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1. OGuue noyioskeHust

1.1. Hacrossmee monoxenue o060 Otzene y4era M pacHOpsDKEHHS
UMYIIECTBEHHEIM KoMIunekcoMm (nanee — [lomoskeHme) paszpaboTaHo B LEINAX
HOBLIIeHYs! 5 (QeKTHBHOCTH TPYIOBOH IesTenbHocTH paboTHHKOB OThena ydera
W PaclopsKeHUsT UMYIISeCTBeHHBIM KOMIUIEKCOM B COOTBETCTBUM C TpeOOBaHUSIMHU
neficrsyromero saxononarensetsa Poccun, FOCT MCO 9001-2015 v moxymMeHTOB
cHCTeMEl MeHepKMerTa xavectsa CITOI VT,

1.2. Hacrosmee IlomodxeHHe ONpenesseT OCHOBBI AESITEIBHOCTH, 3alaul,
byHxuuy, wupaBa u  OTBeTCTBeHHOCT: OTaena ydera U PacHopsKEHHUs
UMYIIECTBEHHBIM KOMILTIEKCOM.

1.3. Otmen ydera ¥ pacTopsDKEHHST UMYIIECTBEHHBIM KOMILIEKCOM {(Iamee —
Orpen) sBnsieTCsl CTPYKTYPHBIM MoApasfelieHueM JlemapraMeHTa JKOHOMUKH U
(HHAHCOB W IIONMUHAECTCA HemocpeAcTBeHHO gupextopy [Memapramenra
SKOHOMMKH ¥ (DFHAHCOB.

1.4. Otmen pyxoBoicTByercst B cBoeit nesirensHocTd KoHcrutyrued PO,
denepanbHBIME  KOHCTHTYLIMOHHBIMU — 3aKOHAME, (elepalbHBIMH  3aKOHAMH,
ykazaMu W pacrnopspkenusiMud  [lpesmpenta Pd, nocraHoBneHHAMH U
pacnopsokeHusMu IIpaBurensctBa P®, MexyHapoAHBEIMM HoroBopamu Poccum,
HOPMATHBHO-IIPABOBEIMU  aKTaMH  (peAepaJbHEIX OpPraHOB  HCHONHHTENBHOH
BIACTH, a Taioke YcraBoM, HacToswuM [lonoikeHweM W MHBIMU JIOK2JIbHBIMU
aKTaMH Y HUBEpPCUTETA.

1.5. Otuen ocylIecTBISICT CBOIO JAEATEILHOCTE BO B3aUMOACHCTBHH C
APYTHMH CTPYKTYPHBIMH [TOAPa3NeNeHUIMH Y HUBEPCUTETA, 4 TAKKE — B IIpeeiax
CBOEH KOMIIETEHI[UH — CO CTOPOHHUMH OpraHu3alluaMH.

2. Opraumusauust 1 CTPYKTypa OTAea

2.1. llratHoe pacmucaHHe U OPraHKM3aLMOHHO-IITATHAS CTPYKTYpa
Otzena yTBep KIalOTCA NMPHKA30M PEKTOpa, HCXOJSl U3 YCIOBHH M 0coGeHHOCTeH
JeATeNBHOCTH OTAENA, 110 MPEeJCTaBIeHNI0 nupexTopa JlenapraMeHTa 3KOHOMHUKH
U (PHHAHCOB.

2.2. B coctaBs oTaena BXOIIT:

~ HadaJbHHK OTAeNa;

~ THAaBHBIA CrieHanucT - 3 IIT.e.;

- BEIYIIHH CIIelMaIUCT ~ 1 HIT.ef.

2.3. Bosrmasnsger Ornen HayalnbHUK, K NPSIMON KOMIIETEHIIME KOTOPOTO
OTHOCHTCS BBIIIOJIHEGHHE BCEX BO3NOXKeHHEIX Ha OTHelnl B COOTBETCTBHH C
racrosuM [lonoxxeruem QyHKUIMHA 1 3a0a4.



2.4, Hagampuux OtTmena HaszgayaeTcss X OCBOOOXKIAETCS OT AOIDKHOCTH
IPHUKa30M PEeKTOpa N0 NMPeACTaBIeHHI0 AupekTopa [enapraMeHTa SKOHOMUKH H
(buHaHCOB.

2.5. HavanpHWK OTHOENa HECET ITEPCOHANBHYIO OTBETCTBEHHOCTE 3a paboTy
Otnena nepen qupexTopoM JenapraMeHTa 9KOHOMHKY 1 (DHHAHCOB.

2.6. VYxazamust u Tpebomanus HaudanpHuka Orgena B IIpeneiax
KOMITETEHIIMY, 3aKpeIIeHHOH ero TPpYyAOBBIM HOTOBOPOM H  AODKHOCTHOH
UHCTPYKIMeH, cBsI3aHHble ¢ pabotoii Otaena, ang paboTHukoB OTHena sBIAIOTCH
00s13aTENBLHBEIMHU K UCIIOJIHEHHIO.

2.7. Ocymecrsisisi  pyxoBojicTBO paborHHKamy, HavanpHuk Ortaena
obszan:

~ TIPOSIBIISITE K IO YU HEHHBIM BLICOKYIO TpeOOoBaTENbHOCTE,
IPUHITUIHAIBHOCTE B COUETAHUH C YBaXKEHHEM JIMUHOTQ JOCTOMHCTBA, IIPH3HABasd
paBo palOTHHKOB HMeTh COOCTBEHHBIE TPOGheCCHOHANIBHEIE CYIKISHNU;

~ YCTaHABJIMBATHL CIIPaBEIIUBYIO, PABHOMEPHYIO CIIy)KeOHYIO HArpy3ky Ha
PabOTHHUKOB;

~ IoMoratk paboTHUKaM IIpH BO3HUKHOBEHMH Y HHX Kakux-mubo
3aTpyIHEHHH, OKa3bIBaTh MOPAIBHO-TICHXONOTHYECKYIO TIOMOIIb M IOIOEPKKY,
BHHUKATh B 3aIIPOCHI M HYXK]IBI;

— PeryJHpOBaTh B3aHMOOTHOIICHHS B CIIY)XKeOHOM KOJUIEKTHBE Ha OCHOBE
NPHHLKIOB U HOPM IIPO(EecCHOHAIBHOM 3THKH: paccMaTpUBaTh 0€3 IIpOMeUIeHH:
(akThl HAPYIHEHUWS W [IPUHUMATE IT0 HUM OOBEKTUBHBIE PELUEHU,

2.8. PabotHuku OTmena Ha3zHAYAIOTCS U OCBODOXKIAIOTCS OT IOKHOCTH
OPHUKAa30M PEKTOPA 110 MpeACTaBICHHIO HadyankHuka OTnena.

2.9. Kpamudmkaunonnsle TpeboBanusd, (GYHKIHOHATBHBIE OOI3aHHOCTH,
paBa, OTBETCTBEHHOCTE PadoTHHUKOB OTZeNa perIaMeHTHPYIOTCS JOIKHOCTHBIMU
WHCTPYKILHAMU, YTBEPKAAEMBIMH PEKTOPOM.

3. OcuoBHBbIe 334244 0TRENA

OCHOBHBIMHU 38Ja4aMH OTHENA SIBJIIIOTCH:

3.1. OObGecrieueHue IOATOTORKH JOKYMEHTAIWHU [UISI TOCYHapCTBEHHOMN
peErucTpallii U MpeKpalleHus IpaB Ha O0BEKTH! HEIBHIKUMOIO HMYILIECTBa,
3aKpEIUICHHBIE Ha [IpaBe OIEpPaTHBHOIQ YHPAaBICHHS U 3eMeNbHbIE YUYaCTKH,
3aKperUieHHBIe 3a YHUBEPCUTETOM Ha IIpaBe TOCTOSIHHOrO (6eccpodHOro)
NoJb30BaHus, BHeceHne mwaMeHenuil B EI' PH (emuHbI rocymapcTBeHHBIH peecTp
neasuxkumoctu), ACY DU (peectp deaepanbHOT0 UMYLIECTBA).

3.2. Opragusaimst  IpueMa, — pervcTpanus, — y4eT — TeXHHYECKOH
JNOKYMEHTAlUH Ha OOBEKTHl HEJBHKMMOIO MMYIIECTBA, 3aKpeIlyIeHHbIe Ha IpaBe
ONEPATHBHOIO YIIPABICHHS, BKIIOYas 3eMeIbHBIe YYAaCTKU Ha IIpase IT0CTOSHHOIO
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(Geccpouynoro) — roNp30BaHMA M obecrieyeHwe  ApPYTHX  CTPYKTYPHBIX
IojipasieneHu YHUBepCUTeTa TeXHHYECKOH JOKyMEHTallueH.
3.3. Bexenue 1orosopHoi paboTs B cepe apeHAHBIX OTHOIIEHHH.

4. DYHRIHUH OTALAA
B COOTBETCTBHH C BO3JIOIKEHHBIMH Ha Hero 3afagaMy OTAEN OCYIIECTBIIIET
CIEAYIOLIHNE PYHKUMHM:
4.1. B nemax BeINONHEHUS 33034y 3.1:

4.1.1. TlocraHoBKa Ha KaJaCTPOBBLIH ydyeT, OQOPMIIEHHE M IpEKpallcHHe
npas, BHecenue usMmeHeHuil B EI'PH na o0BeKTH (hemepadbHOro HEIBHKMMOTO
UMYILECTBa, 3aKPeIIeHHOTO 38 Y HUBEPCHTETOM Ha COOTBETCTBYIONIEM BEITHOM
npaze.

4.1.2. Begenwe peecrpa OelepalbHOrO HEIBMXMMOIO HMYIIECTBA Ha
ME)XBEeJIOMCTBEHHOM NopTajie PocHuMymiecTsa.

4.1.3. TloproroBka OTBETOB Ha 3alpoChl B YacTH HMYILIECTBEHHOTO
KOMIIJIEKCA.,

4.1.4. DBHeceHHe H3MeHeHMH, OOpeMeHeHHM M NpOUMX OrpaHHYEeHHH, a
TAKIKE MX CHITHE C OOBEKTOB HEJBMIKMMOIO UMYLIECTBA M 3EMENBHBIX YYacTKOB,
3aKPEIISHHEIX Ha OIIePaTUBHOM U IIOCTOSIHHOM (6eccpodHOM) Ipase.

4.1.5. llpenmocrapsieHne HeoOXOAMMON AOKYMEHTaLMH I[10  3aIpocam
KOHTPOTHPYIOUIHX OpPraHOB I[pH IIPOBEPKE M  paclHOpsDKeHHH 06DBeKToB
HEeABIKHMOTO HMYIIECTBa Y HUBEPCUTETA.

4,1.,6.  DopMupoOBaHKE IUIAHOB 110 YCTPAHEHHUIO HapyIICHHH, BBISIBICHHBIX B
X0Jle TIPOBEepPOK, NMpoBOAuMBIX Munundper Poccun, opranamu Pocumyinecrsa #
WHBIMK KOHTPOJIGHBEIMH OPraHaMH B OTHOLIEHWH UMYIIECTBa Y HUBEPCHUTETA.

4.1.7.  OcyliecTBieHue aHamu3a  5Q(QEeKTHBHOCTH  MCIOIB30BAHMS
noMelleHud YHuBepcuteTa, pa3padoTka IIPOSKTOB IIPHKAa30B O 3aKpellUICHHH
NOMELIeHHH ¥ BHECEHHE HM3MEHEHHWH B IIpUKAa3bl, BHECEHHE MNPEIOKEHHH II0
MOBBIICHAX 3()(EKTHBHOCTH HCIOAB30BAHUS HMYILECTBEHHOTO KOMILIEKCA
YHUBEpCHTETA.

4.2, B uensax BLINOJHEHWS 33 1a49u 3.2:

4.2.1. IlogroToBKa NOpeIONKEHUH T[I0 TeXHWYecKoM HWHBEHTapU3alHK
00'BEKTOB HMYILIECTBEHHOIO KOMILIeKca Y HUBEPCUTETA.

4.2.2, OcyliecTBieHre KOHTPOJISI 38 CBOEBPEMEHHBIM IPEIOCTABIEHUEM
JOKYMEHTALMH BEILIECTOSLLINAM OpTaHaM HUCIIONHUTEIBHON BIaCTH.

4.2.3. IlpenocraBneHrue 1o 3ampocaM CTPYKTYPHBIM IIOApa3AeiieHHsM
YHHUBEPCHTETA TEXHUYUECKOHM JOKYMEHTAIMH 110 00BEKTaM.
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4.2.4. Tlpopenenne HHBEHTapH3alUH (AKTHIECKOrO HAJIHIMA OOBEKTOB,
OTHOCSIIHXCA K HEABMKUMOMY HUMYIIECTBY Y HUBEPCHTETA.

4.2.5. ObecrieyeHe XpaHEHUS TEXHHYECKOH MOKYMEHTAlHM HA OOBEKTHI
HEABUKMMOI'O UMYIIIECTRA.

4.3. B nmensx BrImoiHeHus 331294 3.3:

4.3.1. CocraBneHne nakeTa JOKYMEHTOB B COOTBETCTBHM C TpeOOBaHMAMHU
3aKoHOAaTenbcTBa  Poccmiickoii  ®emepanuu 0 3amuTe  KOHKYPEHIIHH,
YTBEPXKICHHEIM ITEpeIHEM H yKasaHHIMU Munuudpsl Poccun.

4.3.2. PazpaboTka ZNOroBOpOB apeHABl, GE3BO3ME3NHOTO IIONL30BAHMSA H
AONOJHUTENBHEIX  COTIALIEHHH K HHUM, cOOp mMakeToB HOKYMEHTOB A
COrnacoBaHus ¢ Yy4YpeAWTeNeM, IOATOTOBKA IEPBHYHON MOKYMEHTAI[HH 10
AOTOBOPaM apeHIbl K JOTOBOPaM BO3MEIIEHHUS PACXOI0B.

4.3.3, ObecneueHre MOATOTOBKH MAaTEPHAIOB K 3acCeIaHHI0 KOMUCCHH IIO
OLCHKE IIOCIEACTBHN NPHHATHH pPEIIeHMH O 3aKIFOYEHHH IOTOBOP apeHAbl H
0e3B03ME3MHOr0 HONE30BAHNU.

4.3.4. Benenue u XxpaHeHue IPOTOKOIOB KOMUCCHH.

4.3.5. ObGecnieueHre IpHeMa-liepeavyd TOMENIEHMH IIpH  apeHne o
0€3BO3ME3JHOM IONIE30BAHHH.

4.3.6. Kontpons  Ham  ocymiecTBIeHHEM apeHNHOH  AeATEIBLHOCTH
YHEUBepcHTETA.

4.3.7. IloAroToBKa COOTBETCTBYIOIIEH JOKYMEHTAIMM IIPH PACTOPKEHHH
APEHIHEIX OTHOINGHMH M OKOHYaHUM CpOKa MHefiCTBUS [JOrOBOPOB apeH[sl
(enepanbHOTO HEABIKMMOIO HMYIIECTRA.

4.3.8. KOHTpONs OTCYTCTBHS (DAKTOB HCIIONB30BAHHUS  HEIBHIKIMOLO
HUMYILECTBA TPETHUMH JTHIAMH.

4.3.9. Obecnieuenne IpoBeNeHHI KOHKYPCHBIX IPOLEAY]

4.3.10.IlpoBesenue NpeTeH3MOHHON PaBOTEI ¢ KOHTPATEHTAMH.

S. IIpapa paGoTHHKOB 0TI/

PaGotanku OTzena HMEIOT ClieyIoIIe rpaBa;

5.1, 3ampammBare 0T OOBIX NOIDKHOCTHEIX JIHII M CTPYKTYPHEIX
nozpasfenenuii mobyro HHOGOPMAaLHo, HEOGXOAUMYIO UM I BEIIOIHEHUS CBOUX
JOJDKHOCTHBIX 00A33aHHOCTEH.

5.2. Tlone3oBaTbcs B YCTAaHOBIEHHOM  MHOpSAKe  OYXTalTePCKOH,
OKOMKEeTHOH, cTaTMCTHUeCKOM H MHOM oruerHocTeio CIIGIYT mo BOTIpOCaM,
BXOAAIIUM B KOMIIETEHITHIO OTHENA.

5.3. MspaBarp B Impemenax CBOeH KOMIIETEHIIMH WHCTPYKTHBHEIE
AOKYMEHTBI M TOTOBUTH MPOEKTHL PACIIOPSAUTEIIBHEIX TOKYMEHTOB,



5.4. Ilpusnexatr ¢ corflacuss  pPYKOBOLUTENEeH  CIPYKTYPHBIX
TOApasteIeHn pabOTHUKOB MHBLIX  IIOJPa3flelieHuil  JUid  OCYIUECTBICHHUS
MEPOIPHATHH, MPOBOAUMBIX OT/ENIOM B COOTBETCTBHH € BO3JIOKEHHEIMH Ha HEro
3aJlavuaMu.

5.5. Bectn neperucky (B TOM UYHCHE C UCIOJIB30BAHUEM 3JIEKTPOHHBIX
KAHAaJIOB CBSA3M) U NPeACTaBUTENECTBOBATE B YCTAHOBNCHHOM IMOPSIKE OT UMEHH
CII6I'YT, 1o cornacoBaHuIO C PeKTOPOM WIH JIMLOM, €r0 3aMELIAIOIIHM.

5.6. Hauanpnux Otmena prpase NPUHMMATL yJacTHe B COBELIAHHAX,
IIPOBOAUMEIX TI0 BOIIPOCAM, CBS3aHHBIM C IesTeNbHOCTRIO OTiea.

5.7. Pabotamkm OTnena UMEIOT TaloKe U MHBIE [PaBa, 3aKPeruleHHbIe B UX
AOJDKHOCTHEIX HHCTPYKLIMSX.

6. BzaumouelicTBHE ¢ APYruMH MOAPA3AEIEHUIMH
Has peanusanyy 3a7a4 M BRIIOJIHEHUS (YHKIMH OTHEN OCYINECTBISET
B3aUMOJEHCTEHE C APYTHMH NOAPAa3ICNeHHsIMHA Y HHBEPCHTETA!

IHoopazoenenue Omoen npedocmasnaem Omoen nonyuaem
HOpummueckasn Caenenus u uadopmanuio o | PazbsacHeHus B
ciyxba HAPYLIECHHH COOTBETCTBHH C
3aKOHOAATENBCTBA B YACTH 3aKOHOIATENLECTBOM
MCIIONIE30BAHUS Poccutickoit ®enepamuy.
HEJBMKHMOI0 UMYILIECTBa Hudopmanuio o xoxme

PacCMOTPEHUSI CYNeOHBIX
JIEJL [I0 BOITPOCAM,
CBSI3AHHEIX C perucTpanuei
¥ UCIIONB30BAHHEM
HEIBHYKMMOTO UMYIIECTBA.

Ynpagnenwe JokymerTanuio Ha OcyiecTenenne
3aKyTIOK TIPOBEJCHHUE TIPOHEIyPLI NpOLenypEl 3aKYIKH
3aKYTIOK
Gyxranarepus HaHHble 10 HAUHCASHHIO MuBesTapHble KapTOYKH TI0
apeH/IHON miaTh U 00BEKTAM HEJIBUKUMOCTH,
KOMMYHAJILHBIX TIIATEXEH, HH{(pOpMaLIHIO O
38 0JKEHHOCTH

[10JIB30BATENeH HEMKMITBIX
NOMEUISHHH B BO3MEIIEHHE
KOMMYHaNBHBIX ¥ UHBIX
YCIIYT, apeHIaTOPOB — II0




apeHIHOH IuIaTe.
ApvunnctparusHo- | Tabens yuera pabouero Brlnucky w3 nprkazos.
KaJlpoBoe BPEMEHH, 3asBICHHUS JINIHOTO
yIIpaBlIeHIe xXapakrepa
Yrnpagnenue 3as4BKH Ha KOMIIBIOTEPHYIO PyxoBoxcTBO 1O
MHQOPMATH3AMH | TEXHHKY, IPOrpaMMHOe IIPOTPaMMHOMY
obecrnieueHne, pacxogHbIe obecnieuenuto. TexXHUKA U
MaTepHaIbl U PEMOHT pacxoJHbIe MaTepHAIIE,
TEXHHKH. He00XoIuMEBIe I paGoTEI
TEXHUYECKUX CPEACTB
OTHena.

7:- OTBeTCcTBEHHOCTE PaGOTHHKOB OTHEJA
7.1. BcIO NONHOTY OTBETCTBEHHOCTH 34 KAYECTBO U CBOEBPEMEHHOCTD

BBITIONTHCHYA 3a1a49, BO3JIOXKEHHEBIX Ha OTen, HeceT HadanbHAK OThena.

7.2. Ha Hawansauxa OTthena BO3Iaraercs IIePCOHANBHAs OTBETCTBEHHOCTh

EE OIS T

3a.

- Co0moAeHNe NeHCTBYIONIETO 3aKOHOAATENLCTRA PD;

- BBIIOJHEHNE BO3JIOXKEHHBIX Ha OTaen QYyHKIMH 1 3a8a4;

- coOmonenue paboTHHKAMH OTIIeNa IIPOU3BOJCTBEHHON H TPYIOBOI
TUCITHILINHEL;

- CBOEBPEMCHHOE M KAUYCCTBEHHOE BLITONHEHUE NPHKA30B PYKOBOCTBA
OpraHHU3aIHH;

- pamuoHanmeHO® ¥ 3(QEKTHBHOE HCIONB30BAHHE  MATEPHANBHEIX,
(bPMHAHCOBEIX M KaJPOBEIX PECYPCOER;

~ BeJEHHE YCTAHOBICHHOH HOKYMEHTALNH;

- MpeIoCTaBJIeHue B YCTaHOBJIEHHOM HOPsIIKE IOCTOBREPHOH
CTaTHCTHICCKON M MHOM uHPOpMaImu o aestensHocTH OTremna;

- TOTOBHOCTE OTJeNa K paboTe B yCIOBHAX YPE3BBIUYANHEIX CHTYAIHH.

7.3. CremeHb  OTBETCTBEHHOCTH  Jpyrux  paGoraukoB  Otxmena
YCTQHaBIUBACTCA MX MOJDKHOCTHBIMM MHCTPYKIHUSMH W OIPAaHHYEHA ITPSMbIM
ACHCTBUTEFHBIM  ymepooM B COOTBETCTBHH C  JeHCTBYIOIMM TPYAOBBIM

3aKOHOAaTensCTBOM Poccun IIpHA YCIIOBHH HAIUYWS X HpSIMOI‘;I BHHEI
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