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1. O6Gmmne nmosoKeHus

I.1. Hacrosimiee mnonoxenune o0 oTznene MeXIyHAPOJHOTO 0Opa30BaHUS
YIpaBJIeHHUSI MEXyHAPOAHOTO COTpyaHu4ecTBa (faiee — [Tonoxenue) paspaborano
B LEJSIX MOBBIIEHHs 9Q(YEKTHBHOCTH TPYLOBOU AESATENLHOCTH PabOTHUKOB OTHENA
MEXIYyHapOIHOTO 00pa3oBaHKs B COOTBETCTBHU C TPeOOBAHWAMHM eHCTBYIOIIETO
sakoHonarenberBa Poccuu, 'OCT MCO 9001-2015 u  [JOKYMEHTOB CHUCTEMBI
MeHeKkMeHTa kadectBa CITOIYT.

1.2. Hacrosimee [lonoxeHue ornpenessier OCHOBBI IESATENHLHOCTH, 3aIadH,
(yHKIMM, IpaBa ¥ OTBETCTBEHHOCTDH OT/ENA MEXK[YHAPOJHOIO 00pa30BaHHSL.

1.3. Otmen MexayHapogHoro oOpasoBaHus (Hajiee - OTHEN) SBIASTCS
CTPYKTYPHBIM TOApA3Ae/eHUEM YIPaBIEHHs MEXIYHApOIHOTO COTPYIHHYECTBA U
MOJUUHACTCS ~ HENOCPEACTBEHHO  HAYalbHUKY  YIPaBICHUS  MEXIYHAPOLHOTO
COTPY/HUYECTBA.

1.4, Orzmen pykoBojacTByercsi B cBoed nesitenibHocTd Komcturynumeit PO,
(enepalbHBIMU KOHCTUTYIIMOHHBIMHU 3aKOHAMH, ()elepallbHbIMK 3aKOHAMH, YKa3aMH
u  pacrniopspkeHusiMUA  [lpesunenta P®, NOCTAaHOBICHHSIMH ¥ pPaCHOPIKEHUSIMH
[IpaButensctBa PO, MexIyHapOIHEIMU JOroBopamMu POCCHE, HOPMATHBHO-
NPaBOBBIMU aKTaMU (ellepalbHbIX OPraHOB HCIIOJHUTENBHOM BIIACTH, a TaKKe
YcraBom, HacTosmM [Tos10)KeHeM ¥ MHBIMH JIOKaJIbHBIMU aKTaMK Y HUBEPCUTETA.

1.5. OTnen ocCyLIeCTBISET CBOIO [AEATEIILHOCTh BO B3aMMOMIEHCTBHH ¢
APYIHMMH CTPYKTYPHBIMHU IOJpa3fe/IcHUsAMH YHUBEPCUTETa, a TakKe — B Ipeenax
CBOEM KOMIIETEHLIMU — CO CTOPOHHUMHE OpPTaHU3aLUsSIMU.

2. Opranu3zauusi ¥ CTpyKTypa oTena

2.1, IllrarHoe pacnucaHue ¥ OpraHMU3aLEOHHO-IITATHAS CTPYKTypa OTHeNa
YTBEPXKIAIOTCST  MPUKA30M  PEKTOpa, MCXOHs M3 YCIOBHH M 0ocoOeHHOCTEH
ACATEJIBHOCTH  OTJeNa, [0  TPEJCTABIEHUI0  HadaJbHHUKA  YIPABJICHUS

MEXIYHApPOAHOIO COTPYTHUYECTBA.

2.2. B cocraB otnesna BXOJSIT:

~ HayaJIbHUK OT/ena;

~ TDJIABHBIY CIICITUAJIUCT;,

- BELYLIUN CHELUaJIUCT;

- pyKOBOIHUTENb Ipymbl «[loAroToBUTeIEHOE OTHENEHUE Ui WHOCTPAHHBIX
rpakany;

- cnenuamucT rpynnel «lloaroroBuTensHOe OTAENEHHE MJISI MHOCTPAHHBIX
rpakaany.

2.3. Bosrnaenser oTAen HayaJbHUK, K IHPSIMONM KOMIIETEHIMH KOTOPOTO
OTHOCHUTCSI BBIITOJIHEHHUE BCEX BO3JIOXKEHHBIX Ha OT/IeJI B COOTBETCTBHH C HACTOSLLKAM
[Tonoxenuem QpyHkui u 3aaau.
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2.4. HavanpHuK oOTJejla Ha3HA4aeTCs U OCBOOOXKIAETCs OT JOIKHOCTH
MPUKA30M PEKTOpa 10 MNPEACTABICHHIO HadalbHUKA YIPABICHUS MEXIYyHapPOIHOTO
COTPYAHHUYECTBA, 10 COIJIACOBAHHUIO C IPOPEKTOPOM I10 MOJIOAEKHOM ITOJIUTUKE U
MEXIyHapOJHOMY COTPYIHUYECTBY.

2.5. HavanbHUK OT[eNla HECET MEePCOHAJIbHYIO OTBETCTBEHHOCTH 3a paboTy
OT/ieNTa Mepe/l HaYaIbHUKOM YIIPABJIEHMsI MEXyHAPOIHOTO COTPYAHUYECTBA.

2.6. VYkaszanus u TpeOOBaHMs Ha4aJIbHUKA OT/EJA B Mpeenax KOMIETeHIUH,
3aKpPEIUIEHHOMW €ro TPyI0BLIM JJOrOBOPOM U JOJDKHOCTHOW MHCTPYKIMEH, CBI3aHHBIE
¢ paboToit ormena, aIs pabOTHUKOB OTAENa SBISIOTCS O00S3aTENBbHBIMH K
UCIIOJIHEHHUIO.

2.7.  OcylecTBIsisl PyKOBOACTBO paOOTHUKAMHU, HaYaJILHUK OTAENa 00sI3aH:

- TIPOSIBISTH K [IOAYUHEHHBIM BBICOKYIO TpebOBaTEIHLHOCTD,
NPUHUUNHAAIBHOCTE B COYETAHUU C YyBaKEHHWEM JIMYHOTO JOCTOMHCTBA, IPU3HABAS
npaBo pabOTHUKOB UMETb COOCTBEHHBIE NPO(ECCUOHATBHEIE CYIKIECHUS;

- YCTaHaBJMBATL CIIPABEIMBYIO, PABHOMEPHYIO CIY)XXeOHYIO Harpysky Ha
pabOTHHUKOB;

- nomorarb pabOTHMKAaM IIPM  BO3HUKHOBEHWM Yy HHUX KaKUX-THOO
3aTpyHEHUH, OKa3bIBATh MOPAJbHO-IICUXOJIOTHUECKYIO IIOMOILb U IIOMIEPIKKY,
BHUKATb B 3alIPOChl U HYK/IbI;

~ PperyJmMpoBaTh B3aWMOOTHOLIEHHUS B CIIY)K€OHOM KOJJIEKTUBE HA OCHOBE
MPUHUKUIIOB ¥ HOPM IPO(ECCUOHAIBHON THKHU: paccMaTpUBaTh 0e3 MpOMEeIJICHUS
(akThl HapylleHMs W IPUHUMATH 110 HUM OOBEKTHUBHBIE pEIIEHHMS, IpPEeceKaTh
MUHTPUTH, CITyXH, CIIETHH, IIPOSBIIEHUS HEYECTHOCTH, ITOJIOCTH | JIUIIEMEDUSI.

2.8. PaboTHuKM oOT/Jela HA3HAYAIOTCS W OCBOOOXIAIOTCS OT JOJKHOCTH
IIPUKA30M PEKTOPA 10 MPE/ICTABICHUIO HauallbHUKA OTIEIA.

2.9. Kpanudukaunonusle TpeboBanus, G(yHKUHOHANLHEIE OOS3aHHOCTH,
[paBa, OTBETCTBEHHOCTHh PAaOOTHUKOB OTZAENa PerIaMeHTHUPYIOTCS MOKHOCTHBIMU
WHCTPYKLHMSAMHU, YTBEPKAAEMBIMU PEKTOPOM.

3. OcHoBHbIe 321a4H OTAEJA

OcHOBHBIMH 33J1a4aMH OT/eJIa SIBJISIFOTCS:

3.1. OGecneueHue IpueMa HHOCTPAHHBIX TIpakmaH Ha oOydeHwe B
YHHMBEPCUTET Ha OCHOBHBIE 00pa30BaTeIbHbIE IPOrPAMMEI BBICLIETO 0Opa30BaHusl.

3.2. OOecneuyeHue InpueMa HUHOCTPAHHBIX TpaxKiaH Ha oO0ydeHHe B
YHuBEpCUTET Ha JOINOJHUTEIbHbIE 001e0o0pa3oBaTeNbHble MPOrpaMMBl IS
MHOCTPAHHBIX IPaK/iaH.

3.3. OpraHusauus CONPOBOXKJIEHUS  00pa30BATENIBHOIO  Ipolecca 1o
OCHOBHBIM U [JIOIIOJIHUTEJIBHBIM 00pa30BaTe/lbHBIM IIPpOrpaMMaM HHOCTPAHHBIX
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o6yqa}omuxc;1 OKasaHHue I/IHCI)O]DMaLLI/IOHHOI/I KOOp}II/IHaHI/IOHHOH U UHOM no;:memeH
WHOCTPAaHHBIM I'paKJaHaM, O6yLIaIOLLII/IMCSI B YHI/IBepCI/ITeTe

4. OyHKUHUH OTE]IA

B coorBeTcTBMM C BO3JIOKEHHBIMM Ha HErO 3aJayaM¥ OTHE] OCYILECTBIISET
creyromue QyHKINN:

4.1. IlposeneHue KOHCYIbTHPOBAHUS a0UTYPHEHTOB U3 YMCIIA MHOCTPAHHBIX
rpaxaad  otHocuTenbHO mnocrtyruieHus B CIIGIYT Ha OCHOBHBIE MPOrpaMMEI
BBICLLIEr0 00pasoBanus U Ha 00yYeHHE MO JOMOIHUTENBHLIM 00IIe06Pa30BaATEIEHEIM
IIPOrpaMmaM.

4.2.  OcyuiecTBieHHE COTPYJHHYECTBA C KOMIIAHUSIMU-IAPTHEPAMH U
areHTaMH I10 IIPUBJICYEHUIO HHOCTPAHHBIX aOUTYPHEHTOB. _

4.3.  OpraHu3allMOHHO-METOJMYECKOe W JIOKYMEHTALIMOHHOE obecreueHme
npuema Ha O0yYeHHe WHOCTPAHHBIX IPAXAaH Ha OCHOBHBIE IIPOTPAMMEI BBICIIErO
oOpasoBaHusi W JIONOJIHUTENbHEIE — 00I[e00pa3oBaTeNbHble HPOrPaMMbI,  UX
COIIPOBOX/ICHUE B X0/i€ 00pa30BaTeIbHOrO MpoLiecca B Y HUBEPCUTETE.

4.4.  CornacoBanue TMpPUKA30B O 3aUUCICHHH WHOCTPAHHBIX TPAXIaH Ha
COOTBETCTBYIOLLYIO ITPOrpaMMy OOyUEeHHs.

4.5.  Odopmienne HHAMBUAYaIbHBIX JOTOBOPOB 06 06pa3oBaHHM Ha
00y4eHue WMHOCTPAHHBIX TI'PaXAAH 0 00pa30BaTENbHBIM ITPOrPAMMAaM BBICIIErO
o0pa3oBaHusl, pealu3yemMblX B YHUBepcUTeTe. YdeT (COBMECTHO ¢ JOTOBOPHBIM
OT/EJIOM) BBINOJIHEHHSI (PMHAHCOBBIX 0053aTeIbCTB HHOCTPAHHBIX O0YJAIOIUXCS 110
JIOTOBOPAM C OTIATOM CTOMMOCTH 00y4YeHUs Iepe]] Y HUBEPCUTETOM.

4.6. IlepsuyHas sKcrepTH3a MPEICTaBISIEMbIX UHOCTPAHHBIME IPaXKIaHAMH
JOKyMEHTOB 00 0OpazoBanuu it OOyUEHHUs Ha IMOATOTOBUTENBEHOM OTNEICHUN WU
B Cllydasix IepeBoja ¢ Jpyrux BY30B Ha uX CcOOTBeTCTBHE TpeGOBAaHHAM,

NPeABSABISEMBIM K MHOCTPaHHBIM I'pak[JaHaM, MOCTYHAIOLUIUM B BY3bl POCCHUICKOMN v

Denepanuu.

4.7.  CocrapjeHue IPUKA30B O 3aYMCIEHUH Ha IIOATOTOBUTEILHOE OTIEICHIE
0 JOIOJHHUTENBHBIM 0011€00pa3oBaTebHBIM NPOrpaMMaM JJisi HWHOCTPAHHBIX
FPaXAaH, HE BJIAJCIOUMX pPYCCKUM S3BIKOM, M IIOATOTOBKH K IIOJNYYEHHIO
Pa3IMYHbLIX YPOBHEH IIOJAMOTOBKH BBICIIETr0 0Opa3oBaHusl.

4.8. CornacoBaHue yueOHOro IMIaHa U pPabOYMX IPOrpaMM JUCLUILIIHH
IOArOTOBUTEILHOIO OTAEJIEHUS AJI1 HHOCTPAHHBIX MPayKIaH.

4.9. Odopmienre 1 BblAa4a MHOCTPAHHBIM TIpakIaHaM CepTU(GHUKATOB 06
OKOHYAaHHUU MOATOTOBUTEIHLHOTO OT/IEJICHHS.

4.10. Pasbpsicuenue MHOCTPaHHbIM oOyyaroumcest MUTPALIUOHHOIO

"

/

\/

3akoHoJaTenbeTBa Poccuiickolt Denepaunu, 1nopsika NpeObIBaHUS HHOCTPAHHBIX |\,
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rpaxnad B Poccuiickoit Denepauuyl ¥ NepeBHKEHNs MHOCTPAHHBIX IPAXNAH 110 \/
teppurTopun Poccutickoit Meneparmy.

4.11. OznaxomiieHre HHOCTPaHHBIX 00YUAKOIIMXCs ¢ Y CTaBOM YHHUBEPCHTETE,
[lpaBuiamu  BHyTpeHHEro yueGHOTO pacropsiika YHUBEPCUTETa, IpPaBHIIAME
MPOKUBAHMUS B OOILEKUTUM Y HUBEPCHUTETA.

4.12. Tloaroroska mHPHMKA30B IO CTYIEHYECKOMY COCTaBY HHOCTPaHHBIX
O0y4arollMXCss B CBA3M C  OTUMCIICHHEM, [EPEBOJOM, IIPEIOCTABICHHEM
aKaJ[eMHUYeCKOT0 OTITyCKa, BOCCTAHOBIICHHEM | JIp.

4.13. Odopmiterre u Bbllaua JOKYMEHTOB 00 00pa3oBaHuu (MM LyGIHKATOB
JIOKYMEHTOB 00 00pa3oBaHWKM) W MHBIX JOKYMEHTOB y4eOHOrO XapakTepa
UHOCTPAHHBIM  BBITYCKHMKaM  YHuBepcuteta. CoOCTaBlI€HHE OTYETOB 06
UCIIOJIb30BaHUU OJIAaHKOB CTPOTOM OTYETHOCTH.

4.14. OcyuiecTienne BepU(UKALUU IUIUIOMOB O BBICHIEM OGPa30BaHUM
(MPUITOXKEHUH K HHM) MHOCTPAHHBIX PAXKIAH - BBIIYCKHUKOB YHHBEPCHTETA IO
OUUKMATBHBIM 3a1IPOCAM  MEXK/yHAPOAHBIX OpraHU3alui, 3apy6esKHbIX OpraHoB
MCIIOJIHUTEIBHON BJIACTH W YUPEXKICHUH, a TAK)KE OPraHOB UCIIONHUTEIBHOMN BIIACTH
Poccuiickoit ®enepauuu.

4.15. Bemenue W XpaHeHHMe IJIMYHBIX JI€l MHOCTPAHHEIX 00YYaroIIuXcs
(moTiONHEHWe  Jien  BBIMMCKAMM M3 [PUKasOB W APYTHMH  JOKyMEHTAMH,
[PEAOCTABIACMBIMU CTYJICHTAMU WM paOOTHUKAMHU JE€KaHATOB) B TEYEHUE BCETO
nepuora oOydenus. [loproroska u opopmieHHE JIUYHBIX el HHOCTPAHHBIX
BBIITYCKHMKOB ¥ OTYMCIIEHHBIX AJI ApXUBHOTO XPaHEHHSI.

4.16. Benenwe >XypHalOB PETrHCTpalli¥l ¥ BBIAAYU CIIPAaBOK 00 o0y4eHuH,
CIIPaBOK O TepHojie OOy4YeHMs, KHUIM DPErHCTPaly U BBLIAYM IOKYMEHTOB 00
oOpasoBaHuy (Jy0JMKATOB JOKYMEHTOB 00 00pa30BaHuH).

4.17. Iloarotoska W nposeseHHe COOpaHUN, BCTPEY U MHBIX MEPOIPUITHI C
MHOCTPaHHBIMK OO0ydvaroumucs. [lpuBiiedeHre HHOCTPAHHLIX OOYYAIOMUXCS K
Y4aCTUIO B KYNIBTYPHOM, CIIOPTUBHOM ¥  OOIIECTBEHHOM  JAESITENILHOCTH
YHuBepcurera.

4.18. OkasaHue NOMOLIM HMHOCTPAHHBIM OOYYAIOIIMMCS B BOIPOCAX KX
aZlanTalliy K HOBOM COLMO-KYJIbTYPHOMU Cpejie ¥ K HOBBIM yCIIOBHSAM 00yYEHHS.

4.19. MHdopmaluoHHO-aHAIUTHIECKOe  O0eCreYeHHe  MEXLYHApOJHOTO
COTPYHUYECTBA, BEIECHHE I[IEPENUCKHM C KOMIIAHUSMU-TIAPTHEPAMH, a TaKXkKe C
OpraHaMu  roCyJapCTBEHHOW  BJaCTW M  OpraHM3alUsIMA 110 BOIPOCAM
MEeXYHapOAHOU JIesTEIbHOCTH, NPeObIBaHUS U 00yUSHUST HHOCTPAHHBIX TPaXKIaH B
YHUBEpCUTETE B paMKax IMOJHOMOYUN OTEA.

4.20. TlogroroBka MaTepuaoB ISl COCTABICHHS CPOYHOU ¥ IEPUOIMIECKON
OTYETHOCTH 10 OOYUEHHIO HHOCTPAHHBIX I'PaXK]IaH B Y HUBEPCUTETE.

v/
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4.21. Ocyuecteinenue aHammsa u 0600wenne MHGOPMALKU O rpoueccax,
MPOUCXOUIIIUX B CPe/le MHOCTPAHHBIX O0ydYarolIUXCs, HHOOPMUPOBAHHE O HUX
PYKOBOJICTBO Y HUBEPCHUTETA, pa3paboTKa MPEIOKEHUH 0 yIeTy STUX IIPOLIECCOB B
NPaKTHICCKON JAEATEIBHOCTH Y HUBEPCUTETA.

4.22. TpebopaHue BbINONHEHHs QYHKLUUHA, HE HMEIOMUX OTHOIICHUS K
3a/la4aM OT/eJa, He JIOITYCKaeTCsl.

S. IIpaBa paGoTHHKOB OTAE/IA

PaboTHuky oT/iena UMEIOT ClieIyroIume mpaBa:

5.1. 3ampammBaTe OT JHOOBIX JOKHOCTHBIX JIAL U CTPYKTYPHBIX
nojpasieneHuit o0y UHPOPMALHUIO, HEOOXOAUMYIO MM Ul BBITOJHEHHS CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEH.

5.2. Tlonb30BaThesl B yCTAHOBJICHHOM TOPSIKE OyXranarepckoi, GromKeTHOH,
CTaTHCTUYECKOH W HHOW otveTHOCThI0 CIIGI'YT mno Bompocam, BXONAIMM B
KOMIIETEHLIUIO OT/AeA.

5.3. HMspasate B npejienax cBoeil KOMIIETEHIIUM WHCTPYKTHUBHbIE JIOKYMEHTBI
M JlaBaTh  yKasaHuUs, — 00s3areNbHble  JUIS  UCHOJHEHUS  CTPYKTYPHBIMH
noJpa3AesIeHUsAMH, QUiIHaNIaMK U JOJDKHOCTHBIMHU JTUIIAMH,

5.4.  llpuBiekats ¢ cornacus pyKOBOAHTENEH CTPYKTYPHBIX TOApa3IeeH il
pabOTHUKOB MHBIX TIO/PA3/IeIeHUH Ul OCYLIECTBIEHUS MEPOIIPHSITHL, IIPOBOAUMBIX
OTZCJIOM B COOTBETCTBHMH C BO3JIOKEHHBIMH Ha HETO 3aJa4yaMH.

5.5. Bectu mnepenucky (B TOM uMClIe C HCIIOJIB30BAHUEM 3JIEKTPOHHBIX
KaHAJIOB CBS3H) M IPEACTABUTE]LCTBOBATh B YCTAHOBJICHHOM IOPSIAKE OT MMEHH
CIIoI'YT.

5.6. HawanbHuk oTAena BrpaBe MPUHAMATE YYacTHE B COBEIIAHWSAX,
IIPOBOAUMBIX I10 BOIIPOCAM, CBSI3aHHBIM C I€SITEIbHOCTHIO OTIEA.

5.7. PabOTHUKHM OT/ie]la MMEIOT TAaK)Ke U HHbIE NPaBa, 3aKPEIUICHHBIE B MX
JOJDKHOCTHBIX UHCTPYKLHMSIX.

6. BzaumojaeiicTBHe ¢ APYyrUMHU NOApa3aeJeHUSIMH
Juis peannsaumu 3aja4 M BBIIONHEHWs] (QYHKUME OTAEN OCYIIECTBISET
B3aUMOJCHCTBHUE C IPYTUMH OAPA3JENCHUSIMUA Y HABEPCUTETA!

Iloopasoenenue Omoen npeoocmasnsiem Omoen nonyyaem
DaxybTeThI U CBelieHus O KOHTHHI'€HTE Csenenus o0 ycrieBaeMocTH
MHCTHUTYTBI, KOJJIEIDK | MHOCTPAHHBIX 00yJarOmmxcs; HHOCTPAHHBIX 00YYarOIIHUXCsI;

CBEJIEHHUS O BO3MOYKHOCTH CBEJIEHHUS I10 TOCEIIaeMOCTH

ydacTtus 00y4aromKXcsl, MOJIOABIX | 3aHSTHH HHOCTPAHHBIMH
YUYEHBIX U IIperojiaBarejieii B 00y4aroIMUMHUCS; CITy)KeOHbIE
MEXYHAPOIHbBIX MEPOIIPHUSTUSX; | 3AIIHCKH, [IPEICTABICHHS HA
IPOEKTHI IIPUKA30B O JABMIKEHHH OTYHCJICHUS] HTHOCTPAHHBIX




7

KOHTHHI'€HTA MHOCTPAHHBIX
00y4JaroLMxcs; CBeIeHUs 00
HHOCTPAHHBIX 00YYarOUUXCsl 115
IPOXOXKIAEHUS CTAXKUPOBOK

00y4Jarouxcs

JenaprameHT
OpraHu3aluy U
KauyecTBa
o0pa3oBaTeIbHON
JESATEIIbHOCTH

MOHUTOPHHTH, OTYETHEIE
JIOKYMEHTBI ¥ CTATUCTHYECKHE
JIaHHBIE 110 00YYEHHIO
HHOCTPAHHBIX 00Y4aromuxcst

MonuTopuHrE mpoueccos u
OpraHW3alUy AESITEeIBHOCTH OTAEA

Ynpasnenue 3asBKM Ha NoJurpapuueckue [Tomrpaduueckast mpoxyknust as

MH(DOPMAITHOHHO- paboTEI; 3asIBKH Ha MOKYIIKY MEPONPUATHH, TPOBOAMMBIX

00pazoBaTeIbHBIX y4EOHUKOB TSI OTJEJIOM; YUeOHUKH ISl

pecypcos MOATOTOBUTEILHOTO OTIECIIEHHUSI NOArOTOBUTEILHOTO OTACICHHMS ISl
JUIST KHOCTPAHHBIX I'PajkiaH MHOCTPaHHBIX FPaXKIaH

Yrpasnenue Caeznenust 06 HHOCTPAHHBIX Csenenus o0 ycrneBaeMocTH

OpraHu3aluu aCIIMpaHTax; CBeJICHHUs O HHOCTPAHHBIX aCIUPAHTOB;

Hay4YHOU paboThl U
IOJrOTOBKH HAYYHBIX
KaJ[poB

BO3MOKHOCTH YYaCTHsI MOJIOJIBIX
YUYEHBIX U IIPENoiaBaTelieil B
MEXKAYHAPOIHBIX MEPOTIPHUSITUSIX

CBEACHHUS 110 IIOCEIIAaEMOCTH
3aHITUH HWHOCTpPaHHBIMHU
aClpaHTaMu; IIPOCKTHI IPUKA30B I10
JABUIKCHHUIO KOHTUHI'€HTA
HHOCTPAaHHBIX aCIIUPAHTOB;
CBCACHHS O HAYYHBIX CTAXKHUPOBKAX
AJIST KHOCTPAHHBIX TpakaaH

YrpasieHue 1o
BOCIIUTATEJILHOU U
coLMaIbHOM pabote

JIOKyMEHTHI Ha Ha3HaueHHE
UMEHHOU ctunenuu Casr
Cam06sb1 JlamIicapa HHOCTPaHHBIM
00y4YaroMMCst; TOKYMEHTBI 10
B3aUMOJCHCTBHIO C € IMHBIM
NOCTABIIMKOM YCIYT (B pamKax
decTHUBaST HALIMOHAILHBIX

KYJIBTYp)

Wudopmalmonssle Marepuansl o
TEKYLIUM MEPOIIPUATHIM ¢
00y4arOImMUMHUCS; TIPOEKTHI PHKA30B
O Ha3HAYE€HUM CTUIICHIUH

Opunuyeckas IIpoexTr! HOroBOpoOB, KoHncynpranuouuyro momMoms o

ciyxba COTJIAILIEHUH, IIPOTOKOJIOB IOPSIIKE MTOATOTOBKH
MEXIYHAPOIHBIX JOTOBOPOB O
COTPYAHHYECTBE C KOMIIAHUAMH-
[IApTHEPAaMH U ar€HTaMH 110
IIPUBJICYEHHIO HHOCTPAHHBIX
aOUTYPHEHTOB

JenapramenT Tabenp yuera u ucnons3oBanus PacyerHble NHCTBI O HAUUCIEHUU

9KOHOMUKHU U paboyero BpeMeHU; OTYET O 3apabOTHOM  IUIATBL;  OOOPOTHBIE

bunancon BBIIOJIHCHHMH y4eOHOH HArPY3KH; | BEAIOMOCTH [0  MaTepHANbHBIM

3asBKHM Ha I10JIyYEHHUE JEHEKHBIX
CPEACTB; OTUET 00 MUCIOIB30BAHUN
0JIaHKOB CTPOrOH OTYETHOCTH

3aracaM; HeoOXOIUMBbIE JAOKYMEHTBI
Ha pa6OTHI/IKOB oTAcIa, CMETa Ha
OCYIIECTBJICHUE
oTacia

ACATCIIBHOCTHU
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Ynpasnenue Wudopmanuio u MaTepuasl, Pasmelenne MaTepuanos oTena Ha
MapKeTHUHIa U HEOOXOAMMBIE JJIsl U3 1aHUSI oduIMaNEHOM caiiTe Y HUBEPCHUTETA,
peKIIamMbl PEKJIaMHO-BBICTABOYHOIA CYBEHMPHYIO IIPOAYKLHUIO IS
IPOAYKIIMH B YACTH [apTHEPOB; MH(OPMAIIMIO O MOPSIIKE
MEXIYHapOIHOro 0Opa3oBaHus; U CPOKax IIPOBEACHHUSI
3asIBKH U CIIY)KCOHBIE 3alIMCKH HA | BCTYIUTEJIBHBIX UCIIBITAHUH (I
(ororpadupopanwe HHOCTPAHHBIX TPaKIaH), KOJIHIECTBE
MEPOIPUSITHH, TPOBOAUMBIX MECT JIJIsl 3a4YKMCIICHUS; TIPUKA3EI O
OT/IeJIOM 3aYUCJIEHUH WHOCTPAHHBIX MPayKIaH
Ha 00y4eHue B Y HUBEPCHUTET
MenuaneHTp 3asiBKM Ha BUJEOCHEMKY U Buneoponuku MmeponpusTuii
MOHTHPOBAHUE BUAECOPOJIUKOB
MEPOIIPHUITHH, IPOBOAUMBIX
OTJZIEJIOM
YnpasieHue 3asiBKU Ha OPTTEXHHUKY, KoMInboTeps! ¥ OprreXHuKy,
UHpOpMATH3ALUH IporpaMmHoe obecrieyeHne u T.1. | obecrnedeHue paGoThl B PeMOHTA
KOMITBIOTEPOB, KOMITBIOTEPHBIX
CETEH U OPITEXHUKHU
Texuuueckast 3asBKK Ha PEMOHT 000pynoBaHus, | Bo3amMoxHOCTE MpoBeneHus
HOJIepIKKa 3aKyINKa PaCXO/IHBIX MATEPUAIIOB, | MEXAYHAPOIHBIX MEPOIIPUATHH B

3asBKM Ha MCII0Jb30BaHUE
ayJIdTOpUi, 000pyIOBAaHHBIX
Meaua-CpeaCTBAMU Il O0yUECHUS
U [IPOBEJICHUE MEPOIIPUATUH

ayUTOPUSIX, 000PyIOBAHHEIX
MeJa-CpeaCcTBaMU

JlenapramMeHT 1o
JKCIUTyaTalluy U

Ciy)xeOHbIe 3aIiCKy Ha
IPEJOCTABICHHE MECT JJIsl

Mudopmanust 0 HATUYMK MECT IS
CTYJIEHTOB, aCIUPAHTOB U

Pa3BUTHIO UHOCTPAHHBIX 00yJaIOIIHXCSI B npernojaBaTenei u3-3a pybexa B
MaTepUuagbHO- OOLIEKUTUSIX YHHUBEPCUTETA, OOIIEeKUTUSIX Y HUBEPCUTETA,;
TEXHUYECKOT0 city kKeOHbIe 3aIIUCKU Ha pasMelIeHHe HHOCTPAaHHBIX
KOMILIEKCA 3aCeJIEHHE HHOCTPAHHBIX 00yJaromuxcs B O0LIEKUTHIX
o0yuarouuxcs
AIMUHUCTPATUBHO- J10/KHOCTHBIE HHCTPYKIMK IIpuKasbl, pacopsKEHHS U
KaJ[pOBOE paOOTHHKOB, MPUHSITHIX HA yKa3aHus peKTopa 1 pyKOBOJICTBA
yIIpaBjIeHUE paboTy; He0OXOIUMBIE YHuBepcuTeTa, HOpMaTHBHLIE
JIOKYMEHTBI Ha paOOTHHUKOB JIOKYMEHTBI; HE0OXOIUMbIE
oT[ena; UCXOASLIME JOKYMEHThI;, | JOKYMEHTHI Ha paOOTHUKOB OT/AEA,
CBEJICHHUSI O BbIIAHHBIX BXOZS11asi KOPPECIIOHACHIIHS;
JlokymeHTax 06 oOpazoBaHuU
MHOCTPAHHBIM BBIITYCKHHUKAM;
3aIpOChl B apXUB
JenaprameHnT Cay»xeOHble 3aIIUCKH Ha TIPOX0/I [Ipomycku Ha poxoJ1 B
KOHTPOJIS U UHOCTPAHHBIX I'PAXKIAH B YHUBEPCUTET U B OOIIEIKHTHS
aIMUHUCTPUPOBAHUS | YHHUBEPCUTET U B OOILEIKUTHUS YHuBepcurera

YHuBepcurera




7. OTBETCTBEHHOCTH PA0OTHHKOB OTAEJIA

7.1. Bcro mMOAHOTY OTBETCTBEHHOCTH 3@ KauecTBO M CBOEBPEMEHHOCTE
BBITIOJIHEHMS 3a/1a4, BO3JI0’KEHHBIX Ha OT/EN, HECeT HaYalbHUK OTIeNa.

7.2.  Ha navanpHMKa OT/eNIa BO3JIaraeTcs lepCoOHaIbHasi OTBETCTBEHHOCTD 34

- cobmoieHue IeHCTBYIONIETO 3aKOHOAaTeNIbCTBA PD;

- BBIMOJIHEHME BO3JIOXKEHHBIX Ha OTAeN QYHKIUH U 3a/1a4;

- cobmojienre pabOTHUKAMH —OTZHeNld IPOM3BOIACTBEHHOM U  TpPYHOBOM
JUCUXTLINHBL;

- CBOGBPEMEHHOC M KAYECTBEHHOE BBINIOJIHEHHE MPUKA30B PYKOBOJCTBA
OpraHu3aluu;

- pauuoHanibHOe W O((PEKTUBHOE  HCIIONB30BaHME  MaTepUaIbHBIX,
(MHAHCOBBIX U KaJPOBBIX PECYPCOB;

- BEJIeHHE YCTaHOBJIEHHON JOKYMEHTALIUH;

- IpeAoCTaBJICHUE B YCTAHOBJIEHHOM IOPSIAKE JOCTOBEPHOMN CTATUCTHYECKOU
1 WHOM MH(OPMaLMU O IeSITeILHOCTH OT/ENa;

- TOTOBHOCTH OT/€)Ia K paboTe B YCIIOBUSX YPE3BbIUANHBIX CUTYAIWH.

7.3. CreneHb OTBETCTBEHHOCTH IpyTHUX pabOTHHUKOB oTAena
YCTAHABIMBACTCS WX JIO/DKHOCTHBIMM HHCTPYKLIMSMH U OTpPaHHYEHA IPSMBIM
ACHCTBUTEIBHBIM  ylIEpOOM B COOTBETCTBMU C  JEHCTBYIOUMM  TPYIOBBIM
3aKOHOATENIbCTBOM Poccuu Mpu yclioBUM HAJIMYMSL UX MIPSIMOM BUHBI.

HavanpHuk yrpasieHus MeXIyHapOIHOIO qupr uJecTBa

M OP LOA Q:C/_, A.B. ConoBreBa
\/r
aJara MOAINHCHL WHHULMaNbI, CbaMH.ﬂHﬂ
COI'JTACOBAHO:
/"7
/

IpopekTop o MITu MC ;%7/{",/4 ot - un Hpangena W ar. Lo

JOJDKHOCTD no{ﬁjncb-‘ MHULIMAJIbI, (hamMuius nara

HOpunuueckas ciryx06a
2, 04[7%@%/{/%4’/4

V /ﬂOﬂ)KHOCTb

AJIMUHUCTPATUBHO- ,
KaﬂpOBoe ynp aBJICHUe 3amMecTUTens HavanbHuKe

aggypamy«agposoro ynpasnenus s
% )/\
& %‘ /’l/ [H.A. Axcsroaal %j L4 21)25

JOOJDKHOCTDb MNOANUCH / WHULHAJBbI, (baMHJ'(I/lH nara




11

PETUCTPALMS USMEHEHUMN

Ne
A3MEHE
HUS

Jara
BHECECHUS
U3MEHEHUSI,
JIOTIOJTHEHHSI

Howmep
namcra

Kpancoe COACPpIKaHUEC U3MCHCHU A

®.1.0.,
HOJIHUCH

1

2

5

6

1.

18.11.2024

Ha ocnoBanum mpukaza Ne 858 or
31.10.2024 «O BHECEHHH U3MECHECHUM B
mrarHoM pacnucanuy CIIGIYT» B m.
2.4. u3MeHseTCs Ha «...C TEPBBIM
IPOPEKTOPOM — MPOPEKTOPOM  TIO
yueOHoi paboTey

WUneunckas S1.A.

18.11.2024

JlobaBnsercs I 4.23.
«B3aumopeiicTBue ¢ Pycckumu
JIOMaMu 3a pyoexom
(PoccoTpynuudecTBo) ¢ 1enpio Habopa
uHocTpanHblXx rpaxaan B CIIGIYT
JUIS oOy4JeHus o KBOTE

ITpaButenscTBa PDy.

Unbunackas S1.A.

18.11.2024

4.24.
BBIIOJIHEHHUS

JloGaBnsieTcs Il.
«ObecrieunBanue

rokasareJiei MEXTyHAPOTHOM
JIeATENIbHOCTH Y HUBEPCUTETA, B TOM
yycle TMokaszarens «YIeNbHBIA Bec
YUCJIEHHOCTHU HMHOCTPaHHBIX
CTYy/ICHTOB», B
IEPEeYHEM II0Ka3aresiell MOHUTOPHHTA

COOTBETCTBHH C

3G deKTHBHOCTH
00pa3oBaTeNbHBIX
BBICIIETO 00pa30BaAHHUSIY.

JIeSITeIIbHOCTH
Oprasuzanui

Nnpunckas S1.A.
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