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1. OO0mue mMoJI0KEeHUsE

1.1. Hacrosiee MOJIOKEHHE 0 KOMIUIEKCHOM nabopaTopuu
«MHpopManiMoHHbIX TexHosorui» (nanee — Ilomokenue) pa3zpaboTaHo B LEISAX
MOBBIMICHUS 3(P(HEKTUBHOCTH TPYIOBOW ACSITEIHPHOCTH PAOOTHUKOB KOMILICKCHOM
nabopatopun «MHDOpMAITMOHHBIX TEXHOJOTHUW» B COOTBETCTBUM C TPEOOBAHUSIMHU
nercTBytomero 3akonoaarenbersa Poccutickoit ®eneparuu, [OCT UCO 9001-2015
U JJOKyMEHTOB CHCTEMBbI MEHEI)KMEHTa KauecTBa (peliepalilbHOTO TOCYAapCTBEHHOTO
OIO/PKETHOrO  00pa3oBaTEIbHOTO YyUYpexkaeHHsl BbIcIiero oOpa3zoBanus «CaHKT-
[leTepOyprckuii rocyJapCTBEHHBIM YHHBEPCUTET TEIEKOMMYHUKALMK UM. MpOd.
M.A. bonu-bpyesuuay (nanee — Yuusepcurer, CII6I'YT).

1.2. Hacrosmee IlonoxkeHue ormnpenenser OCHOBBI JACSATENBHOCTH, 3aJayH,
byHKUIMH, IpaBa 151 OTBETCTBEHHOCTh KOMIUIEKCHOM nabopaTopuu
«HpOpMaIIMOHHBIX TEXHOJIOTUID) Cankr-IleTepOyprckoro KOJIJIEKa
tenekoMmyHukauuii  uM.  O.T. Kpenkens (¢enepalbHOro ToCyAapCTBEHHOIO
OIO/HKETHOTO 00pa30oBaTEIBLHOTO yUYpeXkAEeHHs BbIcIiero oOpaszoBanusi «CaHKT-
[lerepOyprckuii rocyJapCTBEHHBIM YHHUBEPCUTET TEICKOMMYHHUKAIUA HM. TPod.
M.A. bonu-bpyesuuay (manee — Cankrt-IlerepOyprekuit KOJLJIE]IK
TEJICKOMMYHUKAIIHN ).

1.3. KommiekcHas maGoparopust « HpOpMaIMOHHBIX TEXHOJIOTHI (maee —
naboparopusi) SBJISIETCS CTPYKTYPHBIM nojpa3ieaeHueM VYnpanenus
npakTudeckoro ooydenus Cankr-IletepOyprckoro Kosuieaka TeIeKOMMYHUKAIIUAMN.

1.4, JlabopaTopus TTOTYUHSIETCS HETOCPEICTBEHHO PYKOBOJUTETIO
YIPABJICHHS — 3aMECTHTEIIO IUPEKTOPA IO MIPAKTUIECKOMY 00YUCHHIO.

1.5. JlaGoparopusi pyKOBOACTBYETCSI B CBO€H nesarenbHOCTH KoHCTUTylmen
Poccuiickoit  ®enepanuu, (eaepalibHBIMM ~ KOHCTUTYLIIMOHHBIMM  3aKOHAaMH,
dbenepalbHBIMU 3aKOHAMH, yKazamMu W pacrnopspkenusimu [Ipesunenta Poccuiickoit
@enepanuu, NOCTAHOBICHUAMU U pacnopsbkeHusmu IlpaBurenbctBa Poccuiickoin
QOenepauuu, MEXIYHAPOIHBIMU JIOrOBOpamMu Poccuiickon denepaunu,

HOPMATUBHBIMH TIPABOBBIMH dKTaMH (I)C,HepaJ'ILHLIX OpraHoB HCIIOJTHUTEIbHOM
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BJIACTH, a TaKXKe YCTaBOM YHHBEpcuTeTa, HactosmuM [lojokeHneM W WHBIMH
JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMU Y HUBEPCUTETA.
2. Opranu3anusi M CTPyKTypa jjabopaTopumn

2.1. llratHoe pacmucaHue W OpPraHU3AI[MOHHO-IITATHAs  CTPYKTypa
Jaboparopu, a TakKe W3MEHEHHs] B HUX YTBEPXKIAIOTCS TPUKA30M PEKTOpa, IO
NPEJCTaBICHUIO TEPBOTO TMPOPEKTOpa — TMpOpeKTopa MO yueOHoW paboTe
nupektopa Cankr-IlerepOypreckoro Komieaxa TeIeKOMMYHUKAITUH.

2.2. BosrnabiseT 51a0opaToOpuI0 3aBeAYIONIMi JlabopaTopuei, K MpsMoit
KOMIETCHIIMM KOTOPOTO OTHOCHUTCS  BBITIOJTHEHHE BCEX BO3JOXKCHHBIX Ha
71a060paTOPHIO B COOTBETCTBUHU ¢ HAacTOSIIMM [lostockenrem QyHKIMN 1 3a1ay.

2.3. 3aBenyrommii jgabopaTopuel Ha3HA4yaeTCs M OCBOOOXKIAEeTCS OT
JOJDKHOCTH ~ TPUKA30M  pPEKTopa MO  TMpeacTaBileHHio  aupekropa  CaHKT-
[TeTepOyprckoro KoyieaKa TEICKOMMYHUKAIIUM.

2.4. 3aBenyroomuii 1abopaTopreil HECET MEePCOHATBHYI0 OTBETCTBEHHOCTH 32
paboTy 1abopaTopuu mepesl pyKOBOJAUTENEM YIIPABJICHUS - 3aMECTUTEIIEM AUPEKTOpa
no TmnpakTuyeckoMy oOydeHuto, aupektopoMm Cankr-IleTrepOyprckoro Kosuiemxa
TEJIEKOMMYHUKALIMIA U MEPBBIM IPOPEKTOPOM - IPOPEKTOPOM IO yueOHOM padoTe.

2.5. VYkazanusa u TpeOOBaHUs 3aBEAYIOIIETO JabopaTopuei B TMpejaenax
KOMIETCHIINH, 3aKPEIJICHHOW €ro TPYIOBBIM JOTOBOPOM U  JOJHDKHOCTHOMU
WHCTPYKIIMEH, CBA3aHHbIE ¢ pabOTON jaboparopuu, sl paOOTHUKOB JabOpaTopuu
SBJISIOTCSI 00s13aTEILHBIMH K UCTIOJTHEHUIO.

2.6. OcymiecTBisis pyKOBOJCTBO PaOOTHUKAMHU, 3aBEIYIONIHM JIabopaTopueit
00s13aH:

— TIPOSIBIISATH K MO TYMHEHHBIM BBICOKYTO TpeOOBaTEIBHOCTD,
NPUHIATIMATHHOCTh B COUYETAHUHM C YBaXXKEHUEM JIMYHOTO JOCTOMHCTBA, NMPU3HABAs
paBo pabOTHUKOB UMETH COOCTBEHHBIC MTPOPECCUOHAIBHBIE CYKICHNUS;

~ YCTaHABIMBATh CHPABEIJIMBYIO, PAaBHOMEPHYIO CIY)KEOHYIO Harpy3ky Ha

pabOTHUKOB,



- moMoraTh paOOTHMKaM TIpU BO3HUKHOBEHMH Y HHX KaKuX-JTHOO
3aTPYJHEHUH, OKa3bIBaTh MOPATBHO-TICUXOJOTHYECKYIO TIOMOIIb H TIOJICPXKKY,
BHUKATh B 3aMPOCHI ¥ HYK/IbI,

~ peryinMpoBaTh B3aUMOOTHOIICHHUS B CIYXEOHOM KOJIJICKTUBE Ha OCHOBE
MPUHIIATIOB U HOPM TPO(ECCHOHATBFHOW ATUKH: paccMaTpuBaTh 0€3 MPOMEICHUS
(baKThl HAPYIIEHUS U TIPUHUMATH TI0 HUM OObEKTUBHBIC PEIIICHUS.

2.7. PaboTHuKM 1a00paTOpUU HA3HAYAIOTCS U OCBOOOXKAAIOTCS OT JOIKHOCTH
IpUKa30M peKTopa 1Mo TpenactaBieHuio aupekropa Cankr-lIleTepOyprckoro
KOJIJIEJIPKA TEJIEKOMMYHUKAIIH.

2.8. Kpamuduxanmonnsie TpeOOBaHMs, (QYHKIMOHAIbHBIE OOS3aHHOCTH,
mpaBa,  OTBETCTBEHHOCTh  pPAa0OTHUKOB  JAOOpAaTOpUU  PErIAMEHTHPYIOTCS
JOJDKHOCTHBIMHA WHCTPYKITUSIMH, YTBEPKIAEMBIMU PEKTOPOM.

3. OcHoBHBIC 3a1a4H JIa00OpaTOPNH

OCHOBHBIMU 337jauaMu 1a00paTOPUH SBISIOTCS:

3.1. Oo0ecneuenue GyHKIIMOHUPOBAHUS JTaOOPATOPHH.

3.2. Opranuzanus 1 obecnedyeHrue paboOTOCTOCOOHOCTH 00OPYIOBAaHUS IS
MIPOBEICHMSI TAOOPATOPHBIX M MPAKTHUECKUX 3aHATHH.

3.3. Pazpabotka u BHeIpeHNE METOAMUECKUX MOCOOUA, yueOHbIX MAKETOB.

3.4. VYwuyacrtue B mpejenax CBOCH KOMIIETCHIIMH B TTOATOTOBKE M MCITOJTHCHHUH

YIPaBJIEHYECKUX PEIICHUI PyKOBOJICTBA Y HUBEPCUTETA.

4. DyHKIMHU JJa00paTOPUM
B cooTrBercTBUM ¢ BO3JIOKEHHBIMH Ha He€ 3aJadamMu JiabopaTopus
OCYIIECTBIISIET Cleytonue QyHKIIUN:

4.1. B uensx BbIIOJIHEHUS 3a1a4u 3.1:

4.1.1 Odopmnenue miuaHa paboTel JabopaTopur U rpaduKa BHITOTHEHUS
71a00paTOPHBIX WM MPAKTHIECKUX padoT.

4.1.2 TloaroroBka ocHalleHus JlabopaTopuu K 00pa3oBaTeIbHOMY ITPOIIECCY.

4.1.3 TlpoBenenue 1a0OpaTOPHBIX WM MPAKTUYECKUX PadOT, YEMIHOHATOB,

KOHKYPCOB ¥ MPO(HOPUEHTALIMOHHBIX MEPOTIPUSITUH.



5

4.1.4 BpinosHEHNE TEKYLIUX U IEPCIEKTUBHBIX 3a]1a4.

4.2. B uensx BBITOJHEHUS 3a1a4u 3.2:

4.2.1. Benenue xypHajia MHCTPYKTa)ka MO TEXHUKE OE30MACHOCTU U OXpaHE
TpyZa.

4.2.2. CoctaBieHue OTYETOB 10 pabore o00opyaoBaHUS JaOOpATOPUH,
¢dbopMupoBaHUe 3asBOK Ha OCHAIlIEHNE HEOOXOIUMBIM 000pPYI0BAaHUEM, PACXOTHBIMU
MaTepuagamMH, a TaK)Ke HUHBIMHU CPEACTBAMH OOYUCHHUS.

4.2.3. OcyliecTBIEHUE KOHTPOJIS 3a paboTOCHOCOOHOCTHIO 000pYAOBaHUS,
WHBEHTapu3aus 000pya0BaHus 1a00pPaTOpUN B yCTAHOBJICHHBIE CPOKH.

4.3. B uensx BBITOJHEHUS 3aJ1a4u 3.3:

4.3.1. PazpaboTka TEXHHMYECKMX M METOJMYECKUX OIHUCAHUMA, a TaKkKe
IKCILTYyaTallMOHHYIO JOKYMEHTAITUIO B OyMaKHOM HJTH DJICKTPOHHOM BHJIC.

4.3.2. CornacoBaHue  METOJAMYECKMX  yKa3aHUM MO  BBIMIOJHEHHUIO
7a00paTOPHBIX U MPAKTUYECKUX PAOOT C METOJUYECKUM OTAEIIOM.

4.3.3. Benenue oTueTHOM TOKYMEHTAITUH.

4.3.4. TIpoBepka paboTOCIIOCOOHOCTH YIECOHBIX MAaKETOB.

4.3.5. Opranuzanus COHCAaHWS YCTapeBIIETO W BBIMIEAINIETO W3 CTPOS
00opy1I0BaHUS.

4.4. B uensx BbIIOJHEHUS 3a1a4u 3.4:

4.4.1. TlpencraBiieHre MNPOEKTOB BHEJIPEHUS COBPEMEHHOTO OOOPYIOBAHUS
WJIM TIPOTPAMMHOTO 00€CTIeUeHHUS .

4.4.2. PaccMoTpeHre TMpPEJIOKEHUN 110 OpraHu3aluud B JabopaTtopuu
YEMITMOHATOB, KOHKYPCOB U TPO()OPUEHTAITMOHHBIX MEPOTTPUSATHH.

4.4.3. Yyactue B TOATOTOBKE W TIPOBEICHUM YEMITMOHATOB, KOHKYPCOB U
poOpUEHTAITMOHHBIX MEPOTIPUSTHI.

4.4.4. ®opmupoBaHUE 3asBOK Ha Y4YacTUE€ YEMIIMOHATOB, KOHKYPCOB U
poOpUEHTAITMOHHBIX MEPOTIPUSITUH.

TpeboBanue BbIMOJHEHUST (YHKIIMH, HE UMEIONIUX OTHOIICHHUS K 3ajadaM

1ab0paTopHH, HE TOMYCKAETCSl.



5. IIpaBa pa6oTHUKOB J1abopaTOpUN

PaboTHuKK 1a00paTOpUM UMEIOT CIEAYIOIIME MPaBa:

5.1. 3BampammBaTh OT JIOOBIX JIOJDKHOCTHBIX JIMIL M  CTPYKTYPHBIX
nojipasiesieHuit JTI00y0 MHPOPMAIUI0, HEOOXOIUMYIO UM JUISl BBITOJTHEHHUS CBOUX
JOJKHOCTHBIX 00S3aHHOCTEH.

5.2. Ilonwp30BaThCs B yCTAaHOBJIECHHOM IOPSIJIKE OYXTralTepcKoi, OFKETHOM,
cratuctuueckoil m wuHOM otuetHocThio CIIGI'YT mo Bompocam, BXOIAIIUM B
KOMIIETEHIINIO OT/IENA.

5.3. IlpuBnekaTh ¢ corjlacus pyKOBOAMUTENICH CTPYKTYPHBIX MOJApa3/eIeHUMN
PaOOTHUKOB MHBIX MOAPA3AEICHUN I OCYIIECTBICHUS MEPOIIPUATHM, TTPOBOAUMBIX
nabopaTopuei B COOTBETCTBUU C BO3JI0’KEHHBIMU Ha HETO 33/la4yaMu.

5.4. Bectu mnepenucky (B TOM 4YHCIE C HCIOJb30BAHUEM DJIEKTPOHHBIX
KaHAJIOB CBS3M) U TPEACTABUTEIHCTBOBATh B YCTAHOBJIEHHOM TMOPSIKE OT MMEHH
CIIoI'YT, no corimacoBaHUIO ¢ PEKTOPOM HIIH JIUIIOM, €TO 3aMEIIAIOIUM.

5.5. 3aBenytroumii  jabopaTopued  BOpaBe NPUHUMATh  ydyacTHEe B
COBEILIAHUSX, TPOBOAUMBIX 110 BOIPOCAM, CBSI3aHHBIM C JIESITEIbHOCTBIO OT/IENA.

5.6. PaboTHuku n1abopaTOpUH UMEIOT TaK)KE U WHBIC MPaBa, 3aKPEIJICHHBIC B

X JOJDKHOCTHBIX MHCTPYKIHAX.

6. B3aumoaeucrsue ¢ ApyruMu noapasaeieHusiMu
Jlnig peanuzanuu 3a7a4d ¥ BBIMOJHEHUS (PYHKIMM TabOpaTopuu OCYIIECTBIISET

B3aUMOJEUCTBUE C IPYTUMHU NOAPA3ACICHUSIMHA Y HUBEPCUTETA

Iloopa3zoenenue Jabopamopus npedocmasisiem Jnabopamopus noayiaem
JenaprameHT y4eOHO- | MaTepHabl 51 uH(bOpMallMIO | MaTepualibl U UH(QOpPMAILHIO
METOJMYECKON paboThl | (CBEIEHUS, IUIAHBI, JOKyMEHTAIuIo, | (CBeICHHS, IUIAHEBI,

OTUYETHl U T.H.), HCOGXOI{I/IMBIG IJIg | AOKYMCHTAIUIO, OTYETHI U T.H.),
OCYHICCTBJICHU A pa60T, BXOJAIIUX B HCO6XOIII/IMLIC JJIs

KOMITETECHIINIO JTabopaTopuu OCYIIECTBICHUS pabor,




BXOJAIIMX B  KOMIETEHLUIO

nabopartopuu
VYnpasneHnue MaTepHabl u UHpOpMALIMIO | MaTepuaibl ¥ HMH(OpMaIUIO
IIPAaKTUYECKOTI 0 (cBeneHMs, IUIaHbl, JOKYMEHTAIMIo, | (CBEIEHUS, IUIaHBI,
0o0y4deHus OTYETH M T.N.), HEOOXOAMMBIE MJS | TOKYMEHTALUIO, OTYETHI U T.II.),
OCYIIECTBIICHUSI PAabOT, BXOISIIUX B | HEOOXOMMBIC JUTSt
KOMIIETSHIIHIO JIA0OpATOPUH OCYIIECTBIICHUS pabor,
BXOJSIIUX B  KOMIETEHLUIO

nJabopaTopun
VYueOHast 9yacTh MaTepuabl u UHPOPMALIMIO | MaTepHaibl W HH(DOPMAIIIO
(cBeneHMs, IUIaHbl, JOKYMEHTAIMIo, | (CBEIEHUS, IUIaHBI,

OTYETHl MU T.M.), HEOOXOIWUMBIE IS

JIOKYMEHTAIMIO, OTYETHI U T.I1.),

OCYILIECTBIICHUSI pabOT, BXOIAIIMX B | HEOOXOIUMBIE TSt
KOMIIETEHIINIO JTA00paTOpHH OCYIIECTBICHUS pabor,
BXOJAIIMX B  KOMIICTCHIIHIO

nJabopaTopun
Open  METOIMYECKOrO | MaTepualbl u UHPOPMALIMIO | MaTepHaibl W HH(OpMAIIIO
obecrieueHHs (cBeneHHs, TUIAHBI, JOKYMEHTAIHIO, | (CBEIEHUS, TUIAHBI,
OTYETHl W T.N.), HEOOXOAMMBIC IS | TOKYMEHTALHUIO, OTYETHI U T.I1.),
OCYLIECTBJICHHUS Pa0OT, BXOJSIINX B | HEOOXOIUMBIE TSt
KOMIIETEHIINIO JTabopaTopuun OCYIIECTBICHUS pabor,
BXOJASAIIMX B  KOMIICTCHIIHIO

nabopaTtopuun
Otnen pa3BHUTHUS | MAaTEPHAIIbI u uHpOpMaNMIo | MaTepuaasl M MH(OpMALUIO
PO eCCHOHATBHBIX (cBeneHms, TUTaHBI, JOKYMEHTAalUIO, | (CBEACHUS, TIJIaHBbI,
KOMITCTCHITHI OTYETHI W T.N.), HEOOXOAMMBIE IS | TOKYMEHTAINIO, OTYETHI U T.II.),
OCYILIECTBJICHHST Pa0dOT, BXOJSIIMX B | HEOOXOIUMEBIE TSt
KOMIIETEHIIHIO J1JaOOpaTOpHH OCYILIECTBIICHHS pabor,
BXOJASANIMX B  KOMIICTCHIIHIO

naboparopuu

/. OTBEeTCTBEHHOCTHh PA0OTHHKOB J1a00paTOPUHU
7.1. Pabora naboparopuu OIEHHUBAETCA HCXOAsid U3 d(PPeKTUBHOCTU

PE3YJIbTATOB ACATCIIBHOCTU C IPUMCHCHUCM I[eﬁCTBYIOIHeﬁ CUCTCMbI MAaTCPHUAJIBHOI'O
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CTUMYJHMPOBAHUs, COOMIOAEHUS MM TpeOOBaHUI 3akoHOAaTenbcTBAa Poccuiickoi
®denepanyy, JOKAJIbHBIX HOPMAaTUBHBIX AaKTOB YHUBEPCHUTETa, COOJIIOACHHE
TPYAOBON AUCLUHUILINHBI U TOJPKHOCTHBIX HHCTPYKLUH.

7.2. OTBETCTBEHHOCTh pPAaOOTHUKOB  JabopaTopuud 3a  HaJIeXKaIee
BBIMIOJIHEHME 337ady W (yHKUMN, HA HEro BO3JIOKEHHBIX, YCTAaHOBJICHA

JOJDKHOCTHBIMHA UHCTPYKUUSIMUA PAOOTHHUKOB JIA0OPATOPHH.
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