeXkyTOYHOU aTTeCTALlUU
[Tpu moATrOTOBKE K IPOMEXKYTOYHOM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMAaTEJIbHO M3Y4YUTh NI€PeYeHb BOIPOCOB W ONPENENuTh, B KaKUX UCTOYHHUKAX
HaXOOsATCSl CBeOeHUs, He0OXOOuMBbIe [IJig OTBETa Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHOBAHHYIO JINTEPATYPY;
- COCTaBUTh KpaTKNe KOHCIIEKTEl OTBETOB (IIJIaHEl OTBETOB).

16. MarepHaIbHO-TEXHHYECKOe 00eclieueHHe THCIUIITHHBI

Tab6mu1a 16
Ne HauMmeHoBaHHe clieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000PYyI0BaHHS
/o ayIUTOPHH U TabOpaTOpPUH
1 [lekuKMOHHasA ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC
AYOUTOPHUH MJIsI IPOBENEHUS I'PYIIIOBLIX 1
2 YAHTOPHH [ p A py Aynro-BUe0 KOMIIJIEKC
MPaKTU4YEeCKUX 3aHSITUHN
3 |KOMIBIOTEPHBIM KJTaCcC [IepcoHaANTbHBIE KOMIIBIOTEPE
AyoUTOPHS OIS KYPCOBOTO M JUILJIOMHOTO
4 [YRHTODHA I yp a [TepcoHanbHBIE KOMIIBIOTEPHI
MPOEKTHUPOBAHUS
5 |AyguTopus Ojsi CAaMOCTOSITeIbHOM PabOTHI KoMIIbIOTEpHas TEXHUKa
6 [YuTanmbpHBIM 3all [TepcoHaIbHBIE KOMIIBIOTEPHI
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